
 
Request for Quotations 

For 
Cantilevered Shelving  

& Installation 
in the newly remodeled   

Children’s Library  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Mail or Email quotes to:  
Email: leah.griffith@newbergoregon.gov  
Newberg Public Library 
Attention:  Leah Griffith, Library Director 
503 E. Hancock Street 
Newberg, Oregon  97132  
 
 
Quote 
s due: Friday, July 17, at 1:30 p.m. local time 
Respondents must submit one electronic pdf copy of the quote. A hard copy 
may also be submitted.    The City of Newberg/Newberg Public Library reserves 
the right to reject any or all quotes. 
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SECTION 1 
GENERAL INFORMATION 

 
1.1 Quote Request  
 
 The Newberg Public Library, as a department of the City of Newberg, is 

requesting quotations for cantilevered style shelving for the newly remodeled 
Children’s Library Emailed quotations in response to this Request For 
Quotation (RFQ) must be submitted no later than 2:00 p.m. local time on 
Tuesday, July 9, 2013, to Leah Griffith, Library Director   
leah.griffith@newbergoregon.gov.  Please contact Leah Griffith at 
503.537.1256 or by email at: leah.griffith@newbergoregon.gov for more 
information. 

 
 
1.2 Proposer's Quote 
 
 Proposers responding to this quote request must follow the directions stated 

within this RFQ.  Adherence to these rules will ensure a fair and objective 
analysis of the quotes.  Quotes should be prepared simply and economically.  
Emphasis should be on completeness, brevity, and clarity of the content. 

  
 
1.3 Schedule  

 
Notice of Request for Quotation June 18, 2013  
Quote Due at 2:00 pm July 9, 2013  
Staff Recommendation July 11, 2013 
Award Contract by City Council  July 15, 2013  
Measurements completed  July, 2013 
Installation  September, 2013  

* All dates are approximate and subject to change. 
 
 
1.4 Issuing Office 
 
 All correspondence pertaining to this RFQ should be directed to Leah Griffith, 

Library Director, Newberg Public Library, 503 E. Hancock Street, Newberg, 
OR  97132, leah.griffith@newbergoregon.gov.  Direct: 503.537.1256 

 
 
1.5 Submitting Quotes 
 
 Quotes must be submitted to Leah Griffith, at 

leah.griffith@newbergoregon.gov.  Griffith will confirm receipt of e-mailed 
quotes upon receipt.  It is up to the vendor to contact Griffith if they have not 
received confirmation of receipt within 24 hrs of submittal.  An additional 
hard copy may be submitted to 503 E. Hancock Street, Newberg, OR 

mailto:leah.griffith@newbergoregon.gov�
mailto:leah.griffith@newbergoregon.gov�
mailto:leah.griffith@newbergoregon.gov�
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97132.  Quotes must be received by the date and time stated in the 
Schedule.  Submittals that are late, incomplete, or misdirected will be 
considered non-responsive, with no exceptions. 

 
 Submit with the following subject line:   Quote to RFQ: Children’s Library 

Shelving  
 
 Failure to clearly identify the Quote in the subject line may cause misrouting 

of the Quote and late delivery, resulting in disqualification. 
 
 
1.6 Response Date 
 
 To be considered, quotes must arrive at the e-mail of library director, Leah 

Griffith, on or before the date and time specified in this RFQ.  No quote or 
correction received after the closing date and time will be considered. 

 
 
1.7 Quote Withdrawal 
 
 Any quote may be withdrawn at any time before the "Quote Due" date and 

time specified in Section 1.3, Schedule, by providing a written request for 
the withdrawal of the quote to Griffith.  A duly authorized representative of 
the firm shall execute the request.  Withdrawal of a quote will not prejudice 
the right of the proposer to file a new quote on this or future projects. 

 
 
1.8 Rejection or Acceptance of Quotes 
 
 The City expressly reserves the following rights to: 

 
a. Disregard any or all irregularities in the quotes. 
b. Reject any or all of the quotes or portions thereof. 
c. Base award with due regard to quality of services, experience, 

compliance with the RFQ, and other factors as may be necessary 
under such circumstances. 

d. Reject all quotes and re-advertise at the City’s sole discretion. 
 
 
1.9 Selection of Shelving 
 
 The City's Selection Committee will recommend to the City Manager that the 

contract award be made to the proposer that is in the Committee’s opinion, 
best qualified.   

 
 

 
1.10 Public Records 
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Any material submitted by the proposer shall become the property of the City 
unless otherwise specified. During the evaluation of quotes and the selection 
of the Consultant, the quotes shall be confidential.  After the selection 
process has been completed, the quotes shall be open to public inspection.  
Quotes should not contain any information which the proposers do not wish 
to become public.  If it is necessary to submit confidential information in order 
to comply with the terms and conditions of this RFQ, each page containing 
confidential information should be clearly marked "NOT FOR PUBLIC 
DISCLOSURE CONFIDENTIAL TRADE SECRETS”.  The City accepts no 
liability for the inadvertent or unavoidable release of any confidential 
information submitted, and claims arising out of any public record request for 
such information shall be at the proposer's expense. 
 

 
1.11  Federal/State/Local Requirements 
 

The selected proposer shall comply with all Federal, State and local laws, 
regulations, executive orders and ordinances applicable to the work under 
this contract, including, without limitation, the provisions of ORS 279B.220, 
279B.230, 279B.235, and 279B.270.  In addition, proposers agree to comply 
with: 

a. Title VI of the Civil Rights Act of 1964; 
b. Section V of the Rehabilitation Act of 1973; 
c. The American with Disabilities Act of 1990 and ORS 659.425; 
d. All regulations and administrative rules established pursuant to the 

foregoing laws; and 
e. All other applicable requirements of Federal and State civil rights 

and rehabilitation statutes, rules and regulations. 
 

 
Proposer is subject to the Oregon Worker’s Compensation Law and shall 
comply with ORS 656.017, which requires the provision of Worker’s 
Compensation coverage for all employees working under this contract. The 
City's programs, services, employment opportunities and volunteer positions 
are open to all persons without regard to race, religion, color, national origin, 
sex, age, marital status, disability or political affiliation. 
 
 

1.12 Payment  
 

The City will pay the Vendor when the shelving is installed. 
 
 

*** END OF SECTION ONE *** 
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SECTION 2  
SCOPE OF WORK 

 
2.1 General 
 

The City of Newberg is located approximately 24 miles southwest of 
Portland, in northeastern Yamhill County, Oregon.  The Newberg Public 
Library is located in Downtown Newberg in a 1912 Carnegie Library that was 
last remodeled in 1985. The Library is a department of the City of Newberg.  
The Library has raised the funds for the remodel and furnishing of the 
expansion of the Children’s Library.  The Construction was completed in 
June, 2013 and shelving quotes had to wait for additional grants which have 
been received.   

 
 

2.2 Scope of Work 
 

The vendor will deliver and install all shelving.   The Library will provide end 
panels and top pieces, but the vendor will provide all brackets needed to 
attach these wood pieces that will be done by the library’s woodworker.  
 

 
2.3 Shelving Specifications  
 

The shelving will be cantilevered style metal shelving in a primary RED color 
for the Children’s Room.   A sample of the color will be included in 
the quote.    

 
The shelving should be similar in style and equal or better in quality than the 

library’s existing Estey brand shelving. 
 
There are four runs that will require one custom sized upright in each section.  

The selected vendor will be responsible for taking proper 
measurements to ensure appropriate fit to the library’s approval.  

 
The vendor will install all shelving and will include any earthquake supports 

that are required.   
 
The vendor will consult with library staff regarding the removal of baseboards 

for installation on wall units.   
 
The diagram in Appendix A shows the location of the shelving units, including 

the custom sections.  
 
The list in Appendix B will include the types of shelves desired, size, bins, 

slatted etc.   
 

 
*** END OF SECTION TWO ***
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APPENDIX   A: 
 

Children’s Library Shelving Layout 
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APPENDIX   B: 
 

Children’s Library Shelving Detail 
Colors refer to Appendix A diagram 

 
 
Part 1  Initial Shelving Needs 
 
Area 1 – Fiction   Yellow 
 2 double sided, 4 section runs 
 54” high upright 
 9” integrated one-piece shelves, slotted  

w/ 2 dividers per shelf,   
3 shelves per section 

 Angled base shelves 
 
Area 1-A – Fiction   Yellow 
 2 double sided, 3 section runs 
 54” high upright 
 9” integrated one-piece shelves, slotted  

w/ 2 dividers per shelf,   
3 shelves per section 

 Angled base shelves 
 
Area 1-B Fiction    Yellow 
           1, single sided, wall mounted, 3 section run 
 54” high upright 
 9” integrated one-piece shelves, slotted  

w/ 2 dividers per shelf,   
3 shelves per section 

 Angled base shelves 
 
Area 2 – Picture books   Green 
 3 double sided, 4 section runs 
 42” high upright 
 11” integrated one-piece shelves, slotted 
  w/ 2 dividers per shelf, 
  2 shelves per section 
 Angled base shelves 
 
Area 2-A Picture Books    Green 
 Single sided, wall mounted  

(sufficient to cover approx 243” of wall in 3’ sections plus 1 custom section) 
 54” high upright 
 11” integrated one-piece shelves, slotted 
  w/ 2 dividers per shelf, 
  3 shelves per section 
 Angled base shelves 
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Area 3 Reader’s / A/V   Purple 
 Single sided, wall mounted  
 (sufficient to cover approx 416” of wall in 3’ sections plus 1 custom section) 
 54” high upright 
 6 1/2" x 7 integrated one-piece shelves, slotted  

w/ 2 dividers per shelf,   
3 shelves per section 
Angled shelf brackets for 6 sections and end custom section 

7 bins 
Angled base shelves 
*** customer approval of final style of display shelves and bins*** 

 
Area 4 Non-Fiction   Orange 
 5, double sided, 4 section runs 
 54” high upright 
 10” integrated one-piece shelves, slotted  

w/ 2 dividers per shelf,   
3 shelves per section, 4 runs 

**5th run = one side 10” shelves as per above plus 
  = other side, sloping fixed display shelves; 3 per section (total of 12) 

 Angled base shelves 
 
Area 4-B Non-Fiction   Orange 
 Single sided, wall mounted 
 (sufficient to cover approx 213” of wall in 3’ sections plus 1 custom section) 
 54” high upright 
 10” integrated one-piece, slotted shelves 
  2 dividers per shelf 
  w/ 3 shelves per section 
 Angled base shelves 
 
Area 5 New Books   Blue 
 1, single sided, wall mounted, 4 section run 
 54” high upright 
 9” integrated one-piece shelves, slotted  

w/ 2 dividers per shelf,   
2 shelves per section 

1- 9” bin shelf per section 
 Angled base shelves 
 
Area 6  Storage/Riser room   Pink 
 1, single sided, wall mounted, 3 section run 
 90” high upright 
 3, 15” shelves w/ 2 dividers 
 3 integrated one piece, slotted 11” shelves w/ 2 dividers 
 3 integrated one piece, slotted 10” shelves w/ 2 dividers 
 3 integrated one piece, slotted 9” shelves w/ 2 dividers 
 Flat base shelves – 15” size 
 
 
1 corner filler to connect areas 3 & 2-A 
 
3, 36” media hangers 
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Part 2  Expansion Shelving Needs 
  
This is future needs shelving.  PLEASE QUOTE AS A SEPARATE PART OF THE 
PROJECT AS IT MAY OR MAY NOT BE INCLUDED IN THE INTITIAL ORDER.   We 
desire to, but budget may not allow.   This shelving is NOT INSTALLED 
 
 
Area 7  Adjacent to Reference Desk 
 1, single sided, wall mounted, 3 section run 
 54” high upright 
 9” integrated one-piece shelves, slotted  

w/ 2 dividers per shelf,   
2 shelves per section 

1- 9” bin shelf per section 
 Angled base shelves 
 
Area 7-A  Additional Non-fiction 
 5 double sided sections  
 54” high upright 
 10” integrated one-piece shelves, slotted  

w/ 2 dividers per shelf,   
3 shelves per section 

 Angled base shelves 
 
Area 7-B & 7-C  Under window sections 
 6, single sided sections 
 37” high upright 
 10” integrated one-piece, slotted shelves, 
  w/ 2 dividers per shelf 
  2 shelves per section 
 Angled base shelves 
 
 
 
 
 
 
 
  
 
 


	Request for Quotations
	SECTION 1
	GENERAL INFORMATION
	1.1 Quote Request
	1.2 Proposer's Quote
	1.3 Schedule
	1.4 Issuing Office
	1.5 Submitting Quotes
	1.6 Response Date
	1.7 Quote Withdrawal
	1.8 Rejection or Acceptance of Quotes
	1.9 Selection of Shelving
	1.10 Public Records
	1.11  Federal/State/Local Requirements
	1.12 Payment
	2.1 General
	2.2 Scope of Work
	2.3 Shelving Specifications
	APPENDIX   A:
	APPENDIX   B:

