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STAFF REPORT 
SPRINGBROOK HELIPAD 

Type III Conditional Use Review 
 
 
FILE NUMBER: CUP-10-001 
 
REQUEST:   Conditional use approval for a 67’ x 67’ helipad near the Allison Inn & 

Spa. The Newberg Development Code identifies a helipad as a conditional 
use in all zones. 

 
APPLICANT: Joe Kavale, Springbrook Properties 
 
OWNER:  Springbrook Properties 
 
LOCATION:  3200 E. Mountainview Drive 
 
TAX LOT:  3209-02690 
 
PLAN 
DESIGNATION: SD/H Springbrook District - Hospitality 
 
ZONE:  SD/H Springbrook District - Hospitality 
 
CODE CRITERIA: Newberg Development Code § 151.210 
 
PREPARED BY: Luke Pelz, AICP; Assistant Planner 
 
ATTACHMENTS: Attachment “1” Planning Commission Resolution 2010-282 with:  
 

 Exhibit “A” Findings 
 
 Exhibit “B” Conditions of Approval 

 
Attachment “2” Application – by reference 

 
 
 
 
 
 
 

     Planning and Building Department
     P.O. Box 970·414 E. First Street ·Newberg, Oregon 97132 

     (503) 537-1240·(503) 537-1272 FAX· www.ci.newberg.or.us 
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A. EXECUTIVE SUMMARY: 
 
Springbrook Properties request conditional use approval for a 67’ x 67’ (4,500 square foot) 
helipad at 3200 E. Mountainview Drive on an undeveloped lot near the Allison Inn. The purpose 
of the proposed helipad is to provide a landing area for helicopters arriving to the Allison Inn & 
Spa. The proposal is for a helipad, as compared to a heliport which is used for storage, fueling, 
landing, and maintenance of helicopters. Proposed improvements include placement of a 
portable wind sock pole and fire extinguisher during landing and take off, and surfacing of a 
gravel parking space for shuttle vehicles. The proposal indicates that the landing area will remain 
unmarked. No paving or removal of existing trees is proposed. Staff finds that the proposal meets 
the intent and purpose of the conditional use permit criteria. Several conditions of approval are 
recommended, including:   
 

1. The applicant shall obtain all required permits from the Oregon Department of 
Aviation (ODA), and submit copies of the approved permits to the Newberg Planning 
Division.  

 
2. The applicant shall install an approach in order to access the proposed parking area.  

 
3. The applicant shall obtain all required permits from the City of Newberg. This 

includes obtaining building permit and access approach permit approval. 
 
At the August 12, 2010 public hearing the Commission should: 
 

1. Review the Conditional Use criteria; 
 
2. Consider public testimony;  

 
3. Make findings of fact; and 

 
4. Make a decision to adopt Resolution 2010-282, a request to approve a helipad at 3200 

E. Mountainview Drive.  
 

The Planning Commission may: a) approve with no conditions, b) approve with conditions, or c) 
deny the request. Unless otherwise appealed, the Planning Commission action will be the final 
decision. A tentative Planning Commission Resolution with findings and conditions of approval 
can be viewed in Attachment “1”. 
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B. EXISTING SITE INFORMATION: 
 

1. Lot Area:     ≈ 3.5 acres or 152,500 square feet 
 
2. Current Land Use:    Undeveloped lot with several mature trees  

and a berry patch 
 

3. Adjacent Land Uses:    Undeveloped to the south, west, and east.  
The Allison Inn & Spa is located to the 
north across Springbrook Road.  

 
4. Topography & Natural Features:   Flat (1% < slope) 
 
5. Access & Transportation:   There is currently no access to the site.  

Future access will be taken from 
Springbrook Road. The site is bounded by 
Springbrook Road, Mountainview Drive, 
and railroad tracks.  

 
6. Utilities & Public Improvements:  The adjacent streets are fully improved.  
 
7. Location Map: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Proposed Site 

Allison Inn & Spa 
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C. PROPOSAL: 
 

 
 
The graphic above illustrates the proposed helipad site plan. The helipad area will occupy a small 
portion, less than three percent, of the total site area. The proposal includes a 67’ x 67’ (4,500 
square foot) unmarked landing area, a portable fire extinguisher, a portable windsock, and a 
gravel parking area for shuttle vehicles. The proposed parking area is on an adjacent lot.  The 
helipad landing area is proposed to remain grass. The landing area is proposed to be setback 20 
feet from the property line to be consistent with Development Code requirements.  The existing 
site includes a large stand of mature trees on the west of the site and a berry patch near the 
northeast of the site. The existing trees, berry batch, and grass are proposed to remain. The site 
will remain virtually unchanged other than when a helicopter lands or takes off. 
 
The helipad is primarily for guests of the Allison Inn & Spa which is located across N. 
Springbrook Road. The applicant expects about one take off and landing to occur per month, 
with a slight increase in frequency between late spring and early fall. The applicant owns all 
adjacent property. All adjacent property is undeveloped excluding the Allison Inn & Spa site. 
The helipad is designated a “prior permission required” site, which means that anyone wishing to 
land must first contact the Allison Inn & Spa. Prior to a helicopter landing, a portable windsock 
and fire extinguisher will be placed on the site near the designated landing area and removed 
after final take off.  
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D. DISCUSSION: 
 

1. Airport Overlay Zone 
 
The proposed helipad is located about 1.46 miles from, and slightly east of the Sportsman 
Airpark’s north approach for runway 17.  This distance provides a 350 foot vertical distance 
to the Airport Overlay zone. The Airport Overlay zone is an imaginary ceiling which is 
intended to prevent airspace obstructions for the Sportsman Airpark traffic. As long as 
helicopters are below 350 feet when within 0.5 miles of the helipad, they will not breach the 
Airport Overlay zone boundary. Sportsman Airpark does not have an operating tower, 
therefore all aircraft in the area are operated under the “see and avoid” rule. Currently pilots 
operating in the area broadcast their intentions, and we anticipate that helicopters arriving 
and departing from the proposed helipad will follow this customary practice.  
 
2. Oregon Department of Aviation & Federal Aviation Administration Requirements 
 
Notice of this proposal was sent to Sportsman Airpark and the ODA. As of August 5, 2010 
we did not receive any comments from either party and assume there are no issues. On July 
12, 2010 the applicant submitted an application to the ODA for site plan approval.  On July 
13, 2010 the applicant submitted a “notice of landing area proposal” to the FAA. We 
anticipate that the ODA will approve the application. We recommend, as a condition of 
approval, that the applicant submit copies of the approved ODA permit to the Newberg 
Planning Division.  

 
3. Flight Path and Sound 
 
The proposed flight paths are shown below. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Proposed Site 
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The two proposed approach routes have been designed to minimize flight over residential 
areas. The sound levels of helicopters are typically below that of other motorized vehicles – 
trains, lawnmowers, motorcycles, planes, buses, trucks, and cars. Factors that affect sound 
levels include: intensity of the sound, helicopter height above the ground, helicopter model, 
and type of terrain. Because modern civilian helicopters are typically used for corporate 
aviation, they are designed to create minimal level of sound. The typical helicopter landing or 
takeoff at this site will produce sound for about 45 seconds. At any one point along the flight 
route the helicopter will likely be heard for about 20 seconds or less. This compares 
favorable to other existing street transportation. For example truck traffic along a heavily 
traveled arterial may continue for several consecutive hours. The primary proposed flight 
approach path will be from the north east. The secondary flight approach path will be from 
the northwest. Each approach is directed over agricultural land, or over right of way. The 
nearest residence is about 1,300 feet south of the site. It is worth to note that the helipad may 
also be used by local fire and safety personnel in an emergency event.  

 
4. Development Site with Multiple Lots 
 
The proposed development site includes four lots: 3209-02690, 3209CD-00800, 3209-02600, 
and 3209CD-00700.  
 

 
 

Recently Mountainview Drive and Springbrook Road were reconfigured in the proposed 
development area, which required dedication of right of way – which in turn created three 
small “leftover” pieces adjacent to lot 3209-02690. The existence of four separate lots on the 
development site does not violate building code or Development Code requirements, as long 
as no structure is built on a lot line.  

 
 

Development Site Boundary 
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5. Building Code Requirements 
 
The Building Code requires permit approval prior to using the helipad site. Improvements 
that may be required include an on-site fire extinguisher.   
 
6. Findings 

 
In order to approve a conditional use the Planning Commission is required to make findings 
that show the proposal meets the conditional use criteria. Tentative findings are shown in 
Attachment “1”. The Planning Commission may modify the tentative findings prior to 
adoption.   

 
E. PUBLIC TESTIMONY 
 
As of August 5, 2010 no written public testimony was received regarding this land use matter.  
 
F. PROCESS 
 
The Development Code requires certain procedures regarding public notice and application 
review according to Oregon Revised Statutes. The procedural requirements of the Newberg 
Development Code § 151.022 are met as follows: 
 

1. August 2, 2010: The Director determined the application was complete. The applicant 
owns all property within 500 feet of the development site therefore mailed notice is not 
required. Notice was posted on site. 

 
2. August 12, 2010: The Planning Commission held a public hearing to consider the 

request. 
 
G. STAFF RECOMMENDATION 
 
Staff recommends that the Planning Commission adopts Resolution 2010-282 with the findings 
contained in Exhibit “A” and approve the conditional use permit to allow a 67’ x 67’ (4,500 
square foot) helipad at 3200 E. Mountainview Drive subject to the following conditions of 
approval contained in Exhibit “B”. Staff recommends the following conditions of approval: 

 
1. The applicant shall obtain all required permits from the Oregon Department of Aviation 

(ODA), and submit copies of the approved permits to the Newberg Planning Division.  
 
2. The applicant shall obtain all required permits from the City of Newberg. 

 
3. The applicant shall install an approach in order to access the proposed parking area.  
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PLANNING COMMISSION RESOLUTION NO. 2010-282 
 
 

A RESOLUTION TO APPROVE A 4,500 SQUARE FOOT 

HELIPAD AT 3200 E. MOUNTAINVIEW DRIVE SOUTH OF THE 

ALLISON INN, TAX LOT 3209-02690 
 

 
RECITALS: 

 
1. The Development Code conditionally permits helipads in all zones. 
2. The helipad at 3200 E. Mountainview Drive will not have a negative impact on the 

neighborhood because: there will be an average of one landing per month; the flight path 
will mostly avoid residential areas; the sound created by modern helicopters is not 
considered a nuisance; the site will remain undeveloped; and the surrounding properties 
are currently undeveloped and zoned for commercial and industrial use.  

3. The proposed helipad will allow out of state guests to have convenient access to a 
regional destination resort.     

4. The helipad may be used by local agencies in emergency situations.  
5. The findings are shown in Exhibit “A”. Exhibit “A” is hereby attached and by this 

reference incorporated. 
 
THE PLANNING COMMISSION OF THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 
 
1. The request for a conditional use permit to allow a 4,500 square foot helipad at 3200 E. 

Mountainview Drive south of the Allison Inn, Tax Lot 3209-02690 is approved. The 
conditions of the approval are shown in Exhibit “B”. Exhibit “B” is hereby attached and 
by this reference incorporated.  

2. The conditional use approval shall transfer with all future property sales. 
 
 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: August 13, 2010. 
 

ADOPTED by the Planning Commission of the City of Newberg, Oregon, this 12th day of August, 2010.        
 
AYES:     NAYS:  ABSTAIN:   ABSENT: 
 
ATTEST: 
 
 
                       
Planning Commission Secretary    Planning Commission Chair 
 
Exhibits: 
“A” Findings 
“B” Conditions of approval 
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EXHIBIT “A” FINDINGS 
Resolution 2010-282/File CUP-10-001 

Springbrook Helipad at 3200 E. Mountainview Drive 

 
Note: The Development Code criteria are shown in italic font. Findings are shown in regular 
font. 
 
I. CONDITIONAL USE CRITERIA THAT APPLY - NDC § 151.210: 
 

A conditional use permit may be granted through a Type III procedure only if the proposal 
conforms to all the following criteria: 
 
1. The location, size, design and operating characteristics of the proposed development are 

such that it can be made reasonably compatible with and have minimal impact on the 
livability or appropriate development of abutting properties and the surrounding 
neighborhood, with consideration to be given to harmony in scale, bulk, coverage and 
density; to the availability of public facilities and utilities; to the generation of traffic and 
the capacity of surrounding streets, and to any other relevant impact of the development. 

 
2. The location, design, and site planning of the proposed development will provide a 

convenient and functional living, working, shopping or civic environment, and will be as 
attractive as the nature of the use and its location and setting warrants. 

 
3. The proposed development will be consistent with this code. 

 
 
FINDINGS: The Planning Commission finds that the proposal meets the conditional use 
criteria, and is reasonably compatible with and has minimal impacts on the livability of the 
neighborhood because:  
 
1. The characteristics are compatible with the neighborhood, because: a) The surrounding 

properties are currently owned by the applicant and are undeveloped. Future adjacent 
development will likely be office and commercial. The site is bounded by railroad tracks to 
the south, Springbrook Road to the north, and Mountainview drive to the west.  b) The two 
proposed approach routes have been designed to minimize flight over any residential area. c) 
The sound levels of modern helicopters are typically the same or below that of other 
motorized vehicles – trains, lawnmowers, motorcycles, planes, buses, trucks, and cars. d) The 
typical helicopter landing or takeoff will produce sound for about 45 seconds. At any one 
point along the flight route, providing the observer is within hearing distance, the helicopter 
will typically be heard for about 20 seconds or less. e) About one takeoff and landing will 
occur per month, with a slight increase in frequency between late spring and early fall.  

 
2. The proposed development is convenient for the neighborhood, because: The primary 

neighbor is the Allison Inn & Spa. Guests of the Allison Inn & Spa will be the primary users 
of the helipad. The Allison Inn & Spa is a regional destination resort therefore the helipad is 
a convenience for guests that are traveling from out of state.   
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3. The proposal is consistent with the Development Code, because: a) The landing area is 
proposed to be setback 20 feet from the property line. b) The applicant is required to install a 
driveway approach as required by the Development Code. c) The applicant is required to 
obtain all applicable permits from the City of Newberg and the permit applications are 
expected to meet all Building Division, Planning Division, Engineering Division, and Fire 
Department requirements.  

 
 

II. CONDITIONS - NDC § 151.205 
 
The hearing body shall designate conditions in connection with the conditional use permit 
deemed necessary to secure the purpose of this chapter and the general conditional use permit 
criteria and require the guarantees and evidence that such conditions will be complied with. 
Such conditions may include: 

1. Regulation of uses. 
2. Special yards, spaces. 
3. Fences and walls. 
4. Surfacing of parking areas to city specifications. 
5. Street dedications and improvements (or bonds). 
6. Regulation of points of vehicular ingress and egress. 
7. Regulation of signs. 
8. Landscaping and maintenance thereof. 
9. Maintenance of the grounds. 
10. Regulation of noise, vibration, odors or other similar nuisances. 
11. Regulation of time for certain activities. 
12. Time period within which the proposed use shall be developed. 
13. Duration of use. 
14. Such other conditions as will make possible the development of the city in an orderly and 

efficient manner in conformity with the Newberg comprehensive plan and this Newberg 
Development Code. 

 
 

FINDINGS:  
The Planning Commission finds that conditions shall be placed on the approval in order for the 
proposal to fully meet the Development Code requirements. The conditions of approval can be 
viewed in Exhibit “B” of Resolution 2010-282. The Development Code requires access to on-site 
parking areas therefore as a condition of approval the applicant shall install an access approach 
in order to access the on-site parking. A permit to work in the right of way is required prior to 
construction.  
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EXHIBIT “B” CONDITIONS OF APPROVAL 
Resolution 2010-282/File CUP-10-001 

Springbrook Helipad at 3200 E. Mountainview Drive 

 
1. The applicant must provide the following information for review and approval prior to 

construction of any improvements: 
 

a. Building Permit Application: Provide a building permit application that includes: 
 

i. A permit application form. 
ii. Two site plans (to scale).  
iii. Plan review fee. 
 

b. Right of Way Work Application: Provide a right of way permit application that 
includes: 

 
i. A permit application form. 
ii. Two sets of construction plans (to scale).  
iii. Two site plans (to scale), showing an access approach. 
iv. Plan review fee. 
 

2. The applicant must complete the following prior to occupancy.   
 

a. Submit Copies of Approved Permits: Provide the following to the Planning Division: 
 

i. An approved copy of the Oregon Department of Aviation (ODA) helipad site permit.  
 

b. Substantially Complete the Construction Improvements and Lot Consolidation 
Process:  Prior to issuance of an occupancy permit, construction improvements must be 
made substantially complete and secured for in accordance with city policy.  This project 
is subject to compliance with all Building Division standards. This includes obtaining all 
applicable building, plumbing, mechanical, and electrical permits. This project is subject 
to compliance with all Engineering Division standards. This project is subject to 
compliance with all Fire Department standards relating to access and fire protection.  

 
c. Site Inspection:  Contact the Building Division (537-1240) for final inspections.  

Contact the Fire Department (537-537-1260) for fire safety final inspections.  Contact the 
Engineering Division (503-553-7705) for final inspection of the access approach.  

 
d. Conditional Use Permit Conditions:  Contact the Planning Division (503-537-1240) to 

verify that all conditions of approval are complete. 
 
3. ConditionalUse Permit Must Be Exercised to Be Effective, NDC §  151.214. 
 

a. A conditional use permit granted under this code shall be effective only when the 
exercise of the right granted thereunder shall be commenced within one year from the 
effective date of the decision. The Director under a Type I procedure may grant an 
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extension for up to six months if the applicant files a request in writing prior to the 
expiration of the approval and demonstrates compliance with the following: 

 
i. The land use designation of the property has not been changed since the initial use 

permit approval; and 
 
ii. The applicable standards in this code which applied to the project have not changed. 

 
b. In case such right is not exercised, or extension obtained, the conditional use permit 

decision shall be void. Any conditional use permit granted pursuant to this code is 
transferable to subsequent owners or contract purchasers of the property unless otherwise 
provided at the time of granting such permit. 
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PLANNING COMMISSION RESOLUTION NO. 2010-282 
 
 

A RESOLUTION TO APPROVE A 4,500 SQUARE FOOT 

HELIPAD AT 3200 E. MOUNTAINVIEW DRIVE SOUTH OF THE 

ALLISON INN, TAX LOT 3209-02690 
 

 
RECITALS: 

 
1. The Development Code conditionally permits helipads in all zones. 
2. The helipad at 3200 E. Mountainview Drive will not have a negative impact on the 

neighborhood because: there will be an average of one landing per month; the flight path 
will mostly avoid residential areas; the sound created by modern helicopters is not 
considered a nuisance; the site will remain undeveloped; and the surrounding properties 
are currently undeveloped and zoned for commercial and industrial use.  

3. The proposed helipad will allow out of state guests to have convenient access to a 
regional destination resort.     

4. The helipad may be used by local agencies in emergency situations.  
5. The findings are shown in Exhibit “A”. Exhibit “A” is hereby attached and by this 

reference incorporated. 
 
THE PLANNING COMMISSION OF THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 
 
1. The request for a conditional use permit to allow a 4,500 square foot helipad at 3200 E. 

Mountainview Drive south of the Allison Inn, Tax Lot 3209-02690 is approved. The 
conditions of the approval are shown in Exhibit “B”. Exhibit “B” is hereby attached and 
by this reference incorporated.  

2. The conditional use approval shall transfer with all future property sales. 
 
 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: August 13, 2010. 
 

ADOPTED by the Planning Commission of the City of Newberg, Oregon, this 12th day of August, 2010.        
 
AYES:     NAYS:  ABSTAIN:   ABSENT: 
 
ATTEST: 
 
 
                       
Planning Commission Secretary    Planning Commission Chair 
 
Exhibits: 
“A” Findings 
“B” Conditions of approval 
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EXHIBIT “A” FINDINGS 
Resolution 2010-282/File CUP-10-001 

Springbrook Helipad at 3200 E. Mountainview Drive 

 
Note: The Development Code criteria are shown in italic font. Findings are shown in regular 
font. 
 
I. CONDITIONAL USE CRITERIA THAT APPLY - NDC § 151.210: 
 

A conditional use permit may be granted through a Type III procedure only if the proposal 
conforms to all the following criteria: 
 
1. The location, size, design and operating characteristics of the proposed development are 

such that it can be made reasonably compatible with and have minimal impact on the 
livability or appropriate development of abutting properties and the surrounding 
neighborhood, with consideration to be given to harmony in scale, bulk, coverage and 
density; to the availability of public facilities and utilities; to the generation of traffic and 
the capacity of surrounding streets, and to any other relevant impact of the development. 

 
2. The location, design, and site planning of the proposed development will provide a 

convenient and functional living, working, shopping or civic environment, and will be as 
attractive as the nature of the use and its location and setting warrants. 

 
3. The proposed development will be consistent with this code. 

 
 
FINDINGS: The Planning Commission finds that the proposal meets the conditional use 
criteria, and is reasonably compatible with and has minimal impacts on the livability of the 
neighborhood because:  
 
1. The characteristics are compatible with the neighborhood, because: a) The surrounding 

properties are currently owned by the applicant and are undeveloped. Future adjacent 
development will likely be office and commercial. The site is bounded by railroad tracks to 
the south, Springbrook Road to the north, and Mountainview drive to the west.  b) The two 
proposed approach routes have been designed to minimize flight over any residential area. c) 
The sound levels of modern helicopters are typically the same or below that of other 
motorized vehicles – trains, lawnmowers, motorcycles, planes, buses, trucks, and cars. d) The 
typical helicopter landing or takeoff will produce sound for about 45 seconds. At any one 
point along the flight route, providing the observer is within hearing distance, the helicopter 
will typically be heard for about 20 seconds or less. e) About one takeoff and landing will 
occur per month, with a slight increase in frequency between late spring and early fall.  

 
2. The proposed development is convenient for the neighborhood, because: The primary 

neighbor is the Allison Inn & Spa. Guests of the Allison Inn & Spa will be the primary users 
of the helipad. The Allison Inn & Spa is a regional destination resort therefore the helipad is 
a convenience for guests that are traveling from out of state.   
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3. The proposal is consistent with the Development Code, because: a) The landing area is 
proposed to be setback 20 feet from the property line. b) The applicant is required to install a 
driveway approach as required by the Development Code. c) The applicant is required to 
obtain all applicable permits from the City of Newberg and the permit applications are 
expected to meet all Building Division, Planning Division, Engineering Division, and Fire 
Department requirements.  

 
 

II. CONDITIONS - NDC § 151.205 
 
The hearing body shall designate conditions in connection with the conditional use permit 
deemed necessary to secure the purpose of this chapter and the general conditional use permit 
criteria and require the guarantees and evidence that such conditions will be complied with. 
Such conditions may include: 

1. Regulation of uses. 
2. Special yards, spaces. 
3. Fences and walls. 
4. Surfacing of parking areas to city specifications. 
5. Street dedications and improvements (or bonds). 
6. Regulation of points of vehicular ingress and egress. 
7. Regulation of signs. 
8. Landscaping and maintenance thereof. 
9. Maintenance of the grounds. 
10. Regulation of noise, vibration, odors or other similar nuisances. 
11. Regulation of time for certain activities. 
12. Time period within which the proposed use shall be developed. 
13. Duration of use. 
14. Such other conditions as will make possible the development of the city in an orderly and 

efficient manner in conformity with the Newberg comprehensive plan and this Newberg 
Development Code. 

 
 

FINDINGS:  
The Planning Commission finds that conditions shall be placed on the approval in order for the 
proposal to fully meet the Development Code requirements. The conditions of approval can be 
viewed in Exhibit “B” of Resolution 2010-282. The Development Code requires access to on-site 
parking areas therefore as a condition of approval the applicant shall install an access approach 
in order to access the on-site parking. A permit to work in the right of way is required prior to 
construction.  
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EXHIBIT “B” CONDITIONS OF APPROVAL 
Resolution 2010-282/File CUP-10-001 

Springbrook Helipad at 3200 E. Mountainview Drive 

 
1. The applicant must provide the following information for review and approval prior to 

construction of any improvements: 
 

a. Building Permit Application: Provide a building permit application that includes: 
 

i. A permit application form. 
ii. Two site plans (to scale).  
iii. Plan review fee. 
 

b. Right of Way Work Application: Provide a right of way permit application that 
includes: 

 
i. A permit application form. 
ii. Two sets of construction plans (to scale).  
iii. Two site plans (to scale), showing an access approach. 
iv. Plan review fee. 
 

2. The applicant must complete the following prior to occupancy.   
 

a. Submit Copies of Approved Permits: Provide the following to the Planning Division: 
 

i. An approved copy of the Oregon Department of Aviation (ODA) helipad site permit.  
 

b. Substantially Complete the Construction Improvements and Lot Consolidation 
Process:  Prior to issuance of an occupancy permit, construction improvements must be 
made substantially complete and secured for in accordance with city policy.  This project 
is subject to compliance with all Building Division standards. This includes obtaining all 
applicable building, plumbing, mechanical, and electrical permits. This project is subject 
to compliance with all Engineering Division standards. This project is subject to 
compliance with all Fire Department standards relating to access and fire protection.  

 
c. Site Inspection:  Contact the Building Division (537-1240) for final inspections.  

Contact the Fire Department (537-537-1260) for fire safety final inspections.  Contact the 
Engineering Division (503-553-7705) for final inspection of the access approach.  

 
d. Conditional Use Permit Conditions:  Contact the Planning Division (503-537-1240) to 

verify that all conditions of approval are complete. 
 
3. ConditionalUse Permit Must Be Exercised to Be Effective, NDC §  151.214. 
 

a. A conditional use permit granted under this code shall be effective only when the 
exercise of the right granted thereunder shall be commenced within one year from the 
effective date of the decision. The Director under a Type I procedure may grant an 
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extension for up to six months if the applicant files a request in writing prior to the 
expiration of the approval and demonstrates compliance with the following: 

 
i. The land use designation of the property has not been changed since the initial use 

permit approval; and 
 
ii. The applicable standards in this code which applied to the project have not changed. 

 
b. In case such right is not exercised, or extension obtained, the conditional use permit 

decision shall be void. Any conditional use permit granted pursuant to this code is 
transferable to subsequent owners or contract purchasers of the property unless otherwise 
provided at the time of granting such permit. 
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