




VACATION RENTALS
CRITERIA APPLICATION

GENERAL INFORMATION:

SITE INFORMATION:
Address: 
Applicant Name: 
Mailing Address: State/Zip: 
Phone: Email: 

FILE #: 

Provide a brief description of your proposed vacation rental including how it will be rented out. 

This is a single-family house: Yes No House Type:

FUTURE REQUIREMENTS:
Initial to commit to meeting these requirements if the vacation rental application is approved.

PLANNING DIVISION
COMMUNITY DEVELOPMENT

(503) 537-1240 
planning@newbergoregon.gov

NOTE TO APPLICANTS - PROVIDE THIS INFORMATION WITH A TYPE II or TYPE III LAND USE APPLICATION AND A
  BUSINESS LICENSE APPLICATION.

For questions on this form, please contact the Planning Division at 503-537-1240 or email: planning@newbergoregon.gov.

I/we will register and pay the transient lodging tax each year.

I/we will post the vacation rental home registration that contains the information listed in the 
Development Code in 15.445.340.

I/we understand the complaint process and revocation of registration listed in the 
Development Code in 15.445.350.

https://www.codepublishing.com/OR/Newberg/#!/Newberg15/Newberg15445.html#15.445.340
https://www.codepublishing.com/OR/Newberg/#!/Newberg15/Newberg15445.html#15.445.350
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3. The vacation rental home may not be occupied by more than two rental occupants per bedroom, up to 
a maximum of 15 people. Please state how you’ll meet this criterion.

4. The premises of the vacation rental home may not include any occupied recreational vehicle, trailer, tent 
or temporary shelter during the rental occupancy. Please state how you’ll meet this criterion.

2. The applicant shall provide for regular refuse collection. Please state the location and collection day.

VACATION RENTALS CRITERIA:
Provide a brief response to the criteria listed below from the Newberg Development Code in 15.445.330.

1. The vacation rental home shall provide a minimum of two parking spaces on the site that are available 
for use of the rental occupants. Please state where those parking spaces will be located.

https://www.codepublishing.com/OR/Newberg/#!/Newberg15/Newberg15445.html#15.445.330


2. The proposed vacation rental will provide a convenient and functional living, working, shopping or civic 
environment, and will be as attractive as the nature of the use and its location and setting warrants.

Other/Continued Response Section:
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CONDITIONAL USE CRITERIA:
Provide a brief response to the criteria listed below from the Newberg Development Code in 15.225.060.

1. The location, size, design and operating characteristics of the vacation rental are such that it can be 
made reasonably compatible with and have minimal impact on the livability or appropriate development of 
abutting properties and the surrounding neighborhood, with consideration to be given to the generation of 
traffic and the capacity of surrounding streets, and to any other relevant impact of the use.

https://www.codepublishing.com/OR/Newberg/#!/Newberg15/Newberg15225.html#15.225.060
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A property owner in your neighborhood submitted an application to the City of Newberg for a 

conditional use permit to operate a short-term vacation rental space on their residential property. 

The Newberg Planning Commission will hold a hearing on (DATE OF HEARING) at 7 p.m. at 

the Newberg Public Safety Building, 401 E. Third Street, Newberg, OR, to evaluate the proposal. 

For more details about giving comments, please see the back of this sheet.  

 

The project would adjust the land use of this residential property to include using a part [1 

bedroom, 1 bathroom, 1 living space] of the owner’s home as a short-term vacation rental space. 

Homeowners will continue to use the property as their primary residence, and will impose a limit 

on occupancy [2 adults], no pets, and prohibit events/parties. Quiet hours of 10 pm to 6 am will be 

imposed, weekly refuse collection will continue, and the property will not be occupied by 

recreational vehicle, trailer, tent, or temporary shelter by renters. Parking will be on the resident’s 

property. Overall, the rental will have no structural changes to the neighborhood and have minimal 

impact on neighborhood livability. 

 

APPLICANT:   Bryan and Kelly Voigt 

TELEPHONE:  320-469-4435 

 

PROPERTY OWNER:  Bryan and Kelly Voigt 

 

LOCATION:   3512 E Coffey Ln, Newberg OR 97132 

 

TAX LOT NUMBER: R3216BD00116 

 

 

 
 

 

NOTICE OF PLANNING COMMISSION HEARING  
ON A CONDITIONAL USE PERMIT 
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We are mailing you information about this project because you own land within 500 feet of the 

proposed subdivision. We invite you to participate in the land use hearing scheduled before the 

Planning Commission. If you wish to participate in the hearing, you may do so in person or be 

represented by someone else. Oral testimony typically is limited to five minutes per speaker.  

 

If you mail your comments, please put the following information on the outside of the envelope:  

Written Comments: File No.(staff will provide)  

City of Newberg  

Community Development Department  

PO Box 970  

Newberg, OR 97132  

 

All written comments must be turned in by noon on Monday, (insert date – Monday prior to 

hearing). Written information received after this time will be read out loud at the hearing subject 

to time limits for speakers and will be included in the record if there are further proceedings.  

 

You can look over all the information about this project or drop comments off at Newberg City 

Hall, 414 E. First Street. You can also buy copies of the information for a cost of 25 cents a page. 

Application material can also be accessed at https://www.newbergoregon.gov/planning under the 

“Current Planning Projects” page.  

 

A staff report relating to the proposal will be available for inspection at no cost seven days prior 

to the public hearing. If you have any questions about the project, you can call the Newberg 

Planning Division at 503-537-1240.  

 

Any issue which might be raised in an appeal of this case to the Land Use Board of Appeals 

(LUBA) must be raised during the public hearing process. You must include enough detail to 

enable the decision maker an opportunity to respond. The applicable criteria used to make a 

decision on this application for a conditional use permit are found in Newberg Development Code 

Section 15.225.060.  

 

Prior to the conclusion of the initial evidentiary hearing, any participant may request an 

opportunity to present additional evidence, arguments or testimony regarding the application 

through a continuance or extension of the record. Failure of an issue to be raised in the hearing, in 

person or by letter, or failure to provide statements or evidence sufficient to afford the decision 

maker an opportunity to respond to the issue precludes appeal to the State Land Use Board of 

Appeals based on that issue.  

 

The Planning Commission will make a decision at the end of the public hearing process. If you 

participate in the public hearing process, either by testifying at the public hearing, or by sending 

in written comments, you will be sent information about any decision made by the City relating to 

this project.  

 

Date Mailed: Date notice is mailed 

 
ACCOMMODATION OF PHYSICAL IMPAIRMENTS: 

In order to accommodate persons with physical impairments, please notify the City Recorder’s office of any special 

physical or language accommodations you may need as far in advance of the meeting as possible and no later than 48 

hours prior to the meeting. To request these arrangements, please contact the City Recorder at 503-537-1283. For TTY 

services please dial 711. 
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	Text Field11: The proposed bed and breakfast will be rented out using AirBnb. The space to be rented is comprised of one bedroom, one living space, and one bathroom. This space has a separate entrance through a patio door, as well as another entrance by way of keyless entry through a side door of the garage, both of which will be made available to guests. 

Current homeowners use this home as their primary residence, and will continue to do so. They will maintain the premises and manage the bookings.
	Text Field12: This criterion will be met; there are two parking spots in the garage and three parking spots in the driveway (driveway dimensions are 29 feet wide by 23 feet long, well beyond the 18x27 foot size requirement for 3 spots immediately next to one another). Additionally there will be street parking available. The homeowners will make two off-street parking spots available for guests and use the remainder for their vehicles. 
	Text Field13: Regular refuse collection is collected on Thursday. The location of regular refuse collection bins are kept on the resident's property outside the entrance to the AirBnb. The night before regular refuse collection, bins will be brought to the curb. Regular refuse collection includes yard debris, recycling, garbage, and glass. Garbage is brought out weekly, while yard debris and recycling/glass alternate every other week.
	Text Field14: The vacation rental space will be rented out to a maximum of two people, given that it is a one-bedroom unit. This criterion will be met through the request to rent out the vacation rental space. All requests to book out the vacation rental will have to be approved by the current residents. Before booking, the listing will explain that no more than two guests are allowed during their stay. When making a request to book, applicants will need to provide how many people will be staying during their stay. All requests for more than two people will be denied for stay, and the owners will maintain the right to terminate their stay if this is violated.
	Text Field15: The vacation rental space will not allow a recreational vehicle, trailer, tent or temporary shelter during the rental occupancy. This criterion will be met through the request to rent out the vacation rental space. All requests to book out the vacation rental will have to be approved by the current residents. Before booking, the listing will explain that no recreational vehicles, trailers, tents or temporary shelters are allowed during the rental occupancy. When making a request to book, applicants will be asked about these additional factors and will be denied for stay if they plan to bring any of these additional features. Furthermore, we will maintain the right to terminate their stay if this is violated. 
	Text Field16: There will be no structual change to the property, in order to maintain consistency with the surrounding neighborhood. Property upkeep and maintainence will continue to be serviced by the homeowners, who use the property as their primary residence. Current homeowners are two adults in a four bedroom home, and thus addition of two more adults in the form of rental guests would still maintain expected traffic for a home of this construction. 
	Text Field17: The home was built in 1979 and completely renovated in the last seven years. It will require no changes in order to provide a functional living environment. The location of the property is convenient, less than half a mile from shopping centers along Springbrook and Highway 99. 
	Text Field18: 


