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Newberg Temporary and Portable Sign Ad Hoc Committee 
Recommendations to Newberg City Council 

July 21, 2014 
 

1.  Develop a downtown wayfinding system  
 
The city of Newberg should develop a wayfinding sign system for the downtown area (C-3 zone).  The 
purpose of the system would be to help visitors to the downtown to locate and discover public and 
private destinations.  An ad hoc committee of the Newberg City Council should be created (members 
appointed by the Mayor) and the committee’s goal should be to develop recommendation for council’s 
consideration of adoption regarding the general appearance of the signs, where they are to be located, 
how the sign system shall be installed and maintained (both private and public operators should be 
considered), and any other goals that the council feels is  necessary to ensure that the wayfinding sign 
system will be an attractive and useful addition to the city’s historic downtown area.  The committee 
should coordinate with other entities within the community with existing and/or intended wayfinding 
signage entities (CPRD, Cultural District, Chamber of Commerce, etc.) to ensure all such signage 
achieves a coordinated appearance. 
 
Any potential wayfinding system that may be adopted should be intended to augment signage that is 
currently allowed and be an additional option to the current sign code. 
 
2.  Develop a sign permit program  

The committee heard from some representatives of the business community that current regulations 
regarding portable and temporary signs are too restrictive.  To address this concern, the committee 
recommends the city develop a sign permit program that would allow additional temporary and portable 
signage with a city approved sign plan.  The program would include regulations and a review process 
that would ensure that such signage has an attractive, coordinated, and maintained appearance.  

The following general criteria would be used to develop specific code language for the proposed sign 
permit program:  

1) Multiple signs allowed by approved sign plan and permit 

2) Time: up to one year.  Request to extend existing, approved sign plan would be quick and easy. 

3) Number: C-2 zone: 1 per 100 feet of street frontage.  C-3 zone:  1 per 15 feet of street frontage, 
with a maximum of 4 signs.  Institutional zone: 1 per 100 of street frontage. 

At least one per business allowed.  Business must have a business license and occupy a discrete 
space. 

4) Square footage and size: Total signage for a property will be 1 square foot per 1 foot of street 
frontage.      Maximum allowed for any specific sign will be based on the location of the sign. 
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The farther the distance a sign is from the front property line, the greater size that will be allowed 
for a specific sign.  For every 10 feet from the property line, the maximum square footage for a 
sign may be an additional 10 square feet larger.  In other words, if a sign is between the property 
line and 10 feet from the property line, then the sign may be up to 10 square feet in size; if a sign  
is between the 10 feet and 20 feet from the property line, then the sign may be up to 20 square 
feet in size, and so on. 

5) Review criteria for signage in plan:  

 Size 

 Colors 

 Style 

 Font 

 Size appropriate for setback location 

6) Fee: $10 for each month a permit is in effect or $100 per year. Permit application form simple to 
complete. 

7) Maintenance:  Condition of permit approval would be that the business would maintain signage 
in good condition.  A permit may be revoked at any time the city deems this condition is not 
being met. 

Sign plan applications shall be reviewed and approved by the city’s planning division.  Plan 
approval/disapproval will be based on a set of criteria that is intended to achieve attractive, coordinated 
portable signage on a property.  An appeal to the application decision may be made to a hearing officer 
appointed by the city manager.  

3.  Pennants, streamers, and inflatable objects  

The use of pennants, streamers and inflatable objects as signage are not addressed in the development 
code.  Therefore, the committee recommends that Section 15.435.100 Temporary signs for events of the 
Newberg Development Code be amended as follows (NOTE: amendments are double underlined; code 
language deletions are strikeouts): 

15.435.100 Temporary signs for events. 

In addition to the portable signs otherwise permitted in this code, a lot may contain temporary signs in 
excess of the number and size allowed by NMC 15.435.090 during events as listed below.  Pennants, 
streamers, and inflatable objects may be used during these events. 

A. Grand Opening Event. A grand opening is an event of up to 30 days in duration within 30 days of 
issuance of a certificate of occupancy for a new or remodeled structure, or within 30 days of change of 
business or ownership. No lot may have more than one grand opening event per calendar year. The 
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applicant shall notify the city in writing of the beginning and ending dates prior to the grand opening 
event. If there are no freestanding signs on a frontage after the grand opening event, one of the 
temporary signs may remain on the property for the 60 days immediately after the end of the grand 
opening event. A temporary electronic message center may be used during a grand opening event. 

B. Election Event. An election event begins 90 days prior to and ends 14 days after any public election. 
During this event a lot may contain up to two additional temporary signs, not to exceed 12 square feet in 
total area for both signs. These signs shall not be located in the public right-of-way. 

C. Other Events. A lot may have two other events per calendar year. The events may not be more than 
eight consecutive days in duration, nor less than 30 days apart. A temporary electronic message center 
may be used during the event. 

D. Flag Displays. One flag display is permitted on each street frontage. An unlimited number of displays 
is permitted on any legal holiday or Newberg city council designated festival. [Ord. 2731 § 3, 10-18-10; 
Ord. 2499, 11-2-98. Code 2001 § 151.599.] 

Penalty: See NMC 15.05.120. 

4.  Education/Enforcement/Maintenance  

Efforts by the city regarding the enforcement, education, and maintenance of temporary and portable 
signage is a critical component to achieving the goal of a high quality-of-life in the community.  The 
city should dedicate the necessary resources as feasible to ensure adequate enforcement, education, and 
maintenance of signage within Newberg.  The city of Newberg should develop proposals that improve 
existing mechanisms as well as create new mechanisms that will help ensure the adherence and 
enforcement to the temporary and portable sign development codes.  Potential solutions should include 
the development of public handout materials that explain the temporary and portable sign codes as 
simply as feasible and adoption of some of the other recommendations mentioned in this memo.  The 
format of such materials should use clear language in layman terms and simple graphics to help convey 
the information.   Finally, the city should seek out partners to assist with this issue, such as the 
Chehalem Valley Chamber of Commerce and the Newberg Downtown Coalition.     

5.  Flags  

The committee has found that there may be insufficient language in the development code regarding the  
difference between a flag display and flags as portable signs (e.g. teardrop style flags).  Therefore, the 
committee recommends the following amendments to the Newberg Development Code.  (NOTE: 
amendments are double underlined; code language deletions are strikeouts): 

15.435.100 Temporary signs for events. 
 
In addition to the portable signs otherwise permitted in this code, a lot may contain temporary signs 

in excess of the number and size allowed by NMC 15.435.090 during events as listed below: 
A. Grand Opening Event. A grand opening is an event of up to 30 days in duration within 30 days of 

issuance of a certificate of occupancy for a new or remodeled structure, or within 30 days of change of 
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business or ownership. No lot may have more than one grand opening event per calendar year. The 
applicant shall notify the city in writing of the beginning and ending dates prior to the grand opening 
event. If there are no freestanding signs on a frontage after the grand opening event, one of the 
temporary signs may remain on the property for the 60 days immediately after the end of the grand 
opening event. A temporary electronic message center may be used during a grand opening event. 

B. Election Event. An election event begins 90 days prior to and ends 14 days after any public 
election. During this event a lot may contain up to two additional temporary signs, not to exceed 12 
square feet in total area for both signs. These signs shall not be located in the public right-of-way. 

C. Other Events. A lot may have two other events per calendar year. The events may not be more 
than eight consecutive days in duration, nor less than 30 days apart. A temporary electronic message 
center may be used during the event. 

D. Flag Displays. One flag display is permitted on each street frontage. An unlimited number of 
displays is flags are permitted on any legal holiday or Newberg city council designated festival. [Ord. 
2731 § 3, 10-18-10; Ord. 2499, 11-2-98. Code 2001 § 151.599.] 

Penalty: See NMC 15.05.120. 
 
Section 15.05.030 Definitions  
 
“Flag display” means one or more flags attached to a permanently affixed single pole.  
 
6. Umbrellas   
 
It is the committee’s understanding that the use of umbrellas in conjunction with outdoor seating under 
the current temporary and portable sign code has been an issue.  The committee feels that umbrellas 
provide an important service to business patrons as protection from the elements, especially with 
restaurants.  Therefore, the committee feels that such umbrellas, with or without signage, should be 
exempted from the sign code.  The committee recommends the following amendments to the Newberg 
Development Code.  (NOTE: amendments are double underlined): 

15.435.020 Applicability and exemptions. 
 
A. All signs placed or maintained anywhere within the city shall comply with the standards of this 

chapter, with the exception of the following: 
1. Public signs. 
2. Signs that are required to be placed by law and that are no more than 50 percent larger than the 

minimum size required by law or, if there is no minimum size specified, signs with lettering height no 
more than four inches. 

3. Signs painted on or attached to windows that do not cover more than 50 percent of the surface 
of that window. 

4. Signs located entirely within a building and not on a window. 
5. Signs not legible from the public right-of-way. 
6. Umbrellas used in conjunction with outdoor seating. 

B. If any of the signs listed above require permits under the current edition of the Oregon Structural 
Specialty Code, the sign shall be placed only following issuance of such permit. 

C. Nothing in this chapter shall be construed to allow placement of a sign on a property without the 
authority of the property owner. [Ord. 2499, 11-2-98. Code 2001 § 151.591.]  


