
COMMUNITY DEVELOPMENT
PLANNING DIVISION

(503) 537-1240 
planning@newbergoregon.gov 

LAND USE REVIEW PROCEDURE
TYPE III 

The city’s customer service goal is 
to determine completeness within 

14 days.*

APPLICATION SUBMITTED

Completeness 
Check

•	 Deemed complete: applicant 
provides 5 additional copies of the 
application materials.

•	 Deemed incomplete: a letter is mailed 
and emailed to the applicant detailing 
the needed information.

•	 Application referred to other city 
departments and public agencies.

COMPLETENESS DETERMINATION 
AND REFERRAL

40
DAYS

PUBLIC NOTICE
Notice of proposal mailed 20 days before 
the public hearing to all properties within 
500 ft of the site. A notice sign is 
also posted on site.

Comment 
Period

14-Day Appeal 
Period

77
DAYS*

DECISION IS FINAL
If not appealed, the decision is final in 14 days. 
An appeal may be made to the City Council. 
The City Council’s decision is the final local 
decision. Final local decisions may be appealed 
to the Land Use Board of Appeals (LUBA).

A pre-application conference is optional, but encouraged, for Type III procedures.

53
DAYS

STAFF REPORT Published 7 days before hearing, includes 
staff recommendation to Planning 
Commission.

60
DAYS

PUBLIC HEARING The city’s customer service goal is to hold 
a public hearing within approximately 45 
days after it is deemed complete.
•	 Decision may be pronounced at hearing or 

continued to a future date. 62
DAYS

NOTICE OF DECISION

Issued within 2 days of the Planning 
Commission decision

Applicant has up to 180 days to 
provide needed information or 
application will be denied and 

no fees returned.

DAY 
ZERO

*Timeline reflects Newberg Municipal Code requirements and the city’s customer service goals. Oregon State law allows 30 days for 
a completeness determination and requires a final local decision within 120 days of complete application. Applicants always retain 
the right to postpone the decision or extend past 120 days.


