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I. Open Meeting 

 

II. Roll Call 

 

III. Approval of May 11, 2015 Meeting Minutes 

 

IV. Scope of work for grant – confirm before issuing RFP 
 

V. Training refresher: How to conduct a quasi-judicial hearing 

 

VI. Next Meeting – July 21, 2015 (third Tuesday of the month) 

 

VII. Other Business 

 

VIII. Adjourn 
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I. Open Meeting – 7:00 p.m. 

 

II. Roll Call - Commissioner attendees included Chairman Rick Fieldhouse, Vice-Chairman Chuck 

Zickefoose, Barbara Doyle, Ryan Howard, and Geary Linhart. Excused absence: Isamar Ramirez.    

 
 Staff present: Associate Planner Steve Olson; Community Development Director Doug Rux 

  

III. Approval of February 17, 2015 Meeting Minutes – The Commissioners noted some changes that 

needed to be made in the minutes. The CPRD signs do not use QR codes, they use phone numbers to 

provide information. The NDC downtown tour was composed by George Edmonston, but not 

narrated. Zickefoose moved to accept the minutes with the changes noted, seconded by Linhart. The 

motion carried unanimously. 

 

IV. Discussion: Grant scope of work – Staff reviewed the preliminary scope of work, and the RLS that 

SHPO did in Newberg in 2013. Newberg has the opportunity to shift some of the funds targeted to 

RLS to other parts of the project. The Commissioners discussed the opportunity, and settled on three 

changes: 1) Take the RLS completed by SHPO and amend it slightly to match the downtown map 

being used for the TGM grant (include Institutional zone and part of Main St.); 2) Add some 

additional ILS properties to potentially add to the city historic landmark list, or to work towards the 

National Register (in either case, survey the property owners first); 3) Increase the public education 

effort and use readily available digital platforms (such as Google Maps or Bump) to help create a 

walking tour. Make the information available on Wikipedia and other platforms. 

 

V. Next Meeting – June 16, 2015 

 

VI. Other Business – None.  

 

VII. Adjourn – 8:20 p.m. 

 

 

Approved by the Newberg Historic Preservation Commission this 16th day of June, 2015. 
 

AYES: NO: ABSENT: ABSTAIN: 

 

 

 

____________________________ ______________________________ 

Steve Olson Rick Fieldhouse,  

Minutes Recorder Historic Preservation Commission Chair 
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MEMORANDUM 
 
 

TO:  Newberg Historic Preservation Commission 

FROM: Steve Olson, Associate Planner 

SUBJECT: Grant scope of work & Training on holding quasi-judicial hearings 

DATE:  June 16, 2015 

 

 

Study area map: Last month we discussed revising the scope of work for the grant to take advantage of 

the RLS work that SHPO did for Newberg in 2013. When we reviewed the 2013 RLS map we realized 

that we wanted the downtown RLS to cover a slightly wider area. The city is using a larger map for the 

Downtown Improvement Plan TGM grant, and the Commissioners wanted to consider using that. Please 

review the two maps on the next page and advise if we should use the same map for the Certified Local 

Government (CLG) historic grant that we are using for the Downtown Improvement Plan grant. 

 

Revised Budget estimate: We also discussed revising the budget to reflect the different study area, and 

take advantage of the RLS work done by SHPO in 2013. Please review the revised project budget below. 

It acknowledges that there will still be some RLS work to do because of the larger study area, but shifts 

$2,000 to the ILS work and $2,000 to the public education work. 

 

The total project budget is $26,000.00. 

 

The original project budget   Revised project budget  

1. RLS (est. 50 sites)   $6,075.00  1. RLS (est. 15 sites)    $2,075.00 

2. ILS (est. 4 sites) $11,375.00  2. ILS (est. 5-6 sites)  $13,375.00 

3. Education    $5,700.00  3. Education    $7,700.00 

4. Other    $2,850.00  4. Other     $2,850.00 

 

If the Commissioners confirm the revised study area and budget then staff will work with SHPO over the 

next month to revise the grant agreement and draft a RFP so we can hire a consultant and get to work. 
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"Working Together For A Better Community-Serious About Service" 
 

Map from 2013 RLS  

 
 
Proposed 2015 RLS/ILS map (same as Downtown Improvement Plan map) 
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"Working Together For A Better Community-Serious About Service" 
 

Training: How to hold a quasi-judicial hearing and make a decision on an application to modify a 

historic landmark 

 

Last fall we held an introductory training session on the quasi-judicial process, which governs how the 

Historic Preservation Commission holds public hearings and makes decisions on applications to modify 

historic landmark buildings and sites. At our July meeting the HPC will have one or possibly two 

applications to consider, so we will review the attached material and walk through the steps in the hearing 

process. 

 

Attachment A is a chapter out of an “Introductory Guide to Land Use Planning for Small Cities and 

Counties in Oregon.” It explains what the quasi-judicial process is, and some of the key concepts: 

 It applies to land use decisions for individual sites 

 The Commission will hold a public hearing, listen to testimony, determine what the relevant facts 

are, and make findings on whether the application meets the relevant criteria.  

 The Commission can approve the application as proposed, approve the application with conditions 

(if conditions are necessary to make the application meet the criteria), or deny the application if it 

does not meet the criteria. 

 The Commissioners should avoid ex-parte contact about the issues in a quasi-judicial hearing. 

This means the Commissioners should not discuss the applications among themselves prior to the 

hearing, and should also not talk to members of the community about the hearing items. If a 

Commissioner is familiar with the site of an application then they should state that at the 

beginning of the hearing, and note any observations they have made about the site. The key point 

is that a quasi-judicial decision must be based on information in the application or stated at the 

hearing so that all parties have the opportunity to hear all of the evidence and have an opportunity 

to comment or rebut the information. 

 It is also important for the Commissioners to state at the beginning of the hearing if they have a 

bias or conflict of interest regarding the hearing.  

 

Attachment B is the Planning Commission Rules and Guidelines. The HPC can use these same rules to 

conduct public hearings. Page 18 has a good outline of the quasi-judicial public hearing process, which 

the chair can use to run the meeting. The last page includes a list of statements that State law (ORS 

197.763) requires to be read out loud at the start of a public hearing. 
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Attachment A
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Attachment A
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