
RESOLUTION No. 2016-3251

A RESOLUTION ADOPTING PROCEDURES FOR THE RECRUITMENT
AND SELECTION OF THE CITY MANAGER

RECITALS:

City Manager Jacque Betz resigned on August 20, 2015. The Council first appointed Terry Mahr
as City Manager Pro Tem, who was then followed by Stephen Rhodes.

1.

2. The City Council will undertake the task of recruiting and hiring a new city manager.

3. The Mayor appointed a Council subcommittee (“Recruitment Committee”) for the selection
process. The Recruitment Committee and Council will follow the adopted City Manager
Recruitment and Selection Procedures.

4. The City Manager Pro Tem, Interim Human Resources Director, and City Attorney (“staff’) are
assisting and advising the Recruitment Committee.

During the regularly scheduled January 19, 2016 Council Meeting, the public was given an
opportunity to comment on the procedures set out in this resolution.

5.

THE CITY OF NEWBERG RESOLVES AS FOLLOWS:

CITY MANAGER RECRUITMENT AND SELECTION PROCEDURES

1. EMPLOYMENT OF SEARCH FIRM:

• The Mayor has appointed a Council Sub-committee (“Recruitment Committee”) for the
selection process, consisting of Councilors McKinney, Corey and Essin. The Mayor and
Council President are ex officio, non-voting members of the Recruitment Committee.

• The Recruitment Committee interviewed three search firms and after the interviews,
recommended to the Council that the City employ Bob Murray & Associates.

• On December 7, 2015, the Council passed Resolution 2015-3243, authorizing the City
Manager Pro Tem to enter into a contract with Bob Murray & Associates for recruitment
services.

2. PROFILE DEVELOPMENT:

• On November 16, 2015, the Council adopted Resolution 2015-3240, which revised and
updated the City Manager Position Description.
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• The Recruitment Committee will coordinate with staff and Bob Murray & Associates to
develop a candidate profile. The profile will be used to develop recruitment materials.

3. RECRUITMENT:

• Recruitment materials will be developed by Bob Murray & Associates in consultation
with the staff and the Recruitment Committee to create a job announcement that provides
background information on the Newberg area, community organizations, the City
government and minimum qualifications and salary range;

• Bob Murray & Associates will conduct the search, employing approaches such as direct
marketing and networking, in addition to traditional employment platforms.

4. CANDIDATE SCREENING:

• Bob Murray & Associates will conduct initial screening of applicants, including
evaluation of qualifications, and screening interviews.

• The Recruitment Committee, with assistance from staff and Bob Murray & Associates,
will develop interview questions.

INTERVIEWS:5.

• The City Council, with assistance from staff and Bob Murray & Associates, will review
applications and develop a list of up to the seven top candidates. Council shall meet in
Executive Session to review applications and conduct interviews to preserve the
confidentiality of applicants.

• The City Council will conduct interviews with each candidate and select two or three
candidates for further consideration.

• Individuals invited for an in person interview will have travel expenses paid by the City,
as approved by the City Manager Pro Tern.

• The final interview process may include:
V An interview with representatives of city employees, community members, and

business people.
V An interview with the City Council.

6. OFFER OF EMPLOYMENT:

• Bob Murray & Associates will complete reference and background checks on up to three
finalists.

• The City Council will meet in executive session to select the finalist and direct Bob
Murray & Associates to extend an offer of employment to the finalist (which is
conditional on City Council approval at a public meeting). The City Council will also
determine Bob Murray & Associates’ authority regarding salary and benefits.

• Bob Murray & Associates will negotiate a tentative contract as directed by the Council.
• The Recruitment Committee may visit the finalists’ communities to gather more

information regarding the candidates.
• The Recruitment Committee will make a recommendation at a City Council meeting

regarding final approval of the finalist.
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• The Council will vote in the open Council Meeting regarding approval of the finalist and
the tentative contract.

• Upon final Council approval, the City will enter into an employment contract with the
finalist.

7. OTHER CONSIDERATIONS:

• Public Involvement: Citizens will be given an opportunity to review and comment on the
process and the standards the City Council will use to review and select candidates.

• Confidentiality: All applicants are assured the strictest confidentiality during the process
until they are selected as a finalist. The City Council will meet in Executive Session to
review applications and conduct interviews. Members of the Council shall not disclose
the names of applicants until a finalist is selected. The City and City Council will honor
this commitment of confidentiality to the fullest extent possible while complying with the
Oregon Public Records and Meeting Law. Nothing in this procedure shall create liability
to the City for breach of confidentiality in the process.

• The City will provide regular updates on the process through news releases and updates
on the City’s website and other electronic media.

• Nothing in this procedure, in any resolution, or other document shall obligate the City
Council to offer the position of city manager to any candidate, select any candidate or
person, or appoint any candidate or person to the position of city manager.

• Nothing in this procedure shall prevent the City Council from soliciting input, comments
or other information from any group, groups, or the general public concerning the
candidates.

EFFECTIVE DATE of this resolution is the day after the adoption date, which is: January 20, 2016.
ADOPTED by the City Council of the City of Newberg, Oregon, this 19th day of January. 2016.

Sue Ryan, City Re/order
ATTEST by the Mayor this 21st day of January, 2016.
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