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NOTICE OF DECISION 
Newberg Dundee Police Department Public Safety Building Carport – Design Review – 

DR220-0003 

 
 
April 29, 2020 
 
City of Newberg 
Attn: Mike Conway 
414 E First St. 
Newberg, OR 97132 
 
Dear Mr. Conway, 
 
The Newberg Community Development Director has approved the proposed design review 
DR220-0003 for Newberg Dundee Police Department Public Safety Building carport located at 
401 E Third Street. The approval is for a carport to cover seven parking spaces on the north 
end of Yamhill County Assessors Tax Map 3219AD Lots 12000, 11900 and 11901, and at the 
south end of Yamhill County Assessors Tax Map 3219AB Tax Lot 18000 subject to the 
conditions off approval located in Exhibit “B” of the attached staff report. A lot consolidation 
application, PLC20-0001, for planning and zoning purposes was approved which allowed the 
carport to be built across the aforementioned tax lots. The decision will become effective on 
May 13, 2020 unless an appeal is filed.   

You may appeal this decision to the Newberg Planning Commission within 14 calendar days of 
this decision in accordance with Newberg Development Code 15.100.170. All appeals must be 
in writing on a form provided by the Planning Division.  Anyone wishing to appeal must submit 
the written appeal form together with the required fee of $541.80 to the Planning Division 
within 14 days of the date of this decision.   

The deadline for filing an appeal is 4:30 pm on May 12, 2020 

At the conclusion of the appeal period, please remove all notices from the site. 

Design review approval is only valid for one year from the effective date above.  If building or 
construction permits are not issued within this time period, then design review approval 
becomes null and void and no construction may take place.  If design review approval on your 
project is approaching its expiration date, contact the Planning Division regarding extension 
opportunities.   

Please note that final building plans submitted for building permit review must comply with the 
attached conditions. You must comply with all conditions required through the design review 
process before final occupancy will be granted.  
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If you have any questions, please contact me at keith.leonard@newbergoregon.gov or 503-
537-1215.  

Sincerely, 

 
Keith Leonard, AICP 
Associate Planner 
City of Newberg 
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DECISION AND FINDINGS 
Newberg Dundee Police Department Public Safety Building Carport – Design Review – 

DR220-0003 

 
FILE NO:  PLC20-0001 

 

REQUEST: Site Design Review for a carport to be constructed over seven existing parking 

spaces for the Newberg-Dundee Police Department 

 

LOCATION: 401 E Third Street 

  

TAX LOT: Yamhill County Assessors Tax Map 3219AD Lots 12000, 11900 and 11901, 

Yamhill County Assessors Tax Map 3219AB Tax Lot 18000 

 

APPLICANT: City of Newberg 

 

OWNER: City of Newberg 

 

ZONING: C-3 (Central Business District), R-2 (Medium Density Residential) and R-3 (High 

Density Residential) 

 

SUBDISTRICTS: CC (Civic Corridor Subdistrict), ACS (Airport Conical Surface Subdistrict) 
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Section I:  Application Information 

A. DESCRIPTION OF APPLICATION: The applicant has proposed a new carport to be 
constructed over seven existing parking spaces for the Newberg-Dundee Police 
Department. The carport will be 77 feet long and 10 feet 2 inches tall at its highest point. 
The carport will be located just south of the existing Public Safety Building (PSB).  
 
A lot consolidation, PLC20-0001, for planning and zoning purposes was processed at 
the same time as this design review application to allow construction of the carport 
across tax lot lines. The six lots that are proposed to be consolidated are Yamhill 
County Assessor’s Map 3219AB, Tax Lot 18000 and Map 3219AD, Tax Lots 12000, 
11900, 11901, 12100, and 12200. Tax lot 18000, where the PSB is located, has a split 
zoning of C-3 (Central Business District) and R-3 (High Density Residential). The other 
tax lots are zoned R-2 (Medium Density Residential). All tax lots are owned by the City 
of Newberg and are currently used for the Newberg Dundee Police Department 
employee and police vehicle parking. The applicants’ narrative states “the lot 
consolidation is necessary to allow the construction of a carport over seven parking 
spaces with contiguous boundaries at the north end of Tax Lots 12000, 11900 and 
11901, and at the south of Tax Lot 18000”. The tax lots where the carport will be located 
will be referred to as the development site through this report. The development site 
consists of where the PSB is located and the tax lots south of the building. The Tualatin 
Valley Fire and Rescue (TVF&R), located at 414 E Second Street, shares tax lot 18000 
with the Newberg Dundee Police Department Public Safety Building (PSB) located at 
401 E Third Street. For the purpose of this report the TVF&R building portion of tax lot 
18000 is not part of the development site. 
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SITE INFORMATION: 

1. Location:  401 E Third Street  

 

2. Size: Combined total lot size after consolidation: ± 2.49 acres 

3. Topography: flat 

4. Current Land Uses: Newberg Dundee Police Department Public Safety Building 
and parking lots 

5. Natural Features: None 

401 
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6. Adjacent Land Uses: 

 

a. North: Tualatin Valley Fire and Rescue (located on same tax lot) E 
Second Street. 

b. East: S Howard Street, PGE substation, single family, child daycare facility  

c. South: Memorial Park 

d. West: S Blaine Street, railroad tracks, apartments and single family homes 
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7. Zoning: The following zoning districts abut the subject property. 

       

a. North: Central Business District (C-3) 

b. East: Medium Density Residential (R-2) and High Density Residential (R-
3) 

c. South: Medium Density Residential (R-2) 

d. West: Low Density Residential (R-1) and High Density Residential (R-3) 
 

8. Access and Transportation: The overall site has frontage on E Second Street, S 
Blaine Street and S Howard Street. E Second Street and S Blaine Street are 
classified as Major Collector streets. S Howard Street is classified as a local 
residential street. Driveway access to the project site is provided along S Howard 
Street. Driveway access to the overall site is also provided on E Second Street 
and S Blaine Street. 

 

    

LI 
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9. Utilities: 

a. Wastewater: There is an existing 15-inch public wastewater line in S 
Blaine Street and an 8-inch public wastewater line in S Howard Street 
documented in the City’s GIS.  

b. Stormwater: There is an existing 10-inch stormwater line in S Blaine Street 
and a 12-inch stormwater line in S Howard Street documented in the 
City’s GIS.  

c. Water: There is an existing 12-inch water line on E Second Street, a 4-
inch water line in S Blaine Street and an 8-inch waterline in E Third Street 
documented in the City’s GIS. 

d. Overhead Power Lines: There are existing overhead lines that run along 
the south side of the property. Any new connection to the property will 
need to be undergrounded. Existing overhead utilities required to be 
placed underground when relocated or for an addition or remodel requiring 
a Type II design review. See NMC 15.430.010 for exception provisions.   

B. PROCESS:  The Design Review requests is a Type II application that follows the 
procedures in Newberg Development Code 15.100.030.  Following a 14 day public 
comment period, the Community Development Director makes a decision on the 
application based on the criteria listed in the attached findings. The Director’s decision 
is final unless appealed to the Planning Commission.  

Important dates related to this application are as follows: 

1. 3/19/20: The Community Development Director deemed the 
application complete. 

2. 3/31/20: The applicant mailed notice to the property owners within 
500 feet of the site. 

3. 3/31/20: The applicant posted notice on the site. 

4. 4/14/20 The 14-day public comment period ended. 

5. 4/29/20: The Community Development Director issued a decision on 
the application. 

C. AGENCY COMMENTS:  The application was routed to several public agencies for 
review and comment. Comments and recommendations from city departments have 
been incorporated into the findings and conditions.  As of the writing of this report, the 
city received the following agency comments:  

1. TVF&R: Reviewed; no conflict. 

2. Frontier: Reviewed; no conflict. 
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3. ODOT Rail and Public Transit Division: Reviewed; no conflict, railroad line is 
abandoned and the project would have no influence on the safety of a rail 
crossing. 

D. PUBLIC COMMENTS:  No public comments have been submitted objecting to or 
supporting the proposed carport. 
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Section II:  Findings – File DR20-0003 
Design Review – Newberg Dundee Police Department Public Safety 

Building Carport 

15.220.050 Criteria for design review (Type II process). 

(B)(1). Design compatibility. The proposed design review request incorporates 
an architectural design which is compatible with and/or superior to existing or 
proposed uses and structures in the surrounding area.  This shall include, but 
not be limited to, building architecture, materials, colors, roof design, 
landscape design, and signage. 

Finding: The carport will be constructed of steel and be located south of the existing Newberg 
Dundee Police Department (NDPD) Public Safety Building (PSB). The proposed carport is 
designed to be functional more than for its pleasing visual aesthetics, however, the design is 
compatible with the design of the existing PSB. The applicants’ narrative states the proposed 
carport is of “a design compatible with existing structures in the surrounding area and within 
this overlay zone.”  The proposed carport will be 77 feet long with a covered roof width of 25 
feet. The roof of the carport will be 9 feet 10 inches tall at its lowest point to the south and 10 
feet 2 inches tall at the highest point to the north. No color description of the carport was 
submitted with the application so the applicant must use earth tone paint colors that will match 
the existing PSB and submit the proposed colors with the building permit application. The 
façade of the existing PSB facing S Blaine Street and S Howard Street is constructed of a 
lower band of unpainted gray cinder block with a larger band of brownish-red painted brick that 
is topped with a band of tan brick. The metal mansard roof of the PSB matches the large band 
of brownish-red brick of the building façade. The PSB was originally approved in 1997 through 
the design review process (Newberg File DR-97-90).  

There is existing landscaping around the PSB development site that was approved through the 
design review process in 1997 (DR-97-90). The sidewalk along S Blaine Street is curb-tight 
with street trees planted between the sidewalk and building. A chain link fence with green slats 
screens the PSB employee parking area from surrounding properties. The entire parking lot to 
the south of the building is enclosed with the chain link fence and only accessible by a locked 
gate. Mature bushes and trees planted along the perimeter of the parking lot fence provides 
additional parking lot screening.  

West of the proposed carport location across S Blaine Street is a two-story apartment building 
and single family homes. To the east of the proposed carport is S Howard Street and a PGE 
substation.  To the south of the proposed carport is Memorial Park. No signage is being 
proposed as part of this application. Considering the existing PSB architecture, building 
materials and roof design, a carport will be compatible with the existing architecture of the area 
and will be screened by fencing and existing landscaping. Only the upper portions and roof 
may be visible from S Blaine Street and may not be visible at all from S Howard Street due to 
obscuring landscaping and a greater distance to the street. 

The applicant is not proposing any new signage as part of this design review application. 

The criterion will be met with adherence to the aforementioned condition of approval. 
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(B)(2). Parking and On-Site Circulation. Parking areas shall meet the 
requirements of NMC 15.440.010. Parking studies may be required to 
determine if adequate parking and circulation are provided for uses not 
specifically identified in NMC 15.440.010. Provisions shall be made to provide 
efficient and adequate on-site circulation without using the public streets as 
part of the parking lot circulation pattern. Parking areas shall be designed so 
that vehicles can efficiently enter and exit the public streets with a minimum 
impact on the functioning of the public street. 

Finding: The applicants’ narrative states that “this application is for a site design review of a 
new carport to cover seven existing parking spaces for the City of Newberg Public Safety 
Building. Modification of the existing parking lot design is not requested. This criterion does not 
apply.” The Carport will be constructed and placed to cover the existing 7 parking spaces 
where police cruisers generally park. City Staff concur with the applicants’ finding and the PSB 
will continue to meet the requirements of NMC 15.440.010. 

15.440.010 Required off-street parking. 

 

A. Off-street parking shall be provided on the development site for all R-1, C-1, 

M-1, M-2 and M-3 zones. In all other zones, the required parking shall be on the 

development site or within 400 feet of the development site which the parking 

is required to serve. All required parking must be under the same ownership 

as the development site served except through special covenant agreements 

as approved by the city attorney, which bind the parking to the development 

site. 

 

Finding: The subject properties are zoned C-3, R-2 and R-3, this criterion is not applicable. 

 

B. Off-street parking is not required in the C-3 district, except for: 

1. Dwelling units meeting the requirements noted in NMC 15.305.020. 

2. New development which is either immediately adjacent to a residential 

district or separated by nothing but an alley. 

 
Finding: Tax Lot 18000 has both the Newberg Dundee Police Department Public Safety 
Building and TVF&R Fire Station and has split zoning of R-3 and C-3. The applicant is not 
proposing any residential dwelling units and the portion of the tax lots that will have the carport 
constructed are zoned R-3. These criteria are not applicable to the proposed carport. 

C. Within the C-4 district, the minimum number of required off-street parking 
spaces shall be 50 percent of the number required by NMC 15.440.030, except 
that no reduction is permitted for residential uses. 

Finding: The subject properties are zoned C-3, R-2 and R-3, this criterion is not applicable. 

D. All commercial, office, or industrial developments that have more than 20 
off-street parking spaces and that have designated employee parking must 
provide at least one preferential carpool/vanpool parking space. The 

https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=106
https://www.codepublishing.com/OR/Newberg/html/Newberg15/Newberg15305.html#15.305.020
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preferential carpool/vanpool parking space(s) must be located close to a 
building entrance. 

Finding: The applicant is not changing the existing number of parking spaces serving PSB, 
this criterion is not applicable.   
 

(B)(3). Setbacks and General Requirements. The proposal shall comply with 
NMC 15.415.010 through 15.415.060 dealing with height restrictions and public 
access; and NMC 15.405.010 through 15.405.040 and NMC 15.410.010 through 
15.410.070 dealing with setbacks, coverage, vision clearance, and yard 
requirements. 
 

Finding: The site is zoned Central Business (C-3), Medium Density Residential (R-2), 
High Density Residential (R-3) and is also located within the Airport Conical Surface 
and Civic Corridor Subdistricts.  
 
This section of the NMC is met because the requirement of Sections 15.415.010 
through 15.415.060 dealing with height restrictions and public access, 15.405.010 
through 15.405.060 dealing with lot requirements and 15.410.010 through 15.410.070 
dealing with setbacks, coverage, vision clearance and yard requirements have been 
met. Discussion of how the proposed carport meets requirements of aforementioned 
sections of the NMC follows discussion of this section of the design review criteria. 
 

15.415.020 Building height limitation. 

B. Commercial and Industrial. 
2. In the AI, C-2, C-3, M-1, M-2, and M-3 districts there is no building 
height limitation, except, where said districts abut upon a residential 
district, the maximum permitted building height shall not exceed the 
maximum building height permitted in the abutting residential district for a 
distance of 50 feet from the abutting boundary. 

Finding: The subject property is zoned C-3, R-2 and R-3 and abuts property zoned C-3, R-2 
and R-3 to zoned property to the north, south, east and west. To the north the property is 
zoned C-3, which has no height restrictions other than those related to Sportsman’s Airpark. 
To the west is R-3, which has a maximum allowable building height of 30 feet. Property across 
S Blaine St and the abandoned railroad tracks. To the south Memorial Park is zoned R-2.  To 
the east property is zoned R-3, maximum allowable building height of 45 feet, and R-1. The 
maximum height of the carport, considered an accessory structure, is 10 feet 2 inches. The 
height of the proposed carport is well under the maximum height of 30 and 45 feet. The 
applicant is not proposing any change in height to the existing PSB. This criterion is met. 

15.415.030 Building height exemptions. 

Roof structures and architectural features for the housing of elevators, stairways, 
tanks, ventilating fans and similar equipment required to operate and maintain 
the building, fire or parapet walls, skylights, towers, flagpoles, chimneys, 
smokestacks, wireless masts, TV antennas, steeples and similar structures may 
be erected above the height limits prescribed in this code; provided, that no 

https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=53
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=53
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=1
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=53
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=53
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=273
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=50
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=24
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=273
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=72
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roof structure, feature or any other device above the prescribed height limit shall 
be allowed or used for the purpose of providing additional floor space. Further, 
no roof structure or architectural feature under this exemption shall be erected 
more than 18 feet above the height of the main building, whether 
such structure is attached to it or freestanding, nor shall any such structure or 
feature exceed the height limits of the airport overlay subdistrict.  

 
Finding: The applicant is not requesting a building height exemption, this section of the NMC 
is not applicable. 
 

15.415.040 Public access required. 

No building or structure shall be erected or altered except on a lot fronting or 
abutting on a public street or having access to a public street over a private 
street or easement of record approved in accordance with provisions contained 
in this code. New private streets may not be created to provide access except as 
allowed under MC 15.332.020(B)(24),   15.336.020(B)(8), and in the M-4 zone. 
Existing private streets may not be used for access for new dwelling units, except 
as allowed under NMC 15.405.030. No building or structure shall be erected or 
altered without provisions for access roadways as required in the Oregon 
Fire Code, as adopted by the city.  
 

Finding: The proposed structure will be located on the interior of the lots and enclosed by a 
fence. The fenced area is only for employee and police vehicle parking and is not accessible 
by the general public. The proposed structure directly abuts and will utilize access to S Blaine 
Street and S Howard Street. No new streets are being proposed as part of this application. 
This criterion of the NMC is met.  

15.405.010 Lot area – Lot areas per dwelling unit. 

A. In the following districts, each lot or development site shall have an area as 
shown below except as otherwise permitted by this code: 

3. In the AI, AR, C-1, C-2, and C-3 districts, each lot or development 
site shall have a minimum area of 5,000 square feet or as may be 
established by a subdistrict. 

 
Finding: Tax lot 18000, shared by the PSB and TVF&R Fire Station, has a portion of the lot 
that is zoned C-3 and, per the NMC, requires 5,000 square foot minimum lot area. The subject 
properties are pre-existing tax lots. The C-3 zoned tax lot, 18000, has an area of 54,975 
square feet.  
 
This criterion of the NMC is met. 

15.405.020 Lot area exceptions. 

The following shall be exceptions to the required lot areas: 

A. Lots of record with less than the area required by this code. 

B. Lots or development sites which, as a process of their creation, were 

approved in accordance with this code. 

https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=273
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=273
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=56
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=273
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=273
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=11
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=50
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=273
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=178
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=271
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=2
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=271
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=234
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=234
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=109
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=72
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=234
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=2
https://www.codepublishing.com/OR/Newberg/html/Newberg15/Newberg15336.html#15.336.020
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=234
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=2
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=106
https://www.codepublishing.com/OR/Newberg/html/Newberg15/Newberg15405.html#15.405.030
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=50
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=273
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=2
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=72
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=66
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=178
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C. Planned unit developments, provided they conform to requirements for 

planned unit development approval. 

 

Finding: The applicant is not requesting a lot area exception, these criteria are not applicable. 

 

15.405.030 Lot dimensions and frontage. 

A. Width. Widths of lots shall conform to the standards of this code. 

B. Depth to Width Ratio. Each lot and parcel shall have an average depth 

between the front and rear lines of not more than two and one-half times the 

average width between the side lines. Depths of lots shall conform to the 

standards of this code. Development of lots under 15,000 square feet are 

exempt from the lot depth to width ratio requirement. 
 

Finding: The applicant is not proposing any change to the pre-existing tax lots.  

This criterion is not applicable. 

C. Area. Lot sizes shall conform to standards set forth in this code. Lot area 

calculations shall not include area contained in public or private streets as 

defined by this code. 

Finding: The applicant is not proposing any change to the pre-existing tax lots.  

This criterion is not applicable. 

D. Frontage. 

1. No lot or development site shall have less than the following lot 

frontage standards: 

a. Each lot or development site shall have either frontage on a 

public street for a distance of at least 25 feet or have access to a 

public street through an easement that is at least 25 feet wide. No 

new private streets, as defined in NMC 15.05.030, shall be created to 

provide frontage or access except as allowed by NMC 15.240.020(L)(2). 

 

Finding: The subject properties have frontage on S Blaine Street, S Howard Street and E 

Second Street. The development site is not accessible from E Second Street but is accessible 

from both S Blaine Street and S Howard Street. The development site for both frontages of S 

Blaine Street and S Howard Street is approximately 430 feet. Both frontages far exceed the 

required frontage distance of 25 feet. 

 

This criterion is met.  

 

2. The above standards apply with the following exceptions: 
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a. Legally created lots of record in existence prior to the effective date 

of the ordinance codified in this code. 

b. Lots or development sites which, as a process of their creation, were 

approved with sub-standard widths in accordance with provisions of 

this code. 

c. Existing private streets may not be used for new dwelling units, 

except private streets that were created prior to March 1, 1999, including 

paving to fire access roads standards and installation of 

necessary utilities, and private streets allowed in the airport residential 

and airport industrial districts. 

 

Finding: The aforementioned exceptions are not required because the applicant meets the 

frontage requirement of Section 15.405.020(D)(1)(a). 
 

15.410.010 General yard regulations. 

A. No yard or open space provided around any building for the purpose of 
complying with the provisions of this code shall be considered as providing 
a yard or open space for any other building. 
B. No yard or open space on adjoining property shall be considered as 
providing required yard or open space for another lot or development 
site under the provisions of this code. 
C. No front yards provided around any building for the purpose of complying 
with the regulations of this code shall be used for public or private parking 
areas or garages, or other accessory buildings, except as specifically 
provided elsewhere in this code. 
D. When the common property line separating two or more contiguous lots is 
covered by a building or a permitted group of buildings with respect to such 
common property line or lines does not fully conform to the 
required yard spaces on each side of such common property line or lines, 
such lots shall constitute a single development site and the yards as required 
by this code shall then not apply to such common property lines. 
E. Dwellings Where Permitted above Nonresidential Buildings. The front 
and interior yard requirements for residential uses shall not be applicable; 
provided, that all yard requirements for the district in which such building is 
located are complied with. 
F. In the AI airport industrial district, clear areas, safety areas, object-free 
areas, taxiways, parking aprons, and runways may be counted as 
required yards for a building, even if located upon an adjacent parcel. 
G. In the AR airport residential district, clear areas, safety areas, object-free 
areas, taxiways, parking aprons, and runways may be counted as 
required yards for a building, if located upon an adjacent parcel. [Ord. 2647, 6-
5-06; Ord. 2451, 12-2-96. Code 2001 § 151.550.] 

C. Industrial. All lots or development sites in the M-1, M-2 or M-3 districts shall 

have a front yard of 20 feet. Lots or development sites in the AI district shall 

have a front yard of 10 feet. Lots or development sites in the M-4 district shall 
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have a front yard of 20 feet where abutting Highway 219, arterials, 

and collectors, and a front yard of 10 feet along other streets. 

Finding: The applicant is not proposing any change to the pre-existing tax lots so there will be 

no impact on yard requirements. The carport will be constructed over 7 existing parking spaces 

that are located just south of the existing PSB. 

These criteria are not applicable. 

15.410.020 Front yard setback. 
A. Residential (see Appendix A, Figure 10). 

1. AR, R-1 and R-2 districts shall have a front yard of not less than 15 feet. 
Said yard shall be landscaped and maintained. 
2. R-3 and RP districts shall have a front yard of not less than 12 feet. 
Said yard shall be landscaped and maintained. 
3. The entrance to a garage or carport, whether or not attached to 
a dwelling, shall be set back at least 20 feet from the nearest property line 
of the street to which access will be provided. However, the foregoing 
setback requirement shall not apply where the garage or carport will be 
provided with access to an alley only. 

 
Finding: The development site has frontage along both S Blaine Street and S Howard Street. 
The carport will be setback from S Blaine Street a distance of 30 feet and 97 feet from S 
Howard Street. Front yard setbacks within the R-2 require 15 feet to the buildings and 20 feet 
for entrances to carports required for property that is zoned R-2. R-3 zoned property has a 
minimum front yard setback of 12 feet. The carport will be setback from S Blaine Street a 
distance of 30 feet and 97 feet from S Howard Street, which far exceeds the required setbacks 
in the R-2 and R-3 zoning districts. The carport will be oriented so that vehicles will not have 
direct access to either S Blaine Street or S Howard Street. Vehicles will have to enter a fenced 
and gated area in order to park underneath the carport.  
 
These criteria are met. 
 

B. Commercial. 

3. All lots or development sites in the C-3 district shall have no 
minimum front yard requirements. The maximum allowable front yard shall 
be 20 feet. In the case of a through lot with two front yards, at least 
one front yard must meet the maximum setback requirement. In the case of 
three or more front yards, at least two front yards must meet the maximum 
setback requirements. No parking shall be allowed in said yard. 
Said yard shall be landscaped and maintained. 

Finding: The carport is considered a detached accessory structure. The location of the carport 
will be on pre-existing tax lots and both setbacks of 30 feet from S Blaine Street and 97 feet 
from S Howard Street to the development site. Tax lot 18000 has split zoning of C-3 and R-3. 
The carport will not be located on the portion of tax lot 18000 that is zoned C-3. These criteria 
are not applicable because the carport will be constructed on property zoned R-3.   

https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=29
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=73
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/extract.pl?def=271
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=303
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=303
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=61
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=101
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=271
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=2
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=61
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=2
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=178
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=94
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=185
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=304
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=303
https://www.codepublishing.com/OR/Newberg/cgi/defs.pl?def=303


 
 "Working Together For A Better Community-Serious About Service"  Page 18 

Z:\PLANNING\MISC\WP5FILES\FILES.DR (Design Review)\Type 2 DR\2020\DR220-0003 Public Safety Building Carport\Staff Report\Staff Report Newberg Dundee PD Carport - DR220-0003.docx 

15.410.030 Interior yard setback. 

A. Residential. 

1. All lots or development sites in the AR, R-1, R-2 and R-3 districts shall 

have interior yards of not less than five feet, except that where a 

utility easement is recorded adjacent to a side lot line, there shall be a 

side yard no less than the width of the easement. 

2. All lots or development sites in the RP district shall have interior yards of 

not less than eight feet. 

Finding: There would only be one interior yard setback to the south of the development site 

due to there being three road frontages bordering tax lot 18000 and the development site. The 

setback to Memorial Park, zoned R-2, is located to the south and the carport will be setback at 

least 290 feet from the shared property line.  

This criterion is met. 

B. Commercial. 

2. All lots or development sites in the C-3 district shall have no interior 

yard requirements. 

 

Finding: The development site has mixed zoning of R-2 and R-3. There is a portion of tax lot 

18000 that is zoned C-3 but this is not the location where the carport is being proposed to be 

constructed. 

 

This section or the NMC is not applicable because the proposed carport will be located on 

property zoned R-2 and R-3.  

 

C. Industrial. All lots or development sites in the AI, M-1, M-2, M-3, and M-4 

districts shall have no interior yards where said lots or development sites abut 

property lines of commercially or industrially zoned property. When interior 

lot lines of said districts are common with property zoned 

residentially, interior yards of not less than 10 feet shall be required opposite 

the residential districts. 

Finding: This section of the NMC is not applicable because the subject property are zoned C-
3, R-2 and R-3 is not an industrially zoned tax lot. 

D. Institutional and Community Facility. All lots or development sites in the I 

and CF district shall have interior yards of not less than 10 feet, except 

outdoor activity facilities, such as pools, basketball courts, tennis courts, or 

baseball diamonds, including any accessory structures and uses, shall have 

an interior yard setback of 25 feet when abutting a residential district.  
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Finding: This section of the NMC is not applicable because the subject property are zoned C-

3, R-2 and R-3 is not an Institutional or Community Facility zoned tax lot. 

15.410.040 Setback and yard restrictions as to schools, churches, public 

buildings. 

A. Building Setback. No buildings shall be erected, used or maintained for a 

school, church or public or semi-public building or use, institution or 

similar use under the regulations of this code unless such building is removed 

at least 25 feet from every boundary line of any property included in any 

residential district. 

B. Required Yard. No required front or interior yard of the lot on which 

such building or use is located shall be used for play or parking purposes.  

 

Finding: The PSB is a public building, although the location of the proposed carport is not 

accessible to the general public. The location of the proposed carport will be no closer than 30 

feet to the property lines.  

This section of the NMC is met.  

15.410.050 Special setback requirements to planned rights-of-way. 

A. Yard Requirements for Property Abutting Partial or Future Street Rights-of-

Way. 

1. Except as provided in subsection (A)(2) of this section, no building shall 

be erected on a lot which abuts a street having only a portion of its 

required width dedicated, unless the yards provided and maintained in 

connection with such building have a width and/or depth needed to 

complete the street width plus the width and/or depths of 

the yards required on the lot by this code. 

2. Where a comprehensive plan street design or a future street plan exists, 

the placement of buildings and the establishment of yards where required 

by this code shall relate to the future street boundaries as determined by 

said plans. 

B. Planned Street Right-of-Way Widths. Planned street right-of-way widths are 

established as indicated in subsection (C) of this section for the various 

categories of streets shown in the transportation system plan. 

C. A lot or parcel of land in any district adjoining a street for which the 

planned right-of-way width and alignment have been determined shall have 

a building setback line equal to the yard required in the district, plus a 

distance of: 

1. Fifty feet from and parallel with the centerline of expressways. 

2. Thirty-five feet from and parallel with the centerline of major and minor 

arterials. 
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3. Thirty feet from and parallel with the centerline of multifamily, 

commercial and industrial streets and single-family collector streets. 

4. Thirty feet from and parallel with the centerline of single-family 

local streets. 

5. Twenty-five feet from and parallel with the centerline of single-family 

hillside, cul-de-sacs and local streets which will never be extended more 

than 2,400 feet in length and which will have a relatively even division of 

traffic to two or more exits. 

Exceptions to the above five classifications are shown in the transportation 

system plan. 

D. The centerline of planned streets shall be either the officially surveyed 

centerline or a centerline as on a precise plan. In the event of conflict between 

the two, the latter-described line shall prevail. In all other cases, a line midway 

between properties abutting the right-of-way shall be the centerline for the 

purposes of this code.  

Finding: These criteria are not applicable because there are no future planned rights-of-

ways that are part of this application or being planned for adjacent properties. 

15.410.060 Vision clearance setback. 

The following vision clearance standards shall apply in all zones (see Appendix 

A, Figure 9). 

A. At the intersection of two streets, including private streets, a triangle 

formed by the intersection of the curb lines, each leg of the vision clearance 

triangle shall be a minimum of 50 feet in length. 

B. At the intersection of a private drive and a street, a triangle formed by the 

intersection of the curb lines, each leg of the vision clearance triangle shall be 

a minimum of 25 feet in length. 

C. Vision clearance triangles shall be kept free of all visual obstructions from 

two and one-half feet to nine feet above the curb line. Where curbs are absent, 

the edge of the asphalt or future curb location shall be used as a guide, 

whichever provides the greatest amount of vision clearance. 

 

Finding: The location of the proposed carport is not directly accessed from either S Blaine 

Street or S Howard Street frontages, therefore vision clearance requirements are not 

applicable. 

15.410.070 Yard exceptions and permitted intrusions into required yard setbacks. 

The following intrusions may project into required yards to the extent and under 

the conditions and limitations indicated: 

A. Depressed Areas. In any district, open work fences, hedges, guard railings 

or other landscaping or architectural devices for safety protection around 

depressed ramps, stairs or retaining walls may be located in required yards; 
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provided, that such devices are not more than three and one-half feet in 

height. 

B. Accessory Buildings. In front yards on through lots, where a through 

lot has a depth of not more than 140 feet, accessory buildings may be located 

in one of the required front yards; provided, that every portion of 

such accessory building is not less than 10 feet from the nearest street line. 

C. Projecting Building Features. The following building features may project 

into the required front yard no more than five feet and into the required interior 

yards no more than two feet; provided, that such projections are no closer 

than three feet to any interior lot line: 

1. Eaves, cornices, belt courses, sills, awnings, buttresses or other similar 

features. 

2. Chimneys and fireplaces, provided they do not exceed eight feet in 

width. 

3. Porches, platforms or landings which do not extend above the level of 

the first floor of the building. 

4. Mechanical structures (heat pumps, air conditioners, emergency 

generators and pumps). 

 

Finding: The proposed carport will be located on property that is zoned R-2 and R-3. There 

will be no projecting features from this accessory structure that will encroach into any of the 

required yard setbacks.  

 

This section of the NMC is not required. 

 

D. Fences and Walls. 

1. In the residential district, a fence or wall shall be permitted to be placed 

at the property line or within a yard setback as follows: 

a. Not to exceed six feet in height. Located or maintained within the 

required interior yards. For purposes of fencing only, lots that are 

corner lots or through lots may select one of the street frontages as a 

front yard and all other yards shall be considered as interior yards, 

allowing the placement of a six-foot fence on the property line. In no 

case may a fence extend into the clear vision zone as defined in NMC 

15.410.060. 

b. Not to exceed four feet in height. Located or maintained within all 

other front yards. 

 

Finding: The 6 foot high fencing enclosing the parking area is preexisting, located in the front 

yards along S Blaine Street and S Howard Street and installed on R-2 zoned property. Fences 

in residential zoned in front yards are not supposed to exceed 4 feet. It is unclear if the fence 

height was approved as part of the original design review approval or considered a legal non-

conforming structure. There is no proposal for any new walls or fences.  
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These criteria are not applicable. 

 

2. In any commercial or industrial district, a fence or wall shall be permitted 

to be placed at the property line or within a yard setback as follows: 

a. Not to exceed eight feet in height. Located or maintained in 

any interior yard except where the requirements of vision clearance 

apply. For purposes of fencing only, lots that are corner lots or through 

lots may select one of the street frontages as a front yard and all 

other yards shall be considered as interior yards, allowing the 

placement of an eight-foot fence on the property line. 

b. Not to exceed four feet in height. Located or maintained within all 

other front yards. 

3. If chain link (wire-woven) fences are used, they are manufactured of 

corrosion-proof materials of at least 11-1/2 gauge. 

4. The requirements of vision clearance shall apply to the placement of 

fences. 

 

Finding: The location of the previously existing fencing is not located in commercial or 

industrial districts. The fencing is located on property that is zoned R-2 and R-3. 

 

These criteria are not applicable. 

 

E. Parking and Service Drives (Also Refer to NMC 15.440.010 through 

15.440.080). 

 

1. In any district, service drives or accessways providing ingress and 

egress shall be permitted, together with any appropriate traffic control 

devices in any required yard. 

 

Finding: There is no change being proposed to parking or service drives within the 

development site. The location of the carport will cover pre-existing parking spaces.  

 

This criterion is not applicable. 

 

2. In any residential district, public or private parking areas and parking 

spaces shall not be permitted in any required yard except as provided 

herein: 

a. Required parking spaces shall be permitted on service drives in the 

required front yard in conjunction with any single-family or two-family 

dwelling on a single lot. 

b. Recreational vehicles, boat trailers, camperettes and all other 

vehicles not in daily use are restricted to parking in the front 
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yard setback for not more than 48 hours; and recreational vehicles, 

boat trailers, camperettes and all other vehicles not in daily use are 

permitted to be located in the required interior yards. 

c. Public or private parking areas, parking spaces or any building or 

portion of any building intended for parking which have been identified 

as a use permitted in any residential district shall be permitted in 

any interior yard that abuts an alley, provided said parking 

areas, structures or spaces shall comply with NMC 15.440.070, Parking 

tables and diagrams (Diagrams 1 through 3). 

d. Public or private parking areas, service drives or parking 

spaces which have been identified as a use permitted in any residential 

district shall be permitted in interior yards; provided, that said parking 

areas, service drives or parking spaces shall comply with other 

requirements of this code. 

 

Finding: The development site is located on R-2 and R-3 property. All The applicant is not 

proposing any new parking or changing the existing parking areas. All existing parking areas 

are located in interior yards and not front yards. 

 

These criteria are not applicable or are met. 

 

3. In any commercial or industrial district, except C-1, C-4 and M-1, public 

or private parking areas or parking spaces shall be permitted in any 

required yard (see NMC 15.410.030). Parking requirements in the C-4 

district are described in NMC 15.352.040(H). 

Finding: The carport will not be located within any required yard. The development site is 

zoned R-2 and R-3 and is not located in a commercial or industrial site. A portion of tax lot 

18000 is zoned C-3 but this is not located where the proposed carport will be constructed. 

Additionally, C-3 zoned property is exempt from yard requirements as described in Sections 

15.410.020(B) and 15.410.030(B).  

This criterion is not applicable because the development site is zoned R-2, R-3 and the parking 

areas will not be located within any required yard. 

4. In the I district, public or private parking areas or parking spaces may be 

no closer to a front property line than 20 feet, and no closer to an interior 

property line than five feet. 

Finding: This criterion is not applicable because the subject properties are zoned R-2, R-3 

and C-3 and are not zoned as I or Institutional. 
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F. Public Telephone Booths and Public Transit Shelters. Public telephone 

booths and public transit shelters shall be permitted; provided, that vision 

clearance is maintained for vehicle requirements for vision clearance. 

Finding: This criterion is not applicable because the applicant is not proposing any public 

telephone booths or public transit shelters and at this time there is not another governmental 

entity proposing a public transit shelter within the project area. 

G. Hangars within the AR airport residential district may be constructed with 

no yard setbacks to property lines adjacent to other properties within 

the airport residential or airport industrial districts. 

Finding: This criterion is not applicable because there are no hangers being proposed and the 

subject properties are not within the AR Airport Residential District. 

(B)(4)  Landscaping Requirements. The proposal shall comply with NMC 
15.420.010 dealing with landscape requirements and landscape screening. 

 
Finding: The proposed carport location is screened by fencing, trees and shrubs. . The PSB 
landscaping was approved in 1997 through the design review process (Newberg File DR-97-
90). The applicants’ narrative state “This application is for a lot consolidation and site design 
review for a new carport over seven existing parking spaces and alterations affecting the 
existing landscaping are not requested.” No new landscaping will be required because the pre-
existing landscaping adequately screens the proposed carport. 

The criterion is met. 

(B)(5) Signs. Signs shall comply with NMC 15.435.010 et seq. dealing with signs. 

 

Finding: The applicant is not proposing any new signage.  

This criterion is not applicable. 

 

(B)(6) Manufactured Dwelling, Mobile Home and RV Parks. Manufactured dwelling 
and mobile home parks shall also comply with the standards listed in NMC 
15.445.075 through 15.445.100 in addition to the other clear and objective criteria 
listed in this section. RV parks also shall comply with NMC 15.445.170 in addition to 
the other criteria listed in this section. 

 

Finding: The criteria of NMC 445.075 through 15.445.100 do not apply because a 
manufactured dwelling or mobile home park is not being proposed. 
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(B)(7) Zoning District Compliance. The proposed use shall be listed as a permitted or 
conditionally permitted use in the zoning district in which it is located as found in 
NMC 15.305.010 through 15.336.020. Through this site review process, the director 
may make a determination that a use is determined to be similar to those listed in the 
applicable zoning district, if it is not already specifically listed. In this case, the 
director shall make a finding that the use shall not have any different or more 
detrimental effects upon the adjoining neighborhood area than those specifically 
listed. 

 

Finding: Police stations are considered to be an “emergency services” use and the zoning 
table lists these uses as being permitted by right in all zoning districts. The carport is 
considered an accessory structure to the PSB and is also permitted by right in the C-3, R-2 
and R-3 zoning districts. 

This criterion is met. 

(B)(8) Subdistrict Compliance. Properties located within subdistricts shall 
comply with the provisions of those subdistricts located in NMC 15.340.010 
through 15.348.060. 

Chapter 15.340 Airport Overlay (AO) Subdistrict 

15.340.010 Purpose. 

A. In order to carry out the provisions of this airport overlay subdistrict, 
there are created and established certain zones which include all of the 
land lying beneath the airport imaginary surfaces as they apply to 
Sportsman Airpark in Yamhill County. Such zones are shown on the 
current airport overlay zone map and the displaced threshold approach 
surface map, prepared by the Newberg engineering department (see 
Appendix B, Maps 2 and 3). 
B. Further, this overlay zone is intended to prevent the establishment of 
air space obstructions in airport approaches and surrounding areas 
through height restrictions and other land use controls as deemed 
essential to protect the health, safety and welfare of the people of 
the City of Newberg and Yamhill County. 

 

15.340.020 Permitted uses within the airport approach safety zone. 

The following uses are permitted: 

A. Single-family dwellings, mobile homes, duplexes and multifamily 
dwellings, when located greater than 3,000 feet from the displaced 
threshold and when authorized in the primary zoning district, provided 
the landowner signs and records in the deed and mortgage records of 
Yamhill County a hold harmless agreement and avigation and 
hazard easement and submits them to the airport sponsor and the 
planning and building department. 
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B. All uses permitted in the primary zoning district, provided 
the use does not create the following: 

1. Electrical interference with navigational signals 
or radio communication between the airport and aircraft. 
2. Visual interference which would make it difficult for pilots to 
distinguish between airport lights or other lighting. 
3. Impairment of visibility. 
4. Bird strike hazards. 
5. Endangerment or interference with the landing, taking off or 
maneuvering of aircraft intending to use the airport. 
6. Population densities which exceed the following limitations: 

 

 

 

 

 

 

 

 

 

 

 

C. Roadways, parking areas and storage yards located in such a manner 
that vehicle lights will not make it difficult for pilots to distinguish 
between landing lights and vehicle lights or result in glare, or in any way 
impair visibility in the vicinity of the landing approach. Approach 
surfaces must clear these by a minimum of 15 feet. 

15.340.030 Conditional uses within the airport approach safety zone. 

The following uses are conditional uses and shall be processed through the Type 
III procedure: 

A. All uses permitted as conditional uses within the primary zoning district, 
provided the use does not create the following: 

1. Electrical interference with navigational signals or radio communication 
between the airport and aircraft. 
2. Visual interference which would make it difficult for pilots to distinguish 
between airport lights or other lighting. 

Permitted Density Table 

Distance 
from the 
Displaced 
Threshold 

Occupant Load (Gross 
Sq. Ft. 
of Building per Person) 

Less than 
1,500 ft. 

125 sq. ft. 

1,501 – 
2,000 ft. 

30 sq. ft. 

Greater 
than 
2,000 ft. 

15 sq. ft. 
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3. Impairment of visibility. 
4. Bird strike hazards. 
5. Endangerment or interference with the landing, taking off or 
maneuvering of aircraft intending to use the airport. 
6. Population densities which exceed the standards listed in 
NMC 15.340.020(B)(6). 

B. Any use, building, or structure which is otherwise permitted and is within 
the height limits of the displaced threshold approach surface but exceeds the 
height limits of the airport approach safety zone. The sole criteria for approval 
of such usesare as follows: 

1. The use shall not create any of the conditions or hazards listed in 
subsection (A) of this section. 
2. The landowner shall sign and record in the deed and mortgage records 
of Yamhill County a hold harmless agreement and avigation and 
hazard easement and submit them to the airport sponsor and the planning 
and building director or designee. 
3. The use, building or structure shall be marked with lights as required by 
the State Aeronautics Division. The lights shall be installed and maintained 
by the applicant.  

 
15.340.040 Procedures. 

A. Development Permits. An application for a development permit for any 
permitted use within the airport approach safety zone or the displaced 
threshold approach surface zone which is subject to site design review as 
required by NMC 15.220.010 et seq. and shall include the following 
information: 

1. The boundaries of the airport imaginary surfaces as they relate to 
property boundary lines; and 
2. The location and height of all existing and 
proposed buildings, structures, utility lines and roads; and 
3. A statement from the Oregon Aeronautics Division indicating whether 
the proposed use will interfere with operation of the landing facility. 

B. FAA Notice Required. To meet the requirements of Federal Aviation 
Regulations Part 77, FAA Form 7460-1, Notice of Proposed Construction 
or Alteration, must be submitted for any construction or alteration of greater 
height than an imaginary surface extending outward and upward at a slope of 
50 to one for a horizontal distance of 10,000 feet from the nearest point of the 
nearest runway of the airport. Notice is not required for construction 
or alteration that is shielded by existing structures or terrain as defined in 
Section 77.15 of Part 77 of the Federal Aviation Regulations. [Ord. 2451, 12-2-
96. Code 2001 § 151.453.] 

 
15.340.050 Limitations. 

A. To meet the standards and reporting requirements established in FAA 
Regulations, Part 77, no structure shall penetrate into the airport imaginary 
surfaces as defined in this code except as provided in NMC 15.340.030(B). 
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B. High density public uses as defined in this code shall not be permitted in 
the airport approach safety zone or the displaced threshold approach surface 
zone. 
C. Following July 1990, if FAA funds are used by the city to improve or 
enhance the airport, new structures, buildings and dense uses shall be 
prohibited in the runway protection zone consistent with federal requirements. 
D. Whenever there is a conflict in height limitations prescribed by this overlay 
zone and the primary zoning district, the lowest height limitation fixed shall 
govern; provided, however, that the height limitations here imposed shall not 
apply to such structures customarily employed for aeronautical purposes. 
E. No glare-producing materials shall be used on the exterior of 
any structure located within the airport approach safety zone. 
F. In noise-sensitive areas (within 1,500 feet of an airport or within established 
noise contour boundaries of 55 Ldn and above for identified airports) where 
noise levels are a concern, a declaration of anticipated noise levels shall be 
attached to any building permit or development approval. In areas where the 
noise level is anticipated to be 55 Ldn and above, prior to issuance of 
a building permit for construction of noise-sensitive land use (real property 
normally used for sleeping or normally used as schools, churches, hospitals, 
or public libraries) the permit applicant shall be required to demonstrate that 
the indoor noise level will not exceed 55 Ldn. The director will 
review building permits for noise-sensitive developments. 

 
Finding: The subject property is over 5,600 linear feet from the Sportsman Airpark runway. 
The proposed carport will have a maximum height of 10 feet 2 inches, which will not pose any 
hazard to aircraft.  

These criteria do not apply due to the distance from the runway being over 5,600 linear feet 
from the development site and the carport will be 10 feet 2 inches in height and not pose any 
hazard to aircraft. 

Chapter 15.350 Civic Corridor Overlay (CC) Subdistrict 
 

15.350.030 Permitted buildings and uses. All uses permitted in the underlying 
primary district are permitted within the CC subdistrict except as follows: 
 

A. In addition to the buildings and uses permitted conditionally in NMC 
15.305.020, the planning commission may grant a conditional use permit for 
any of the following buildings and uses in accordance with a Type III 
procedure: 

1. Facilities which exist for the purpose of providing for the temporary care 
and/or lodging of adult indigent persons. 
2. Hospitals. 

B. The following uses are prohibited within the CC subdistrict: 
1. Automobile sales, new and used. 
2. Car washes, coin-operated or mechanical. 
3. Garages, repair. 
4. Service stations. 
5. Recreational marijuana producer and recreational marijuana processor. 
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6. Recreational marijuana wholesalers and retailers. 
7. Medical marijuana dispensaries and wholesalers. 
 

Finding: Section 15.305.020 permits police stations and accessory buildings or structures by 
right in the R-2 and R-3 zoning districts. The applicant is not requesting the establishment of a 
conditional use. 
 
These criteria are met. 

 
15.350.060 Development standards. 
In addition to the standards of NMC 15.220.080, the following development 
standards shall apply to new development or redevelopment within the civic 
corridor overlay subdistrict. 

A. Elements of the Street-Facing Facade. 
1. Base, Field, and Crown. For new or redeveloped buildings, all street-
facing facades shall be clearly divided into three separate elements: base, 
field and crown. Separations shall be made by changes in material or by 
shifts in the depth of the facade. Merely painting the facade different colors 
without some other physical delineation is not sufficient. For new or 
redeveloped buildings, elements of the street-facing facade shall comply 
with the standards below: 

a. Base. The base of the facade shall be a maximum of four feet for 
single-story buildings, a maximum of one story for two- to four-story 
buildings, and a maximum of two stories for buildings greater than 
four stories. Bases shall be expressed in heavier appearing materials 
(e.g., stone or brick) and have a more horizontal emphasis. 
b. Field. The field of a facade is all the floors between the base and the 
crown. The field element shall be expressed as a series of repetitive 
vertical elements that include windows, pilasters and trim. 
c. Crown. The crown can be expressed as part of the top floor of the 
building or as a decorative cornice. Crowns shall be more elaborate 
than the field element of the facade and shall incorporate detailed 
elements that articulate the top of the building. 

B. Street-Facing Facade Articulation. 
1. Detail at First Floor. Buildings that have highly detailed ground floors 
contribute significantly to the pedestrian experience. To accomplish this 
desirable characteristic, ground-floor elements like window trim, pilaster 
ornamentation, the texture of the base material, and even whimsical 
sculptural pieces embedded in the facade like busts or reliefs are highly 
encouraged. Especially desirable are details that relate to the history or 
culture of the surrounding region. 
2. Cornice Treatment. Flat-roof buildings shall have cornices. Cornices 
shall have a combined width plus depth of at least three feet. An additional 
one foot shall be added to this required total for every story above one. 

C. Street-Facing Windows – Depth of Windows. Windows shall be recessed at 
least three inches from the general plane of the facade. This creates shadow 
lines and visual interest, giving the facade the perception of depth. Depth in 
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the facade promotes the perception of high quality and durable construction, 
and contributes to the district’s historic character. 
D. Street-Facing Facade Materials. 

1. Dominant Material. All facades shall be comprised primarily of brick. The 
color of the brick shall be a reddish-brown of generally the same tonal 
quality as the existing brick buildings within the civic corridor. When used 
as a veneer material, the brick must be at least two and one-half inches 
thick. Additional materials are allowed as accents. 
2. Allowed Accent Materials. Allowed accent materials include horizontal 
wood and cementitious lap siding, horizontal board and batten siding, 
shingles, shakes, and copper or brass. Lap siding, shingles, and shakes 
shall leave exposed a maximum of six inches to the weather. In board and 
batten siding, battens shall be spaced at most eight inches on center. In 
addition, rusticated concrete block, or stone masonry is allowed, but when 
used as a veneer material, it must be at least two and one-half inches thick. 
Cement based stucco is allowed. 
3. Changes in Material. Brick street-facing facades shall return at least 18 
inches around exposed side walls. 

 
Finding: The applicant is proposing an accessory structure that will be located within a fully 
enclosed and screened parking area. No new building is being proposed.  
 
These criteria are not applicable. 
 

E. Signage Standards. In addition to the C-3 signage requirements of NMC 
15.435.010 through 15.435.120, to encourage the historic character of the civic 
corridor as described in NMC 15.350.010, sign lettering within the civic 
corridor shall not exceed 12 inches in height, and signs shall include at least 
one of the following elements: 

1. The sign includes a frame, background or lettering in copper, bronze or 
brass in natural finishes, comprising at least five percent of the sign face. 
2. The sign is a freestanding brick monument sign. 
3. The sign lettering is in a raised relief, and is constructed of either 
naturally finished metal or white-painted wood (or material that appears to 
be wood). 
4. The sign lettering is engraved in either metal or masonry. 
5. The sign is attached to a mounting bracket and allowed to swing freely. 

 
Finding: The applicant is not proposing any new signage as part of this application.  
 
These criteria are not applicable. 
 

9. Alternative Circulation, Roadway Frontage Improvements and Utility 
Improvements. Where applicable, new developments shall provide for access for 
vehicles and pedestrians to adjacent properties which are currently developed or will 
be developed in the future. This may be accomplished through the provision of local 
public streets or private access and utility easements. At the time of development of 
a parcel, provisions shall be made to develop the adjacent street frontage in 
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accordance with city street standards and the standards contained in the 
transportation plan. At the discretion of the city, these improvements may be 
deferred through use of a deferred improvement agreement or other form of security. 

Finding: The applicant is proposing a new detached accessory structure. The City 
Engineering Division, the department that oversees roadway frontage and utility 
improvements, reviewed the proposed carport and did not make any recommendations 
addressing this section of the NMC and no conditions of approval were recommended.  

This section of the NMC is not applicable for the proposed carport. 

(B)(10)  Traffic Study Improvements. If a traffic study is required, improvements 
identified in the traffic study shall be implemented as required by the director. 

15.220.030(B)(14) Traffic Study. 

A traffic study shall be submitted for any project that generates in excess of 40 
trips per p.m. peak hour. This requirement may be waived by the director when a 
determination is made that a previous traffic study adequately addresses the 
proposal and/or when off-site and frontage improvements have already been 
completed which adequately mitigate any traffic impacts and/or the proposed use 
is not in a location which is adjacent to an intersection which is functioning at a 
poor level of service. A traffic study may be required by the director for projects 
below 40 trips per p.m. peak hour where the use is located immediately adjacent 
to an intersection functioning at a poor level of service. The traffic study shall be 
conducted according to the City of Newberg design standards. [Ord. 2619, 5-16-
05; Ord. 2451, 12-2-96. Code 2001 § 151.192.] 

Finding: This application is for a lot consolidation and carport addition to existing parking 
spaces. No new trips will result for the construction of the proposed carport. A traffic study is 
not required.  
 
This criterion does not apply. 

 

CONCLUSION:  Based on the above mentioned findings, the project meets the criteria 

required within the Newberg Development Code, subject to completion of the attached 

conditions. 
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Section III: Conditions of Approval – File DR20-0003 
Design Review – Newberg Dundee Police Department Public Safety Building Carport 

A. THE FOLLOWING MUST BE COMPLETED BEFORE THE CITY WILL ISSUE A 
BUILDING PERMIT: 

1. Permit Submittal:  Submit a building permit application and two (2) complete 
working drawing sets of the proposed project.  Show all the features of the plan 
approved through design review, including the following: 

2. Conditions of Approval:  Either write or otherwise permanently affix the 
conditions of approval contained within this report onto the first page of the plans 
submitted for building permit review. 

3. Design Review: 

a. Applicant must use earth tone paint colors that will match the existing PSB 
and submit the proposed colors with the building permit application. 

 
 

B. THE FOLLOWING MUST BE ACCOMPLISHED PRIOR TO OCCUPANCY 

1. Design Review Conditions:  Contact the Planning Division (503-537-1240) to 
verify that all design review conditions have been completed. 

2. Site Inspection:  Contact the Building Division (503-537-1240) for Building, 
Mechanical, and Plumbing final inspections.  Contact the Fire Department (503-
537-1260) for Fire Safety final inspections.  Contact Yamhill County (503-538-
7302) for electrical final inspections.  Contact the Planning Division (503-537-
1240) for landscaping final inspections.  
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Attachment 1:  Application Material 

 

 

 
  

  



 

 
 

 
 
 
March 9, 2020 
 
Keith Leonard, AICP 
City of Newberg 
Community Development Department 
P.O. Box 970 
Newberg, OR 97132 
 
RE: City of Newberg Public Safety Building Police Carport Project 
 PLC20-0001/DR220-0003 Incompleteness Response 
 
Dear Keith: 

Please accept this letter and the accompanying material as our complete response to the City’s March 1, 
2020 determination that our application was incomplete. We believe the material provided herein fully 
responds to the incompleteness item outlined in the City’s letter and provide the necessary basis to deem 
the application complete. We look forward to continuing to work with City Staff on any design and 
associated issues, as necessary, during the review and approval process.  

Our response to the incompleteness item is as follows: 

Plan Set “Utilities” Plan: 
Engineering Items – Missing existing private and public sanitary sewer lines, water lines and 
storm sewer line and facilities. 

Response:   Included in this resubmittal is a revised Exhibit A (Figure 1) which includes private and 
public sanitary sewer lines, water lines, storm sewer line, and facilities as requested.  

 

Also enclosed are two full copies of all application material with the revised Exhibit A as requested in the 
City’s completeness check. If you have any questions, or need additional information, please do not 
hesitate to contact us. 

Sincerely, 

 
AKS ENGINEERING & FORESTRY, LLC 

 

 

Mimi Doukas, RLA, AICP, Associate 
12965 SW Herman Road, Suite 100 
Tualatin, OR 97062 
503-563-6151 | MimiD@aks-eng.com  



 

 
12965 SW Herman Road, Suite 100 

Tualatin, OR 97062 
(503) 563-6151 

 

 

Land Use Application for  
Site Design Review and Lot Consolidation 

Newberg-Dundee Police Department 
  

 
 

 

Date: February 2020 
  
Submitted to: City of Newberg 

Planning Department 
414 E 1st Street 
Newberg, OR 97132 

  
Applicant: City of Newberg 

414 E 1st Street 
Newberg, OR 97132 
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Land Use Application for a  
Lot Consolidation and Site Design Review 

   
 Submitted to: Newberg Community Development 

Planning Division 
414 E 1st Street 
Newberg, OR 97132 

   
 Applicant: City of Newberg 

414 E 1st Street 
Newberg, OR 97132 

   
 Property Owners: City of Newberg 

414 E 1st Street 
Newberg, OR 97132 

   
 Applicant’s Consultant: AKS Engineering & Forestry, LLC 

12965 SW Herman Road, Suite 100    
Tualatin, OR 97062 
 

 Contact(s): Mimi Doukas, AICP, RLA 
 Email: mimid@aks-eng.com   
 Phone: (503) 563-6151  
   
   
 Site Location: Public Safety Building 

401 East Third Street 
Newberg, OR  97132 

   
 Yamhill County Assessor’s 

Map: 
Yamhill County Assessor’s Map 3 2 19AB, Tax Lot 18000; 
Yamhill County Assessor’s Map 3 2 19AD, Tax Lots 12000, 
11900, 11901, 12100, and 12200. 

    
 Site Size: Tax Lot 18000: 1.24 acres; Tax Lot 12000: ±0.17 acres; 

Tax Lot 11900: ±0.17 acres; Tax Lot 11901: ±0.18 acres; 
Tax Lot 12100: 0.54 acres; Tax Lot 12200: 0.19 acres. 
Combined total lot size after consolidation: ±2.49 acres. 

   
 Land Use Districts: C-3 (Central Business District), R-2 (Medium Density 

Residential), R-3 (High Density Residential), and CC (Civic 
Corridor Overlay) 
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I. Executive Summary  
The City of Newberg (Applicant) is submitting this application for Site Design Review and Lot Consolidation 
to entitle a new carport to be constructed over seven existing parking spaces for the Newberg-Dundee 
Police Department. The project includes consolidation of six lots: Yamhill County Assessor’s Map 3 2 19AB, 
Tax Lot 18000 and Map 3 2 19AD, Tax Lots 12000, 11900, 11901, 12100, and 12200. All tax lots are owned 
by the City of Newberg and are currently used for the Public Safety Building and parking areas. The lot 
consolidation is necessary to allow the construction of a carport over seven parking spaces with 
contiguous boundaries at the north end of Tax Lots 12000, 11900 and 11901, and at the south of Tax Lot 
18000. 

The subject properties are located in multiple zoning districts. Tax Lot 18000 is in both  
Central Business District (C-3) and High Density Residential (R-3) zoning districts and designated as 
Commercial (COM) and High Density Residential (HDR) in the City’s Comprehensive Plan. The remaining 
properties are zoned Medium Density Residential District (R-2) and designated Public-Quasi Public (PQ) in 
the City’s Comprehensive Plan. All subject properties fall under the Civic Corridor Subdistrict (CC). The 
planned carport location is primarily in the R-3 Zoning District, extending into the R-2 Zoning District, and 
completely within the CC Subdistrict (see illustration below with pink highlight). 

 
This application includes the City application forms, written materials, and preliminary plans necessary for 
City staff to review and determine compliance with the applicable approval criteria. The evidence is 
substantial and supports the City’s approval of the application. 

II. Site Description/Setting 
The project site consists of six contiguous lots (Yamhill County Assessor’s Map 3 2 19AB, Tax Lot 18000 
and Map 3 2 19AD, Tax Lots 12000, 11900, 11901, 12100, and 12200) located between E 2nd Street and E 
5th Street and between S Blaine Street and S Howard Street. Employee parking for the City of Newberg 
Public Safety Building is located on these lots with a gated access on the west side of S Howard Street. 
Mature trees and shrubs border the City’s building and parking area along S Blaine Street and the subject 
properties abut Newberg Charitable Organization’s Thrift Shop on S Howard Street to the west. The City’s 
public Memorial Park is located to the south of the subject lots. 

III. Applicable Review Criteria 
CITY OF NEWBERG MUNICIPAL CODE 

TITLE 15 – DEVELOPMENT CODE 

Chapter 15.100 – Land Use Processes and Procedures 
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15.100.030 Type II Procedure  

A. Type II development actions shall be decided by the director. 

B. Type II actions include, but are not limited to: 

1.  Site design review. 

2.  Variances. 

3.  Manufactured dwelling parks and mobile home parks. 

4.  Partitions. 

5.  Subdivisions, except for subdivisions with certain 
conditions requiring them to be processed using the Type 
III process, pursuant to NMC 15.235.030(A). 

C.  The applicant shall provide notice pursuant to the requirements of 
NMC 15.100.200 et seq. 

D.  The director shall make a decision based on the information 
presented and shall issue a development permit if the applicant has 
complied with all of the relevant requirements of this code. 
The director may add conditions to the permit to ensure compliance 
with all requirements of this code. 

E.  Appeals may be made by an affected party, Type II, in accordance 
with NMC 15.100.160 et seq. All Type II development action appeals 
shall be heard and decided by the planning commission. 

F.  If the director’s decision is appealed as provided in subsection (E) of 
this section, the hearing shall be conducted pursuant to the Type 
III quasi-judicial hearing procedures as identified in 
NMC 15.100.050. 

G.  The decision of the planning commission on any appeal may be 
further appealed to the city council by an affected party, Type III, in 
accordance with NMC 15.100.160 et seq. and shall be a review of the 
record supplemented by written or oral arguments relevant to the 
record presented by the parties. 

H.  An applicant shall have the option to request at the time 
the development permit application is submitted that the proposal be 
reviewed under the Type III procedure. 

Response: This application includes a lot consolidation of multiple lots and site design review for a 
carport addition over existing parking spaces and is therefore a Type II procedure. It is 
understood the Type II procedure requirements listed in this section apply to this 
application. 

15.100.140 Permit decision – Type II. 

A.  The director shall approve or deny the development permit for a Type 
II action within 60 days of accepting a complete permit application, 
unless it is a subdivision which has been converted to a Type III 
process pursuant to NMC 15.235.030(A). 

B.  The applicant shall provide notice pursuant to NMC 15.100.200 et 
seq. together with a 14-day comment period for the submission of 
written comments prior to the decision. 
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C.  The decision of the director shall be based upon the application, the 
evidence, comments from referral agencies, and approvals required 
by others. 

D.  The director shall notify the applicant and others entitled to notice of 
the disposition of the application. The notice shall indicate the date 
that the decision will take effect and describe the right of appeal 
pursuant to NMC 15.100.160 et seq. A decision on a Type II 
development shall take effect on the fifteenth day following the notice 
of a decision unless an appeal is filed pursuant to NMC 15.100.160 et 
seq. 

E.  Approval or denial of a Type II development permit application shall 
be accompanied by written findings that explain the criteria, facts 
and justification for the decision. 

F.  The director shall approve a permit application if applicable 
approvals by others have been granted and the proposed 
development or land use request otherwise conforms to the 
requirements of this code. The director may add conditions to the 
permit to ensure compliance with all requirements of this code. 

G.  The director shall deny the permit application if required approvals 
are not obtained or the application otherwise fails to comply with 
code requirements. 

H.  Notice of approval or denial of a Type II decision shall be provided 
to the applicant, parties providing written testimony, or anyone 
requesting such notice. Notice shall include a description of the item, 
the decision, conditions that may have been added, and the rights of 
appeal. 

I.  Type II applications are required to be reviewed under the Type III 
procedures at the request of the applicant, or the application is a 
subdivision which has been converted to a Type III process pursuant 
to NMC 15.235.030(A), or through an appeal of the director’s 
decision. Type II development permit applications that require a 
Type III procedure must conclude the hearing procedure before a 
land use or construction permit application can be considered to be 
complete by the director. Upon receiving a final decision by the 
hearing body on a Type III application, the subsequent review of a 
permit application may be reviewed by the director as a Type I 
process. 

Response: This application includes consolidation of multiple lots and site design review for a carport 
addition over existing parking spaces and is therefore a Type II procedure. It is understood 
the Type II permit decision requirements listed in this section apply to this application. 

15.100.160 Appeal procedures. 

… 

B.  Type II. An appeal of a Type II decision by the director may be 
appealed within 14 calendar days of the date of the decision. Appeals 
may be made only by an affected party, Type II (the applicant, any 
party entitled to receive notice of the decision, or anyone providing 
written comments within 14 calendar days prior to the date of the 
decision). Appeals of a Type II application are processed as a Type 
III procedure and proceed to the planning commission. 

… 
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15.100.170 Notice of appeal – Type I, II and III 

A. An appeal for Type I, II, and III decisions shall include an 
identification of the decision sought to be reviewed, the date of the 
decision and shall be accompanied by a notice of appeal form 
provided by the planning and building department. The notice of 
appeal shall be completed by the applicant and shall contain: 

1.  An identification of the decision sought to be reviewed, 
including the date of the decision. 

2.  A statement of the interest of the person seeking review and 
that they were a party to the initial proceedings. 

3.  A detailed statement of the specific grounds on which the 
appeal is filed. 

B.  Notice shall be filed with the community development department 
together with the filing fee and deposit for transcript costs. 

... 

Response: This application is for lot consolidation and design review and is therefore a Type II 
procedure. It is understood the permit decision and appeal procedures of the above-listed 
sections apply to this application. 

15.100.200 Compliance required. 

Notice on all Type I through Type IV actions, including appeals, 
shall be conducted in accordance with this article. 

15.100.210 Mailed Notice 

A.  Type I Actions. No public notice is required. 

B.  Type II and Type III Actions. The applicant shall provide public 
notice to: 

1.  The owner of the site for which the application is made; and 

2.  Owners of property within 500 feet of the entire site for 
which the application is made. The list shall be compiled 
from the most recent property tax assessment roll. For 
purposes of review, this requirement shall be deemed met 
when the applicant can provide an affidavit or other 
certification that such notice was deposited in the mail or 
personally delivered. 

3.  To the owner of a public use airport, subject to the 
provisions of ORS 215.416 or 227.175. 

C.  The director may request that the applicant provide notice to people 
other than those required in this section if the director believes they 
are affected or otherwise represent an interest that may be affected 
by the proposed development. This includes, but is not limited to, 
neighborhood associations, other governmental agencies, or other 
parties the director believes may be affected by the decision. 

D.  The director shall provide the applicant with the following 
information regarding the mailing of notice: 

1.  The latest date by which the notice must be mailed; 

2.  An affidavit of mailing (to be signed and returned) certifying 
that the notice was mailed, acknowledging that a failure to 
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mail the notice in a timely manner constitutes an agreement 
by the applicant to defer the 120-day process limit and 
acknowledging that failure to mail will result in the 
automatic postponement of a decision on the application; 
and 

3.  A sample notice. 

Response: The Applicant will provide public notice as required by Newberg Municipal Code (NMC) 
15.100.210. A mailing list, sample notice, and a site notice sign are included in Exhibit D. 
The criteria are met, or will be met, when applicable. 

E.  The notice of a Type II and Type III development application shall 
be reasonably calculated to give actual notice and shall: 

1.  Set forth the street address or other easily understood 
geographical reference to the subject property; 

2.  List, by commonly used citation, the applicable criteria for 
the decision; 

3.  Include the name and phone number of a local government 
contact person, the telephone number where additional 
information may be obtained and where information may be 
examined; 

4.  Explain the nature of the application and the 
proposed use or uses which could be authorized; 

5.  State that a copy of the application, all documents and 
evidence relied upon by the applicant and applicable criteria 
are available for inspection at no cost and will be provided at 
a reasonable cost. 

F.  Prior to mailing or posting any notice required by this code, 
the applicant shall submit a copy of the notice to the director. 

G.  The applicant shall mail the notice for Type II actions at least 14 days 
before a decision is rendered. The applicant shall file with 
the director an affidavit of mailing as identified in subsection (D) of 
this section within two business days after notice is mailed. 

H.  The applicant shall mail the notice for Type III actions at least 20 
days before the first new hearing, or if two or more new hearings are 
allowed, 10 days before the first new hearing. The applicant shall file 
with the director an affidavit of mailing as identified in subsection 
(D) of this section within two business days after notice is mailed. 

I.  All public notices shall be deemed to have been provided or received 
upon the date the notice is deposited in the mail or personally 
delivered, whichever occurs first. The failure of a property owner to 
receive notice shall not invalidate an action if a good faith attempt 
was made to notify all persons entitled to notice. An affidavit of 
mailing issued by the person conducting the mailing shall be 
conclusive evidence of a good faith attempt to contact 
all persons listed in the affidavit. 

J.  Failure to mail the notice and affirm that the mailing was completed 
in conformance with the code shall result in: 

1.  Postponement of a decision until the mailing requirements 
have been met; or 
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2.  Postponement of the hearing to the next regularly scheduled 
meeting or to such other meeting as may be available for 
the hearing; or 

3.  The entire process being invalidated; or 

4.  Denial of the application. 

15.100.220 Additional notice procedures of Type II development applications. 

In addition to the requirements of NMC 15.100.210, mailed notice for 
development actions shall also contain the following: 

A.  Provide a 14-day period from the date of mailing for the submission 
of written comments prior to the decision; 

B.  State that issues that may provide a basis for appeal must be raised 
in writing during the comment period; 

C.  State that issues must be raised with sufficient specificity to enable 
the local government to respond to the issue; 

D.  State the place, date and time that comments are due; 

E.  State that notice of the decision, including an explanation of appeal 
rights, will be provided to any person who submits comments under 
subsection (A) of this section; 

F.  Briefly summarize the local decision-making process. 

G.  Type II notice for subdivisions shall also include a description of how 
an interested party may request a public hearing before the planning 
commission. 

Response: Exhibit D includes draft notice materials which meet the requirements of this section. As 
stated above, the Applicant will provide notice as required, including the required 
affidavit. The criteria are met. 

15.100.260 Procedure for posted notice for Type II and III procedures. 

A.  Posted Notice Required. Posted notice is required for all Type II and 
III procedures. The notice shall be posted on the subject property by 
the applicant. 

B.  Notice Information Provided by City. The director shall provide 
the applicant with the following information regarding the posting of 
notice: 

1.  The number of notices required; 

2.  The latest date by which the notice must be posted; 

3.  An affidavit of posting (to be signed and returned) certifying 
that the notice was posted on site, acknowledging that a 
failure to post the notice in a timely manner constitutes an 
agreement by the applicant to defer the 120-day process 
limit and acknowledging that failure to post will result in the 
automatic postponement of a decision on the application; 
and 

4.  A sample notice. 

C.  Submission of Notice. Prior to posting any notice required by this 
section, the applicant shall submit a copy of the notice to 
the director for review. 
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D.  Size, Number and Location Requirements. A waterproof notice 
which measures a minimum of two feet by three feet shall be placed 
on each frontage of the site. If a frontage is over 600 feet long, a notice 
is required for each 600 feet, or fraction of 600 feet. If possible, notices 
shall be posted within 10 feet of a street lot line and shall be visible to 
pedestrians and motorists in clear view from a public right-of-way. 
Notices shall not be posted in a public right-of-way or on trees. 

E.  Contents of Notice. The posted notice shall only contain the 
following information: planning action number, brief description of 
the proposal, phone number and address for contact at the Newberg 
planning and building department. 

F.  Standards and Timing, Type II Actions. The applicant shall post the 
notice at least 14 days before a decision is rendered. 
The applicant shall file with the director an affidavit of posting as 
identified in subsection (B) of this section within two business days 
after notice is posted. 

G.  Standards and Timing, Type III Actions. The applicant shall post 
the notice at least 10 days before the first scheduled hearing. 
The applicant shall file with the director an affidavit of posting as 
identified in subsection (B) of this section within two business days 
after notice is posted. 

H.  Removal of Notice. The applicant shall not remove the notice before 
the final decision. All posted notice shall be removed by 
the applicant within 10 days following the date of the final decision 
on the request. 

I.  Failure to Post Notice. The failure of the posted notice to remain on 
the property shall not invalidate the proceedings. Failure by 
the applicant to post a notice and affirm that the posting was 
completed in conformance with the code shall result in: 

1. Postponement of a decision until the mailing requirements 
have been met; or 

2.  Postponement of the hearing to the next regularly scheduled 
meeting or to such other meeting as may be available for 
the hearing; or 

3.  The entire process being invalidated; or 

4.  Denial of the application. 

Response: This application is for a Type II procedure. The posted notice requirements for Type II 
procedures listed in this section apply to this application. Notice will be posted and 
documented as required. The criteria will be met. 

DIVISION 15.200 LAND USE APPLICATIONS 

Chapter 15.220 Site Design Review 

15.220.020 Site Design Review applicability 

A. Applicability of Requirements. Site design review shall be required 
prior to issuance of building permits or commencement of work for 
all improvements noted below. Site design review permits shall be 
processed as either Type I or Type II, as noted below. 

1. Type I. 

a. Single-family dwellings; 
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b. Duplexes; 

c. Institutional, commercial or industrial additions 
which do not exceed 1,000 square feet in gross floor 
area; 

d. Multifamily additions which do not exceed 1,000 
square feet in gross floor area and do not add any 
new units, or new construction incidental to the 
main use on an existing developed site which does 
not exceed 1,000 square feet in gross floor area and 
does not add any new units; 

e. Institutional, commercial or industrial interior 
remodels which do not exceed 25 percent of the 
assessed valuation of the existing structure; 

f. Multifamily remodels which do not exceed 25 
percent of the assessed valuation of the existing 
structure and do not add any new units; 

g. Signs which are not installed in conjunction with a 
new development or remodel; 

h. Modifications, paving, landscaping, restriping, or 
regrading of an existing duplex, multifamily, 
institutional, commercial or industrial parking lot; 

i.  Fences and trash enclosures; 

j.  Accessory dwelling units. 

2. Type II. 

a. Any new development or remodel which is not 
specifically identified within subsection (A)(1) of 
this section. 

b. Telecommunications facilities. 

3. Exemptions to Type I and Type II Process. The following 
development activities are exempt from Type I or Type II 
standards: 

a. Replacement of an existing item such as a roof, 
floor, door, window or siding. 

b. Plumbing and/or mechanical alterations which are 
completely internal to an existing structure. 

Response: This application is for lot consolidation and addition of a carport over an existing parking 
area. The planned improvement is not specifically stated as a Type I review use; therefore, 
Type II design review is applicable to this application. 

B.  Development in Accord with Plans. Construction, site development, 
and landscaping shall be carried out in substantial accord with the 
plans, drawings, sketches, and other documents approved as part of 
a final decision on a site design review. 

C. Site Design Review Time Limit. An approved site design review plan 
intended to be constructed in a single phase shall be valid for one 
year from the date of the notice of final decision. A building permit 
must be acquired within this time period or the design review 
approval shall terminate. The director under a Type I procedure may 
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grant an extension for up to six months if the applicant files a request 
in writing prior to the expiration of the approval and demonstrates 
compliance with the following: 

1.  The land use designation of the property has not been 
changed since the initial design review approval; and 

2.  The applicable standards in this code which applied to the 
project have not changed. 

Response: The Site Design Review time limits, as stated above for a Type II procedure, are applicable 
to this application. 

… 

15.220.030 Site Design Review requirements. 

… 

B. Type II. The following information is required to be submitted with 
all Type II applications for site design review: 

1.  Site Development Plan. A site development plan shall be to 
scale and shall indicate the following as appropriate to the 
nature of the use: 

a.  Access to site from adjacent right-of-way, streets 
and arterials; 

b.  Parking and circulation areas; 

c.  Location and design of buildings and signs; 

d.  Orientation of windows and doors; 

e.  Entrances and exits; 

f. Private and shared outdoor recreation spaces; 

g.  Pedestrian circulation; 

h.  Outdoor play areas; 

i.  Service areas for uses such as mail delivery, trash 
disposal, above-ground utilities, loading and 
delivery; 

j.  Areas to be landscaped; 

k.  Exterior lighting; 

l.  Special provisions for handicapped persons; 

m. Other site elements and spaces which will assist in 
the evaluation of site development; 

n.  Proposed grading, slopes, and proposed drainage; 

o.  Location and access to utilities including hydrant 
locations; and 

p.  Streets, driveways, and sidewalks. 

Response: The Preliminary Plans, attached as Exhibit A, show the applicable information required by 
this section for the planned carport. The criteria are met. 
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2.  Site Analysis Diagram. A site analysis diagram shall be to 
scale and shall indicate the following characteristics on the 
site and within 100 feet of the site: 

a. Relationship of adjacent lands; 

b.  Location of species of trees greater than four inches 
in diameter at four feet above ground level; 

c.  Existing and proposed topography; 

d.  Natural drainage and proposed drainage and 
grading; 

e.  Natural features and structures having a visual or 
other significant relationship with the site. 

Response: The Preliminary Plans are attached as Exhibit A and show the applicable information 
required in this section for site analysis. The carport addition will not add any new 
impervious area so changes to the drainage system are not required or proposed for this 
application. The criteria are met. 

3. Architectural Drawings. Architectural drawings shall be 
prepared which identify floor plans and elevations. 

Response: This application includes a lot consolidation and site design review for a carport addition 
over existing parking spaces. Structural drawings and specifications are included for the 
carport design as Exhibit F. This criterion is met. 

4. Landscape Plan. The landscape plan shall indicate: 

a.  The size, species and approximate locations of 
plant materials to be retained or placed on the site 
together with a statement which indicates the 
mature size and canopy shape of all plant materials; 

b.  Proposed site contouring; and 

c.  A calculation of the percentage of the site to be 
landscaped. 

5.  Special Needs for Handicapped. Where appropriate, the 
design review plan shall indicate compliance with 
handicapped accessibility requirements including, but not 
limited to, the location of handicapped parking spaces, the 
location of accessible routes from the entrance to the public 
way, and ramps for wheelchairs. 

6.  Existing Features and Natural Landscape. The plans shall 
indicate existing landscaping and existing grades. Existing 
trees or other features intended to be preserved or removed 
shall be indicated on the plans. 

7.  Drives, Parking and Circulation. Proposed vehicular and 
pedestrian circulation, parking spaces, parking aisles, and 
the location and number of access points shall be indicated 
on the plans. Dimensions shall be provided on the plans for 
parking aisles, back-up areas, and other items as 
appropriate. 

8.  Drainage. The direction and location of on- and off-site 
drainage shall be indicated on the plans. This shall include, 
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but not be limited to, site drainage, parking lot drainage, size 
and location of storm drain lines, and any retention or 
detention facilities necessary for the project. 

9.  Buffering and Screening. Buffering and screening of areas, 
structures and facilities for storage, machinery and 
equipment, services (mail, refuse, utility wires, and the like), 
loading and parking and similar accessory areas and 
structures shall be shown on the plans. 

10.  Signs and Graphics. The location, colors, materials, and 
lighting of all exterior signs, graphics or other informational 
or directional features shall be shown on the plans. 

11.  Exterior Lighting. Exterior lighting within the design review 
plan shall be indicated on the plans. The direction of the 
lighting, size and type of fixtures, and an indication of the 
amount of lighting shall be shown on the plans. 

12.  Trash and Refuse Storage. All trash or refuse storage areas, 
along with appropriate screening, shall be indicated on the 
plans. Refuse storage areas must be constructed of brick, 
concrete block or other similar products as approved by the 
director. 

13. Roadways and Utilities. The proposed plans shall indicate 
any public improvements that will be constructed as part of 
the project, including, but not limited to, roadway and utility 
improvements. 

Response: The Preliminary Plans are attached as Exhibit A and show the applicable information 
required in this section. The criteria are met. 

14.  Traffic Study. A traffic study shall be submitted for any 
project that generates in excess of 40 trips per p.m. peak 
hour. This requirement may be waived by the director when 
a determination is made that a previous traffic study 
adequately addresses the proposal and/or when off-site and 
frontage improvements have already been completed which 
adequately mitigate any traffic impacts and/or the proposed 
use is not in a location which is adjacent to an intersection 
which is functioning at a poor level of service. A traffic study 
may be required by the director for projects below 40 trips 
per p.m. peak hour where the use is located immediately 
adjacent to an intersection functioning at a poor level of 
service. The traffic study shall be conducted according to the 
City of Newberg design standards. 

Response: This application is for lot consolidation and a carport addition to an existing parking lot. A 
traffic study is not required. This criterion does not apply. 

15.220.050 Criteria for design review (Type II process). 

… 

B.  Type II. The following criteria are required to be met in order to 
approve a Type II design review request: 

1.  Design Compatibility. The proposed design review request 
incorporates an architectural design which is compatible 
with and/or superior to existing or proposed uses and 
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structures in the surrounding area. This shall include, but 
not be limited to, building architecture, materials, colors, 
roof design, landscape design, and signage. 

Response: This application is for a carport addition to an existing parking lot and consolidation of 
lots with multiple zoning designations within the Civic Corridor Overlay Subdistrict. The 
structural plans, included as Exhibit F, propose a design compatible with existing 
structures in the surrounding area and within this overlay zone. The criterion is met. 

2.  Parking and On-Site Circulation. Parking areas shall meet 
the requirements of NMC 15.440.010. Parking studies may 
be required to determine if adequate parking and circulation 
are provided for uses not specifically identified in NMC 
15.440.010. Provisions shall be made to provide efficient and 
adequate on-site circulation without using the public streets 
as part of the parking lot circulation pattern. Parking areas 
shall be designed so that vehicles can efficiently enter and 
exit the public streets with a minimum impact on the 
functioning of the public street. 

Response: This application is for a site design review of a new carport to cover seven existing parking 
spaces for the City of Newberg Public Safety Building. Modification of the existing parking 
lot design is not requested. This criterion does not apply. 

3.  Setbacks and General Requirements. The proposal shall 
comply with NMC 15.415.010 through 15.415.060 dealing 
with height restrictions and public access; and NMC 
15.405.010 through 15.405.040 and 15.410.010 through 
15.410.070 dealing with setbacks, coverage, vision clearance, 
and yard requirements. 

Response: As discussed elsewhere in this narrative, the Preliminary Plans, attached as Exhibit A, 
illustrate that the planned improvements comply with the applicable standards for 
setbacks, height, access, and other requirements described in this section. This criterion 
is met. 

4.  Landscaping Requirements. The proposal shall comply with 
NMC 15.420.010 dealing with landscape requirements and 
landscape screening. 

Response: This application is for a lot consolidation and site design review for a new carport over 
seven existing parking spaces and alterations affecting the existing landscaping are not 
requested. This criterion is not applicable. 

5.  Signs. Signs shall comply with NMC 15.435.010 et seq. 
dealing with signs. 

Response: This application does not include a request for signage. This criterion is not applicable. 

6.  Manufactured Dwelling, Mobile Home and RV Parks. 
Manufactured dwelling and mobile home parks shall also 
comply with the standards listed in NMC 15.445.075 through 
15.445.100 in addition to the other clear and objective criteria 
listed in this section. RV parks also shall comply with NMC 
15.445.170 in addition to the other criteria listed in this 
section. 
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Response: This application does not include a request for a manufactured dwelling, mobile home, or 
RV park. This criterion does not apply. 

7. Zoning District Compliance. The proposed use shall be 
listed as a permitted or conditionally permitted use in the 
zoning district in which it is located as found in NMC 
15.305.010 through 15.336.020. Through this site review 
process, the director may make a determination that a use is 
determined to be similar to those listed in the applicable 
zoning district, if it is not already specifically listed. In this 
case, the director shall make a finding that the use shall not 
have any different or more detrimental effects upon the 
adjoining neighborhood area than those specifically listed. 

Response: This application is for site design review of a new carport over existing parking spaces for 
the City of Newberg’s police vehicles. Per NMC 15.305.020 Zoning Use Table – Use 
Districts, Miscellaneous Uses, “Accessory Building” is a permitted use for all primary 
zoning districts. 

8.  Subdistrict Compliance. Properties located within 
subdistricts shall comply with the provisions of those 
subdistricts located in NMC 15.340.010 through 15.348.060. 

Response: The subject properties are located entirely within the Civic Corridor Overlay Subdistrict 
(CC). Per NMC 15.350.030, “Accessory Building” is a permitted use in all underlying 
primary districts and is also allowed under the Civic Corridor Overlay Subdistrict. 

9.  Alternative Circulation, Roadway Frontage Improvements 
and Utility Improvements. Where applicable, new 
developments shall provide for access for vehicles and 
pedestrians to adjacent properties which are currently 
developed or will be developed in the future. This may be 
accomplished through the provision of local public streets or 
private access and utility easements. At the time of 
development of a parcel, provisions shall be made to develop 
the adjacent street frontage in accordance with city street 
standards and the standards contained in the transportation 
plan. At the discretion of the city, these improvements may 
be deferred through use of a deferred improvement 
agreement or other form of security. 

Response: New public streets and frontage improvements are not proposed as part of this 
application. This application is for a lot consolidation and site design review for a new 
carport over existing parking spaces. This criterion is not applicable. 

10.  Traffic Study Improvements. If a traffic study is required, 
improvements identified in the traffic study shall be 
implemented as required by the director. 

Response: This application is for a lot consolidation and carport addition to existing parking spaces. 
A traffic study is not required. This criterion does not apply. 

Chapter 15.230 Property Consolidations and Property Line Adjustments 

15.230.010 Property Consolidations. 

A.  Consolidating Properties. An owner of abutting properties may 
consolidate them into a single lot through any of the following: 
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1.  A deed restriction recorded with the Yamhill County 
recorder. The applicant shall file a copy of the recorded deed 
restriction with the director. The deed restriction shall state 
that the properties are to be considered one lot for planning 
and zoning purposes, and that the properties shall not be 
conveyed separately prior to their being divided in 
accordance with regulations of the city. 

2.  The plat vacation process as described in ORS 271.080 
through 271.230. 

3.  The replat process as described in ORS 92.180 through 
92.190. 

4.  A property line adjustment, subdivision plat or partition plat 
that effects the consolidation of the property. 

Response: As shown in the attached Lot Consolidation Material (Exhibit G), a deed restriction will be 
recorded with Yamhill County to allow for the planned carport addition to be installed 
over the property lines of Tax Lots 18000, 12000, 11900, and 11901. 

DIVISION 15.300 ZONING DISTRICTS 

Chapter 15.302 Districts and Their Amendment 

15.302.010 Establishment and designation of use districts and subdistricts. 

A.  Use Districts. 

2.  R-2 medium density residential district. 

3.  R-3 high density residential district. 

7.  C-3 central business district. 

… 

B.  Subdistricts of Use Districts. 

2.  CC civic corridor overlay subdistrict. 

… 

15.302.032 Purposes of each zoning district. 

B.  R-2 Medium Density Residential District. 

1.  The purpose of this land use designation is to provide a wide 
range of dwelling types and styles at an average overall 
density of nine units per gross buildable acre in the district. 

2.  Typical housing types will include single-family 
dwellings on small lots, attached single-
family, duplex or multifamily dwellings, and manufactured 
dwelling parks. The district also is intended to allow low 
intensity institutional uses that operate consistent with 
peaceful enjoyment of residential neighborhoods. The R-2 
district is intended to be consistent with the medium density 
residential (MDR) designation of the comprehensive plan. 

C.  R-3 High Density Residential District. 

1.  The purpose of this land use designation is to provide 
multifamily dwellings of different types and styles at an 
average overall density of 16.5 units per gross buildable acre 
in the district. 
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2.  Typical housing types will include duplexes, multifamily 
dwellings, and manufactured dwelling and mobile home 
parks. The district also is intended to allow low intensity 
institutional uses that operate consistent with peaceful 
enjoyment of residential neighborhoods. Density may vary 
depending on lot size, off-street parking area, 
transportation, landscaping and other site considerations. 
The R-3 district is intended to be consistent with the high 
density residential (HDR) designation of the comprehensive 
plan. 

H.  C-3 Central Business District. The C-3 central business district is 
intended to preserve and enhance areas within which the greatest 
possible concentration of retail sales and business will occur. The 
district will be applied to the “core” area based upon the guidelines 
established in the comprehensive plan. The buildings and uses 
permitted reflect the desire to have parking provided on a district-
wide basis rather than having each individual building or use provide 
parking. The C-3 district is intended to be consistent with the 
commercial (COM) designation of the comprehensive plan. 

… 

15.302.040 Subdistricts 

Subdistricts of each of the use districts may be established. The 
parent residential district requirements shall apply to those 
respective subdistricts except those regulations pertaining to lot area 
per dwelling unit or density. 

C.  CC Civic Corridor Overlay Subdistrict. The CC subdistrict is 
intended to emphasize the civic and historic character of that portion 
of downtown Newberg generally bounded by Sherman Street on the 
north, Blaine Street on the west, 5th Street on the south and Howard 
and School Streets on the east and as depicted on the zoning map. 
The subdistrict overlay may be applied within any zoning district. 
The subdistrict shall be designated by the suffix CC added to the 
symbol of the parent district. 

… 

Response: The subject properties are located in multiple zoning districts. Tax Lot 18000 is in both  
Central Business District (C-3) and High Density Residential (R-3) zoning districts and 
designated as Commercial (COM) and High Density Residential (HDR) in the City’s 
Comprehensive Plan. The remaining properties are zoned Medium Density Residential 
District (R-2) and designated Public-Quasi Public (PQ) in the City’s Comprehensive Plan. 
All subject properties fall under the Civic Corridor Subdistrict (CC).  This application is for 
a lot consolidation of six tax lots and a site design review for a new carport addition to 
seven existing parking spaces. This use is consistent with the purpose of all classifications 
subject to this application. The criteria are met. 

Chapter 15.305 Zoning Use Table 

15.305.020 Zoning Use Table – Use districts. 
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Newberg Development Code – Zoning Use Table 
# Use C-3, R-2, and R-3 Notes and Special Use Standards 
600 Miscellaneous Uses 
Def. Accessory building and 

use incidental to other 
permitted uses in the 
zone 

P  

Key: 
P: Permitted use 
S: Special use – Use requires a special use permit 
C: Conditional use – Requires a conditional use permit 
X: Prohibited use 
(#): See notes for limitations 

Chapter 15.350 Civic Corridor Overlay (CC) Subdistrict 

15.350.030 Permitted buildings and uses. 

All uses permitted in the underlying primary district are permitted 
within the CC subdistrict except as follows: 

A.  In addition to the buildings and uses permitted conditionally in 
NMC 15.305.020, the planning commission may grant a conditional 
use permit for any of the following buildings and uses in accordance 
with a Type III procedure: 

1. Facilities which exist for the purpose of providing for the 
temporary care and/or lodging of adult indigent persons. 

2.  Hospitals. 

B.  The following uses are prohibited within the CC subdistrict: 

1.  Automobile sales, new and used. 

2.  Car washes, coin-operated or mechanical. 

3.  Garages, repair. 

4.  Service stations. 

5.  Recreational marijuana producer and recreational marijuana 
processor. 

6.  Recreational marijuana wholesalers and retailers. 

7.  Medical marijuana dispensaries and wholesalers. 

Response: The underlying primary districts for the subject properties are zoned R-2 and R-3. This 
application includes a request for lot consolidation and site design review for a new 
carport over existing City of Newberg parking spaces which is not designed to be street-
facing. The requested use for the carport is permitted under this section and in the 
underlying primary districts. The criteria are met. 

15.350.060 Development standards. 

In addition to the standards of NMC 15.220.080, the following 
development standards shall apply to new development or 
redevelopment within the civic corridor overlay subdistrict. 

A.  Elements of the Street-Facing Facade. 
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1.  Base, Field, and Crown. For new or redeveloped buildings, 
all street-facing facades shall be clearly divided into three 
separate elements: base, field and crown. Separations shall 
be made by changes in material or by shifts in the depth of 
the facade. Merely painting the facade different colors 
without some other physical delineation is not sufficient. For 
new or redeveloped buildings, elements of the street-facing 
facade shall comply with the standards below: 

a.  Base. The base of the facade shall be a maximum of 
four feet for single-story buildings, a maximum of 
one story for two- to four-story buildings, and a 
maximum of two stories for buildings greater than 
four stories. Bases shall be expressed in heavier-
appearing materials (e.g., stone or brick) and have 
a more horizontal emphasis. 

b.  Field. The field of a facade is all the floors between 
the base and the crown. The field element shall be 
expressed as a series of repetitive vertical elements 
that include windows, pilasters and trim. 

c.  Crown. The crown can be expressed as part of the 
top floor of the building or as a decorative cornice. 
Crowns shall be more elaborate than the field 
element of the facade and shall incorporate detailed 
elements that articulate the top of the building. 

B.  Street-Facing Facade Articulation. 

1.  Detail at First Floor. Buildings that have highly detailed 
ground floors contribute significantly to the pedestrian 
experience. To accomplish this desirable characteristic, 
ground-floor elements like window trim, pilaster 
ornamentation, the texture of the base material, and even 
whimsical sculptural pieces embedded in the facade like 
busts or reliefs are highly encouraged. Especially desirable 
are details that relate to the history or culture of the 
surrounding region. 

2.  Cornice Treatment. Flat-roof buildings shall have cornices. 
Cornices shall have a combined width plus depth of at least 
three feet. An additional one foot shall be added to this 
required total for every story above one. 

C.  Street-Facing Windows – Depth of Windows. Windows shall be 
recessed at least three inches from the general plane of the facade. 
This creates shadow lines and visual interest, giving the facade the 
perception of depth. Depth in the facade promotes the perception of 
high quality and durable construction, and contributes to the 
district’s historic character. 

D.  Street-Facing Facade Materials. 

1.  Dominant Material. All facades shall be comprised primarily 
of brick. The color of the brick shall be a reddish-brown of 
generally the same tonal quality as the existing brick 
buildings within the civic corridor. When used as a veneer 
material, the brick must be at least two and one-half inches 
thick. Additional materials are allowed as accents. 
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2.  Allowed Accent Materials. Allowed accent materials include 
horizontal wood and cementitious lap siding, horizontal 
board and batten siding, shingles, shakes, and copper or 
brass. Lap siding, shingles, and shakes shall leave exposed 
a maximum of six inches to the weather. In board and batten 
siding, battens shall be spaced at most eight inches on 
center. In addition, rusticated concrete block, or stone 
masonry is allowed, but when used as a veneer material, it 
must be at least two and one-half inches thick. Cement-
based stucco is allowed. 

3.  Changes in Material. Brick street-facing facades shall return 
at least 18 inches around exposed side walls. 

E.  Signage Standards. In addition to the C-3 signage requirements of 
NMC 15.435.010 through 15.435.120, to encourage the historic 
character of the civic corridor as described in NMC 15.350.010, sign 
lettering within the civic corridor shall not exceed 12 inches in height, 
and signs shall include at least one of the following elements: 

1.  The sign includes a frame, background or lettering in 
copper, bronze or brass in natural finishes, comprising at 
least five percent of the sign face. 

2.  The sign is a freestanding brick monument sign. 

3.  The sign lettering is in a raised relief, and is constructed of 
either naturally finished metal or white-painted wood (or 
material that appears to be wood). 

4.  The sign lettering is engraved in either metal or masonry. 

5.  The sign is attached to a mounting bracket and allowed to 
swing freely. 

Response: This application does not include a request for street-facing development or for signage. 
The request is for a lot consolidation and site design review for a carport over seven 
existing parking spaces and follows the standards required for an accessory building. The 
criteria are not applicable. 

DIVISION 15.400 DEVELOPMENT STANDARDS 

Chapter 15.405 Lot Requirements 

15.405.010 Lot area – Lot areas per dwelling unit. 

A.  In the following districts, each lot or development site shall have an 
area as shown below except as otherwise permitted by this code: 

2.  In the R-2, R-3, and RP districts, each lot or development 
site shall have a minimum area of 3,000 square feet or as may 
be established by a subdistrict. In the R-2 and R-P districts, 
the average size of lots in a subdivision intended for single-
family development shall not exceed 5,000 square feet. 

3.  In the AI, AR, C-1, C-2, and C-3 districts, each lot or 
development site shall have a minimum area of 5,000 square 
feet or as may be established by a subdistrict. 

… 

Response: The subject properties lie within the R-2, R-3, and C-3 zoning districts with the CC Overlay 
and serve as the building and parking area for the City of Newberg Public Safety Building. 
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Although the parking area is zoned as R-2 and R-3, this area is solely used for parking and 
not for residential purposes. The lot area after consolidation will be ±2.49 acres and meets 
the minimum requirements for C-3, R-2, and R-3 Districts. The criteria are met. 

B.  Lot or Development Site Area per Dwelling Unit. 

1.  In the R-1 district, there shall be a minimum of 5,000 square 
feet per dwelling unit. 

2.  In the R-2, AR, and R-P districts, there shall be a minimum 
of 3,000 square feet of lot or development site area per 
dwelling unit. In the R-2 and R-P districts, lots or 
development sites in excess of 15,000 square feet used for 
multiple single-family, duplex or multifamily dwellings shall 
be developed at a minimum of one dwelling per 5,000 square 
feet lot area. 

… 

Response: This application does not include a request for residential dwelling units. The criteria do 
not apply. 

C.  In calculating lot area for this section, lot area does not include land 
within public or private streets. In calculating lot area for maximum 
lot area/minimum density requirements, lot area does not include 
land within stream corridors, land reserved for public parks or open 
spaces, commons buildings, land for preservation of natural, scenic, 
or historic resources, land on slopes exceeding 15 percent or for 
avoidance of identified natural hazards, land in shared access 
easements, public walkways, or entirely used for utilities, land held 
in reserve in accordance with a future development plan, or land for 
uses not appurtenant to the residence. 

Response: Lot area was calculated per the requirements of this section. The criterion is met. 

D.  Lot size averaging is allowed for any subdivision. Some lots may be 
under the minimum lot size required in the zone where the 
subdivision is located, as long as the average size of all lots is at least 
the minimum lot size. 

Response: This application does not include a request for a subdivision. The criterion does not apply. 

15.405.030 Lot dimensions and frontage. 

A.  Width. Widths of lots shall conform to the standards of this code. 

B.  Depth to Width Ratio. Each lot and parcel shall have an average 
depth between the front and rear lines of not more than two and one-
half times the average width between the side lines. Depths of lots 
shall conform to the standards of this code. Development of lots 
under 15,000 square feet are exempt from the lot depth to width ratio 
requirement. 

Response: Exhibit G illustrates the lot consolidation of six lots owned by the City of Newberg. The 
proposed consolidated lot will meet the depth-to-width ratio as described in this section. 
The criteria are met. 

C.  Area. Lot sizes shall conform to standards set forth in this code. Lot 
area calculations shall not include area contained in public or private 
streets as defined by this code. 
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Response: Lot area was calculated per the requirements of this section. The criterion is met. 

D.  Frontage. 

1.  No lot or development site shall have less than the following 
lot frontage standards: 

a.  Each lot or development site shall have either 
frontage on a public street for a distance of at least 
25 feet or have access to a public street through an 
easement that is at least 25 feet wide. No new 
private streets, as defined in NMC 15.05.030, shall 
be created to provide frontage or access except as 
allowed by NMC 15.240.020(L)(2). 

b.  Each lot in R-2 zone shall have a minimum width of 
25 feet at the front building line and R-3 zone shall 
have a minimum width of 30 feet at the front 
building line. 

c.  Each lot in R-1 zone shall have a minimum width of 
35 feet at the front building line and AI or RP shall 
have a minimum width of 50 feet at the front 
building line. 

d.  Each lot in an AR zone shall have a minimum width 
of 45 feet at the front building line. 

Response: As shown in the Preliminary Plans (Exhibit A), the subject site has more than 50 feet of 
frontage on E 2nd Street. The criteria are met. 

15.405.040 Lot coverage and parking coverage requirements. 

A.  Purpose. The lot coverage and parking coverage requirements below 
are intended to: 

1.  Limit the amount of impervious surface and storm drain 
runoff on residential lots. 

2.  Provide open space and recreational space on the same lot 
for occupants of that lot. 

3.  Limit the bulk of residential development to that appropriate 
in the applicable zone. 

B.  Residential uses in residential zones shall meet the following 
maximum lot coverage and parking coverage standards. See the 
definitions in NMC 15.05.030 and Appendix A, Figure 4. 

1. Maximum Lot Coverage. 

a.  R-1: 40 percent, or 50 percent if all structures on the 
lot are one story. 

b.  R-2 and RP: 50 percent. 

c.  AR and R-3: 50 percent. 

2.  Maximum Parking Coverage. R-1, R-2, R-3, and RP: 30 
percent. 

3.  Combined Maximum Lot and Parking Coverage. 

a.  R-1, R-2 and RP: 60 percent. 

b.  R-3: 70 percent. 
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C.  All other districts and uses not listed in subsection (B) of this section 
shall not be limited as to lot coverage and parking coverage except 
as otherwise required by this code. 

Response: This application does not include a request to alter the existing parking or lot coverage. 
The criteria do not apply. 

Chapter 15.410 Yard Setback Requirements 

15.410.020 Front yard setback. 

A.  Residential (see Appendix A, Figure 10). 

1.  AR, R-1 and R-2 districts shall have a front yard of not less 
than 15 feet. Said yard shall be landscaped and maintained. 

2.  R-3 and RP districts shall have a front yard of not less than 
12 feet. Said yard shall be landscaped and maintained. 

Response: This application for lot consolidation and carport addition does not modify the existing 
front yard setbacks on the subject properties within the R-2 and R-3 Districts. The criteria 
are met. 

3.  The entrance to a garage or carport, whether or not attached 
to a dwelling, shall be set back at least 20 feet from the 
nearest property line of the street to which access will be 
provided. However, the foregoing setback requirement shall 
not apply where the garage or carport will be provided with 
access to an alley only. 

Response: The Preliminary Plans (Exhibit A) illustrate that the location of the proposed carport meets 
or exceeds the required minimum setback of 20 feet from the nearest property line where 
access will be provided (E Howard Street). The criteria are met. 

B.  Commercial. 

3.  All lots or development sites in the C-3 district shall have no 
minimum front yard requirements. The maximum allowable 
front yard shall be 20 feet. In the case of a through lot with 
two front yards, at least one front yard must meet the 
maximum setback requirement. In the case of three or more 
front yards, at least two front yards must meet the maximum 
setback requirements. No parking shall be allowed in said 
yard. Said yard shall be landscaped and maintained. 

… 

Response: The C-3 district does not require a front yard setback on the subject site. The criterion is 
met. 

15.410.030 Interior yard setback. 

A.  Residential. 

1.  All lots or development sites in the AR, R‑1, R-2 and R-3 
districts shall have interior yards of not less than five feet, 
except that where a utility easement is recorded adjacent to 
a side lot line, there shall be a side yard no less than the width 
of the easement. 

2.  All lots or development sites in the RP district shall have 
interior yards of not less than eight feet. 
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B.  Commercial. 

1.  All lots or development sites in the C-1 and C-2 districts have 
no interior yards required where said lots or development 
sites abut property lines of commercially or industrially 
zoned property. When interior lot lines of said districts are 
common with property zoned residentially, interior yards of 
not less than 10 feet shall be required opposite the residential 
districts. 

2.  All lots or development sites in the C-3 district shall have no 
interior yard requirements. 

3.  All lots or development sites in the C-4 district will comply 
with the interior yard requirements described in NMC 
15.352.040(E). 

… 

Response: This application for lot consolidation eliminates the interior property lines, except for the 
boundaries with Tax Lot 11800 and Tax Lot 12300, which will not be modified or changed 
with the proposed consolidation. This criterion is met. 

15.410.040 Setback and yard restrictions as to schools, churches, public 
buildings. 

A.  Building Setback. No buildings shall be erected, used or maintained 
for a school, church or public or semi-
public building or use, institution or similar use under the 
regulations of this code unless such building is removed at least 25 
feet from every boundary line of any property included in any 
residential district. 

Response: The Preliminary Plans (Exhibit A) illustrate the location for the proposed carport for the 
Newberg-Dundee Police Department. The lot consolidation request will remove all 
interior boundary lines which will allow the carport to be at least 25 feet from every 
boundary line affecting the lots zoned as R-2 and R-3. This criterion can be met. 

B.  Required Yard. No required front or interior yard of the lot on which 
such building or use is located shall be used for play or parking 
purposes. 

Response: The Preliminary Plans (Exhibit A) show that the front or interior yards will not be used for 
play or parking purposes. This criterion is met. 

15.410.070 Yard exceptions and permitted intrusions into required yard 
setbacks. 

The following intrusions may project into required yards to the extent 
and under the conditions and limitations indicated: 

B.  Accessory Buildings. In front yards on through lots, where a through 
lot has a depth of not more than 140 feet, accessory buildings may be 
located in one of the required front yards; provided, that every portion 
of such accessory building is not less than 10 feet from the nearest 
street line. 

… 

Response: This application does not include a request for an accessory building that will extend into 
a front yard setback after lot consolidation. This criterion does not apply. 
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Chapter 15.415 Building and Site Design Standards 

15.415.010 Main buildings and uses as accessory buildings. 

A.  Hereinafter, any building which is the only building on a lot is a main 
building. 

B.  In any residential district except RP, there shall be only one main use 
per lot or development site; provided, that home occupations shall be 
allowed where permitted. 

C.  In any residential district, there shall be no more than two accessory 
buildings on any lot or development site. 

Response: The properties subject to this application are in multiple zones, C-3, R-3, and R-2, within 
the Civic Corridor Overlay. The request for site design review is for a single carport 
accessory building to cover seven existing parking spaces. The criteria are met. 

15.415.020 Building height limitation. 

A.  Residential. 

1.  In the R-1, R-2, AR, and RP districts, no main building shall 
exceed 30 feet in height. Accessory buildings in the R-1, R-
2, R-3, AR, and RP districts are limited to 16 feet in height, 
except as follows: 

a.  Up to 800 square feet of an accessory building may 
have a height of up to 24 feet. 

b.  Aircraft hangars in the AR district may be the same 
height as the main building. 

2.  In the R-3 district, no main building shall exceed 45 feet in 
height, except, where an R-3 district abuts upon an R-1 
district, the maximum permitted building height shall be 
limited to 30 feet for a distance of 50 feet from the abutting 
boundary of the aforementioned district. 

3.  Single-family dwellings permitted in commercial or 
industrial districts shall not exceed 30 feet in height. 

B.  Commercial and Industrial. 

1.  In the C-1 district no main building or accessory building 
shall exceed 30 feet in height. 

2.  In the AI, C-2, C-3, M-1, M-2, and M-3 districts there is no 
building height limitation, except, where said districts abut 
upon a residential district, the maximum permitted building 
height shall not exceed the maximum building height 
permitted in the abutting residential district for a distance of 
50 feet from the abutting boundary. 

3.  In the C-4 district, building height limitation is described in 
NMC 15.352.040(J)(1). 

… 

Response: The properties subject to this application are in multiple zones, C-3, R-3, and R-2, within 
the Civic Corridor Overlay. Exhibit F illustrates that the planned dimensions of the single 
carport accessory building are less than the maximum height requirements of this section. 
The criteria are met. 
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IV. Conclusion 
The required findings have been made and this written narrative and accompanying documentation 
demonstrate that the application is consistent with the applicable provisions of the City of Newberg 
Development Code. The evidence in the record is substantial and supports approval of the application. 
Therefore, the Applicant respectfully requests that the City of Newberg approve this application for lot 
consolidation and site design review. 

 



    

 

  

  

Exhibit A: Prelim
inary Plans     

Exhibit A: Preliminary Plans  
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Exhibit B: Application Form
s and Checklists     

Exhibit B: Application Forms and Checklists  

 

  

 



       
TYPES – PLEASE CHECK ONE: 
___ Code Adjustment  
___ Final Plat   
___ Minor Design Review 
___ Property Line Adjustment 

 

 
 

 

 
APPLICANT INFORMATION: 

 
APPLICANT: 
ADDRESS: 
EMAIL ADDRESS: 
PHONE:     MOBILE:     FAX: 
OWNER (if different from above):       PHONE: 
ADDRESS: 
ENGINEER/SURVEYOR:        PHONE: 
ADDRESS: 

GENERAL  INFORMATION: 

  
PROJECT NAME:      PROJECT LOCATION: 
PROJECT DESCRIPTION/USE: 
MAP/TAX LOT NO. (i.e.3200AB-400):    ZONE:                SITE SIZE:      SQ. FT.     ACRE  
COMP PLAN DESIGNATION:    TOPOGRAPHY: 
CURRENT USE: 
SURROUNDING USES: 
NORTH:       SOUTH: 
EAST:       WEST: 

SPECIFIC PROJECT CRITERIA AND REQUIREMENTS ARE ATTACHED 

General Checklist:   Fees    Current Title Report    Written Criteria Response    Owner Signature 
 
For detailed checklists, applicable criteria for the written criteria response, and number of copies per application type, turn to: 
 

Code Adjustment …………………………………………………………………………………..….. p. 4  
Final Plat …………………………………………………………………….…………………….…….. p. 6 
Minor Design Review …………………………………………………………………….….…......... p. 10
Property Line Consolidation……………………………….……………………………………….... p. 11
Property Line Adjustment…………………………………………………………………………….. p. 12 

 
The above statements and information herein contained are in all respects true, complete, and correct to the best of my knowledge and belief.  Tentative 
plans must substantially conform to all standards, regulations, and procedures officially adopted by the City of Newberg.  All owners must sign the 
application or submit letters of consent. Incomplete or missing information may delay the approval process. 
 
 
 
Applicant Signature  Date   Owner Signature   Date 
 
 
 
Print Name      Print Name 
 
 
Attachments:  General Information, Fee Schedule, Criteria, Checklists 

PROJECT VALUATION:

___ Other: (Explain) __________________________________
___ Type II or Type III Extension or Minor Modification
___ Type I Extension or Type I Minor/Major Modification
___ Property Line Consolidation

File #:____________________________________

(ADMINISTRATIVE REVIEW)
TYPE I APPLICATION -- 2020

City of Newberg
414 E First Street, Newberg, OR 97132

Mike.Conway@newbergoregon.gov
503-537-1240

Same

AKS Engineering & Forestry, LLC / Mimi Doukas, AICP 503-563-6151
12965 SW Herman Rd., Suite 100, Tualatin, OR 97062

Newberg-Dundee Police Carport b/w E 5th/E2nd and b/w S Blaine/S Howard

Lot consolidation of six tax lots
3219AB18000; 3219AD, 12000,
11900, 11901, 12100 and 12200

R2,R3,C3 ±2.49 (adj) ■
COM, HDR, PQ Developed

Public Safety Department building and parking lot areas.

City of Newberg Memorial Park

■ ■



GENERAL INFORMATION 
Type I Development Permit Process (Administrative Decision) 

 
Overview:  Type I Permit applications are reviewed administratively using a process in which City staff applies clear and 
objective standards that do not allow much discretion.  This process does not require public notice of the application or 
decision.  Only the applicant may appeal the decision.  Depending on the type of application, a Type I process can take as 
little time as a few days (i.e.: signs) or up to 60 days (i.e.: plat maps). 
 
TYPE I PERMITS INCLUDE: 

 Adjustments to Development Code Standards 
 Duplexes 
 Fences and trash enclosures 
 Final plat maps for subdivisions and partitions 
 Minor remodels or additions for commercial, industrial and multi-family residential 
 Modifications, paving, landscaping, re-striping or re-grading of parking lots 
 Property line adjustments or consolidations 
 Signs (freestanding and building mounted)  

 
 

  
 
  
  
 

 
  

 
  
  

  
 

 
 

Pre-Application Conference: Please call to schedule a time for a pre-application meeting (optional) prior to
submitting an application.  The Development Review Meetings are held every Wednesday.  This meeting provides the
opportunity to get advance information from Planning, Engineering, and Building divisions all at once.  It is likely to
save you time and effort later.  The non-refundable pre-application conference fee is $105.00, payable prior to the
conference.  

Submit Application
o Pay fees
o Complete application form(s):  duplexes, signs, and minor additions require concurrent submittal of a building permit

application.
o Submit required plans

Processing
o Staff will perform a completeness check of the application and notify applicant of any information that is missing or

incomplete.
o If the application is complete, staff will notify applicant by phone or in writing that the application has been approved

or requires modifications so that it may be approved.
o Building permit fees may need to be paid at this time.

 
 
 
Helpful Hints: 
 Questions?  Information is free!  Please do not hesitate to call (503) 537-1240 prior to submitting the application. 
 Time: Make sure the application is complete.  Incomplete applications will delay the processing.  Please go through 

the detailed checklist to make sure you have everything.  The more work you can do prior to submittal, the faster the 
application can be processed. 

 Partial Applications:  Please do not submit partial applications.  If the application, plans, and fee are not submitted 
together; processing will be delayed and the application may not be accepted for review. 

 Face-to-Face:  It is best to submit an application in person.  That way you can receive immediate feedback if there's 
missing information or suggestions for improvements. 



NEWBERG PERMIT CENTER FEE SCHEDULE Effective Date: April 1, 2019 

5% Technology fee will be added to total fees (resolution No. 2016-3268) 
 

 
 

PRE-APPLICATION REVIEW ........................................................................................................................... $100 
TYPE I (ADMINISTRATIVE REVIEW) 
 ANY TYPE I ACTION NOT SPECIFICALLY LISTED IN THIS SECTION ......................................................................... $175 

PROPERTY CONSOLIDATION ................................................................................................................... $175 
CODE ADJUSTMENT ............................................................................................................................. $437 
DESIGN REVIEW – TYPE I (DUPLEX OR COM. /IND. MINOR ADDITION REVIEW)  ............ 0.3% OF PROJECT VALUE, $437 MINIMUM 

 MINOR MODIFICATION OR EXTENSION OF TYPE I DECISION ................................................................................ $175 
 MAJOR MODIFICATION OF TYPE I DECISION ............................................................................ 50% OF ORIGINAL FEE 

PARTITION FINAL PLAT ................................................................................................ $875 + $77 PER PARCEL 
PROPERTY LINE ADJUSTMENT  ................................................................................................................ $875 
SIGN REVIEW ..................................................................................... $78 PLUS $1.00 PER SQ. FT. OF SIGN FACE 
SUBDIVISION, PUD, OR CONDOMINIUM FINAL PLAT ......................................................... $1753 + $77 PER LOT OR UNIT 

TYPE II (LAND USE DECISION) 
ANY TYPE II ACTION NOT SPECIFICALLY LISTED IN THIS SECTION ........................................................................ $875 
MINOR MODIFICATION OR EXTENSION OF TYPE II DECISION ............................................................................... $175 
MAJOR MODIFICATION OF TYPE II DECISION ............................................................................ 50% OF ORIGINAL FEE 
DESIGN REVIEW (INCLUDING MOBILE/MANUFACTURED HOME PARKS)  .............. 0.6% OF TOTAL PROJECT COST, $875 MINIMUM*  
PARTITION PRELIMINARY PLAT ................................................................................... $875 PLUS $77 PER PARCEL 
SUBDIVISION PRELIMINARY PLAT .................................................................................... $1753 PLUS $77 PER LOT 

 VARIANCE ........................................................................................................................................ $875 
TYPE III (QUASI-JUDICIAL REVIEW) 

ANY TYPE III ACTION NOT SPECIFICALLY LISTED IN THIS SECTION ..................................................................... $1857 
ANNEXATION ....................................................................................................... $2442 PLUS $234 PER ACRE 
COMPREHENSIVE PLAN AMENDMENT (SITE SPECIFIC) .................................................................................... $2442 
CONDITIONAL USE PERMIT ................................................................................................................... $1857 

 MINOR MODIFICATION OR EXTENSION OF TYPE III DECISION .............................................................................. $175 
 MAJOR MODIFICATION OF TYPE III DECISION ........................................................................... 50% OF ORIGINAL FEE 

HISTORIC LANDMARK ESTABLISHMENT OR MODIFICATION .................................................................................... $0 
HISTORIC LANDMARK ELIMINATION ......................................................................................................... $2129 
SUBDIVISION PRELIMINARY PLAT .................................................................................... $1753 PLUS $77 PER LOT 
PLANNED UNIT DEVELOPMENT .................................................................................. $3708+$77 PER LOT OR UNIT 
ZONING AMENDMENT (SITE SPECIFIC) ...................................................................................................... $2313 

TYPE IV (LEGISLATIVE AMENDMENTS) 
COMPREHENSIVE PLAN TEXT AMENDMENT OR LARGE SCALE MAP REVISION .......................................................... $2631 
DEVELOPMENT CODE TEXT AMENDMENT OR LARGE SCALE MAP REVISION............................................................. $2631 

APPEALS 
TYPE I OR II APPEAL TO PLANNING COMMISSION ........................................................................................... $503 
TYPE I OR II APPEAL TO CITY COUNCIL ...................................................................................................... $911 
TYPE III APPEAL TO CITY COUNCIL ......................................................................................................... $1069 
TYPE I ADJUSTMENTS OR TYPE II VARIANCES THAT ARE NOT DESIGNED TO REGULATE THE PHYSICAL CHARACTERISTICS OF A USE PERMITTED 
OUTRIGHT ....................................................................................................................................... $283 

OTHER FEES 
COMMUNITY DEVELOPMENT FEE  .................................................................................... 0.75% OF PROJECT COST 

  (THE ABOVE CHARGE IS ADDED TO ANY BUILDING PERMIT APPLICATION) 
EXPEDITED LAND DIVISION ..................................................................................... $6515 + $77 PER LOT OR UNIT 
URBAN GROWTH BOUNDARY AMENDMENT................................................................................................. $4164 
VACATION OF PUBLIC RIGHT-OF-WAY...................................................................................................... $1728 

LICENSE FEES  
GENERAL BUSINESS  ............................................................................................................................. $50 
HOME OCCUPATION ............................................................................................................................ . $25 
PEDDLER/SOLICITOR/STREET VENDOR.................................................................. No fee (Business License fee only) 
EXHIBITOR ....................................................................................................................................... $129 
TEMPORARY MERCHANT ................................................................................... . $106/45 days or $346/perpetual 
 

TECHNOLOGY FEE …………………………………………………………………………………………………………………… 5% OF TOTAL FEES 
 
 

ADDITIONAL LAND USE REVIEW FEES – ENGINEERING DEPARTMENT 
     Planning Review, Partition, Subdivision & PUD’s (Type 11/111 Application) - $284.08 - 19 lots, Plus $12.63 per lot over 20 lots 
 
     Final Plat Review, Partition and subdivision …………………………………………………$284.08 Plus ………$7.14 per lot or parcel 
 
     Development review for public improvements on Commercial, Industrial, Multifamily Developments & Institutional zones  
                                                                                                                              $397.28 1st Acre $226.93 Additional acre  
 

ADOPTION AND REVISION HISTORY: 
Adopted by: Resolution 98-2122, July 6, 1998   Executive Order, January 22, 2002 pursuant to Resolution 99-2210 Resolution 2017-3361 March 2017   

  Amended by: Resolution 99-2214, December 8, 1999   Resolution 2004-2466, November 3, 2003   
  Resolution 2000-2265, October 2, 2000    Resolution 2007-2752, December 3, 2007  Resolution 2018-3443 March 2018 
  Resolution 2001-2318, November 19, 2001   Executive Order November 29, 2011(2011-32)     
  Executive Order January 2, 2007 (Reso. 99-2210)   Executive Order October 24, 2012(2012-34)  Resolution 2019-3539 March 2019 
  Executive Order October 24, 2008    Resolution 2014-3140, May 19, 2014    
  Executive Order, December 16, 2002 pursuant to Resolution 99-2210  Executive Order April 1, 2015 (2015-42)                                 
       Resolution 2016-3268, April 18, 2016 



§ 15.230.010 PROPERTY CONSOLIDATION

Definition: The elimination of common property lines between two or more abutting properties.   

The owner of abutting properties may consolidate them into a single property through any of the following ways: 
(1) A deed restriction recorded with the Yamhill County Recorder.  The applicant shall file a copy of the recorded deed

restriction with the Director.  The deed restriction shall state that the properties are to be considered one lot for
planning and zoning purposes, and that the properties shall not be conveyed separately prior to them being divided in
accordance with regulations of the city.

(2) The plat vacation process as described in O.R.S. 271.080 to 271.230.
(3) The replat process as described in O.R.S. 92.180 to 92.190.
(4) A property line adjustment, subdivision plat or partition plat that effects the consolidation of the property.

PROPERTY CONSOLIDATION PROCESS

Coordinate with a title company to get a deed restriction written up to consolidate the properties.  The deed restriction 
should state that the properties are to be considered one lot for planning and zoning purposes, and that the properties shall 
not be conveyed separately prior to them being divided in accordance with regulations of the city.  A new legal 
description that encompasses the entire new property (after consolidation) will also be necessary for review and recording 
with the deed restriction.  

The Planning Division and City Surveyor will review the deed restriction and new legal description for approval.  After 
approval, the deed restriction and accompanying new legal description will need to be recorded with the Yamhill County 
Recorder, with a copy of the documents returned to the City.   

PROPERTY CONSOLIDATION APPLICATION CHECKLIST

The following items must be submitted with each application.  All diagrams, maps and plans must be drawn to scale.  
Incomplete applications will not be processed and incomplete or missing information may delay the review process.  
Check with the Planning Division regarding additional requirements for your project. 

FEES

APPLICATION FORM

CURRENT TITLE REPORT

DEED RESTRICTION – Provide a deed restriction that effectively consolidates the properties.

LEGAL DESCRIPTION – Provide both the current legal descriptions of the parcels to be consolidated and a
new legal description that encompasses the entire new parcel after consolidation.

✔

✔

✔

✔

✔
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TYPES – PLEASE CHECK ONE: 
___ Design review  ___ Type II Major Modification  
___ Tentative Plan for Partition  ___ Variance _______________________________________ 
___ Tentative Plan for Subdivision ___ Other: (Explain) __________________________________ 
 

APPLICANT INFORMATION: 

 
APPLICANT:  
ADDRESS: 
EMAIL ADDRESS: 
PHONE:     MOBILE:     FAX: 
OWNER (if different from above):       PHONE: 
ADDRESS: 
ENGINEER/SURVEYOR:        PHONE: 
ADDRESS: 

GENERAL  INFORMATION: 

  
PROJECT NAME:      PROJECT LOCATION: 
PROJECT VALUATION: ________________________________ 
PROJECT DESCRIPTION/USE: 
MAP/TAX LOT NO. (i.e.3200AB-400):    ZONE:                SITE SIZE:      SQ. FT.     ACRE  
COMP PLAN DESIGNATION:    TOPOGRAPHY: 
CURRENT USE: 
SURROUNDING USES: 
NORTH:       SOUTH: 
EAST:       WEST: 

SPECIFIC PROJECT CRITERIA AND REQUIREMENTS ARE ATTACHED 

General Checklist:    Fees    Public Notice Information  Current Title Report    Written Criteria Response   Owner Signature 
 
For detailed checklists, applicable criteria for the written criteria response, and number of copies per application type, turn to: 
 

Design Review ……………………………………………………………………………………………p. 12  
Partition Tentative Plat …………………………………………………………………….……………p. 14 
Subdivision Tentative Plat …………………………………………………………………….….…....p. 17 
Variance Checklist ……………………………………………………………………………………....p. 20

 
The above statements and information herein contained are in all respects true, complete, and correct to the best of my knowledge and belief.  
Tentative plans must substantially conform to all standards, regulations, and procedures officially adopted by the City of Newberg.  All owners 
must sign the application or submit letters of consent. Incomplete or missing information may delay the approval process. 
 
 
 
 
Applicant Signature  Date   Owner Signature   Date 
 
 
 
Print Name      Print Name 
 
 
Attachments:  General Information, Fee Schedule, Criteria, Checklists 

File #:____________________________________

TYPE II APPLICATION (LAND USE) -- 2020

City of Newberg

414 E First Street, Newberg, OR 97132
mike.conway@newbergoregon.gov

503-537-1240

503-563-6151AKS Engineering & Forestry, LLC / Mimi Doukas, AICP, RLA

12965 SW Herman Rd., Suite 100, Tualatin, OR 97062

Newberg-Dundee Police Carport Public Safety Building Parking Lot

3219AB18000; 3219AD 12000, 11900, 11901 C3,R3,R2 ±1.76
Construction of new carport over seven (7) existing parking spaces on Public Safety Bldg. parking lot

COM, HDR, and PQ

Public Safety Building parking lot

City of Newberg Memorial Park

Developed
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GENERAL INFORMATION 
Type II Development Permit Process 

 
 
Overview:  Type II Permit applications are reviewed administratively using a process in which City staff 
apply clear and objective standards that do not allow limited discretion. Notice is provided to property 
owners within 500 ft of the site so that they may provide input into the process.  The noticing comment 
period is limited to 14 days in which written comments may be filed.  The applicant or any person that 
comments in writing is able to appeal the staff decision to the Planning Commission.   During the 14 day 
notice period, anyone may request that a Type II Subdivision decision be converted to a Type III process 
and that a hearing be held before the Planning Commission.  Type II Decisions may take from 30 to 120 
days. 
  
Type II Permits Include: 

 Design review for commercial, industrial and multi-family projects  
 Manufactured home parks and mobile home parks. 
 Partitions  
 Subdivisions except those meeting the criteria in NDC § 15.235.030(A) 
 Variances 

 
  

Pre-Application Conference:   
Please call to schedule a time for a pre-application meeting (optional) prior to submitting an application. 
The (Development Review Meetings) or pre-application meetings are held every Wednesday.  This 
meeting provides the opportunity to get advance information from Planning, Engineering, and Building 
divisions all at once.  It is likely to save you time and effort later. The non-refundable pre-application 
conference fee is $105, payable prior to the conference.   
 
Submit Type II Application 

 Pay fees 
 Complete application form(s) 
 Submit plans and other required information  

 
Processing 

 Staff will perform a completeness check of the application and notify applicant of any information that 
is missing or incomplete. Processing time 0 to 30 days. 

 Staff will route the application to affected agencies and City departments   Processing time 14 to 20 
days 

 Applicant will provide copies of mailed and posted notices to the City for review, mail the approved 
notice to property owners within 500 ft. of the site, post the site, and provide staff with an affidavit 
verifying that the notice was mailed and posted.   Processing Time:  14 to 20 days. 

 Subdivision Conversion to Type III Review.  During the 14 day comment period, anyone may request 
that a subdivision application be converted to a Type III review process.  If this occurs, the 
subdivision will be reviewed by the Planning Commission at their next available meeting. Processing 
Time: 30 to 60 days. 

 If all comments are addressed and no changes are required, then an approval letter is sent to the 
applicant and those providing comment.     Processing Time:  14 to 20 days. 
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GENERAL INFORMATION 
Type II Development Permit Process 

 
 

 

 

 

 
 

 

Appeals
If the applicant, or another party providing written comments within the noticing period, is dissatisfied with
the decision; then an appeal must be filed within 14 calendar days of the issuance of the decision.
Appeals of Type II decisions proceed to the Planning Commission and are processed as a Type III
decision.

Partition and Subdivision Plats
The applicant must submit final improvement plans and a final partition or subdivision plat within two 
years of the date of preliminary plat approval.  Final plats are processed under a Type I decision.

Building Permits
The applicant may submit building permit applications concurrently with submission of other development
applications; however, no building permits will be issued until the appeal period has expired on pending
development applications 

Helpful Hints: 
 
Questions?   
Information is free!  Please do not hesitate to call (503) 537-1240 prior to submitting the application. 

Partial Applications 
Please do not submit partial applications.  If the application, plans, and fee are not submitted together; 
processing will be delayed and the application may not be accepted for review. 

Face-to-Face 
It is best to submit an application in person.  That way you can receive immediate feedback if there is 
missing information or suggestions for improvements. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



NEWBERG PERMIT CENTER FEE SCHEDULE Effective Date: April 1, 2019 

5% Technology fee will be added to total fees (resolution No. 2016-3268) 
 

 
 

PRE-APPLICATION REVIEW ........................................................................................................................... $100 
TYPE I (ADMINISTRATIVE REVIEW) 
 ANY TYPE I ACTION NOT SPECIFICALLY LISTED IN THIS SECTION ......................................................................... $175 

PROPERTY CONSOLIDATION ................................................................................................................... $175 
CODE ADJUSTMENT ............................................................................................................................. $437 
DESIGN REVIEW – TYPE I (DUPLEX OR COM. /IND. MINOR ADDITION REVIEW)  ............ 0.3% OF PROJECT VALUE, $437 MINIMUM 

 MINOR MODIFICATION OR EXTENSION OF TYPE I DECISION ................................................................................ $175 
 MAJOR MODIFICATION OF TYPE I DECISION ............................................................................ 50% OF ORIGINAL FEE 

PARTITION FINAL PLAT ................................................................................................ $875 + $77 PER PARCEL 
PROPERTY LINE ADJUSTMENT  ................................................................................................................ $875 
SIGN REVIEW ..................................................................................... $78 PLUS $1.00 PER SQ. FT. OF SIGN FACE 
SUBDIVISION, PUD, OR CONDOMINIUM FINAL PLAT ......................................................... $1753 + $77 PER LOT OR UNIT 

TYPE II (LAND USE DECISION) 
ANY TYPE II ACTION NOT SPECIFICALLY LISTED IN THIS SECTION ........................................................................ $875 
MINOR MODIFICATION OR EXTENSION OF TYPE II DECISION ............................................................................... $175 
MAJOR MODIFICATION OF TYPE II DECISION ............................................................................ 50% OF ORIGINAL FEE 
DESIGN REVIEW (INCLUDING MOBILE/MANUFACTURED HOME PARKS)  .............. 0.6% OF TOTAL PROJECT COST, $875 MINIMUM*  
PARTITION PRELIMINARY PLAT ................................................................................... $875 PLUS $77 PER PARCEL 
SUBDIVISION PRELIMINARY PLAT .................................................................................... $1753 PLUS $77 PER LOT 

 VARIANCE ........................................................................................................................................ $875 
TYPE III (QUASI-JUDICIAL REVIEW) 

ANY TYPE III ACTION NOT SPECIFICALLY LISTED IN THIS SECTION ..................................................................... $1857 
ANNEXATION ....................................................................................................... $2442 PLUS $234 PER ACRE 
COMPREHENSIVE PLAN AMENDMENT (SITE SPECIFIC) .................................................................................... $2442 
CONDITIONAL USE PERMIT ................................................................................................................... $1857 

 MINOR MODIFICATION OR EXTENSION OF TYPE III DECISION .............................................................................. $175 
 MAJOR MODIFICATION OF TYPE III DECISION ........................................................................... 50% OF ORIGINAL FEE 

HISTORIC LANDMARK ESTABLISHMENT OR MODIFICATION .................................................................................... $0 
HISTORIC LANDMARK ELIMINATION ......................................................................................................... $2129 
SUBDIVISION PRELIMINARY PLAT .................................................................................... $1753 PLUS $77 PER LOT 
PLANNED UNIT DEVELOPMENT .................................................................................. $3708+$77 PER LOT OR UNIT 
ZONING AMENDMENT (SITE SPECIFIC) ...................................................................................................... $2313 

TYPE IV (LEGISLATIVE AMENDMENTS) 
COMPREHENSIVE PLAN TEXT AMENDMENT OR LARGE SCALE MAP REVISION .......................................................... $2631 
DEVELOPMENT CODE TEXT AMENDMENT OR LARGE SCALE MAP REVISION............................................................. $2631 

APPEALS 
TYPE I OR II APPEAL TO PLANNING COMMISSION ........................................................................................... $503 
TYPE I OR II APPEAL TO CITY COUNCIL ...................................................................................................... $911 
TYPE III APPEAL TO CITY COUNCIL ......................................................................................................... $1069 
TYPE I ADJUSTMENTS OR TYPE II VARIANCES THAT ARE NOT DESIGNED TO REGULATE THE PHYSICAL CHARACTERISTICS OF A USE PERMITTED 
OUTRIGHT ....................................................................................................................................... $283 

OTHER FEES 
COMMUNITY DEVELOPMENT FEE  .................................................................................... 0.75% OF PROJECT COST 

  (THE ABOVE CHARGE IS ADDED TO ANY BUILDING PERMIT APPLICATION) 
EXPEDITED LAND DIVISION ..................................................................................... $6515 + $77 PER LOT OR UNIT 
URBAN GROWTH BOUNDARY AMENDMENT................................................................................................. $4164 
VACATION OF PUBLIC RIGHT-OF-WAY...................................................................................................... $1728 

LICENSE FEES  
GENERAL BUSINESS  ............................................................................................................................. $50 
HOME OCCUPATION ............................................................................................................................ . $25 
PEDDLER/SOLICITOR/STREET VENDOR.................................................................. No fee (Business License fee only) 
EXHIBITOR ....................................................................................................................................... $129 
TEMPORARY MERCHANT ................................................................................... . $106/45 days or $346/perpetual 
 

TECHNOLOGY FEE …………………………………………………………………………………………………………………… 5% OF TOTAL FEES 
 
 

ADDITIONAL LAND USE REVIEW FEES – ENGINEERING DEPARTMENT 
     Planning Review, Partition, Subdivision & PUD’s (Type 11/111 Application) - $284.08 - 19 lots, Plus $12.63 per lot over 20 lots 
 
     Final Plat Review, Partition and subdivision …………………………………………………$284.08 Plus ………$7.14 per lot or parcel 
 
     Development review for public improvements on Commercial, Industrial, Multifamily Developments & Institutional zones  
                                                                                                                              $397.28 1st Acre $226.93 Additional acre  
 

ADOPTION AND REVISION HISTORY: 
Adopted by: Resolution 98-2122, July 6, 1998   Executive Order, January 22, 2002 pursuant to Resolution 99-2210 Resolution 2017-3361 March 2017   

  Amended by: Resolution 99-2214, December 8, 1999   Resolution 2004-2466, November 3, 2003   
  Resolution 2000-2265, October 2, 2000    Resolution 2007-2752, December 3, 2007  Resolution 2018-3443 March 2018 
  Resolution 2001-2318, November 19, 2001   Executive Order November 29, 2011(2011-32)     
  Executive Order January 2, 2007 (Reso. 99-2210)   Executive Order October 24, 2012(2012-34)  Resolution 2019-3539 March 2019 
  Executive Order October 24, 2008    Resolution 2014-3140, May 19, 2014    
  Executive Order, December 16, 2002 pursuant to Resolution 99-2210  Executive Order April 1, 2015 (2015-42)                                 
       Resolution 2016-3268, April 18, 2016 
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CITY OF NEWBERG 
REQUIREMENTS FOR MAILED NOTICES 

 
For all Type II and Type III land use applications, mailed notice must be sent to all property owners within 
five hundred (500) feet of the site.  Newberg Development Code §15.100.210 sets forth the requirements 
for mailed notices.  The applicant is responsible for preparing and mailing the notices, for paying the 
postage, and for submitting an affidavit of mailing within two days of mailing the notices. 
 
Mailing List: 

 The applicant must create a mailing list including the tax lot numbers and addresses of property 
owners within five hundred (500) feet of the outer boundaries of the tax lot or tax lots of the 
proposed project.  This information can be obtained at a local title company.   

 The Planning & Building Department may request that notice be provided to people other than 
those who own property within five hundred (500) feet of the site, if the Department believes that 
they are affected or otherwise represent an interest that may be affected by the proposed 
development. 

 The mailing list and a copy of the mailed notice should be submitted with the affidavit of mailing. 
 Envelopes returned to the post office should go to the Planning & Building Office so that they can 

be kept with the application file.  The return address on the notices should read: 
 

City of Newberg  
Community Development   
P.O. Box 970 
Newberg, OR  97132 

 
A return address stamp is available at the Planning & Building Office for your convenience.  

 
Mailed Notice Deadlines: 

 Before mailing the notice, the applicant must submit a copy for approval to the Community 
Development Office at 414 E. First Street, Newberg, Oregon. 

 For Type II actions, the notice must be mailed at least fourteen (14) days before a decision is 
rendered.  For Type III actions, the notice must be mailed at least twenty (20) days before the first 
new hearing, or if two or more hearings are required, ten (10) days before the first new hearing. 

 The affidavit of mailing must be submitted to the Planning & Building Office within two (2) days of 
mailing the notice.  

 
Sample Notices: 
A sample notice is included on the following page.  Information to be filled in by the applicant is indicated 
by italicized text.  Sample notices for each application type are located on the web at: 
 
http://www.newbergoregon.gov/planning/sample-notice-forms-type-ii-applications  
 
(Or to navigate there on your own from the homepage (www.newbergoregon.gov): Government, 
Community Development, Planning, Planning Forms) 
   
 



  Page 6 

CITY OF NEWBERG TYPE II 
SAMPLE MAILED NOTICE 

 
 

  Community Development Department 
    P.O. Box 970 ▪ 414 E First Street ▪ Newberg, Oregon 97132     
    503-537-1240. Fax 503-537-1272   www.newbergoregon.gov 

  
 
 
 
 

 
      

 
   

A property owner in your neighborhood submitted an application to the City of Newberg to subdivide a parcel of land from
(insert number of original lots i.e. one, two, etc) lot(s) into (insert number of lots created) separate lots. You are invited to
take part in the City's review of this project by sending in your written comments. You also may request that the Planning
Commission hold a hearing on the application. The applicable criteria used to make a decision on this application for
preliminary subdivision plan approval are found in Newberg Development Code 15.235.050(A).
For more details about giving comments, please see the back of this sheet. 
 
The development would include (briefly describe what the project number of lots, size of lots, new streets created, etc.) 
 
 
APPLICANT:  Applicant's name 
TELEPHONE:   Applicant’s phone number 
 
PROPERTY OWNER:  Property owner name 
 
LOCATION: Project Address 
 
TAX LOT NUMBER: Yamhill County Tax Map and Lot Number (i.e. 3219AB-1400) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

WE WANT YOUR COMMENTS ON A PROPOSED NEW 
DEVELOPMENT IN YOUR NEIGHBORHOOD 

Insert site map with the 
project location 
highlighted as shown 
on the adjacent sample 
map. 
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We are mailing you information about this project because you own land within 500 feet of the proposed new project.  We 
invite you to send any written comments for or against the proposal within 14 days from the date this notice is mailed. You also 
may request that the Newberg Planning Commission hold a hearing on the application by sending a written request during this 
14-day period and identifying the issues you would like the Planning Commission to address. 
 
If you mail your comments to the City, please put the following information on the outside of the envelope: 
 

Written Comments: File No.XX   
City of Newberg    
Community Development 
PO Box 970 

  Newberg, OR  97132 
 

   
 

  
 

 
 

 
 

 
 

All written comments must be turned in by 4:30 p.m. on enter date two weeks from date you mailed notice. Any issue which
might be raised in an appeal of this case to the Land Use Board of Appeals (LUBA) must be submitted to the City in writing
before this date.  You must include enough detail to enable the decision maker an opportunity to respond.  The applicable
criteria used to make a decision on this application for preliminary subdivision plan approval are found in Newberg
Development Code 15.235.050(A).

You can look over all the information about this project or drop comments off at Newberg City Hall, 414 E. First Street.  You
can also buy copies of the information for a cost of 25 cents a page.  If you have any questions about the project, you can call
the Newberg Planning Division at 503-537-1240.

The Community Development Director will make a decision at the end of a 14-day comment period.  If you send in written
comments about this project, you will be sent information about any decision made by the City relating to this project. 
 
Date Mailed:  Date notice is mailed  
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(City staff will give you the file number for your 
project at the time of application) 
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CITY OF NEWBERG 
REQUIREMENTS FOR POSTED NOTICES  

For all Type II and Type III land use applications, the site must be posted with an approved notice.  
Newberg Development Code §15.100.260  establishes the standards for posted notices.  Before notice is 
posted on the site, a copy of the notice must be submitted to the Planning & Building Office for review.  
Within two (2) days of posting the site, an affidavit of posting must be submitted to the Community 
Development office. 
 
Posted notices must contain the following information: 

 Planning Division file number 
 A brief description of the proposal 
 Phone number and address for the Newberg Planning & Building Department, 414 E. First Street, 

phone 503-537-1240 
 
Guidelines for Posting Notice: 

 The posted notice must to be waterproof and a minimum of two (2) feet by three (3) feet in size. 
 Each frontage of the site must be posted.  If a frontage is more than six hundred (600) feet in 

length, additional notices are required for each six hundred (600) feet or fraction thereof. For 
example, a lot with a 1400' frontage on Wynooski Street must be posted with three notices along 
that frontage. 

 The notices must not be posted within the public right-of-way, though they must be within ten (10) 
feet of it.   

 The notices must be clearly visible to pedestrians and motorists in the public right-of-way, and 
must not be posted on trees. 

 For Type II applications, the site must be posted at least fourteen (14) days before a decision is 
rendered. 

 For Type III applications, the site must be posted at least ten days (10) before the first scheduled 
hearing.  

 
Signs for posted notices: 
The posted notices must be able to withstand adverse weather.  All posted notice signs must conform to 
the attached example.  Signs must be landscape orientation and white with black lettering ("sans-serif" 
font i.e. Arial or block printing). 
 
Signs may be ordered custom-made from sign companies such as Chehalem Sign Co., or applicants 
may construct their own signs.   
 
Acceptable materials for notice signs:   (dimensions: minimum 2' x 3') 

 Plywood (but sign face must be white) 
 Plastic or corrugated plastic 
 Foam core board (available at many art and hobby supply shops) 
 Water resistant poster board 
 Other weatherproof materials 

 
Posted notice signs may not be attached to trees, and must be located outside the public right-of-way but 
within ten (10) feet of it.  Therefore, the signs should have legs or stakes or otherwise be freestanding.   
 
Removal of Posted Notice: 
The notice must remain posted until a final decision is made.  Within ten (10) days of the final decision, 
the notice(s) must be removed from the site by the applicant. 
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CITY OF NEWBERG 
SAMPLE POSTED NOTICE 

 
 
 

Land Use Notice 
 

 FILE # (insert the file number assigned to you at the time of application) 
   

 PROPOSAL:  (insert general description of project) 
 

 FOR FURTHER INFORMATION, CONTACT: 
City of Newberg 

Community Development Department 
414 E First Street 

Phone: 503-537-1240 
 
 
 

3′ 
 

 
Notice must be white with black letters, and must be landscape orientation, as shown above. 
The notice must be lettered using block printing or a “sans-serif” font, such as Arial. 

 
 

2′ 
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§15.220.050 - TYPE II DESIGN REVIEW CRITERIA 
 

 
Type II Site Design Review applies to the following activities:   

 ∙Any new development or remodel which is not specifically identified within Newberg Development Code 
§ 15.220.020(A)(1). 

 ∙Telecommunication facilities. 
The following development activities are exempt from Type II standards: 

 ∙Replacement of an existing item such as a roof, floor, door, window or siding. 
 ∙Plumbing and/or mechanical alterations which are completely internal to an existing structure. 

 
 
Provide a written response that specifies how your project meets the following criteria: 
(1) Design Compatibility. The proposed design review request incorporates an architectural design which is 

compatible with and/or superior to existing or proposed uses and structures in the surrounding area. This shall 
include, but not be limited to, building architecture, materials, colors, roof design, landscape design, and 
signage. 

(2) Parking and On-Site Circulation. Parking areas shall meet the requirements of NMC 15.440.010. Parking 
studies may be required to determine if adequate parking and circulation are provided for uses not specifically 
identified in NMC 15.440.010. Provisions shall be made to provide efficient and adequate on-site circulation 
without using the public streets as part of the parking lot circulation pattern. Parking areas shall be designed so 
that vehicles can efficiently enter and exit the public streets with a minimum impact on the functioning of the 
public street. 

(3) Setbacks and General Requirements. The proposal shall comply with NMC 15.415.010 through 15.415.060 
dealing with height restrictions and public access; and NMC 15.405.010 through 15.405.040 and 15.410.010 
through 15.410.070 dealing with setbacks, coverage, vision clearance, and yard requirements 

(4) Landscaping Requirements. The proposal shall comply with NMC 15.420.010 dealing with landscape 
requirements and landscape screening. 

(5) Signs. Signs shall comply with NMC 15.435.010 et seq. dealing with signs. 

(6) Manufactured Dwelling, Mobile Home and RV Parks. Manufactured dwelling and mobile home parks shall also 
comply with the standards listed in NMC 15.445.075 through 15.445.100 in addition to the other clear and 
objective criteria listed in this section. RV parks also shall comply with NMC 15.445.170 in addition to the other 
criteria listed in this section. 

(7) Zoning District Compliance. The proposed use shall be listed as a permitted or conditionally permitted use in 
the zoning district in which it is located as found in NMC 15.305.010 through 15.336.020. Through this site 
review process, the director may make a determination that a use is determined to be similar to those listed in 
the applicable zoning district, if it is not already specifically listed. In this case, the director shall make a finding 
that the use shall not have any different or more detrimental effects upon the adjoining neighborhood area than 
those specifically listed. 

(8) Sub district Compliance. Properties located within subdistricts shall comply with the provisions of those 
subdistricts located in NMC 15.340.010 through 15.348.060. 

(9) Alternative Circulation, Roadway Frontage Improvements and Utility Improvements. Where applicable, new 
developments shall provide for access for vehicles and pedestrians to adjacent properties which are currently 
developed or will be developed in the future. This may be accomplished through the provision of local public 
streets or private access and utility easements. At the time of development of a parcel, provisions shall be 
made to develop the adjacent street frontage in accordance with city street standards and the standards 
contained in the transportation plan. At the discretion of the city, these improvements may be deferred through 
use of a deferred improvement agreement or other form of security.  

(10) Traffic Study Improvements. If a traffic study is required, improvements identified in the traffic study shall be 
implemented as required by the director. [Ord. 2763 § 1 (Exh. A § 7), 9-16-13; Ord. 2747 § 1 (Exh. A § 5), 9-6-
11; Ord. 2451, 12-2-96. Code 2001 § 151.194.] 
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DESIGN REVIEW CHECKLIST 

The following items must be submitted with each application.  Incomplete applications will not be processed.  
Incomplete or missing information may delay the review process.  Check with the Planning Division regarding 
additional requirements for your project. 

□ FEES □ PUBLIC NOTICE INFORMATION – Draft of mailer notice
and sign; mailing list of all properties within 500’.

□ CURRENT TITLE REPORT (within 60 days old)

□ SUBMIT one original and three copies 8-1/2″ x 11″ or 11″ x 17″ reproducible document together
with 20 copies of the following information.  In addition, submit two (2) full size copies of all plans.

□ WRITTEN CRITERIA RESPONSE – Address the criteria listed on page 12.

□ SITE DEVELOPMENT PLAN.  Make sure the plans are prepared so that they are at least 8 ½ x 11 inches in size
and the scale is standard, being 10, 20, 30, 40, 50, 100 or multiples of 100 to the inch (such as 1”:10’, 1”:20’ or
other multiples of 10).  Include the following information in the plan set (information may be shown on multiple
pages):

□ Existing Site Features: Show existing landscaping, grades, slopes, wetlands and structures on the site and
for areas within 100’ of the site.  Indicate items to be preserved and removed.

□ Drainage & Grading: Show the direction and location of on and off-site drainage on the plans.  This shall
include site drainage, parking lot drainage, size and location of storm drain lines, and any retention or
detention facilities necessary for the project.  Provide an engineered grading plan if necessary. A preliminary
storm water report is required (see Public works Design and Construction standards).

□ Utilities:  Show the location of and access to all public and private utilities, including sewer, water, storm
water and any overhead utilities.

□ Public Improvements:  Indicate any public improvements that will be constructed as part of the project,
including sidewalks, roadways, and utilities.

□ Access, Parking, and Circulation: Show proposed vehicular and pedestrian circulation, parking spaces,
parking aisles, and the location and number of access points from adjacent streets.  Provide dimensions for
parking aisles, back-up areas, and other items as appropriate.  Indicate where required bicycle parking will
be provided on the site along with the dimensions of the parking spaces.

□ Site Features:  Indicate the location and design of all on-site buildings and other facilities such as mail
delivery, trash disposal, above ground utilities, loading areas, and outdoor recreation areas.  Include
appropriate buffering and screening as required by the code.

□ Exterior Lighting Plan:  Show all exterior lighting, including the direction of the lighting, size and type of
fixtures, and an indication of the amount of lighting using foot candles for analysis.

□ Landscape Plan:  Include a comprehensive plan that indicates the size, species and locations of all planned
landscaping for the site.  The landscape plan should have a legend that indicates the common and botanical
names of plants, quantity and spacing, size (caliper, height, or container size), planned landscaping
materials, and description of the irrigation system.  Include a calculation of the percentage of landscaped
area.

□ ADA Plan Compliance: Indicate compliance with any applicable ADA provisions, including the location of
accessible parking spaces, accessible routes from the entrance to the public way, and ramps for
wheelchairs.

□ Architectural Drawings:  Provide floor plans and elevations for all planned structures.
□ Signs and Graphics:  Show the location, size, colors, materials, and lighting of all exterior signs, graphics or

other informational or directional features if applicable.
□ Other:  Show any other site elements which will assist in the evaluation of the site and the project.

□ TRAFFIC STUDY
A traffic study shall be submitted for any project that generates in excess of forty (40) trips per p.m. peak hour.
This requirement may be waived by the Director when a determination is made that a previous traffic study
adequately addresses the proposal and/or when off-site and frontage improvements have already been
completed which adequately mitigate any traffic impacts and/or the proposed use is not in a location which is
adjacent to an intersection which is functioning at a poor level of service.  A traffic study may be required by the
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Director for projects below forty (40) trips per p.m. peak hour where the use is located immediately adjacent to 
an intersection functioning at a poor level of service. 
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Community Development Department
503-537-1240. Fax 503-537-1272 www.newbergoregon.gov

WE WANT YOUR COMMENTS ON  
A PROPOSED CARPORT FOR THE PUBLIC SAFETY BUILDING 

An application to the City of Newberg has been submitted for a new carport in the Public Safety 
Building’s parking lot. The subject property is located south of E 2nd Street and north of E 5th Street 
between S Blaine Street and S Howard Street. You are invited to take part in the City's review of this 
project by sending in your written comments. The applicable criteria used to make a decision on this 
application for design review approval are found in Newberg Development Code 15.220.050(B).  For 
more details about giving comments, please see the back of this sheet. 

The project will include the construction of a new carport over seven parking spaces in the Public Safety 
Building parking lot.  

APPLICANT:  
APPLICANT’S CONSULTANT: AKS Engineering & Forestry, LLC—Mimi Doukas, AICP, RLA 
TELEPHONE:  
EMAIL: 
PROPERTY OWNER:  
LOCATION:  
TAX LOT NUMBER: 

(503) 563-6151
MimiD@aks-eng.com
City of Newberg
401 E 3rd Street, Newberg, OR 97132

We are mailing you information about this project because you own land within 500 feet of the 
development site. We invite you to send any written comments for or against the project within 14 days 
from the date this notice is mailed. 

If you mail your comments to the City, please put the following information on the outside of the 
envelope: 

Project 
Site 



Community Development Department
503-537-1240. Fax 503-537-1272 www.newbergoregon.gov

Written Comments: ____________  
City of Newberg 
Community Development 
PO Box 970 
Newberg, OR 97132 

 
All written comments must be turned in by 4:30 p.m. on ________, 2020. Any issue which might be 
raised in an appeal of this case to the Land Use Board of Appeals (LUBA) must be submitted to the City 
in writing before this date. You must include enough detail to enable the decision maker an opportunity 
to respond. The applicable criteria used to make a decision on this application for design review 
approval are found in Newberg Development Code 15.220.050(B).   

You can look over all the information about this project or drop comments off at Newberg City Hall, 414 
E. First Street. You can also buy copies of the information for a cost of 25 cents a page. If you have any 
questions about the project, you can call the Newberg Planning Division at 503-537-1240. A copy of the 
application is posted at www.newbergoregon.gov/planning.  

The Community Development Director will make a decision at the end of a 14-day comment period. If 
you send in written comments about this project, you will be sent information about any decision made 
by the City relating to this project. 
 
Date Mailed: __________ 



 

 

Land Use Notice

FILE # _________
PROPOSAL: NEW CARPORT FOR PUBLIC SAFETY 
BUILDING

FOR FURTHER INFORMATION, CONTACT:
City of Newberg

Community Development Department 
414 E First Street

Phone: 503-537-1240



 
 

Land Use Notice
FILE # __________

PROPOSAL: CARPORT FOR PUBLIC SAFETY BUILDING

FOR FURTHER INFORMATION, CONTACT:
City of Newberg

Community Development Department 
414 E First Street

Phone: 503-537-1240





R3219AD 11901

414 E 1st St
Newberg, OR 97132

Newberg City Of
R3219AB 07100

Po Box 334
Newberg, OR 97132

Gregorio & Rosa Barajas
R3219AD 11900

414 E 3rd St
Newberg, OR 97132

Newberg City Of

R3219AB 08100

535 NE 5th St
Mcminnville, OR 97128

Usa
R3219AB 07200

7493 SW 184th Pl
Beaverton, OR 97007

Audreys Holding Llc
R3219AA 10000

Po Box 1060
Newberg, OR 97132

Llp Properties Llc

R3219AA 10200

31900 NE Canter Ln
Sherwood, OR 97140

Allyn Brown
R3219AA 10300

Po Box 1060
Newberg, OR 97132

Llp Properties Llc
R3219AB 06600

Po Box 261
Newberg, OR 97132

Dakota Plains Llc

R3219AD 11800

7580 NE Dog Ridge Rd
Newberg, OR 97132

Newberg Charitable Organization Inc
R3219AA 10100

Po Box 1060
Newberg, OR 97132

Llp Properties Llc
R3219AA 09800

307 NE 7th St
Mcminnville, OR 97128

Jules & Joan Drabkin

R3219AA 09900

Po Box 583
Carlton, OR 97111

Dean & Debra Brown
R3219AB 08900

535 NE 5th St
Mcminnville, OR 97128

Newberg City Of
R3219AD 13200

510 S Blaine St
Newberg, OR 97132

Soren Christensen

R3219AB 07900

200 N Adams St
Coquille, OR 97423

Oregon First Community Credit Union
R3219AB 10301

19460 NE Williamson Rd
Newberg, OR 97132

Leonard Johnson
R3219AD 03500

Po Box 412
Newberg, OR 97132

Virginia Jungwirth

R3219AB 10300

19460 NE Williamson Rd
Newberg, OR 97132

Leonard Johnson
R3219AB 10400

19460 NE Williamson Rd
Newberg, OR 97132

Leonard Johnson
R3219AA 10800

11145 Oak Meadow Ln NE
Aurora, OR 97002

Roerig Co Llc

R3219AA 11000

500 E 1st St
Newberg, OR 97132

Vino Oregon Inc
R3219AB 08300

404 E 1st St
Newberg, OR 97132

Larry Gray
R3219AA 11100

535 NE 5th St
Mcminnville, OR 97128

Newberg City Of

R3219AA 10500

2950 Crater Ln
Newberg, OR 97132

Francis Enterprises Inc
R3219AB 08800

29510 NE Putnam Rd
Newberg, OR 97132

Michael & Linda Fortune
R3219AB 08400

1832 NE 101st Ave UNIT 102
Beaverton, OR 97006

Frank & Lois Hasebe

R3219AB 07300

5224 Wedgewood Loop
Newberg, OR 97132

Yamhill Property Strategies Llc
R3219AA 10700

Po Box 6375
Beaverton, OR 97007

Rae & Anita Desilva
R3219AB 08200

9363 SE Hunters Bluff Ave
Happy Valley, OR 97086

Daniel & Xin Sheung



R3219AA 10600

512 E 1st St
Newberg, OR 97132

Buck & Rosemary Barrie
R3219AB 09600

2950 Crater Ln
Newberg, OR 97132

Francis Enterprises Inc
R3219AB 09500

29530 NE Owls Ln
Newberg, OR 97132

Dennis & Heather Lewis

R3219AB 09700

23554 NE Sunnycrest Rd
Newberg, OR 97132

Brent Johnson
R3219AD 13400

400 E 5th St
Newberg, OR 97132

John Chatman
R3219AA 10400

3 Monroe Pkwy STE P#PSTE
Lake Oswego, OR 97035

South Tacoma Block Llc

R3219AD 13300

406 E 5th St
Newberg, OR 97132

Roger Liebenow
R3219AD 12500

3737 Bayonne Dr SE
Salem, OR 97317

Johnny & Deborah Phipps
R3219AD 11700

506 E 5th St
Newberg, OR 97132

Talia Bollard

R3219AC 04500

314 E 5th St
Newberg, OR 97132

Melissa Willey
R3219AB 17000

1941 Westlake Loop
Newberg, OR 97132

Kyle & Suzanne Kern
R3219AD 12400

501 S Howard St
Newberg, OR 97132

James & Gail Bonsey

R3219AD 11600

909 Fulton St
Newberg, OR 97132

Cadd Helen R Surviving Cadd Living 
R3219AA 13000

511 E 3rd St
Newberg, OR 97132

Colin & Janine Saxton
R3219AD 10900

514 E 5th St
Newberg, OR 97132

M & Sharon Macy

R3219AA 13100

308 S College St
Newberg, OR 97132

Newberg Friends Church
R3219AB 16800

211 S Washington St
Newberg, OR 97132

James Shulmire
R3219AB 16200

214 E 2nd St
Newberg, OR 97132

Jeanne Wagner

R3219AB 07000

Po Box 334
Newberg, OR 97132

Gregorio & Rosa Barajas
R3219AB 17300

306 E 2nd St
Newberg, OR 97132

Lynn & Miles Olson
R3219AB 16700

205 E 3rd St
Newberg, OR 97132

Joseph Borchert & Calvin Hutchins

R3219AA 03900

11714 N Island Cove Ln
Portland, OR 97217

Yamhill Development Corp
R3219AC 02800

309 E 5th St
Newberg, OR 97132

Robert Brownell & Nancy Bradetich
R3219AA 11300

Po Box 464
Sherwood, OR 97140

Jonathan & Susan Schatz

R3219AB 08000

414 E 1st St
Newberg, OR 97132

Newberg City Of
R3219AA 04200

515 E 1st St
Newberg, OR 97132

Brown Allyn E (Trustee For) Brown Allyn 
R3219AB 07400

5224 Wedgewood Loop
Newberg, OR 97132

Yamhill Property Strategies Llc

R3219AB 17400

31947 W Ocean Ln
Arch Cape, OR 97102

Nielsen Grahn Inc
R3219AB 17200

300 E 2nd St
Newberg, OR 97132

John & Julie Maurer
R3219AB 18000

535 NE 5th St
Mcminnville, OR 97128

Newberg City Of



R3219AA 12600

535 NE 5th St
Mcminnville, OR 97128

Chehalem Park & Recreation
R3219AC 02600

307 E 5th St
Newberg, OR 97132

Sergiy Barsukov
R3219AC 11500

212 E 3rd St
Newberg, OR 97132

Toshikazh & Catherine Thomson

R3219AA 04000

503 E 1st St
Newberg, OR 97132

Scott Ripple
R3219AC 02500

301 E 5th St
Newberg, OR 97132

Brad Holbrook & Fangyi Liao-Holbrook
R3219AC 02801

315 E 5th St
Newberg, OR 97132

George Musser

R3219AD 02500

408 S Howard St
Newberg, OR 97132

Ellen Lowe
R3219AA 04100

3268 SE Sherman St
Portland, OR 97214

Benny & Ann Louie
R3219AC 11400

Po Box 636
Newberg, OR 97132

Friends Of Chehalem House

R3219AA 13500

Po Box 487
Newberg, OR 97132

Newberg Monthly Meeting Of Friends 
R3219AC NONTL

,

County Non-Taxlot
R3219AB 17500

211 S Blaine St
Newberg, OR 97132

Benjamin Eiesland

R3219AD 02300

621 SW Alder St
Portland, OR 97205

Portland General Electric Company
R3219AA 11600

Po Box 1060
Newberg, OR 97132

Llp Properties Llc
R3219AC 11600

2505 Portland Rd STE 105
Newberg, OR 97132

Benjamin & Allison Nelson

R3219AD 03200

403 S School St
Newberg, OR 97132

Dan & Mary Ritter
R3219AD 03300

600 E 4th St
Newberg, OR 97132

Benedict Bonnie M Benedict Bonnie 
R3219AD 02400

210 S Church St
Newberg, OR 97132

Joan Gonzalez & Leroy Hubbell

R3219AB 17001

1941 Westlake Loop
Newberg, OR 97132

Kyle & Suzanne Kern
R3219AD 04300

606 E 4th St
Newberg, OR 97132

Barry Jones
R3219AA 12800

Po Box 228
Skagway, AK 99840

John & Sharon Garland

R3219AC 02400

211 E 5th St
Newberg, OR 97132

Robert Engle Jr
R3219AC 04700

304 E 5th St
Newberg, OR 97132

Kevin Wessels
R3219AC 04800

300 E 5th St
Newberg, OR 97132

David Ellingson

R3219AC 02401

209 E 5th St
Newberg, OR 97132

Richard & Jessica Hughes
R3219AC 02700

415 S Blaine St
Newberg, OR 97132

Matthew Greensmith & Maggie 
R3219AD 04000

411 S College St
Newberg, OR 97132

Robert & Cheryl Hampton

R3219AB 08700

535 NE 5th St
Mcminnville, OR 97128

Newberg City Of
R3219AB 08500

201 N Meridian St STE B
Newberg, OR 97132

First Street Properties Llc
R3219AA 04700

Po Box 2609
Carlsbad, CA 92018

First Interstate Bank & Bank Properties 



R3219AA 10900

500 E 1st St
Newberg, OR 97132

Vino Oregon Inc
R3219AD 03700

609 E 5th St
Newberg, OR 97132

Elizabeth Miller & Venice Pot
R3219AA 13200

Po Box 487
Newberg, OR 97132

Newberg Monthly Meeting Of Friends 

R3219AA 12700

501 E 3rd St
Newberg, OR 97132

Kimberly Mccollum
R3219AD 12600

509 S Howard St
Newberg, OR 97132

Jacob Nelson
R3219AB 17600

215 S Blaine St
Newberg, OR 97132

Kyle & Alexandra Thomas

R3219AB 07800

200 N Adams St
Coquille, OR 97423

Oregon First Community Credit Union
R3219AB 10200

307 NE 7th St
Mcminnville, OR 97128

Jules & Joan Drabkin
R3219AD 12000

414 E 1st St
Newberg, OR 97132

Newberg City Of

R3219AB 16000

210 E 2nd St
Newberg, OR 97132

Rivera Alvarez & Susana 
R3219AB 15900

33720 NE Kramien Rd
Newberg, OR 97132

Jay & Amelia Ouellette
R3219AC 04600

308 E 5th St
Newberg, OR 97132

Robert & Mary Mcbee

R3219AA 12000

608 E 2nd St
Newberg, OR 97132

Curtis & Dawn Lenard
R3219AA 12200

16430 NE Mountain Home Rd
Sherwood, OR 97140

Darren & Nancy Mankin
R3219AA 12300

1655 NW Hobbs Rd
Cornelius, OR 97113

Margaret Baricevic

R3219AB 16100

212 E 2nd St
Newberg, OR 97132

Faye London
R3219AA 12500

535 NE 5th St
Mcminnville, OR 97128

Chehalem Park & Recreation
R3219AA 12400

Po Box 508
Newberg, OR 97132

Roger & Susan Watson

R3219AA 12100

Po Box 487
Newberg, OR 97132

Newberg Monthly Mtg Of Friends 
R3219AA 12900

509 E 3rd St
Newberg, OR 97132

Richard & Pamela Baker
R3219AB 09300

11000 SE Westland Ln
Dayton, OR 97114

Stephen Doerner

R3219AC 01100

15820 SW Barrington Ter
Portland, OR 97224

Neva Dubois & Iryl Crisman
R3219AA 11900

612 E 2nd St
Newberg, OR 97132

Gregory & Rebecca Becker
R3219AB 07500

5224 Wedgewood Loop
Newberg, OR 97132

Yamhill Property Strategies Llc

R3219AA 11800

201 S College St
Newberg, OR 97132

Aj Commercial Properties Llc
R3219AB 09400

201 S College St
Newberg, OR 97132

Gloria & William Bevan
R3219AC 02501

 , OR

Vivian Archibald

R3219AC 01200

310 Calle De Arboles
Redondo Beach, CA 90277

Sarita Springer
R3219AA 11700

205 S College St
Newberg, OR 97132

Jessica Bagley & Allen Routt
R3219AB 07700

629 NW 19th St
Mcminnville, OR 97128

Ronald & Janie Janssen



R3219AA 03800

Po Box 12008
Salem, OR 97309

Eagle Newspapers Inc
R3219AA 13300

15820 SW Barrington Ter
Portland, OR 97224

Iryl Crisman
R3219AA 13400

15820 SW Barrington Ter
Portland, OR 97224

Iryl Crisman

R3219AB 16600

201 E 3rd St
Newberg, OR 97132

Jonathan & Kari Lawson
R3219AD 04100

401 S College St
Newberg, OR 97132

Dan Jensen
R3219AA 13301

Po Box 487
Newberg, OR 97132

Newberg Monthly Meeting Of Friends 

R3219AC 01600

320 Dayton Ave
Newberg, OR 97132

Robert & Lesley Woodruff
R3219AD 04200

11980 NE Worden Hill Rd
Newberg, OR 97132

Conrado Pereda
R3219AB 16900

215 S Washington St
Newberg, OR 97132

Joseph & Brittany Magallanes

R3219AC 00700

 , OR

Blaine Rental Llc
R3219AD 03100

411 S School St
Newberg, OR 97132

Edl Robert A & Edl Kathryn A
R3219AC 02701

17700 NE Timmons Ln
Dayton, OR 97114

Craig Timmons

R3219AD 02600

259 N 14th Ave
Cornelius, OR 97113

Carianne Arnett
R3219AD 03400

Po Box 412
Newberg, OR 97132

Virginia Jungwirth
R3219AD 03900

415 S College St
Newberg, OR 97132

Robert & Cheryl Hampton

R3219AD 02700

420 S Howard St
Newberg, OR 97132

Carl & Julie Anderson
R3219AB 10100

Po Box 1047
Newberg, OR 97132

Mark Case
R3219AD 03000

419 S School St
Newberg, OR 97132

Wanda Staats

R3219AB 09800

23554 NE Sunnycrest Rd
Newberg, OR 97132

Brent Johnson
R3219AB 10000

19460 NE Williamson Rd
Newberg, OR 97132

Leonard Johnson
R3219AB 09200

2750 E 9th St
Newberg, OR 97132

Renee Properties Llc

R3219AB 09100

2750 E 9th St
Newberg, OR 97132

Renee Properties Llc
R3219AD 03600

420 S School St
Newberg, OR 97132

Brian & Carrie Plett
R3219AB 09000

25690 SW Meadowbrook Ln
Sherwood, OR 97140

Joe Kittel

R3219AD 02900

412 S School St
Newberg, OR 97132

Lester Drey
R3219AD 02800

507 E 5th St
Newberg, OR 97132

Therese Block
R3219AD 11000

509 S School St
Newberg, OR 97132

Candace Peterson

R3219AD 02200

Po Box 487
Newberg, OR 97132

Newberg Monthly Meeting Of Friends 
R3219AC 01300

306 Dayton Ave
Newberg, OR 97132

Lillie Jordan
R3219AC 11300

321 Dayton Ave
Newberg, OR 97132

Eva Sizelove



R3219AC 01400

615 N Meridian St
Newberg, OR 97132

Nabor & Maria Pereda
R3219AC 01500

4205 NE Riverside Loop
Mcminnville, OR 97128

Jose & James Perez
R3219AC 11200

201 E 4th St
Newberg, OR 97132

Michael & Kaylene Durfee

R3219AD 12100

535 NE 5th St
Mcminnville, OR 97128

Newberg City Of
R3219AD 12200

535 NE 5th St
Mcminnville, OR 97128

Newberg City Of
R3219AC 00900

Po Box 790
Newberg, OR 97132

Robert & Tammy Foster

R3219AC 00901

319 S Blaine St
Newberg, OR 97132

Curtis & Jane Eilert
R3219AC 01601

400 Dayton Ave
Newberg, OR 97132

Shad & Kristina Hampton
R3219AC 01000

2220 Thorne St
Newberg, OR 97132

Jack & Angela May

R3219AC 10900

414 E 1st St
Newberg, OR 97132

Newberg City Of
R3219AC 01700

20120 NE Herring Ln
Newberg, OR 97132

Clifford & Allison Anderson
R3219AC 00800

401 S Blaine St
Newberg, OR 97132

Dean & Susan Howell

R3219AD 12300

535 NE 5th St
Mcminnville, OR 97128

Newberg City Of
R3219AC 01800

Po Box 483
Saint Paul, OR 97137

Patricio Cardona & Mauricia Gonzalez
R3219AB 10600

33030 NE Corral Creek Rd
Newberg, OR 97132

Bauer David & Patricia Bauer Family 
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CITY OF NEWBERG:  RESOLUTION NO. 2020--3640 PAGE 1 

REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: February 18, 2020 
Order       Ordinance       Resolution  _X_   Motion        Information ___ 
No. No.  No. 2020-3640 

SUBJECT:  A resolution authorizing the City 
Manager or City Manager Pro Tem to sign a Deed 
Restriction for the Public Safety Building Property 

Contact Person (Preparer) for this 
Motion: Kaaren Hofmann 
Dept.: Public Works 
File No.:  

 
RECOMMENDATION:  
 
Adopt Resolution No. 2020-3640. 
 
EXECUTIVE SUMMARY:   
 
Public Works is planning to construct a carport over seven parking spaces at the Public Safety Building (see 
Figure 1).  The carport will keep the sun off of the police vehicles during the summer that is heating the cars 
and damaging the radios and mobile data terminals. Cars will also be easier to load/unload out of the rain 
and removing frost/snow accumulation on the cars has an impact on response times.   
 
The Public Safety Building and parking areas are located on six tax lots.  All the tax lots are owned by the 
City of Newberg.  In order to construct the carport, a lot consolidation will need to be executed.  As a part of 
the lot consolidation approval, a deed restriction (Exhibit A) is required to be submitted to the Planning 
Department and then recorded. 
 
FISCAL IMPACT:   
 
This project is budgeted in this fiscal year and will cost approximately $35,000. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 



 
 
CITY OF NEWBERG:  RESOLUTION NO. 2020--3640 PAGE 1 

 

RESOLUTION NO. 2020-3640 
 
 

A RESOLUTION AUTHORIZING THE CITY MANAGER OR CITY 
MANAGER PRO TEM TO SIGN A DEED RESTRICTION FOR THE PUBLIC 
SAFETY BUILDING PROPERTY 

 
 

RECITALS: 
 
1. Public Works is planning to construct a carport over seven parking spaces at the Public Safety 

Building. 
 
2. The Public Safety Building and parking areas are located on six tax lots. 
 
3. All the tax lots are owned by the City of Newberg. 
 
4. In order to construct the carport, a lot consolidation will need to be executed. 

 
5. As a part of the lot consolidation approval, a deed restriction is required to be submitted to the 

Planning Department and then recorded. 
 
THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 
 
1. The City Manager or City Manager Pro Tem is granted the authority to sign the Deed Restriction 

attached as Exhibit A. 
 

2. The City Attorney will review and approve the documents as to form and content. 
 
 
 

 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: February 19, 2020. 
ADOPTED by the City Council of the City of Newberg, Oregon, this 18th day of February, 2020. 

 
 
_______________________________ 
Sue Ryan, City Recorder 

 
ATTEST by the Mayor this 21st day of February, 2020. 
 
 
____________________ 
Rick Rogers, Mayor 

 





 
 
 
AFTER RECORDING RETURN TO: 
City of Newberg – Engineering Division 
PO Box 970  -  414 E. First Street 
Newberg, OR 97132 
 
 
 
 
 
 
 
 

DEED RESTRICTION DECLARATION 
 
 
 

1. Declarant hereby declares that this Deed Restriction shall run with the land and be binding upon 
its successors, assigns and heirs. 
 

2. Declarant declares that the Properties described in Exhibit “A” and Exhibit “B” are hereby 
consolidated as one lot for planning and zoning purposes under the City of Newberg planning 
and zoning regulations.   
 

3. Declarant declares that the properties shall not be conveyed separate and apart from any other 
portion, unless and until the Property is divided in accordance with the regulations of the City of 
Newberg. 
 

 
 
IN WITNESS WHEREOF, the parties have executed this document on this          day of                               
, 2020. 
 

 
 
    ______  
City Manager or City Manager Pro Tem 
 

 
 
STATE OF                       ) 

  ) s.s. 
County of                              ) 
 
 
This instrument was acknowledged before me this ____ day of                               , 2020, by 
XXXXXXXXXXXX. 
                                                                                 
     
Notary Public for Oregon 
My Commission expires:                                          
 
 
 
 
 

THIS SPACE RESERVED FOR RECORDERS USE 

Exhibit A
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