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 TRANSIENT LODGING TAX AD HOC COMMITTEE AGENDA 

MARCH 15, 2017, 4:00 PM 

NEWBERG CITY HALL 414 East First Street 

Permit Center Conference Room 

 

 

 

I. CALL MEETING TO ORDER 
 

II. ROLL CALL 
 

III. REVIEW OF TLT SMALL GRANT APPLICATIONS 

 

IV. NEXT MEETING APRIL 5, 2017 

 

XI. ADJOURNMENT 

 

 
ACCOMMODATION OF PHYSICAL IMPAIRMENTS: In order to accommodate persons with physical impairments, please notify the Office Assistant 

II of any special physical or language accommodations you may need as far in advance of the meeting as possible and no later than 48 business hours 

prior to the meeting.  To request these arrangements, please contact the Office Assistant II at (503) 544-7788. For TTY services please dial 711. 



"Working Together For A Better Community-Serious About Service" 
 

   Community Development Department 
      P.O. Box 970 ▪ 414 E First Street ▪ Newberg, Oregon 97132  

      503-537-1240 ▪ Fax 503-537-1272 ▪ www.newbergoregon.gov 

 

 

MEMORANDUM 
 
 

TO:  Transient Lodging Tax Ad Hoc Committee 

FROM: Doug Rux, Community Development Director 

SUBJECT: TLT Small Grant Application Material 

DATE:  March 15, 2017 

 

 

The Transient Lodging Tax (TLT) Small Grant application submittal closed on March 1, 2017 at 4:30 

PM. A total of 6 applications were received. The total amount of requested funds is $34,400. There is 

$20,000 available for allocation. 

 

Applications were received from: 

 

1. Oregon Camellia Society 

2. Yamhill Community Action Partnership 

3. Tunes on Tuesday as Presented by the Young Professionals of Yamhill County 

4. Newberg Old Fashioned Festival 

5. Hoover-Minthorn House Museum 

6. Chehalem Cultural Center 

 

Attached is a scoring sheet for each of the grant submittals. Please review the grant applications and fill 

out the scoring sheet prior to the March 15 meeting. We will discuss each application at the meeting in 

order to develop a recommendation to the City Council. 

 

 

 

 

Attachment 

1. Small Grant Program Scoring Sheet 

2. Small Grant Program Application Submittals 

 



American Camellia Society 2017 Annual Convention Reviewer: _________________

3/15/2017

Funding Request 2,500.00$    

Yes No  

Framework Yes No

Criteria (1 low/2 medium/3 high) 1 2 3

Secretary of State Registry Filing

Millennial Explorers

George Fox Network

Luxury Wine Travelers

Can be completed in 6 - 12 months

Strength of existing assets  

Strength of connecting assets

Ratio at which transit lodging tax funds will be matched: 

Non-Profit/Governmental .5:1, For-Profit 1:1

Project will connect visitors to existing assets:                                                                       

Alignment with target market:    

Wine Country Adventures

Aligns with TLT regulations (Tourist, Tourism Promotion, 

Tourism Promotion Agency, Tourism Related Facility

Promote or create experiences for: Outdoor recreation 

visitor, Experiential arts, Wayfinding, Downtown 

enhancement

Appeals to designated audiences in Newberg Strategic 

Tourism Plan (Wine Country Adventures, Millennial 

Explores, George Fox Network, Luxury Wine Travelers

The project will create or enhance an experience for 

shoulder or off-season visitors

Is a priority for partner organization

Completed Cover Sheet

Completed Application 

Project/Program/Event Budget 

Organization Budget

Financial Statement

Aggregate Total

Certification Letter

Lasting impact and utility

Leverages funding

Project Narrative

Signature

Letters of Support

Miscellaneous Material

Sub Total



Hoover-Minthorn House Signage Reviewer: __________________________

3/15/2017

Funding Request 1,400.00$  

Yes No

Framework Yes No

Criteria (1 low/2 medium/3 high) 1 2 3

Secretary of State Registry Filing

Completed Cover Sheet

Completed Application 

Project/Program/Event Budget 

Organization Budget

Financial Statement

Ratio at which transit lodging tax funds will be matched: 

Project Narrative

Signature

Certification Letter

Letters of Support

Miscellaneous Material

Aligns with TLT regulations (Tourist, Tourism Promotion, 

Promote or create experiences for: Outdoor recreation 

Appeals to designated audiences in Newberg Strategic 

The project will create or enhance an experience for 

Is a priority for partner organization

Leverages funding

Wine Country Adventures

Millennial Explorers

George Fox Network

Luxury Wine Travelers

Project will connect visitors to existing assets:                                                                       

Strength of existing assets  

Strength of connecting assets

Alignment with target market:    

Can be completed in 6 - 12 months

Lasting impact and utility

Sub Total

Aggregate Total



Light The Fire - A YCAP Benefit Reviewer: __________________________

3/15/2017

Funding Request 7,500.00$   

Yes No

Framework Yes No

Criteria (1 low/2 medium/3 high) 1 2 3

Secretary of State Registry Filing

Completed Cover Sheet

Completed Application 

Project/Program/Event Budget 

Organization Budget

Financial Statement

Ratio at which transit lodging tax funds will be matched: 

Project Narrative

Signature

Certification Letter

Letters of Support

Miscellaneous Material

Aligns with TLT regulations (Tourist, Tourism Promotion, 

Promote or create experiences for: Outdoor recreation 

Appeals to designated audiences in Newberg Strategic 

The project will create or enhance an experience for 

Is a priority for partner organization

Leverages funding

Wine Country Adventures

Millennial Explorers

George Fox Network

Luxury Wine Travelers

Project will connect visitors to existing assets:                                                                       

Strength of existing assets  

Strength of connecting assets

Alignment with target market:    

Can be completed in 6 - 12 months

Lasting impact and utility

Sub Total

Aggregate Total



Newberg Camellia Festival & Run/Walk Reviewer: __________________________

3/15/2017

Funding Request 8,000.00$  

Yes No

Framework Yes No

Criteria (1 low/2 medium/3 high) 1 2 3

Secretary of State Registry Filing

Completed Cover Sheet

Completed Application 

Project/Program/Event Budget 

Organization Budget

Financial Statement

Ratio at which transit lodging tax funds will be matched: 

Project Narrative

Signature

Certification Letter

Letters of Support

Miscellaneous Material

Aligns with TLT regulations (Tourist, Tourism Promotion, 

Promote or create experiences for: Outdoor recreation 

Appeals to designated audiences in Newberg Strategic 

The project will create or enhance an experience for 

Is a priority for partner organization

Leverages funding

Wine Country Adventures

Millennial Explorers

George Fox Network

Luxury Wine Travelers

Project will connect visitors to existing assets:                                                                       

Strength of existing assets  

Strength of connecting assets

Alignment with target market:    

Can be completed in 6 - 12 months

Lasting impact and utility

Sub Total

Aggregate Total



NOFF Grand Fireworks Celebration Reviewer: __________________________

3/15/2017

Funding Request 5,000.00$  

Yes No

Framework Yes No

Criteria (1 low/2 medium/3 high) 1 2 3

Secretary of State Registry Filing

Completed Cover Sheet

Completed Application 

Project/Program/Event Budget 

Organization Budget

Financial Statement

Ratio at which transit lodging tax funds will be matched: 

Project Narrative

Signature

Certification Letter

Letters of Support

Miscellaneous Material

Aligns with TLT regulations (Tourist, Tourism Promotion, 

Promote or create experiences for: Outdoor recreation 

Appeals to designated audiences in Newberg Strategic 

The project will create or enhance an experience for 

Is a priority for partner organization

Leverages funding

Wine Country Adventures

Millennial Explorers

George Fox Network

Luxury Wine Travelers

Project will connect visitors to existing assets:                                                                       

Strength of existing assets  

Strength of connecting assets

Alignment with target market:    

Can be completed in 6 - 12 months

Lasting impact and utility

Sub Total

Aggregate Total



Tunes on Tuesday Semi-Permanent Fencing Reviewer: __________________________

3/15/2017

Funding Request 10,000.00$   

Yes No

Framework Yes No

Criteria (1 low/2 medium/3 high) 1 2 3

Secretary of State Registry Filing

Completed Cover Sheet

Completed Application 

Project/Program/Event Budget 

Organization Budget

Financial Statement

Ratio at which transit lodging tax funds will be matched: 

Project Narrative

Signature

Certification Letter

Letters of Support

Miscellaneous Material

Aligns with TLT regulations (Tourist, Tourism Promotion, 

Promote or create experiences for: Outdoor recreation 

Appeals to designated audiences in Newberg Strategic 

The project will create or enhance an experience for 

Is a priority for partner organization

Leverages funding

Wine Country Adventures

Millennial Explorers

George Fox Network

Luxury Wine Travelers

Project will connect visitors to existing assets:                                                                       

Strength of existing assets  

Strength of connecting assets

Alignment with target market:    

Can be completed in 6 - 12 months

Lasting impact and utility

Sub Total

Aggregate Total
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