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CITY COUNCIL AGENDA 

NOVEMBER 16, 2015, 7:00 PM 

PUBLIC SAFETY BUILDING TRAINING ROOM (401 EAST THIRD STREET) 

 

Mission Statement 
The City of Newberg serves its citizens, promotes safety, and maintains a healthy community. 

Vision Statement 

Newberg will cultivate a healthy, safe environment where citizens can work, play and grow in a friendly, dynamic and 

diverse community valuing partnerships and opportunity. 

 

I. CALL MEETING TO ORDER   

 

II. ROLL CALL 

 

III. PLEDGE OF ALLEGIANCE 

  

IV.  PRESENTATIONS 
 1. Presentation by Dave Adams, KLYC Radio, on Live Streaming 

 

V. CITY MANAGER’S REPORT 

 

VI. PUBLIC COMMENTS 
           (30 minutes maximum, which may be extended at the Mayor’s discretion, with an opportunity to speak 

for no more than 5 minutes per speaker allowed) 

 

VII. CONSENT CALENDAR 
1. Financial Reports for August and September 2015    Pages 1-15 

 

2. Chehalem Valley Chamber of Commerce quarterly report   Pages 16-20 

  

3. Resolution 2015-3237, A Resolution to authorize the City Manager  Pages 21-23 

Pro Tem to enter into a construction contract with Canby Excavating, Inc.  

for the groundwater Well No. 9 project in the amount of $526,325.00 

 

4. Resolution 2015-3241, A Resolution designating the first Thursday and Pages 24-26 

first Friday of each month as Festival Days in order to permit the 

 Installation of “First Friday” Flags in the Right-of-Way 

 

5. Resolution 2015-3240, A Resolution adopting a revised City Manager  Pages 27-32 

  position description 

 

 

 

Agenda continued on next page 
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VIII. PUBLIC HEARING – LEGISLATIVE  

1. Ordinance 2015-2791, An Ordinance vacating the Cherry Street   Pages  33-119 

Right-of-Way east of Center Street and west of the Friendsview  

Retirement Community Campus, adjacent to Yamhill County Tax Lots  

3217CB-500,-600,-700,-800,-900,-1500,-1700, -1800,-1900,-2000, and  

-90000 within the corporate city limits of Newberg, Oregon, and retaining  

public and private utility and access easements over the street being vacated. 

 

2. Ordinance 2015-2792, An Ordinance repealing Ordinance No.   Pages 120-121 

2008-2697, which expanded the Urban Reserve area. 

 

 

IX.  NEW BUSINESS 

 1. Resolution 2015-3225, A Resolution authorizing the acquisition of  Pages 122-138 

  certain real property for the Villa Road improvement project 

  

2. Resolution 2015-3236, A Resolution Adopting the Newberg Public  Pages 139-151 

Library Strategic Plan  

 

3. Resolution 2015-3230, A Resolution adopting the City Classification  Pages 152-157 

& Compensation plan update and authorizing the City Manager Pro Tem 

 to implement the results of the update retroactive to July 1, 2015. 

 

4. Frack Burger liquor license       Page 158 

 

5. Coffee Cottage liquor license       Page 159 

 

X.  COUNCIL BUSINESS          
 1. Committee recruitment       Pages 160-161 

 

 

XI. ADJOURNMENT       

  

 
 
ACCOMMODATION OF PHYSICAL IMPAIRMENTS: In order to accommodate persons with physical impairments, please notify the City 

Recorder’s Office of any special physical or language accommodations you may need as far in advance of the meeting as possible and no later than 

two business days prior to the meeting.  To request these arrangements, please contact the City Recorder at (503) 537-1283. For TTY services please 

dial 711. 
 

Council accepts comments on agenda items during the meeting.  Fill out a form identifying the item you wish to 

speak on prior to the agenda item beginning and turn it into the City Recorder. Speakers who wish the Council to 

consider written material are encouraged to submit written information in writing by 12:00 p.m. (noon) the day of 

the meeting. 
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REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: November 16, 2015 
Order       Ordinance       Resolution        Motion        Information XX 
No. No. No. 

SUBJECT:  Newberg Financial Report for August 
& September 2015 

Contact Person (Preparer) for this 
Item: Matt Zook 
Dept.: Finance 
 

 
EXECUTIVE SUMMARY:   
Included with this report are the financial summary statements for August and September 2015.  These 
are provided for your information only.  No action is required. 
 
Notable Items 
 

• Several departments have higher year-to-date expenditure percentages early in the year due to 
activity that occurs in a non-routine fashion.  Expenditures such as annual dues, licenses, renewals, 
etc. are often paid at the beginning of the fiscal year.  Other items include annual or semi-annual 
training that occurs in late summer/early fall.  This is the case for the General Fund-General 
Government line on page 1 (35%) and Admin Support Fund-Insurance (77%). 

• The Fire Department experiences higher than average expenditures at this time of the year due to 
their involvement in statewide conflagration incidents.  These costs are reimbursed from the State 
of Oregon during the first part of 2016 and will be recognized in a revenue account.  Thus, a 
supplemental budget will need to occur to recognize this activity.  In FY 2014-15, the City received 
approximately $115,000 in conflagration reimbursement. 

• The City Manager expenditures line is over budget due to the recent transition in personnel as well 
as contracted professional services.  This will need to be addressed in a supplemental budget, 
which will be presented to Council in early 2016. 

• Some revenue lines will appear low at this time of the year due to receipts coming in on a quarterly 
or other periodic basis.  Examples of this include property taxes, interest, and 911 revenue.  Interest 
is low due to the lower fund balances, but once property tax revenue begins to come in, the interest 
revenue will escalate rapidly. 
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET SEPT 2015 YTD
25%

PRIOR YTD

City Budget Totals

Total Beg Fund Balance 33,133,594$   38,243,710$ 38,243,710$   115% 31,493,673    

Total Revenues 55,031,136     3,222,855     8,582,447       16% 13,920,457    

Total Beg Fund Bal & Revenues 88,164,730     41,466,565   46,826,158     45,414,130    

Total Expenses 65,422,358     3,270,528     8,642,456       13% 13,027,470    

Total Contingencies / Reserves 22,742,372     -                 -                  0% -                  

Total Exp & Contingen / Reserves 88,164,730     3,270,528     8,642,456       10% 13,027,470    

Total Monthly Activity Net Gain / (Loss) 38,196,037$ 

Total Ending Fund Balance 38,183,701$   32,386,660    

City Services

General Fund

Beg Fund Balance 2,528,413$     2,797,675$   2,797,675$     111% 2,835,743      

Revenues

General Government -                  -                 -                  0% 15,155.00      

Municipal Court 31,000            2,379             7,715              25% 7,434              

Police 1,074,135       88,415           308,382          29% 295,467          

Fire 330,504          30                  45                    0% 15                   

Communications 59,686            -                 14,894            25% 14,154            

Library 112,859          4,072             12,405            11% 27,851            

Planning 476,700          44,326           117,759          25% 91,930            

Property Taxes 7,200,000       29,687           127,108          2% 69,456            

Other Taxes 1,400              25                  100                  7% 226                 

Franchise Fees 1,486,882       -                 -                  0% -                  

Intergovernmental 1,246,755       29,619           274,642          22% 265,825          

Miscellaneous 2,500              428                4,928              197% 985                 

Interest 7,300              (236)              221                  3% 537                 

Transfers 555,000          -                 -                  0% -                  

Revenue Total 12,584,721     198,745         868,199          7% 789,035          

Expenses

General Government 178,758          12,080           62,132            35% 116,064          

Municipal Court 356,023          26,281           82,123            23% 81,842            

Police 5,695,178       451,258         1,345,732       24% 1,356,510      

Fire 3,356,599       342,943         988,696          29% 835,563          

Communications 1,061,396       102,352         313,199          30% 309,576          

Library 1,251,056       89,489           260,240          21% 249,047          

Planning 613,035          51,165           149,929          24% 145,083          

Transfers 39,067            -                 -                  0% -                  

Contingency 1,462,022       -                 -                  0% -                  

Unappropriated Ending Balance 1,100,000       -                 -                  0% -                  

Total Expenses 15,113,134     1,075,568     3,202,052       21% 3,093,686      

Monthly Activity Net Gain / (Loss) 1,920,852$   

Ending Fund Balance 463,822$        531,091          

SEPT 2015
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET SEPT 2015 YTD
25%

PRIOR YTD

SEPT 2015

Public Safety Fee

Beg Fund Balance 134,969$        197,858$      197,858$        147% 196,153          

Revenues 480,600          40,445           120,928          25% 71,611            

Expenses 522,796          41,009           117,526          22% 101,579          

Contingencies / Reserves 92,773            -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 197,294$      

Ending Fund Balance 201,260$        166,185          

EMS

Beg Fund Balance 595,725$        806,952$      806,952$        135% 457,509          

Revenues 1,791,600       217,950         579,738          32% 408,585          

Expenses 1,789,930       142,366         412,026          23% 504,722          

Contingencies / Reserves 597,395          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 882,537$      

Ending Fund Balance 974,665$        361,372          

911 Emergency

Beg Fund Balance 19,768$          20,940$         20,940$          106% 89,061            

Revenues 196,200          (8)                   (5)                    0% 42                   

Expenses 197,566          15,285           46,931            24% 49,410            

Contingencies / Reserves 18,402            -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 5,647$           

Ending Fund Balance (25,995)$         39,693            

Civil Forfeiture 

Beg Fund Balance 19,596$          20,146$         20,146$          103% -                  

Revenues 4,100              1,028             1,042              25% 3,231              

Expenses 23,696            -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 21,174$         

Ending Fund Balance 21,188$          3,231              

Library Gift & Memorial

Beg Fund Balance 48,169$          86,434$         86,434$          179% 92,623            

Revenues 129,389          1,334             9,747              8% 3,704              

Expenses 171,000          3,583             6,768              4% 4,989              

Contingencies / Reserves 6,558              -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 84,186$         

Ending Fund Balance 89,414$          91,338            
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET SEPT 2015 YTD
25%

PRIOR YTD

SEPT 2015

Building Inspection

Beg Fund Balance 404,838$        620,378$      620,378$        153% 339,929          

Revenues 407,850          41,029           174,602          43% 169,448          

Expenses 456,453          36,705           109,888          24% 104,921          

Contingencies / Reserves 356,235          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 624,703$      

Ending Fund Balance 685,092$        404,456          

Streets (Operating)

Beg Fund Balance 808,548$        798,186$      798,186$        99% 689,103          

Revenues 1,343,520       140,681         247,426          18% 249,131          

Expenses 1,516,339       219,614         403,255          27% 239,989          

Contingencies / Reserves 635,729          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 719,253$      

Ending Fund Balance 642,357$        698,246          

Water (Operating)

Beg Fund Balance 3,294,255$     3,773,455$   3,773,455$     115% 4,783,887      

Revenues 9,851,130       750,560         2,213,689       22% 1,994,676      

Expenses 8,298,954       265,261         765,691          9% 1,336,249      

Contingencies / Reserves 4,846,431       -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 4,258,753$   

Ending Fund Balance 5,221,453$     5,442,314      

Wastewater (Operating)

Beg Fund Balance 4,403,799$     4,944,662$   4,944,662$     112% 7,576,184      

Revenues 11,780,602     589,704         1,750,801       15% 1,543,752      

Expenses 8,419,662       511,339         1,111,311       13% 1,877,512      

Contingencies / Reserves 7,764,739       -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 5,023,026$   

Ending Fund Balance 5,584,152$     7,242,425      

Stormwater (Operating)

Beg Fund Balance 573,645$        731,487$      731,487$        128% 1,004,730      

Revenues 1,924,972       112,089         313,741          16% 303,509          

Expenses 1,680,019       145,591         347,094          21% 242,598          

Contingencies / Reserves 818,598          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 697,984$      

Ending Fund Balance 698,133$        1,065,641      
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET SEPT 2015 YTD
25%

PRIOR YTD

SEPT 2015

Administrative Support

Beg Fund Balance 563,272$        588,457$      588,457$        104% 684,851          

Revenues 3,652,103       306,373         919,574          25% 911,951          

Expenses

City Manager 529,362          35,980           237,436          45% 68,028            

Human Resources -                  -                 -                  0% 32,768            

City Recorder -                  -                 -                  0% 40,573            

Emergency Management -                  -                 -                  0% -                  

Finance 544,827          40,663           141,088          26% 171,433          

Gen Office(Postage/Phones) 155,000          11,301           33,548            22% 31,628            

Utility Billing 275,106          21,120           70,061            25% 65,440            

Information Technology 683,610          55,164           176,164          26% 178,047          

Legal 497,180          39,539           115,214          23% 106,409          

Fleet Maintenance 178,772          13,992           45,804            26% 38,862            

Facilities Repair/Replacement 417,695          22,946           92,671            22% 91,431            

Insurance 353,168          -                 270,627          77% 247,558          

Transfers -                  -                 -                  0% 500,000          

Contingencies / Reserves 580,655          -                 -                  0% -                  

Total Expenses 4,215,375       240,705         1,182,612       28% 1,572,178      

Monthly Activity Net Gain / (Loss) 654,125$      

Ending Fund Balance 325,418$        24,624            

Capital Improvement Projects

Streets CIP's

Beg Fund Balance 164,193$        164,209$      164,209$        0% 109,838          

Revenues 778,425          200,461         217,453          28% 119,326          

Expenses 777,625          200,266         217,142          28% 119,167          

Contingencies / Reserves 164,993          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 164,404$      

Ending Fund Balance 164,520$        109,996          

Water / Wastewater / Stormwater CIP's

Beg Fund Balance -$                -$              -$                0% -                  

Revenues 6,346,875       298,165         395,716          6% 1,542,553      

Expenses 6,346,875       298,165         395,716          6% 159,185          

Contingencies / Reserves -                  -                 -                  0% -                  -                  

Monthly Activity Net Gain / (Loss) 0$                  

Ending Fund Balance 0$                    1,383,368      

Wastewater Financed CIP's

Beg Fund Balance -$                (749,096)$     (749,096)$       0% -                  

Revenues -                  -                 -                  0% 3,095,703      

Expenses -                  -                 95,834            0% 3,024,929      

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) (749,096)$     

Ending Fund Balance (844,930)$       70,774            
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET SEPT 2015 YTD
25%

PRIOR YTD

SEPT 2015

Street SDC

Beg Fund Balance 1,918,739$     2,574,473$   2,574,473$     134% 2,534,551      

Revenues 47,839            92,216           160,704          336% 127,796          

Expenses 259,125          1,338             9,923              4% 105,331          

Contingencies / Reserves 1,707,453       -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 2,665,351$   

Ending Fund Balance 2,725,255$     2,557,016      

Water SDC

Beg Fund Balance 36$                  1,239,405$   1,239,405$     3442793% 468,918          

Revenues 927,540          55,678           111,037          12% 101,273          

Expenses 846,856          -                 -                  0% 121,629          

Contingencies / Reserves 80,720            -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 1,295,083$   

Ending Fund Balance 1,350,442$     448,562          

Wastewater SDC

Beg Fund Balance 3,475,181$     4,175,483$   4,175,483$     120% 1,794,112      

Revenues 75,120            60,336           151,451          202% 136,728          

Expenses 739,361          72                  2,459              0% 1,302              

Contingencies / Reserves 2,810,940       -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 4,235,746$   

Ending Fund Balance 4,324,474$     1,929,538      

Stormwater SDC

Beg Fund Balance 138,259$        131,416$      131,416$        95% 351,007          

Revenues 3,980              3,630             12,779            321% 6,321              

Expenses 3,125              -                 -                  0% 302                 

Contingencies / Reserves 139,114          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 135,046$      

Ending Fund Balance 144,195$        357,026          
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET SEPT 2015 YTD
25%

PRIOR YTD

SEPT 2015

Debt

Debt Service (General Op)

Beg Fund Balance 206,309$        210,221$      210,221$        102% 195,259          

Revenues 896,711          21,052           65,716            7% 58,971            

Expenses 895,317          8,543             8,543              1% 12,495            

Contingencies / Reserves 207,703          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 222,730$      

Ending Fund Balance 267,395$        241,735          

City Hall 

Beg Fund Balance 529,638$        535,601$      535,601$        101% 576,115          

Revenues 89,400            8,991             27,088            30% 18,134            

Expenses 108,240          -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Unappropriated Ending Balance 510,798          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 544,592$      

Ending Fund Balance 562,689$        594,249          

Reserves

Water Replacement Reserve

Beg Fund Balance 5,018,630$     5,151,846$   5,151,846$     103% 2,961,007      

Revenues -                  -                 -                  0% 605,684          

Expenses 5,018,630       -                 -                  0% 17,305            

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 5,151,846$   

Ending Fund Balance 5,151,846$     3,549,386      

Wastewater Replacement Reserve

Beg Fund Balance 5,193,602$     6,446,100$   6,446,100$     124% 1,234,745      

Revenues -                  -                 -                  0% 1,006,224      

Expenses 5,193,602       -                 -                  0% 18,648            

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 6,446,100$   

Ending Fund Balance 6,446,100$     2,222,321      

Stormwater Replacement Reserve

Beg Fund Balance 814,722$        684,702$      684,702$        84% -                  

Revenues -                  -                 -                  0% 50,802            

Expenses 814,722          -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 684,702$      

Ending Fund Balance 684,702$        50,802            
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET SEPT 2015 YTD
25%

PRIOR YTD

SEPT 2015

Vehicle / Equipment Replacement

Beg Fund Balance 1,367,710$     1,362,426$   1,362,426$     100% 1,658,968      

Revenues 653,111$        53,420$         164,727$        25% 468,473          

Expenses

General Government 1,348              -                 -                  0% -                  

City Manager's Office 4,856              -                 -                  0% -                  

Human Resources -                  -                 -                  0% -                  

City Recorder/Clerk -                  -                 -                  0% -                  

Finance 17,267            -                 -                  0% -                  

Information Technology 241,635          -                 64,183            27% 155,963          

Legal 411                  -                 -                  0% -                  

Municpal Court 4,548              560                560                  12% -                  

Police 530,369          -                 -                  0% 20,455            

Fire 494,099          -                 -                  0% -                  

Communications 97,865            -                 -                  0% 6,149              

Library 11,374            495                751                  7% -                  

Planning -                  -                 -                  0% -                  

Building 49,573            -                 -                  0% -                  

PW Administration 381,089          -                 49,403            13% 60,077            

Fleet Maintenance 14,521            47                  149                  1% 204                 

Facilities Repair/Replacement 157,000          1,661             2,199              1% -                  

Contingencies / Reserves 14,866            -                 -                  0% -                  

Total Expenses 2,020,821       2,763             117,245          6% 242,848          

Monthly Activity Net Gain / (Loss) 1,413,083$   

Ending Fund Balance 1,409,907$     1,884,593      

Fire & EMS Equip Fee

Beg Fund Balance 244,012$        246,483$      246,483$        101% 174,453          

Revenues 143,700          12,225           36,523            25% 36,012            

Expenses 387,712          -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 258,707$      

Ending Fund Balance 283,006$        210,465          

Community Projects
Cable TV Trust

Beg Fund Balance 38,171$          37,339$         37,339$          98% 41,744            

Revenues 200                  14                  40                    20% 40                   

Expenses 38,371            -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 37,353$         

Ending Fund Balance 37,379$          41,784            

Economic Development

Beg Fund Balance 629,395$        646,472$      646,472$        103% 643,183          

Revenues 66,448            7,608             21,974            33% 97,743            

Expenses 446,640          50,938           56,190            13% 76,495            

Contingencies / Reserves 249,203          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 603,142$      

Ending Fund Balance 612,256$        664,431          
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET AUG 2015 YTD
17%

PRIOR YTD

City Budget Totals

Total Beg Fund Balance 33,133,594$   38,243,710$ 38,243,710$   115% 31,493,673    

Total Revenues 55,031,136     3,054,366     5,359,593       10% 7,967,368      

Total Beg Fund Bal & Revenues 88,164,730     41,298,076   43,603,303     39,461,041    

Total Expenses 65,422,358     2,836,101     5,371,928       8% 8,790,695      

Total Contingencies / Reserves 22,742,372     -                 -                  0% -                  

Total Exp & Contingen / Reserves 88,164,730     2,836,101     5,371,928       6% 8,790,695      

Total Monthly Activity Net Gain / (Loss) 38,461,975$ 

Total Ending Fund Balance 38,231,375$   30,670,346    

City Services

General Fund

Beg Fund Balance 2,528,413$     2,797,675$   2,797,675$     111% 2,835,743      

Revenues

General Government -                  -                 -                  0% -                  

Municipal Court 31,000            3,033             5,336              17% 5,484              

Police 1,074,135       102,474         219,967          20% 210,343          

Fire 330,504          -                 15                    0% -                  

Communications 59,686            -                 14,894            25% 14,154            

Library 112,859          3,882             8,333              7% 23,452            

Planning 476,700          55,564           73,433            15% 65,570            

Property Taxes 7,200,000       56,249           97,421            1% 44,165            

Other Taxes 1,400              25                  75                    5% 226                 

Franchise Fees 1,486,882       -                 -                  0% -                  

Intergovernmental 1,246,755       139,201         245,023          20% 181,445          

Miscellaneous 2,500              2,915             4,500              180% 1,125              

Interest 7,300              134                457                  6% 586                 

Transfers 555,000          -                 -                  0% -                  

Revenue Total 12,584,721     363,476         669,454          5% 546,549          

Expenses

General Government 178,758          29,134           50,053            28% 90,352            

Municipal Court 356,023          27,043           55,843            16% 53,252            

Police 5,695,178       454,700         894,475          16% 925,726          

Fire 3,356,599       377,482         645,753          19% 573,558          

Communications 1,061,396       75,958           210,847          20% 210,325          

Library 1,251,056       88,575           170,751          14% 163,597          

Planning 613,035          48,559           98,764            16% 99,858            

Transfers 39,067            -                 -                  0% -                  

Contingency 1,462,022       -                 -                  0% -                  

Unappropriated Ending Balance 1,100,000       -                 -                  0% -                  

Total Expenses 15,113,134     1,101,452     2,126,484       14% 2,116,668      

Monthly Activity Net Gain / (Loss) 2,059,700$   

Ending Fund Balance 1,340,645$     1,265,624      

AUG 2015
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET AUG 2015 YTD
17%

PRIOR YTD

AUG 2015

Public Safety Fee

Beg Fund Balance 134,969$        197,858$      197,858$        147% 196,153          

Revenues 480,600          40,161           80,483            17% 47,847            

Expenses 522,796          40,278           76,517            15% 68,050            

Contingencies / Reserves 92,773            -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 197,742$      

Ending Fund Balance 201,824$        175,951          

EMS

Beg Fund Balance 595,725$        806,952$      806,952$        135% 457,509          

Revenues 1,791,600       206,012         361,788          20% 212,112          

Expenses 1,789,930       148,210         269,660          15% 343,023          

Contingencies / Reserves 597,395          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 864,754$      

Ending Fund Balance 899,081$        326,597          

911 Emergency

Beg Fund Balance 19,768$          20,940$         20,940$          106% 89,061            

Revenues 196,200          (2)                   4                      0% 41                   

Expenses 197,566          16,423           31,646            16% 32,222            

Contingencies / Reserves 18,402            -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 4,515$           

Ending Fund Balance (10,702)$         56,880            

Civil Forfeiture 

Beg Fund Balance 19,596$          20,146$         20,146$          103% -                  

Revenues 4,100              8                    14                    0% 14                   

Expenses 23,696            -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 20,154$         

Ending Fund Balance 20,160$          14                   

Library Gift & Memorial

Beg Fund Balance 48,169$          86,434$         86,434$          179% 92,623            

Revenues 129,389          7,442             8,413              7% 2,465              

Expenses 171,000          1,424             3,185              2% 3,118              

Contingencies / Reserves 6,558              -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 92,452$         

Ending Fund Balance 91,662$          91,970            
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET AUG 2015 YTD
17%

PRIOR YTD

AUG 2015

Building Inspection

Beg Fund Balance 404,838$        620,378$      620,378$        153% 339,929          

Revenues 407,850          77,584           133,573          33% 129,557          

Expenses 456,453          37,447           73,183            16% 71,536            

Contingencies / Reserves 356,235          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 660,516$      

Ending Fund Balance 680,768$        397,950          

Streets (Operating)

Beg Fund Balance 808,548$        798,186$      798,186$        99% 689,103          

Revenues 1,343,520       103,160         106,744          8% 131,202          

Expenses 1,516,339       113,633         183,641          12% 146,067          

Contingencies / Reserves 635,729          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 787,713$      

Ending Fund Balance 721,289$        674,239          

Water (Operating)

Beg Fund Balance 3,294,255$     3,773,455$   3,773,455$     115% 4,783,887      

Revenues 9,851,130       872,937         1,463,130       15% 1,201,415      

Expenses 8,298,954       264,338         500,430          6% 1,078,596      

Contingencies / Reserves 4,846,431       -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 4,382,054$   

Ending Fund Balance 4,736,154$     4,906,707      

Wastewater (Operating)

Beg Fund Balance 4,403,799$     4,944,662$   4,944,662$     112% 7,576,184      

Revenues 11,780,602     592,188         1,161,097       10% 1,054,505      

Expenses 8,419,662       318,319         599,971          7% 1,557,295      

Contingencies / Reserves 7,764,739       -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 5,218,531$   

Ending Fund Balance 5,505,787$     7,073,393      

Stormwater (Operating)

Beg Fund Balance 573,645$        731,487$      731,487$        128% 1,004,730      

Revenues 1,924,972       101,370         201,652          10% 210,166          

Expenses 1,680,019       118,105         201,502          12% 174,700          

Contingencies / Reserves 818,598          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 714,752$      

Ending Fund Balance 731,636$        1,040,196      
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET AUG 2015 YTD
17%

PRIOR YTD

AUG 2015

Administrative Support

Beg Fund Balance 563,272$        588,457$      588,457$        104% 684,851          

Revenues 3,652,103       306,064         613,201          17% 608,075          

Expenses

City Manager 529,362          166,814         201,456          38% 45,819            

Human Resources -                  -                 -                  0% 24,235            

City Recorder -                  -                 -                  0% 35,798            

Emergency Management -                  -                 -                  0% -                  

Finance 544,827          51,785           100,426          18% 136,355          

Gen Office(Postage/Phones) 155,000          10,488           22,247            14% 21,786            

Utility Billing 275,106          21,192           48,940            18% 44,320            

Information Technology 683,610          60,462           121,000          18% 134,564          

Legal 497,180          38,518           75,674            15% 71,156            

Fleet Maintenance 178,772          14,166           31,811            18% 24,468            

Facilities Repair/Replacement 417,695          44,457           69,725            17% 65,054            

Insurance 353,168          1,246             270,627          77% 247,558          

Transfers -                  -                 -                  0% 500,000          

Contingencies / Reserves 580,655          -                 -                  0% -                  

Total Expenses 4,215,375       409,129         941,907          22% 1,351,114      

Monthly Activity Net Gain / (Loss) 485,391$      

Ending Fund Balance 259,751$        (58,188)          

Capital Improvement Projects

Streets CIP's

Beg Fund Balance 164,193$        164,209$      164,209$        0% 109,838          

Revenues 778,425          12,520           16,992            2% 107,116          

Expenses 777,625          12,450           16,876            2% 106,969          

Contingencies / Reserves 164,993          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 164,279$      

Ending Fund Balance 164,325$        109,985          

Water / Wastewater / Stormwater CIP's

Beg Fund Balance -$                -$              -$                0% -                  

Revenues 6,346,875       84,199           97,551            2% 1,301,534      

Expenses 6,346,875       84,199           97,551            2% 35,639            

Contingencies / Reserves -                  -                 -                  0% -                  -                  

Monthly Activity Net Gain / (Loss) -$              

Ending Fund Balance (0)$                  1,265,895      

Wastewater Financed CIP's

Beg Fund Balance -$                (749,096)$     (749,096)$       0% -                  

Revenues -                  -                 -                  0% -                  

Expenses -                  95,576           95,834            0% 1,361,038      

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) (844,672)$     

Ending Fund Balance (844,930)$       (1,361,038)     

11/16/15
PAGE 12 



SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET AUG 2015 YTD
17%

PRIOR YTD

AUG 2015

Street SDC

Beg Fund Balance 1,918,739$     2,574,473$   2,574,473$     134% 2,534,551      

Revenues 47,839            57,438           68,488            143% 100,882          

Expenses 259,125          7,119             8,585              3% 104,426          

Contingencies / Reserves 1,707,453       -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 2,624,792$   

Ending Fund Balance 2,634,377$     2,531,006      

Water SDC

Beg Fund Balance 36$                  1,239,405$   1,239,405$     3442793% 468,918          

Revenues 927,540          39,189           55,359            6% 50,826            

Expenses 846,856          -                 -                  0% 7,582              

Contingencies / Reserves 80,720            -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 1,278,594$   

Ending Fund Balance 1,294,765$     512,161          

Wastewater SDC

Beg Fund Balance 3,475,181$     4,175,483$   4,175,483$     120% 1,794,112      

Revenues 75,120            65,391           91,115            121% 65,171            

Expenses 739,361          2,261             2,387              0% 592                 

Contingencies / Reserves 2,810,940       -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 4,238,613$   

Ending Fund Balance 4,264,210$     1,858,691      

Stormwater SDC

Beg Fund Balance 138,259$        131,416$      131,416$        95% 351,007          

Revenues 3,980              5,403             9,149              230% 3,207              

Expenses 3,125              -                 -                  0% 302                 

Contingencies / Reserves 139,114          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 136,819$      

Ending Fund Balance 140,565$        353,912          
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SUMMARY REPORT Current

YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET AUG 2015 YTD
17%

PRIOR YTD

AUG 2015

Debt

Debt Service (General Op)

Beg Fund Balance 206,309$        210,221$      210,221$        102% 195,259          

Revenues 896,711          24,610           44,665            5% 39,613            

Expenses 895,317          -                 -                  0% -                  

Contingencies / Reserves 207,703          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 234,830$      

Ending Fund Balance 254,885$        234,872          

City Hall 

Beg Fund Balance 529,638$        535,601$      535,601$        101% 576,115          

Revenues 89,400            15,221           18,097            20% 11,598            

Expenses 108,240          -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Unappropriated Ending Balance 510,798          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 550,823$      

Ending Fund Balance 553,698$        587,713          

Reserves

Water Replacement Reserve

Beg Fund Balance 5,018,630$     5,151,846$   5,151,846$     103% 2,961,007      

Revenues -                  -                 -                  0% 605,467          

Expenses 5,018,630       -                 -                  0% 15,395            

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 5,151,846$   

Ending Fund Balance 5,151,846$     3,551,080      

Wastewater Replacement Reserve

Beg Fund Balance 5,193,602$     6,446,100$   6,446,100$     124% 1,234,745      

Revenues -                  -                 -                  0% 1,006,009      

Expenses 5,193,602       -                 -                  0% 11,769            

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 6,446,100$   

Ending Fund Balance 6,446,100$     2,228,986      

Stormwater Replacement Reserve

Beg Fund Balance 814,722$        684,702$      684,702$        84% -                  

Revenues -                  -                 -                  0% 50,777            

Expenses 814,722          -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 684,702$      

Ending Fund Balance 684,702$        50,777            
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YTD

Compare to

2015-16 MONTH OF 2015-16 Budget 2014-15

FUNDS BUDGET AUG 2015 YTD
17%

PRIOR YTD

AUG 2015

Vehicle / Equipment Replacement

Beg Fund Balance 1,367,710$     1,362,426$   1,362,426$     100% 1,658,968      

Revenues 653,111$        52,822$         111,308$        17% 440,607          

Expenses

General Government 1,348              -                 -                  0% -                  

City Manager's Office 4,856              -                 -                  0% -                  

Human Resources -                  -                 -                  0% -                  

City Recorder/Clerk -                  -                 -                  0% -                  

Finance 17,267            -                 -                  0% -                  

Information Technology 241,635          51,860           64,183            27% 142,972          

Legal 411                  -                 -                  0% -                  

Municpal Court 4,548              -                 -                  0% -                  

Police 530,369          -                 -                  0% 3,902              

Fire 494,099          -                 -                  0% -                  

Communications 97,865            -                 -                  0% 6,149              

Library 11,374            256                256                  2% -                  

Planning -                  -                 -                  0% -                  

Building 49,573            -                 -                  0% -                  

PW Administration 381,089          -                 49,403            13% 49,403            

Fleet Maintenance 14,521            -                 102                  1% 78                   

Facilities Repair/Replacement 157,000          -                 538                  0% -                  

Contingencies / Reserves 14,866            -                 -                  0% -                  

Total Expenses 2,020,821       52,116           114,483          6% 202,505          

Monthly Activity Net Gain / (Loss) 1,363,131$   

Ending Fund Balance 1,359,251$     1,897,070      

Fire & EMS Equip Fee

Beg Fund Balance 244,012$        246,483$      246,483$        101% 174,453          

Revenues 143,700          12,143           24,299            17% 24,093            

Expenses 387,712          -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 258,625$      

Ending Fund Balance 270,781$        198,546          

Community Projects
Cable TV Trust

Beg Fund Balance 38,171$          37,339$         37,339$          98% 41,744            

Revenues 200                  15                  26                    13% 38                   

Expenses 38,371            -                 -                  0% -                  

Contingencies / Reserves -                  -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 37,354$         

Ending Fund Balance 37,364$          41,782            

Economic Development

Beg Fund Balance 629,395$        646,472$      646,472$        103% 643,183          

Revenues 66,448            6,384             14,366            22% 16,483            

Expenses 446,640          2,204             5,252              1% 2,090              

Contingencies / Reserves 249,203          -                 -                  0% -                  

Monthly Activity Net Gain / (Loss) 650,652$      

Ending Fund Balance 655,586$        657,576          
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Wine Education Center Receives Grant
The Chehalem Valley Chamber’s Wine Education Center will use funds for winery training and education

The Chehalem Valley Chamber of Commerce Oregon Wine Education Center has received a grant through 
Travel Oregon’s Wine Country Plates Matching Grants Program, for marketing and curriculum development. 
The Wine Education Center will use the funds to provide winery-specifi c trainings and educational 
opportunities for the industry. 

Several organizations throughout the state received funds for programs that will make it easy for Oregonians 
and out-of-state visitors to enjoy a wide-array of wine and culinary experiences across the state.

Through its Oregon Wine Country Plates Matching Grants Program, Travel Oregon helps advance wine and 
culinary tourism projects that improve local economies and communities by enhancing, expanding and 
promoting Oregon’s travel and tourism industry.

“Oregon is known for its incredible wine and culinary 
scene,” said Todd Davidson, Travel Oregon CEO. “The 
awarded projects will enhance and highlight the state’s 
bounty to visitors and locals, while helping to strengthen 
local economies and improve communities throughout 
the state.” 

Revenue generated by the sale of the Wine Country license 
plates funded the 2015/2016 grant awards cycle. The awarded 
grant projects will be completed by September 2016.

A Great Year for the Oregon Wine Education Center
Wine has become a huge part of Oregon’s identity these days and has given international recognition to the 
Willamette Valley. The world’s most sought out varietal, Pinot Noir, thrives in our climate while it struggles 
in most other growing regions. Wineries and restaurants are springing up like daisies, transforming our 
valley into a world-renowned travel destination.

This year, the Chehalem Valley Chamber of Commerce re-launched The Oregon Wine Education Center 
with two purposes in mind: to bring fl exible, light-hearted wine education to the Newberg area, and to 
provide people with the skills to start a new career inside our booming wine industry. 

Last February, the Chamber developed The Tasting Room Associates Course, or TRAC, alongside a team of 
Willamette Valley wineries. TRAC is an aff ordable, one-day professional development course that provides 
people with the wine and customer service training they need to succeed in a tasting room. TRAC covers 
practicalities like how to open bottles, pour, and safely serve large crowds, and it presents a unique Oregon-
centric wine education program. Participants leave with a better understanding of how wine is made, and 
why so much world-class wine is made in Oregon. Several wineries have employed alumni directly from the 
TRAC program. More information about TRAC can be found at the Oregon Wine Education Center’s website, 
at www.oregonwineeducation.com. 

In addition to TRAC, the Oregon Wine Education Center also began a new blind-tasting seminar in the 
form of a low-key game show. Participants gather to taste Oregon wines against the same varietals from 
overseas—such as tasting a Pinot Noir from Oregon against one from Burgundy, France. Participants guess 
which one is which, and then explore why these wines taste the way they do. 

The Oregon Wine Education has taken a pause in time for harvest and the holiday season, but stay tuned 
for new exciting seminars, wine education courses, and TRAC off erings this winter!

 

2015-16 FIRST QUARTER STATS 

Web Visits: 26,058

Visitor Center Traffi  c: 3,520
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Ruddick/Wood and the Willamette Valley
By Kerry Newberry

This itinerary is featured in the Passport to Oregon Bounty, a culinary trek through the 7 Wonders of 
Oregon with some of Oregon’s best chefs.  Order your Passport and plan your own tasty trip around the state.

Paul Losch found his way to Oregon the way many chefs do. While slicing and dicing his way through 
restaurant kitchens in New York City, he was also daydreaming of the left coast. He took the leap 
to Portland in the summer of 2008, and after four years of cooking around the city, he and his wife 
alighted to the wine country town of Newberg, where he now runs the kitchen at Ruddick/Wood.

“The area reminds me of the small towns where I grew up and I wanted to return to that lifestyle,” says 
Losch. “I fi nd that as I get older I am drawn more to rural areas than the city, and that puts me much closer 
to where a lot of the products that we use come from.” Many of the farms the chef works with are within a 
20-mile radius of the restaurant. An added bonus: He can sneak in a foraging excursion before dinner prep. 
“I have a great spot for chanterelles and lobster mushrooms in western Yamhill County,” he says.

The dishes at Ruddick/Wood (e.g., deviled eggs with 
smoked trout roe, duck confi t and oat hush puppies, a spicy 
Fisherman’s stew) refl ect the tavern-meets-restaurant 
ethos. “We run a lot of specials that cover what we call 
hyper-seasonal ingredients,” says Losch. “Right now that 
would be something like Oregon albacore with sweet corn, 
cherry tomatoes and tomatillo relish. Or, melon salad with 
amaranth, cucumbers, serrano peppers, apple molasses and 
pecorino cheese.”

You’ll fi nd a lot of locals (including boot-clad pinot 
producers) dining here. And just a few miles away, the most 
serene and sophisticated lodging at The Allison Inn & Spa, an ideal spot to stay before embarking on a road 
trip to the wild frontier of Central Oregon. “The high desert landscape is so diff erent from anything around 
the Willamette Valley,” says Losch. It’s the scent of sagebrush and sunshine, and views 
of cathedral-like rocks, and rambling blue sky.

The area reminds me of the small 
towns where I grew up and I 
wanted to return to that lifestyle. 

PAUL LOSCH
Chef & Co-Owner at Ruddick/Wood
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Tourism PR Summary

     The Chehalem Valley Chamber (CVCC) provides a number of time-intensive services that are above 
and beyond the requirements of the Visitor Center Services agreement with the City of Newberg. 
Working in cooperation with Travel Oregon and other industry organizations and professionals, the 
CVCC plays a signifi cant role in coordinating media tours that attract national and international 
media and tour operators to Newberg and the surrounding region. In addition, it is not uncommon 
to receive and fulfi ll “same-day” requests for photos and information from national publications 
with press deadlines. The CVCC provides critical administrative and volunteer support for tourism-
related events in Newberg that results in overnight stays. 

 1  Respond to media call-out for Kylie McLaughlin, Digital Travel Producer with Fairfax 
Media. Traveling to Oregon from Australia on September 15-26th. Coordinate winery tour 
and accommodations on Monday, September 21st. (Post FEAST media tour)

 6  Respond to media call-out for Bend based Freelance travel writer John Gottberg 
Anderson. Needs room at The Vintages this week for last minute story.

 7  Newberg restaurants featured in Wine Enthusiast Magazine as result of media call-out.

 8   Assist Travel Oregon with post-FEAST media tour. Two to three journalists. Book one night 
at The Allison, Dinner at JORY and wine-tasting at Sokol Blosser for two to three journalists. 

 9   Willamette Valley Visitors Association request to recruit a Yamhill County chef for a booth 
at FEAST on September 18th or 19th. Chef donates three hours of time and up to 1,000 
small-bites of food. Last year Allen Routt and The Painted Lady represented us. This year 
Chris Czarnecki from The Joel Palmer House has accepted the honor. Work with Chris to get 
photos and bio to FEAST.

 12   USA Today—“Oregon Matures into World-Class Wine & Food Destination” 
Salem based writer Victor Panichkul is a regular contributor to the Salem Statesman Journal 
and parent publication USA Today. His article featured the top 5 wineries, restaurants 
and lodging recommendations in Wine Country. The Allison and Chehalem Ridge B&B were 
listed in Newberg and Inn at Red Hills in Dundee. Ruddick/Wood was also part of the list of 
top restaurants to visit along with Joel Palmer House and The Barlow Room in Dayton.

 19   Bend Bulletin Newspaper—“Unique Wine Country Lodging” 
The last minute media call-out from Bend based journalist, John Anderson resulted in a 
full page article in the Bend Bulletin that featured local lodging options like The Allison, Le 
Puy, Franziskas Haus, Wine Country Farm, The Black Walnut and The Vintages.

 27   Review and approve Region 1 (Marion, Polk & Yamhill County) plan for Wine Country Plate 
grant cooperative marketing projects.

 

July
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Tourism PR Summary, Continued

 5   Tour Wine Country Farms Bed & Breakfast to determine their availability for Media Fam Tours*

 17   Los Angeles Daily News—“Oregon’s 
Willamette Valley: Where to Eat” 
This Los Angeles based writer featured fi ve 
restaurants in the Willamette Valley. Of the 
fi ve restaurants mentioned, only one was 
outside of Yamhill County. The list includes 
The Allison’s JORY and Recipe in Newberg, 
The Joel Palmer House in Dayton and Red Hills 
Provincial in Dundee. 

 17   Los Angeles Daily News—TRAVEL, “Wining 
and dining in Oregon’s Willamette Valley” 
Features a number of Newberg wineries 
including: Beaux Freres, Penner-Ash, 
Shea Wine Cellars and Bergstrom and 
recommends The Allison or Inn at Red 
Hills for lodging.

   Both articles that published on August 17th were syndicated in four diff erent California 
newspapers plus some online publications and Twitter feeds. According to our media 
clipping service, the combined audience of all those publications is about 1.6 million 
readers. 

 26   Respond to Media Call-out from OrganicAuthority. Topic: “Wine Harvest 
Weekends in the USA”

 1   Respond to Media Call-out from Tom Thornton, Food & Drink Editor, CultureMap Austin. 
Research and recommend his transportation options in Wine Country.

  Respond to Media Call-out from writer Liza Zimmerman.

 8   Plan itinerary for Bay Area based travel writer Nancy D. Brown. Coordinate 
accommodations and itinerary for October 7th. Reserved a room at Le Puy in Newberg 
at media rate. Working on balance of itinerary including meals. Potential theme “Sober 
things to do in Willamette Valley Wine Country”. 

 9   Tour La Bastide B&B. Determine availability for Media Fam Tours.* Provide information on 
getting listed on Travel Oregon website.

   Respond to Media Call-out from Tab Hauser who writes a wine column for the Long Island 
Weekly.

 19   Work at the FEAST event at the Willamette Valley Visitors Association booth to promote 
Newberg and Yamhill County.

 20   Confi rm lodging and itinerary details for post-FEAST media tour. The journalists arriving 
today include: Kiri Tannebaum writes for Cosmopolitan, FoodNetwork.com. 
Katie Chang is NYC-based, and writes for Food Republic and Details.

September

August

  Respond to Media Call-out from writer Liza Zimmerman.  Respond to Media Call-out from writer Liza Zimmerman.

   Respond to Media Call-out from Tab Hauser who writes a wine column for the    Respond to Media Call-out from Tab Hauser who writes a wine column for the 

   Both articles that published on August 17th were syndicated in four diff erent California    Both articles that published on August 17th were syndicated in four diff erent California 

From Recipe: House smoked trout with horseradish 
panna cotta Golden beets and black lentils

*  A Media Fam Tour—or Media Familiarization Tour—provides jounalists, travel media, tour operators, and travel 
agents with fi rst-hand experiences and knowledge that will be used to promote tourism to the Newberg area. 
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THE CHEHALEM VALLEY
VISITOR CENTER
 2015-16 First Quarter Report

2015-16 First Quarter Visitor Center Report | Page 5

Budget: Q1 July–September, 2015
      

Q1 YTD 2015-16 BUDGET

REVENUE:

City of Newberg $34,250.01 $34,250.01 $137,000.00

City of Dundee $0 $0 $2,500.00

TOTAL REVENUES: $34,250.01 $34,250.01 $139,500.00

EXPENSE:

Personnel $15,487.96 $15,487.96 $62,000.00

Marketing $13,530.00 $13,530.00 $40,000.00

Overhead/Utilities, etc. $17,152.95 $17,152.95 $47,979.00

TOTAL EXPENSES: $46,170.91 $46,170.91 $149,979.00

 

NET INCOME: -$11,920.90

Note:  Chehalem Valley Chamber is responsible for tourism expenses beyond the scope of budgeted revenues. 

Q1Q1Q1Q1 YTD 2015-16 YTD 2015-16 YTD 2015-16 YTD 2015-16 BUDGETBUDGETBUDGETBUDGET
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CITY OF NEWBERG:  RESOLUTION NO. 2015-3237 PAGE 1 

REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance       Resolution  XX   Motion        Information ___ 

No. No.  No. 2015-3237 

SUBJECT:  A resolution to authorize the City 

Manager Pro Tem to enter into a construction contract 

with Canby Excavating, Inc. for the Groundwater 

Well No. 9 Project in the amount of $526,325.00. 

Contact Person (Preparer) for this 

Motion: Paul Chiu, P.E., Senior Engineer 

Dept.: Engineering Services Department 

File No.:  

 

RECOMMENDATION:  

 

Adopt Resolution No. 2015-3237 authorizing the City Manager Pro Tem to award the Groundwater Well 

No. 9 Construction Project to Canby Excavating, Inc. in the amount of $526,325.00. 

 

EXECUTIVE SUMMARY:   

 

The City of Newberg relies on groundwater supply wells in the city’s well field on the south side of the 

Willamette River to meet its potable water supply demands.  The city’s well field currently contains five 

production wells (No. 4 thru No. 8).  Refer to Figure 1 below for the city’s well field map, which also shows 

the proposed location of Well No. 9. 

 

Figure 1 – Well Field Map 

                     
 

Proposed Well 
No. 9 
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CITY OF NEWBERG:  RESOLUTION NO. 2015-3237 PAGE 2 

This project constructs Well No. 9 that will help prevent potential shortages of water supply for summer 

demands, and due to interruptions in output caused by mechanical or electrical failure in existing production 

wells. 

 

This project was advertised for bid in October after Murray, Smith and Associates, Inc. (MSA) completed 

the well design as authorized by Resolution No. 2015-3175.  On November 3, 2015, the city received and 

opened two qualified bids from: 

(a) Canby Excavating, Inc. for $526,325.00, and 

(b) The Saunders Company for $631,260.00. 

 

The Engineer’s estimate was in the range of $470,000.00 to $570,000.00.  Staff recommends this bid be 

awarded to Canby Excavating, Inc. 

 

FISCAL IMPACT:  

 

Funding for construction of the Well No. 9 project has been appropriated in the current fiscal budget under 

account number 04-5150-707609. 

 

STRATEGIC ASSESSMENT: 

 

The addition of Well No. 9 to the city’s well field is part of the well field expansion plan to meet the potable 

water demand for the city’s customers throughout the year, in particular for peak summertime flows. 
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RESOLUTION NO. 2015-3237 

 

 

A RESOLUTION TO AUTHORIZE THE CITY MANAGER PRO TEM TO ENTER 

INTO A CONSTRUCTION CONTRACT WITH CANBY EXCAVATING, INC. FOR 

THE GROUNDWATER WELL NO. 9 PROJECT IN THE AMOUNT OF 

$526,325.00. 
 

 

RECITALS: 
 

1. The City of Newberg relies on groundwater supply wells in the city’s well field, currently containing 

five production wells, to meet its water supply demands. 

 

2. The proposed Well No. 9 will provide additional water production to prevent the potential shortage 

of water supply to meet future summer peak demands, and any interruptions in output due to 

mechanical or electrical failure in existing production wells. 

 

3. The Well No. 9 Project is an approved capital improvement project in the 2015-16 fiscal year budget. 

 

4. The City of Newberg advertised the project on the city’s website and in the Daily Journal of 

Commerce on October 13, 2015, soliciting bids in accordance with ORS Chapter 279B Public 

Contracting and Public Procurement requirements. 

 

5. Two qualified bids were received on November 3, 2015.  They were from: (a) Canby Excavating, 

Inc. for $526,325.00, and (b) The Saunders Company for $631,260.00.  The Engineer’s estimate was 

in the range of $470,000.00 to $570,000.00. 
 

THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 

 

1. The City Council, acting as contract review board for the city, does hereby authorize the City 

Manager Pro Tem to enter into a construction contract with Canby Excavating, Inc. to complete the 

city’s Well No. 9 Project in the amount of $526,325.00. 

 

2. The City Manager Pro Tem is authorized to negotiate and approve any needed construction change 

orders not to exceed 10 percent of the original contract amount. 
 

 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: November 17, 2015. 

ADOPTED by the City Council of the City of Newberg, Oregon, this 16th day of November, 2015. 

 

_______________________________ 

Sue Ryan, City Recorder 

 

ATTEST by the Mayor this 19nd day of November, 2015. 

 

____________________ 

Bob Andrews, Mayor 
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CITY OF NEWBERG:  RESOLUTION NO. 2015-3241 PAGE 1 

REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance       Resolution  XX   Motion        Information ___ 

No. No.  No. 2015-3241 

SUBJECT:  A request that the City Council 

designate the first Thursday and first Friday of each 

month as festival days. 

Contact Person (Preparer) for this 

Motion: Steve Olson, Associate Planner 

Dept.: Community Development 

File No.: G-15-004 

 

RECOMMENDATION:  

 

Adopt Resolution No. 2015-3241, which would designate the first Thursday and first Friday of each month 

as festival days, in order to allow the placement of flags advertising the First Friday event.  

 

EXECUTIVE SUMMARY:  The Newberg Downtown Coalition (NDC) has requested that the City Council 

designate the first Thursday and first Friday of each month as festival days, in order to allow the NDC to 

install “First Friday” flags on these days in the same manner that U.S. flags are installed during national 

holidays.  

 

15.435.100 Temporary signs for events. 

D. Flags. An unlimited number of flags are permitted on Memorial Day, Presidents’ Day, 

Independence Day, Veterans’ Day, Labor Day, Flag Day, Peace Officers Day, the Friday of the 

Camellia Festival, the Friday of the Old Fashioned Festival, or on any festival day designated by the 

Newberg city council. [Ord. 2782 § 1 (Exh. A), 9-8-15; Ord. 2731 § 3, 10-18-10; Ord. 2499, 11-2-

98. Code 2001 § 151.599.] 

 

The NDC has purchased flags for this purpose, and has used them on several days. They found them to be 

effective, but have also discovered that the Municipal Code does not allow them to use the flags as they have 

been used in the past. If the Council designates the first Thursday and first Friday of each month as festival 

days then the NDC could install “First Friday” flags on these days in the same manner that U.S. flags are 

installed on national holidays in order to raise awareness of the First Friday event. Installing the flags on the 

Thursday before First Friday is seen a critical by the NDC, as it reminds people on Thursday to make plans 

for First Friday. 

 

FISCAL IMPACT: No significant fiscal impact to the City is expected. 

 

STRATEGIC ASSESSMENT (RELATE TO COUNCIL GOALS): The City wants to foster and 

encourage economic development in the community, and maintain Newberg’s small town feel. Events 

like First Friday deserve support because they bring people into downtown, and directly support the 

existing businesses. First Friday events are centered on walking, which ties in strongly to the goal of a 

walkable downtown with a small town feel.   

 

Attachments: 

 Resolution 2015-3241 

1. Letter from Mike Ragsdale, Executive Director of the Newberg Downtown Coalition 
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RESOLUTION NO. 2015-3241 

 

 

A RESOLUTION DESIGNATING THE FIRST THURSDAY AND FIRST 

FRIDAY OF EACH MONTH AS FESTIVAL DAYS IN ORDER TO PERMIT 

THE INSTALLATION OF “FIRST FRIDAY” FLAGS IN THE RIGHT-OF-

WAY. 
 

 

RECITALS: 

 

1. The Newberg Downtown Coalition (NDC) has requested that the Newberg City Council designate 

the first Thursday and first Friday of each month as festival days, in order to allow the installation of 

“First Friday” flags in the right-of-way.  

 

2. The City Council supports the First Friday event and wants it to be successful, in order to support 

downtown businesses and help make downtown a walkable and vibrant place. 

 

THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 

 

1. The City Council therefore designates the first Thursday and first Friday of each month as 

festival days, in order to allow the placement of First Friday flags in the right-of-way.  

 

 
 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: November 17, 2015.  

ADOPTED by the City Council of the City of Newberg, Oregon, this 16th day of November, 2015.  

 

 

_______________________________ 

Sue Ryan, City Recorder 

 

ATTEST by the Mayor this 19th day of November, 2015.  

 

 

____________________ 

Bob Andrews, Mayor 
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Attachment 1: NDC letter 
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CITY OF NEWBERG: RESOLUTION NO. 2015-3240 PAGE 1 

 

REQUEST FOR COUNCIL ACTION 

                                   DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance       Resolution  XX   Motion        Information ___ 

No. No.  No. 2015-3240 

SUBJECT:  Adopting a revised position description 

for the City Manager.  

Contact Person (Preparer) for this 

Motion: Nancy McDonald, Interim Human 

Resources Director 

Dept.: Administration 

File No.:  

 

 

Adopt Resolution No. 2015- 3240 revising the position description for the class title, City Manager. 

EXECUTIVE SUMMARY: 

The position description for the class title, City Manager was last updated in February 2011. In preparation for the 

upcoming recruitment process for a new City Manager, it was the appropriate time for the Recruitment Sub-Committee 

to review and revise the position description.  

FISCAL IMPACT: 

None 

 

STRATEGIC ASSESSMENT: 

 

A current and relevant position description is the cornerstone document which succinctly defines and enumerates the 

scope and responsibility of a position within an organization and outlines the required qualifications and inherent 

knowledge, skills and abilities required for the position. This document will aid in the establishment of performance 

evaluation goals and standards.   

 
RECOMMENDATION: 
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RESOLUTION NO. 2015-3240 

 

 

 A RESOLUTION ADOPTING A REVISED CITY MANAGER POSITION 

 DESCRIPTION 

 

 

 

RECITALS: 

  

1. The City has a position titled City Manager. 

2. The position description for the City Manager was last reviewed and revised in 2011 and formally 
adopted by the City Council through Resolution No. 2011-2934. 

3. The position description has been reviewed and revised to accurately reflect the current duties, 
responsibilities and qualifications for the position. 

THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 

The position description of City Manager is attached as Exhibit “A” and by this reference is hereby 

adopted. 

 

 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: November 17, 2015. 

ADOPTED by the City Council of the City of Newberg, Oregon, this 16th day of November, 2015. 

 

 

_______________________________ 

Sue Ryan, City Recorder 

 

 

ATTESTED by Mayor this                day of November, 2015. 

 

 

________________ 

Bob Andrews, Mayor 
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Exhibit “A” 

To Resolution No. 2015-3240 
 

CITY OF NEWBERG 

POSITION DESCRIPTION 
 

 
Class Title: City Manager Salary Range:   $129,000 – $156,000  

Department: Administration FLSA Status: Exempt 

Location:   City Hall Date:  November, 2015 

 

SUMMARY OF DUTIES & RESPONSIBILITES 

Performs high-level administrative, technical, and professional work in directing and supervising the administration 

of city government. The City Manager is responsible for preparing and administering the budget for the City of 

Newberg. The City Manager demonstrates knowledge of all laws, ordinances, resolutions, and orders to ensure that 

they are performed in good faith.  

 

The City Manager is an appointive officer of the City as provided for in Chapter VIII, Section 34 of the Charter. This 

excerpt follows: 

 

Section 34. City Manager.  

(a) The office of City Manager is established as the administrative head of the City government. The City Manager is 

responsible to the Mayor and Councilors for the proper administration of all City business. The City Manager will 

assist the Mayor and Councilors in the development of City policies, and carry out policies established by ordinances, 

resolutions, and orders.  

(b) A majority of the Council must appoint and may remove the manager. The appointment must be made without 

regard to political considerations and solely on the basis of education and experience in competencies and practices of 

local government management.  

(c) The manager need not reside in the City or the state at the time of appointment. 

(d) The manager may be appointed for a definite or an indefinite term, and may be removed at any time by a majority 

of the Council. The Council must fill the office by appointment as soon as practicable after the vacancy occurs.  

(e) The manager must:  

(1) Attend all Council meetings unless excused by the Mayor or Council;  

(2) Make reports and recommendations to the Council about the needs of the City;  

(3) Administer and enforce all City ordinances, resolutions, orders, franchises, leases, contracts, permits, and other 

City decisions;  

(4) Appoint, supervise and remove City employees;  

(5) Organize City departments and administrative structure;  

(6) Prepare and administer the annual City budget;  

(7) Administer City utilities and property;  

(8) Encourage and support regional and intergovernmental cooperation;  

(9) Promote cooperation among the Council, staff and citizens in developing City policies, and building a sense of 

community;  

(10) Perform other duties as directed by the Council;  
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(11) Delegate duties, but remain responsible for acts of all subordinates.  

(f) The manager has no authority over the Council, City Attorney, or the judicial functions of the Municipal Judge.  

(g) The manager, the City Attorney, and other employees designated by the Council may sit at Council meetings but 

have no vote. The manager may take part in all Council discussions.  

(h) When the manager is temporarily disabled from acting as manager or when the office of manager becomes vacant, 

the Council must appoint a manager pro tem. The manager pro tem has the authority and duties of manager, except 

that a pro tem manager may appoint or remove employees only with Council approval.  

(i) No Council member may directly or indirectly attempt to coerce the manager or a candidate for the office of manager 

in the appointment or removal of any City employee, or in administrative decisions regarding City property or 

contracts. Violation of this prohibition is grounds for removal from office by a majority of the Council after a public 

hearing. In Council meetings, Councilors may discuss or suggest anything with the manager relating to City business. 

 

SUPERVISION RECEIVED 

The City Manager works under the broad policy guidance of the City Council, and is subject to its direction. 

 

SUPERVISION EXERCISED  
The City Manager shall exercise supervision over all municipal employees either directly or through department heads 

and supervisors, exclusive of the City Attorney, legal department staff and Municipal Judge, 

 

TYPICAL EXAMPLES OF WORK 
The City Manager may perform a combination of some or all of the following duties that are a representative sample 

of the level of work appropriate to this position.  However, these examples do not include all duties that an employee 

may be expected to perform, as directed by the City Council.  

 

1. Management: 

a. Responsible for the management and supervision of all City departments, agencies, and offices to 

achieve goals within available resources by appropriately delegating duties. 

b. Oversees the administration of workloads and staff assignments by studying, standardizing, and 

determining work roles, responsibilities, and procedures to improve efficiency and effectiveness of 

operations; preparing work schedules to expedite workflow. 

c. Appoints and removes all department heads and employees of the City.                  

d. Assures the training, motivation, and evaluation of City staff and directs changes as needed. 

 

2. Planning Goals: 

a. Provides leadership and direction in the development of short and long-range plans with the City staff 

and the City Council. 

b. Oversees the administration of plans, reviews progress, and directs changes as needed, based on new 

developments in technology, legislation, practices, and regulations. 

c. Investigates, integrates, and implements technology where administratively and fiscally feasible. 

d. Gathers, interprets, and prepares data for studies, reports, and policy recommendations. 

e. Coordinates department activities with other departments and agencies as needed. 

 

3. Communications: 

a. Provides written and oral professional advice to the City Council and department heads in a timely, 

clear, thorough, and concise manner. 

b. Communicates official plans, policies, and procedures to staff, the media, and to the general public. 

c. Presents information to councils, boards, commissions, civic groups, and to the general public. 

d. Issues clearly written and concise oral instructions to assign duties and examine work for exactness, 

neatness, and conformance to policies and procedures. 

e. Maintains harmony among City staff and works to resolve grievances, in a consistent manner, 

including giving and accepting direction and instructions in a positive way. 
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4. Fiscal Agent/Budget Officer: 

a. Assures that assigned areas of responsibility are performed within budget and demonstrates effective 

and efficient use of budgeted funds, personnel, materials, facilities, and time in compliance with 

federal, state and local laws.  

b. As budget officer, performs cost control activities and monitors revenues and expenditures in all 

departments, to assure sound fiscal control and to encourage innovative practices. 

c. As budget officer, prepares annual budget requests and ensures that the budget addresses the City 

Council’s goals and objectives. 

 

5.  Community Relations: 

a. Advises and assists City staff in performing duties to adjust errors and to address complaints. 

b. Projects a positive public image and is courteous to the public at all times. 

c. Maintain effective relations with media representatives. 

d. Promotes cooperation among the City Council, staff, and citizens in developing policies and to build 

a sense of community. 

 

6. Intergovernmental Relations: 

a. Maintains effective communication with local, regional, state, and federal government agencies. 

b. Actively pursues financial resources (grants) from other agencies. 

c. Contributes to good government through participation in local, regional, and state committees and 

organizations. 

d. Effectively represents City programs and projects with legislators and state agencies in coordination 

with the City Council and Mayor. 

e. Keeps the City Council informed of current plans and activities of administration and new 

developments in technology, legislation, governmental practices and regulations.  

 

The duties listed above are intended only as illustrations of the various types of work that may be performed. The 

omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a 

logical assignment to the position. 

 

This position description does not constitute an employment agreement between the City Council and the employee 

and is subject to change by the Council as the needs of the City and requirements of the job change.  

 

QUALIFICATIONS - EDUCATION, EXPERIENCE, AND CERTIFICATION  
A Baccalaureate degree is required, with a Master’s Degree preferred, from an accredited college or university in 

public administration, political science, business management, or a closely related field; five (5) years of experience 

as a high-level director, preferably in a municipality; possession of, or the ability to obtain appropriate, recognized 

professional certification; must be bondable, and possess a valid state driver’s license.  

 

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES 

 Extensive knowledge of modern policies and practices of public administration; working knowledge of municipal 

finance, human resources, public works, public safety, and community development. 

 Knowledge of state laws and local ordinances, resolutions, and orders; oversees that they are faithfully performed. 

 Skill in preparing and administering municipal budgets; skill in planning, directing, and administering municipal 

programs. 

 Ability to prepare and analyze comprehensive reports; ability to carry-out assigned projects to their completion; 

ability to effectively communicate verbally and in writing; ability to establish and maintain effective working 

relationships with employees, City officials, and the public; ability to efficiently and effectively administer a 

municipal government. 

 Demonstrate effective personal traits such as initiative, creativity, judgment, fairness, and impartiality; 

demonstrates respect for individuals and for City equipment and resources. 
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 Ability to foster a work environment that supports and encourages the investigation and implementation of 

innovative applications. 

 Ability to deal with distraught or difficult individuals. 

 Ability to attend meetings and activities outside of normal working hours. 

 Ability and willingness to travel as needed and perform the duties and responsibilities. 

 

PHYSICAL DEMANDS 
While performing the duties of this job, the employee is frequently required to speak or hear; sit; use hands to handle, 

feel or operate objects, tools, or controls; and reach with hands and arms; stand or walk for considerable distances or 

time.  Must occasionally lift and move up to 20 pounds.  Specific vision abilities include close vision, distance vision, 

peripheral vision, depth perception, and the ability to adjust focus.  

 

WORK ENVIRONMENT   
The work environment characteristics described here are representative of those an employee encounters while 

performing the essential functions of this job. Most functions will be performed in an indoor office like setting with 

infrequent exposure to outside weather conditions.   

 

TOOLS AND EQUIPMENT USED  
Skilled in operating standard office equipment and a computer with word processing, database, and spreadsheet 

software, and the ability to operate a motor vehicle.  

 

SELECTION GUIDELINES  
The selection process will be set forth as determined by the City Council. 

  

 

Approval by Resolution No. 2015-3240 on November 16, 2015. 

  

 

 

By: _____________________________ 

  Mayor 

 

 

Signature attests that a motion was duly passed accepting this position description. 

 

 

Effective Date: November 17, 2015, per Resolution No. 2015-3240 
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REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance  XX  Resolution        Motion        Information ___ 

No. No. 2015-2791 No. 

SUBJECT:  Vacate the Cherry Street right-of-way 

east of Center Street and west of the Friendsview 

Retirement Community campus 

Contact Person (Preparer) for this 

Motion: Steve Olson, AICP, Associate Planner 

Dept.: Community Development  

File No.: VAC-15-001 

HEARING TYPE: LEGISLATIVE QUASI-JUDICIAL NOT APPLICABLE 

 

RECOMMENDATION:  

 

Adopt Ordinance No. 2015-2791, vacating a section of the Cherry Street right-of-way located east of Center 

Street and west of the Friendsview Retirement Community campus, and reserving utility easements and 

access easements over the vacated area as needed for City and franchise utility facilities and vehicles.  

 

EXECUTIVE SUMMARY:  The Friendsview Retirement Community has requested the right-of-way 

vacation because they intend to redevelop the area west of their campus into the Friendsview University 

Village independent-living apartments. Friendsview owns the properties abutting the proposed vacation, and 

Cherry Street dead ends into the Friendsview campus. Vacating the Cherry Street right-of-way would allow 

Friendsview flexibility to develop the University Village area as a more pedestrian-oriented site. 

 

The City Council initiated the vacation process on October 5, 2015 through Resolution 2015-3229. The 

initiation did not make a decision for or against the proposal; it merely scheduled it for a public hearing on 

November 16, 2015.  

 

The vacation application was referred to City departments, local agencies and utilities for review. The street 

contains public water and sanitary sewer lines owned by the City, and franchise utility lines and equipment 

owned by Portland General Electric and Frontier. Waste Management garbage trucks also use the street to 

access their customers.  

 

The proposed vacation would include all of the full right-of-way width of Cherry Street, east of Center Street 

and west of the Friendsview Retirement Community campus, approximately 40 feet wide by 382.41 feet 

long, as shown in Exhibit B. 

 

The following easements would need to be created: A 15 foot wide public utility easement centered on the 

public waterline, a 15 foot wide public utility easement centered on the public sanitary sewer line, a 10 foot 

wide utility easement over Portland General Electric lines and equipment, a 10 foot wide utility easement 

over Frontier lines and equipment, and a 25 foot wide access easement for City emergency service vehicles, 

and franchise utility vehicles. 

 

If the vacation is approved then the applicant shall have a surveyor prepare legal descriptions and maps of 

the easements, and submit them to city staff for review and approval. The instrument that creates the 

easements will be recorded simultaneously with the ordinance that vacates the right-of-way.  
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FISCAL IMPACT: No significant fiscal impact is expected. If the street is vacated then Friendsview 

Retirement Community will take over maintenance of the street area, which will slightly reduce the City’s 

costs for street maintenance. 

 

STRATEGIC ASSESSMENT (RELATE TO COUNCIL GOALS): This portion of Cherry Street 

serves as a gateway for Friendsview Retirement Community. Friendsview owns 100% of the adjacent 

sites. Approval would allow more flexibility for the redevelopment of the area, while still retaining 

utility easements and access easements as needed to protect the public interest. The City supports the 

growth of local institutions like the Friendsview Retirement Community, and supports the development 

of a range of housing options needed by the community.    

 

Attachments: 

Ordinance No. 2015-2791 with: 

 Exhibit A: Findings 

 Exhibit B: Location map 

1. VAC-15-001 vacation application 

2. Utility maps and comments  
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“A Trusted Friend Since 1961” 
 

Ph 503-538-3144   Fax 503-538-6371   1301 E. Fulton Street  Newberg, Oregon 97132_ information@friendsview.org    
www.friendsview.org 

 
November 11, 2015 
 
Steve Olson 
Associate Planner 
City of Newberg 
P.O. Box 970 
Newberg, OR 97132 
 
 
Dear Steve, 
 
In 2011, Friendsview Retirement Community celebrated its 50th year. In the years before our 

existence, Charles Beals, a Quaker pastor from our Friends heritage, along with other community 

members, recognized a problem. Many of the yearly meeting members who because of their 

service to the church and the community did not have adequate assets to meet their own needs at 

the end of their lives. This group of forefathers set about creating a Christian continuing care 

retirement community. No one could have imagined the impact this vision of gracious living and 

affordable pricing could make for the thousands of people who have made Friendsview their home. 

Nor could they imagine the difference a community like Friendsview could make to a town like 

Newberg and our state.  

Because of Friendsview’s affordable model of life care, and our commitment to not participating in 

Medicaid, we have kept thousands of people from applying for financial assistance throughout the 

state. Community members give many hours of service to other not-for-profits in our community. 

Friendsview residents frequent many businesses in town and add to the vitality of the larger 

community. Friendsview also is one of the larger employers in the community currently providing 

jobs for over 160 employees. We provide scholarship and growth opportunities to our employees 

and provide internships and practicum placements to students of several regional schools. 

In 2003 and 2004 the Newberg community supported Friendsview’s growth and expanded our 

community from 200 residents to now over 400. We are a vital community where people want to 

come and participate in a vital life. Currently our intent list is over 500 and growing. We need to 

grow to maintain our strength as an organization and to make room for family and friends who 

want to make Friendsview their home. 

We are ready to continue our growth and add new housing to the neighborhood to the west of our 

main building. We are working to be good stewards of the limited space contiguous to our campus. 

Over the years we have thought ahead and purchased properties in these blocks. Our current plan 

calls for rezoning the residential neighborhood from residential to institutional, consolidation of 
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“A Trusted Friend Since 1961” 
 

Ph 503-538-3144   Fax 503-538-6371   1301 E. Fulton Street  Newberg, Oregon 97132_ information@friendsview.org    
www.friendsview.org 

the individual parcels and vacation of the street. This will allow us to make the best use of the 

space that is available. With the University on the South and the Railroad tracks on the north, 

impact on neighbors should be minimal.  

Thank you for considering the vacation of Cherry Street. This process will enable us to expand our 

mission of providing active residential living and quality continuing care in our Christ-centered 

community. 

Sincerely, 

 

Todd Engle 

Executive Director 
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ORDINANCE NO. 2015-2791 

 

 

AN ORDINANCE VACATING THE CHERRY STREET RIGHT-OF-WAY 

EAST OF CENTER STREET AND WEST OF THE FRIENDSVIEW 

RETIREMENT COMMUNITY CAMPUS, ADJACENT TO YAMHILL 

COUNTY TAX LOTS 3217CB-500, -600, -700, -800, -900, -1500, -1700, -

1800, -1900, -2000, AND -90000 WITHIN THE CORPORATE CITY LIMITS 

OF NEWBERG, OREGON, AND RETAINING PUBLIC AND PRIVATE 

UTILITY AND ACCESS EASEMENTS OVER THE STREET BEING 

VACATED. 
 

 

RECITALS: 

 

1. Friendsview Retirement Community applied on August 7, 2015 to vacate the Cherry Street right-of-

way east of Center Street and west of the Friendsview Retirement Community campus. 

 

2. The Newberg City Council initiated the vacation on October 5, 2015 and set a public hearing date for 

November 16, 2015 through Resolution 2015-3229. 

 

3. Notice was published in The Newberg Graphic newspaper once a week for two consecutive weeks 

prior to the final public hearing of the City Council. 

 

4. The Newberg City Council conducted a public hearing on November 16, 2015, to consider the 

vacation and any written objections or remonstrances, and take public comment. 

 

5. All of the abutting property owners have signed consent to vacate forms, as Friendsview Retirement 

Community owns all of the abutting properties. 

 

THE CITY OF NEWBERG ORDAINS AS FOLLOWS: 

 

1. The following described public right-of-way within the City of Newberg, County of Yamhill, State 

of Oregon, is hereby vacated: All of the full right-of-way width of Cherry Street, east of Center Street 

and west of the Friendsview Retirement Community campus, approximately 40 feet wide by 382.41 

feet long, as shown in Exhibit B. Exhibit B is hereby adopted and by this reference incorporated. 

 

And further, retaining a 15 foot wide public utility easement centered on the public waterline, a 15 

foot wide public utility easement centered on the public sanitary sewer line, a 10 foot wide utility 

easement over Portland General Electric lines and equipment, a 10 foot wide utility easement over 

Frontier lines and equipment, and a 25 foot wide access easement for City emergency service 

vehicles, and franchise utility vehicles. 

 

The applicant shall have a licensed surveyor prepare map and legal description exhibits for the utility 

and access easements noted above, and submit to City staff for review and approval.  
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2. The findings, listed as Exhibit A and attached to this ordinance, are hereby adopted and by this 

reference incorporated. 

 

3. Subject to the above provisions, the recorder of the City of Newberg is hereby directed to file for 

recording with the County Clerk and Ex-Officio Recorder of Conveyances of the County of Yamhill, 

State of Oregon, a certified copy of this ordinance and a map of said public right-of-way (Exhibit B) 

so vacated, and the Recorder is further directed to file a copy of this ordinance and a map with the 

Surveyor and the Assessor of said Yamhill County, Oregon, respectively. The instrument creating the 

utility easements and access easements noted above shall be recorded simultaneously with the 

vacation ordinance.  

 

4. Title to the real property included within said rights-of-way hereby vacated shall attach to the 

property abutting said right-of-way, in accordance with the provisions of ORS 271.140. 

 
 EFFECTIVE DATE of this ordinance is 30 days after the adoption date, which is: December 16, 2015. 

ADOPTED by the City Council of the City of Newberg, Oregon, this 16th day of November, 2015,  by 

the following votes:  AYE:   NAY:  ABSENT:    ABSTAIN:          
 

 

_______________________________ 

Sue Ryan, City Recorder 

 

ATTEST by the Mayor this 19th day of November, 2015.  

 

 

____________________ 

Bob Andrews, Mayor 
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EXHIBIT A 

FINDINGS FOR APPROVAL OF A RIGHT-OF-WAY VACATION 

 

ORS 271.130 lists the criteria for vacations. The section states that approval must include affirmative 

findings that: 

 

Criteria 1.  Notice shall be given as provided by ORS 271.110. Notice will be published in 

The Newberg Graphic for two consecutive weeks prior to the City Council hearing on this 

matter. 

 

Finding:  Notice has been provided in accordance with ORS 271.110. Notice was published in the 

Newberg Graphic for two consecutive weeks beginning November 4, 2015. In addition, notice has been 

posted near the site, and a mailed notice was sent to all property owners within 100 feet of the site. 

 

Criteria 2.  Obtain consent from the owners of all abutting property and at least 2/3 

majority consent of owners in the affected area.  

 

Finding: Written consent has been received from the owners of all abutting properties and more than 2/3 

of owners in the affected area. 

 

Criteria 3.  Where owner consent has not been provided, the vacation will not   

  significantly affect the value of the abutting properties, unless the city   

  provides for paying damages. 

 

Finding: The owners of all abutting properties and more than 2/3 of owners in the affected area have 

provided written consent.  

 

Conclusion:  Based on the criteria and conclusionary findings, the proposed vacation satisfies City 

standards and approval criteria. 
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EXHIBIT B: LOCATION MAP 
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ATTACHMENT 2: Utility maps and comments 
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CITY UTILITY LINES 

 BLUE IS WATER, GREEN IS SANITARY SEWER 
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REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance  XX  Resolution        Motion        Information ___ 

No. No. 2015-2792 No. 

SUBJECT:  Repeal Ordinance No. 2008-2697, which 

expanded the urban reserve area 

Contact Person (Preparer) for this 

Motion: Jessica Pelz, AICP 

Dept.: Community Development 

File No.: URA-05-010 

HEARING TYPE: LEGISLATIVE QUASI-JUDICIAL NOT APPLICABLE 

 

RECOMMENDATION:  Adopt Ordinance No. 2015-2792, repealing Ordinance No. 2008-2697. 

 

EXECUTIVE SUMMARY:  City Council adopted Ordinance No. 2008-2697 on July 7, 2008, to repeal 

Ordinance No. 2007-2681 and adopt the proposed urban reserve area amendment with no references to the 

Southeast Transportation Plan [the Southeast Transportation Plan was adopted by Ordinance No. 2007-2682, 

not adopted by Yamhill County, and subsequently repealed by Ordinance No. 2008-2698]. Due to space 

constraints, the text of those ordinances is not included here, but they can be found individually on the city 

website at codepublishing.com/OR/Newberg/ under “tables” in the table of contents. 

 

Repeal of Ordinance No. 2008-2697 does the following: 

 Repeals the 2007 Urban Reserve Area Justifications & Findings Report. 

 Does not include the area proposed by the 2007 Urban Reserve Area Justifications & Findings 

Report on the Newberg Comprehensive Plan Map.  

 Does not include the “McClure” property, consisting of parcels 3215-00500, 3215-00502, and 3210-

01800, into the urban reserve area [Note: Newberg had a development agreement with the McClures 

for annexation and development of their property.  The development agreement was adopted by 

Ordinance No. 2007-2761 and then later repealed by Ordinance No. 2012-2748].  

 

Yamhill County adopted Newberg’s proposed urban reserve amendment following Newberg’s adoption of 

Ordinance No. 2008-2697.  The Department of Land Conservation and Development (DLCD) issued a 

remand of the urban reserve area amendment in 2009, which was appealed to the Land Conservation and 

Development Commission (LCDC) by both Newberg and 1000 Friends of Oregon. LCDC remanded 

Newberg’s urban reserve area amendment on April 10, 2010, for more work on several areas of the proposal. 

 The remand order was set to expire on December 31, 2011; however, the city had asked for and received 

two extensions to the remand order, putting the new completion date at December 31, 2015.  At this time, 

staff recommends repealing Ordinance No. 2008-2697 and withdrawing the proposed urban reserve area 

amendment from consideration at the state level. The main reason for this action is that staff does not find it 

feasible to update all of the outdated data in the urban reserve area amendment plan within the available time 

frame. Staff has sent notice of the proposed repeal action to all property owners within the affected area.  

 

FISCAL IMPACT: None at this time. 

 

STRATEGIC ASSESSMENT (RELATE TO COUNCIL GOALS): Future planning for the city, 

including the urban reserve area, is related to Council goals #1: Create a clear vision for the future of 

Newberg, maintaining its small town feel, and #4: Foster and encourage economic development in the 

community.  
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ORDINANCE NO. 2015-2792 

 

AN ORDINANCE REPEALING ORDINANCE NO. 2008-2697, WHICH 

EXPANDED THE URBAN RESERVE AREA 
 

 

RECITALS: 
 

1. City Council adopted Ordinance No. 2008-2697 on July 7, 2008, to repeal Ordinance No. 2007-2681 

and adopt the proposed urban reserve area amendment with no references to the Southeast 

Transportation Plan.   
 

2. Newberg’s adopted urban reserve area amendment was appealed to the Land Conservation and 

Development Commission and subsequently remanded on April 10, 2010, for more work on several 

areas of the proposal.  The remand order was set to expire on December 31, 2011; however, the city 

had asked for and received two extensions to the remand order, putting the new completion date at 

December 31, 2015.  Staff recommends repealing Ordinance No. 2008-2697 and withdrawing the 

proposed urban reserve amendment from consideration at the state level due to the age of the project 

and its data, which would require significant staff time to update. 
 

3. Repeal of Ordinance No. 2008-2697 does the following: 

o Repeals the 2007 Urban Reserve Area Justifications & Findings Report. 

o Does not include the area proposed by the 2007 Urban Reserve Area Justifications & 

Findings Report on the Newberg Comprehensive Plan Map.  

o Does not include the “McClure” property, consisting of parcels 3215-00500, 3215-00502, 

and 3210-01800, into the urban reserve area [Note: Newberg had a development agreement 

with the McClures for annexation and development of their property.  The development 

agreement was adopted by Ordinance No. 2007-2761 and then later repealed by Ordinance 

No. 2012-2748].  

Note: the full text of Ordinance No. 2008-2697 can be found on the city website at 

www.newbergoregon.gov/ord2697.pdf.   
 

THE CITY OF NEWBERG ORDAINS AS FOLLOWS: 
 

1. Ordinance No. 2008-2697, which repealed Ordinance No. 2007-2681 and expanded the urban 

reserve area, is hereby repealed.  Ordinance No. 2007-2681, which amended the urban reserve area, 

is hereby repealed. 
 

 EFFECTIVE DATE of this ordinance is 30 days after the adoption date, which is: December 16, 2015 

ADOPTED by the City Council of the City of Newberg, Oregon, this 16th day of November, 2015, by the 

following votes:  AYE:   NAY:  ABSENT:    ABSTAIN:          
 

_______________________________ 

Sue Ryan, City Recorder 

ATTEST by the Mayor this 19th day of November, 2015. 

 
 

____________________ 

Bob Andrews, Mayor 
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REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance       Resolution  XX   Motion        Information ___ 

No. No.  No. 2015-3225 

SUBJECT:  A resolution authorizing the 

acquisition of Certain Real Property for the Villa 

Road Improvement Project 

Contact Person (Preparer) for this 

Motion: Jason Wuertz, PE, Project Manager 

Dept.: Engineering Services Department 

File No.:  

 

RECOMMENDATION:  
 

Adopt Resolution No. 2015-3225, authorizing the acquisition of Certain Real Property for the Villa Road 

Improvement Project. 

 

EXECUTIVE SUMMARY:   
 

The current transportation master plan identifies the Villa Road Improvements as a capacity improving 

project.  The project limits stretch along Villa Road from Haworth Avenue to Crestview Drive. Below is 

a drawing showing the basic concept of the improvements: 
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Figure 1 – Project Concept Layout 

 

The scope of improvements is to widen the road to major collector standards from Haworth Avenue to 

Park Lane.  This includes sidewalks and bike lanes.  It will be necessary to acquire right-of-way from 

property owners along this stretch of roadway in order to complete the improvements.  Potential affected 

properties are identified in Attachment “A”, and negotiations with those property owners will commence 

for the acquisition of the real property.  

 

Before proceeding with the negotiations, the Council is required to authorize this resolution per ORS 
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35.235.  The desired outcome would be to reach an agreement through negotiations, but if necessary, 

condemnation would be pursued.   

 

FISCAL IMPACT:  
 

The right-of-way acquisition will be funded through the approved budget for the Villa Road Project.  The 

total cost of acquisition is yet to be determined.  The funds used for acquisition will be split between the 

following funds.  The approved budget for the Villa Road Project is split between the following funds:   

 

18-5150-702163 Street Fund (Transportation Improvement Related Acquisition)  

04-5150-717763 Storm Rates (Storm Improvement Related Acquisition)  

    

STRATEGIC ASSESSMENT: 
 

Acquisition of ROW along Villa Road between Haworth Ave and Crestview Drive will allow for the 

installation of needed transportation and stormwater improvements. 
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RESOLUTION NO. 2015-3225 

 

 

A RESOLUTION AUTHORIZING THE ACQUISITION OF CERTAIN REAL 

PROPERTY FOR THE VILLA ROAD IMPROVEMENT PROJECT  
 

 

RECITALS: 

 

1. Under the laws of the State of Oregon, the City of Newberg is authorized and empowered to locate, 

acquire, construct, reconstruct, alter, enlarge, renew, replace, operate and maintain such roadway 

systems and facilities as are necessary and proper for the City in the judgment of its Council 

 

2. Under the laws of the State of Oregon, the City of Newberg may acquire by purchase, gift, 

condemnation proceedings, or otherwise, such real and personal property, interests in property and 

rights-of-way, either within or without the limits of the City as are necessary or proper to exercise 

its powers in the judgment of the Council 

 

3. It is necessary and in the public interest to acquire right-of-way along Villa Road between Haworth 

Avenue and Crestview Drive (the “Property”) for the purpose of constructing, maintaining, 

repairing, and reconstructing roadway and stormwater improvements in the City of Newberg (the 

“Project”). 

 

4. The Project is being planned and located in a manner that is most compatible with the greatest 

public good and the least private injury. 

 

THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 
 

1. The Council finds that it is necessary, required and in the public interest for the Project, that the 

interests in real property along Villa Road between Haworth Avenue and Park Lane as identified 

in Exhibit “A” which is hereby adopted and by this reference incorporated, be acquired by 

negotiation.   

 

2. The City of Newberg staff is directed to begin negotiations to acquire the Property interests in 

accordance with all applicable laws, rules, and regulations governing such acquisition.  Any 

agreement to purchase property is subject to Council approval. 

 
 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: November 17, 2015. 

ADOPTED by the City Council of the City of Newberg, Oregon, this 16th day of November, 2015. 

 

_______________________________ 

Sue Ryan, City Recorder 

 

ATTEST by the Mayor this 18th day of November, 2015. 
 

 

____________________ 

Bob Andrews, Mayor 

11/16/15
PAGE 125 



C10

C
IT

Y
 O

F 
N

E
W

B
E

R
G

, O
R

E
G

O
N

S
C

A
LE

:

R
E

V
IE

W
E

D
:

D
E

S
IG

N
E

D
:

A
P

P
R

O
V

E
D

:

P
LO

T
 D

A
T

E
:

FI
LE

:

SHEET

XX of YY

D
A

T
E

:
O

ct
ob

er
 1

9,
 2

01
5

N
JM

D
A

T
E

R
E

V
IS

IO
N

N
O

.

S
B

B

N
JM

A
S

 S
H

O
W

N

A
LI

G
N

M
E

N
T

 A
N

D
 S

T
R

E
E

T
  P

LA
N

S
T

A
 1

0+
00

 T
O

 S
T

A
 1

4+
00

A
T

T
A

C
H

M
E

N
T

 "
A

"

11/16/15
PAGE 126 

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
Text Box
= RIGHT-OF-WAY ACQUISITION

NJM
PolyLine

NJM
Text Box
= TEMPORARY CONSTRUCTION EASEMENT

NJM
PolyLine

NJM
Text Box
= RIGHT-OF-ENTRY

NJM
PolyLine

wuertz
Draft



C11

C
IT

Y
 O

F 
N

E
W

B
E

R
G

, O
R

E
G

O
N

S
C

A
LE

:

R
E

V
IE

W
E

D
:

D
E

S
IG

N
E

D
:

A
P

P
R

O
V

E
D

:

P
LO

T
 D

A
T

E
:

FI
LE

:

SHEET

XX of YY

D
A

T
E

:
O

ct
ob

er
 1

9,
 2

01
5

N
JM

D
A

T
E

R
E

V
IS

IO
N

N
O

.

S
B

B

N
JM

A
S

 S
H

O
W

N

A
LI

G
N

M
E

N
T

 A
N

D
 S

T
R

E
E

T
 P

LA
N

S
T

A
 1

4+
00

 T
O

 S
T

A
 1

8+
00

A
T

T
A

C
H

M
E

N
T

 "
A

"

11/16/15
PAGE 127 

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
Text Box
= RIGHT-OF-WAY ACQUISITION

NJM
PolyLine

NJM
Text Box
= TEMPORARY CONSTRUCTION EASEMENT

NJM
PolyLine

NJM
Text Box
= RIGHT-OF-ENTRY

wuertz
Draft



C12

C
IT

Y
 O

F 
N

E
W

B
E

R
G

, O
R

E
G

O
N

S
C

A
LE

:

R
E

V
IE

W
E

D
:

D
E

S
IG

N
E

D
:

A
P

P
R

O
V

E
D

:

P
LO

T
 D

A
T

E
:

FI
LE

:

SHEET

XX of YY

D
A

T
E

:
O

ct
ob

er
 1

9,
 2

01
5

N
JM

D
A

T
E

R
E

V
IS

IO
N

N
O

.

S
B

B

N
JM

A
S

 S
H

O
W

N

A
LI

G
N

M
E

N
T

 A
N

D
 S

T
R

E
E

T
 P

LA
N

S
T

A
 1

8+
00

 T
O

 S
T

A
 2

2+
60

A
T

T
A

C
H

M
E

N
T

 "
A

"

11/16/15
PAGE 128 

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
Text Box
= RIGHT-OF-WAY ACQUISITION

NJM
PolyLine

NJM
Text Box
= TEMPORARY CONSTRUCTION EASEMENT

NJM
PolyLine

NJM
PolyLine

NJM
Text Box
= SLOPE EASEMENT

NJM
PolyLine

NJM
PolyLine

NJM
Text Box
= RIGHT-OF-ENTRY

wuertz
Draft



C13

C
IT

Y
 O

F 
N

E
W

B
E

R
G

, O
R

E
G

O
N

S
C

A
LE

:

R
E

V
IE

W
E

D
:

D
E

S
IG

N
E

D
:

A
P

P
R

O
V

E
D

:

P
LO

T
 D

A
T

E
:

FI
LE

:

SHEET

XX of YY

D
A

T
E

:
O

ct
ob

er
 1

9,
 2

01
5

N
JM

D
A

T
E

R
E

V
IS

IO
N

N
O

.

S
B

B

N
JM

A
S

 S
H

O
W

N

A
LI

G
N

M
E

N
T

 A
N

D
 S

T
R

E
E

T
 P

LA
N

 S
T

A
 2

2+
60

 T
O

 S
T

A
 2

7+
00

A
T

T
A

C
H

M
E

N
T

 "
A

"

11/16/15
PAGE 129 

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
Text Box
= RIGHT-OF-WAY ACQUISITION

NJM
PolyLine

NJM
Text Box
= TEMPORARY CONSTRUCTION EASEMENT

NJM
PolyLine

NJM
Text Box
= SLOPE EASEMENT

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

wuertz
Draft



C14

C
IT

Y
 O

F 
N

E
W

B
E

R
G

, O
R

E
G

O
N

S
C

A
LE

:

R
E

V
IE

W
E

D
:

D
E

S
IG

N
E

D
:

A
P

P
R

O
V

E
D

:

P
LO

T
 D

A
T

E
:

FI
LE

:

SHEET

XX of YY

D
A

T
E

:
O

ct
ob

er
 1

9,
 2

01
5

N
JM

D
A

T
E

R
E

V
IS

IO
N

N
O

.

S
B

B

N
JM

A
S

 S
H

O
W

N

A
LI

G
N

M
E

N
T

 A
N

D
 S

T
R

E
E

T
 P

LA
N

 S
T

A
 2

7+
00

 T
O

 S
T

A
 3

1+
40

A
T

T
A

C
H

M
E

N
T

 "
A

"

11/16/15
PAGE 130 

NJM
PolyLine

NJM
Text Box
= RIGHT-OF-ENTRY

NJM
PolyLine

NJM
PolyLine

wuertz
Draft



C15

C
IT

Y
 O

F 
N

E
W

B
E

R
G

, O
R

E
G

O
N

S
C

A
LE

:

R
E

V
IE

W
E

D
:

D
E

S
IG

N
E

D
:

A
P

P
R

O
V

E
D

:

P
LO

T
 D

A
T

E
:

FI
LE

:

SHEET

XX of YY

D
A

T
E

:
O

ct
ob

er
 1

9,
 2

01
5

N
JM

D
A

T
E

R
E

V
IS

IO
N

N
O

.

S
B

B

N
JM

A
S

 S
H

O
W

N

A
LI

G
N

M
E

N
T

 A
N

D
 S

T
R

E
E

T
 P

LA
N

S
T

A
 3

1+
40

 T
O

 S
T

A
 3

6+
00

A
T

T
A

C
H

M
E

N
T

 "
A

"

11/16/15
PAGE 131 

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
PolyLine

NJM
Text Box
= RIGHT-OF-ENTRY

wuertz
Draft



Villa Road 

Project
CITY COUNCIL MEETING

NOVEMBER 16, 2015

11/16/15
PAGE 132 



Project 

Limits

11/16/15
PAGE 133 



Project Design 

Overview

11/16/15
PAGE 134 



Project 

Design 

Overview 

South

11/16/15
PAGE 135 



Project 

Design 

Overview 

Middle

11/16/15
PAGE 136 



Project 

Design 

Overview 

North

11/16/15
PAGE 137 



Conceptual 

View

11/16/15
PAGE 138 



 
 
CITY OF NEWBERG:  RESOLUTION NO. 2015-3236 PAGE 1 

REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance       Resolution  XX   Motion        Information ___ 

No. No.  No. 2015-3236 

SUBJECT:  Adoption of the Newberg Public 

Library Strategic Plan 2015-2020 

Contact Person (Preparer) for this 

Motion:   Leah M. Griffith 

Dept.:      Library 

File No.:  

 

RECOMMENDATION:  

 

Adopt Resolution No. 2015-3236 adopting the Newberg Public Library Strategic Plan 2015-2020.   

 

 

EXECUTIVE SUMMARY:   

 

Every few years the library’s Advisory Board, citizens and staff come together to develop a strategic plan for 

library service to the Newberg community.  These plans have helped the Newberg Public Library weather the 

recent financial challenges and still be one of the busiest libraries in the region and a valued community 

resource.   

 

This latest plan continues that work.  Last fall a group of citizens, board members and staff started meeting 

to develop a list of values and priorities for library services.  They brought in library experts and community 

leaders to move the process along.   

 

The group refined their ideas until they became the plan that is before you, a plan for a library of tomorrow 

with services that reach into and enhance the lives of those in our community.   It encourages everyone in 

approaching any project or idea to be creative, open to new concepts, innovative, original, ingenious, and 

imaginative as well as aware of ways to leverage support for those project and ideas.   

 

Highlights of the plan include expanding services with additional library materials and more open hours, 

partner to expand Newberg’s historical resources, expand and analyze programming efforts, develop a new 

brand and promotion methods, increase technology training and develop a plan to enhance access to 

technology, be good stewards of the facility by making needed repairs and improvements, cross train staff 

and look at a variety of efficiencies and expand sources of funding.   

  

 

FISCAL IMPACT:  

 

The plan has activities that require additional funds, re-prioritization of existing funds, and some projects 

that require no additional funds at all.  

 

STRATEGIC ASSESSMENT (RELATE TO COUNCIL GOALS): 

 

This plan provides a blueprint for library services and operations for the next 5 years.     It includes 

technology planning and outreach methods to the community.  
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CITY OF NEWBERG:  RESOLUTION NO. 2015-3236 PAGE 1 

 

RESOLUTION NO. 2015-3236 

 

 

A RESOLUTION ADOPTING THE NEWBERG PUBLIC LIBRARY 

STRATEGIC PLAN 2015-2020  
 

 

RECITALS: 

 

1. The Library Advisory Board worked with a citizen committee as well as library staff to develop a 

strategic plan for the Newberg Public Library. 

 

2. Highlights of the plan include expanding services with additional library materials and more open 

hours, partner to expand Newberg’s historical resources, expand and analyze programming efforts, 

develop a new brand and promotion methods, increase technology training and develop a plan to 

enhance access to technology, be good stewards of the facility by making needed repairs and 

improvements, cross train staff and look at a variety of efficiencies and expand sources of funding.   

 

3. After review, the Library Advisory Board adopted the Strategic Plan on October 15, 2015, and 

forwarded it to the City Council with the recommendation the Plan be adopted.  

 

 

 

THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 

 

1. The City Council adopts the Newberg Public Library Strategic Plan 2015-2020 and encourages the 

library staff and board to move forward in utilizing the plan to provide quality library service to the 

Newberg Community, which is attached hereto as Exhibit “A” and by this reference incorporated.   

 

 
 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: November 17, 2015. 

ADOPTED by the City Council of the City of Newberg, Oregon, this 16th day of November, 2015. 

 

 

_______________________________ 

Sue Ryan, City Recorder 

 

ATTEST by the Mayor this                day of              , 2015. 

 

 

____________________ 

Bob Andrews, Mayor 
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RESOLUTION 2015-3236  Exhibit A 

 

 

 

 

 

 

Strategic Plan 

2015-2020 
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Newberg Public Library  

Strategic Plan  

2015-2020 

 
In the fall of 2014, a group of citizens, library users and library staff started the process of 

developing the library’s strategic plan, the fifth since 1993.   The previous plans had moved 

the library forward with service improvements.   With the economy growing, the members of 

this latest planning group started the process with the vision that goals would have the 

funding needed to make them happen.     

 

The group first looked at where the library was, the starting point.   Then two experts from 

the Oregon State Library and the Washington County Cooperative Library Service shared the 

possibilities for libraries, the potential that is out there.    

 

Carr Biggerstaff facilitated the next phase of discussion and the group talked about what they 

wanted to see their library become.   This was an opportunity to dream and project a vision 

for what a library could be for the community.   

 

The group continued to refine their ideas until they became what you will find in these pages; 

a plan for a library of tomorrow with services that reach into and enhance the lives of those in 

our community.   It encourages everyone in approaching any project or idea, to be creative, 

open to new concepts, innovative, original, ingenious, and imaginative as well as aware of 

ways to leverage support for those projects or ideas.  We encourage readers of this document 

to watch this future unfold.  

 

Strategic Planning Committee 2014-15  
 

Citizen Members:  Library Board Members:  Staff: 

 Araceli Chavez  Bob McCombs  Leah Griffith  

 Ben Frankamp  Chris Koch       Director  

  Bethany Lee  Corina Kanen  Korie Buerkle 

 Melissa Lee  Geoff Godfrey      Assist Director 

Jakin Lieggi (teen)  Crystal Garcia   K’Lyn Hann 

 Taylor Rockwell (teen)   Kerrie Allen                               Senior Librarian  
 

Facilitator:   Carr Biggerstaff 

 

 

 

Library Mission Statement  

“Newberg Public Library enriches and 

nourishes the life of our community, 

providing countless opportunities for the 

integration of people and knowledge.”  

Adopted, 2004 

 

City of Newberg Mission Statement  

“Newberg will cultivate a healthy, safe 

environment where citizens can work, 

play and grow in a friendly, dynamic and 

diverse community valuing partnerships 

and opportunity.”  Adopted, 2011 
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Strategic Areas of Focus  
The plan was sorted into six areas of focus, with objectives determined for each area.    An 

overall strategy was developed as a guideline for all activities and projects.  

 

 

Overall Strategy 
In approaching any project or idea, be creative, open to new concepts, innovative, original, 
ingenious, and imaginative as well as aware of ways to leverage support in approaching 
those projects or ideas.   
 
 
 
Strategic Area of Focus 1:   Community  

Provide excellent service to our members and the community to inspire lifelong learning  
 

 
Strategic Area of Focus 2:   Programming  

Work to continually refresh and diversify programming for the community (members and 
non-members alike) as well as create engaging marketing and communication 
methods 

 
 

Strategic Area of Focus 3:   Promote  
Create new and workable methods to share library services with the entire community  
 
    

Strategic Area of Focus 4:   Technology  
Create better technology solutions for members, community and staff to enhance service 

and communication  
      
 
Strategic Area of Focus 5:   Building/Facility 

Provide a safe, well-maintained and welcoming facility that encourages community use
  

 
Strategic Area of Focus 6:   Operations 

Improve operational efficiencies 
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Strategic Areas of Focus   

 
Strategic Area of Focus 1:   Community  

Provide excellent service to our members and the community to inspire lifelong learning  
 

Objectives:  
1.1 Make more resources available to members 

1.1a Increase the materials budget  
1.1b Work with CCRLS to leverage more online, system-wide resources  
 

1.2 Revise the non-resident fee information (to Dundee and rural residents) to present 
it in a more positive light and include multiple services available   

 1.2a Develop a new brochure by 2016 
1.2b Start a fundraising campaign for scholarship funds for non-resident 

households, starting in 2016 with at least $1,000 annually 
 
1.3 Expand Hours, looking at creative ways to do so  
 1.3a Get community input on Sundays or Mondays, evenings, etc. 
 1.3b Work with the city to prioritize additional hours 
 
1.4 Actively participate in the Newberg Cultural District, considering the library’s goals 

and needs  
1.4a Advocate for replacing the Annex with a performance stage including 

storage, green room, public restrooms, etc.  
 

1.5 Partner with the Historical Society, Historical Commission. Newberg Graphic and 
GFU archivist to increase local history resources. 
1.5a Raise funds for and make the Newberg Graphic 1899-1922 available online 

by 2017  
 
1.6 Increase library staff involvement with community groups/activities outside the 

library  
 1.6a Report to the board on library staff community connections in 2016   
 1.6b Support staff involvement with appropriate support for dues and work time   
 
1.7 Work with local and regional agencies to develop a megaquake disaster plan for 

the NPL and determine how we can serve the community in a disaster 
 1.7a Participate in the Oregon Shake Out program each October  
 1.7b Develop a plan by 2018 
 
 
 

11/16/15
PAGE 144 



 

5 

 

Strategic Area of Focus 2:   Programming  
Work to continually refresh and diversify programming for the community (members and 
non-members alike) as well as create engaging marketing and communication methods 

 
Objectives:   

2.1 Identify programming partners such as the Cultural Center, PCC, community 
supported agriculture, the local wine industry, etc. 
2.1a Evaluate providing fee-for-service child-care for events such as “Date Night,” 

First Friday, etc.  
 2.1b Partner with at least four groups each year  
 
2.2 Coordinate more library-wide programs between individual divisions  

2.2a Plan at least one series and one coordinated theme for programming each 
year  

 
2.3 Analyze programming for effectiveness based on outcomes, cost, and attendance  
 2.3a Develop an online report form to analyze outcomes by 2016  
  
 
 
 

Strategic Area of Focus 3:  Promote  
Create new and workable methods to share library services with the entire community.   

 
   Objectives: 

3.1 Look for ways to generate “excitement” 
 3.1a Make this a topic for each staff meeting 
 3.1b Provide at least one “exciting” activity each quarter 
 3.1c Identify “exciting” partners and opportunities 
 
3.2 Create a library brand that reflects this excitement and ensure consistency in 

advertisements, windows and interior signage, and print pieces, etc.  
 3.2a Develop a new brand, logo, window displays, etc. by the end of 2016 
 3.2b Refresh the welcome brochure with the new brand by the end of 2016 
 3.2c Revise signage to reflect the new brand by 2017 
 
3.3 Explore different avenues of promotion  

3.3a For example: partner with local realtors to ensure their new-to-Newberg 
clients know about the library with a variety of communication methods 
starting in 2016  

 
3.4 Promote the library to non-members (e.g. college students for pleasure reading, 

etc.) 
3.4a   Use social media to continuously promote library services 
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Strategic Area of Focus 4:   Technology  
Create better technology solutions for members, community and staff to enhance service 
and communication 
 

      Objectives: 
4.1 Investigate Makerspace options and implement as appropriate  

4.1a Investigate and if appropriate, add a 3D printer and/or Maker Boxes (kits of 
tools and supplies to allow members to try out various maker activities i.e. 
knitting, robotics, cooking) starting in 2016 with the assistance of volunteers 
and/or interns. 

4.1b Consider offering/participating in a Maker Faire in 2017  
 

4.2 Provide training with Book A Librarian or Genius Bar concepts to provide members 
and the community with opportunities to improve their technology skills  
4.2a Develop these training tools by 2016 

 
4.3 Develop and utilize a technology plan that includes replacing computers and 

adding new technology such as a public scanner, e-readers and laptops. 
4.3a Complete a technology plan by the end of 2016 as part of The Edge program 

offered through the Oregon State Library  
 
 
 
Strategic Area of Focus 5:   Building/Facility 

Provide a safe, well-maintained, and welcoming facility that encourages community use
  

Objectives: 
5.1 Review and reconfigure upstairs workrooms, the help desk and public computing 

areas, etc. for better access and efficiency 
5.1a Install a new upstairs service desk by 2016 
5.1b Revise public computing areas by 2016 
5.1c Review and rearrange all work areas by 2019 
 

5.2 Make improvements to landscaping, considering the Cultural District needs as well 
as ease of maintenance 
5.2a Work with City Public Works as well as the Cultural District Board on a 

continuing basis 
 

5.3 Maintain the physical structures  
5.3a Repair outside brick work, trim etc.  
5.3b Paint interior of Carnegie  
5.3c Maintain a regular cycle for building improvements  
5.3d Improve interior janitorial service 
5.3e Maintaining a regular cycle for building inspections and repairs 
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5.4 Develop 211 N. School for delivery location and staff parking 

5.4a   Find funds to demolish and then build a parking lot/delivery area by 2018 
  

5.5 Maintain 211 N. Howard (Library Annex) until it is removed for Cultural District stage  
 5.5a Work with the Cultural District, the City and CPRD for the revisions 

 
 
 

Strategic Area of Focus 6:   Operations 
Improve Operational Efficiencies 

 
  Objectives: 

6.1 Cross-train staff to break down division silos and increase efficiency  
6.1a Train all staff to perform basic check out operations 
6.1b Train all staff in basic reference interview techniques 

 
6.2 Provide opportunities for staff to develop additional skills  

6.2a Provide staff the time to participate in webinars and other training 
opportunities at a rate of at least 1 hour per month 

 
6.3   Revise circulation area for better efficiency for members and staff 

6.3a Establish member self-pick-up of holds areas by 2016 
6.3b Add additional self-check capacity in 2017 
6.3c Install RFID with CCRLS taking the lead in 2017 

 
6.4 Review staffing levels as self-check, self pick up of  holds and retirements occur that 

change operations and resources 
6.4a Revise job descriptions and responsibilities as retirements and staffing changes 

occur  
 

6.5 Develop a volunteer recruitment program for volunteers with specific job 
descriptions and skills 
6.5a Develop the Summer Internship program for the 2016 season 
6.5b Develop “job ads” for specific volunteer tasks by 2017  

 
6.6 Expand sources of funding  

6.6a Pursue at least two grants each year 
6.6b Pursue putting the Carnegie Library on the Historic Registry to be eligible for 

grants  
6.6c Work with the Library Foundation to increase the endowment to build a rainy 

day fund for operations 
6.6d Develop a spring and fall book drive program with the Library Friends each 

year to increase their stock and subsequent sales  
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Background 

The library provides… 

 Access to over 2 million items in the catalog, through the partnership with 

the Chemeketa Cooperative Regional Library Service (CCRLS) 

 A mobile app for smart phones or tablets where members can place holds 

or  access audio books to listen to on the go as well as other activities 

 Computers, printers and WiFi access for applying for jobs, completing 

resumes, e-mail, plane tickets, research, and more  

 Ebooks to download to readers, iPhones, iPads or more 

 Early Literacy classes for preschoolers for readiness for school  

 Test proctoring for students in online or remote education courses 

 Chilton’s Auto Repair guides available free online to card holders 

 Learning Express which provides test practice (GED, etc) online and is 

free to card holders 

 Access to libraries throughout Oregon (the coast, Washington County, 

eastern Oregon, etc) through the Oregon Library Passport Program 

 Free, or reduced, admission to Evergreen Museums, Portland Japanese 

Garden, Portland Art Museum and other venues to local library card 

holders 

 Book clubs for adults and kids on a regular basis 

 Books and storytimes in Spanish 

 Access to books in almost every library in the country, even world, 

through interlibrary loan 

 Ancestry.com and other genealogical resources 

 Books, DVDs, CDs and magazines on a wide variety of topics for you to 

check out 
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Key Issues  

Reduced Book and Materials Budget  

 The budget for books and materials (AV, magazines, databases, etc.) since 

2008 has gone down and in 2014-15 it was at the same level as 1988.   In 

2015-16, the budget was restored to $87,000, which are pre-recession levels.   

Average for comparable libraries is $111,063.  

 

Access to the Library   

 The library is open just 37 hours a week, considerably lower than comparable 

libraries at 54 hours a week and the Oregon Library Association standards of 

40 hrs deemed essential/minimal.   

 

 The standards list 55 hrs per week as enhanced service levels and 70 hrs per 

week is considered exemplary service levels.   This is for libraries serving up 

to 24,999 residents. For libraries over 25,000, the standards go to 50 for 

essential/minimal, 60 for enhanced and 75 hours are considered exemplary.    

 

 

Repairs to Facility  

 The “new” library is 31 years old and the “old” library is 103.  The facility 

needs continued maintenance.  The roof is scheduled for replacement in 

October, 2015, however the outside trim needs painting, repairs to the fascia 

are needed and in about 5-10 years the carpet will need to be replaced.   

 

 The remodeled Children’s Room (2014) was done with donations and grants 

and the Library Foundation supported new furnishings throughout the 

upstairs in 2014-15  The “temporary” reference desk from the 1990’s will be 

replaced in Fall, 2015.  

 

Newberg Cultural District  

 The Library is one of the central facilities within the Newberg Cultural 

District (NCD) along with the Chehalem Cultural Center.  The Library Annex 

and Carnegie Court (the grassy area) are key components of the district along 

with the north end of Howard Street (library parking).   The Annex eventually 

needs to be removed and new stage, storage, green room, public restrooms etc. 

needs to be built in its place.   

 

 As the NCD develops, Howard St (library parking area) will be revised which 

should allow for a better entrance to the library and connect the area to the 

recently designed Sheridan Street area.  With changes to Howard St, the 

regional library district’s 40 foot daily delivery truck would likely not be able 

to enter the library through Howard St. and the city owned building at the 

rear of the library (211 N. School St) would need to be removed and turned 

into a parking lot and truck delivery area.   
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Statistics and comparisons with other cities  

Newberg continues to have great participation in classes and activities offered 

by the library. The early literacy and early learning activities are a very active 

part of service with hundreds attending the storytimes each week.  Class and 

event attendance is greater than average for comparable libraries with Newberg 

ranked in the top 15% statewide.   

 

Checkouts are lower than most other libraries due to the fact that Newberg 

charges for a library card for those living outside the city limits.   The other 

libraries are all part of cooperatives or county systems that provide library 

service at no charge for those living close by, but outside the city limits.  Many of 

the libraries are in the metro area with large numbers of people residing just 

outside the city limits and, due to county funding for those libraries, these 

residents receive free service.   Newberg charges $79 annually for a library card 

to those in Dundee and rural Newberg, which obviously limits use.   

 

Newberg is below average for the number of librarians with a Masters in Library 

Science degree.   We are ranked 38th in the state but we are the largest 

community to have so few professional librarians on staff. 

 

Newberg is open just 37 hours per week, the lowest number of hours for 

comparable libraries and 87th in the state.  Most libraries open 37 or fewer hours 

are in communities of 5,000 people or fewer except for the very economically 

depressed areas of Josephine, Douglas and Jackson counties.   The state median 

is 44 open hours per week.   

   

     

Registered 

Borrowers 

Total Program 

Attendance 

Total 

Checkouts 

Librarians 

with MLS 

Hours 

Open 

 

Newberg (7th) 17,654 (4th) 17,288 (9th) 291,850 (10th)2.00 (10th) 37 

Woodburn 15,730 4,909 157,163   3.75 45 

McMinnville 24,353 14,582 351,672  5.73 45 

Sherwood 11,443 12,887 367,240 3.60 60 

Forest Grove 13,276 6,727 383,207  3.80 51 

Tualatin 20,413 18,074 704,234 7.00 65 

West Linn 18,148 16,912 653,925 7.00 56 

Wilsonville 18,100 29,624 507,338 4.63 61 

Milwaukie 20,404 17,310 725,861 5.55 66 

Oregon City 20,278 5,886 482,036 3.30 56 

 

Average 17,980 14,420 462,453 5 54 

 
 (Statistics from 2013-14, the last full year of statistics for Oregon libraries) 

Numbers in (   ) are Newberg Library’s rank with these 10 comparable libraries 
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Service Area  

Newberg Public Library is supported by the tax payers within the city limits of 

Newberg and those within the Chemeketa Cooperative Regional Library Service 

District.    Dundee and the rural areas surrounding Newberg are not part of any 

library funding district and residents are provided with full library service for a 

fee of $79 annually ($70 for seniors).   The Newberg City Council, through a 

generous program, provides library cards for youth (high school and younger) 

which provides access to Newberg’s collection. 

 

 

 

 

 

 

 

 

 

This map shows the 

rural and City of 

Dundee area 

surrounding Newberg.  

This area is not part of 

any library-taxing 

district and residents 

purchase a full service 

library card to check 

out materials.  

Youth, though high 

school, may receive a 

limited use card at no 

charge.  

 

Dundee 

Rural Area  
(approximately the 

school district 

boundaries) 
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CITY OF NEWBERG: RESOLUTION NO. 2015-3230 

 PAGE 1 

 

REQUEST FOR COUNCIL ACTION 

                                   DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance       Resolution  XX   Motion        Information ___ 

No. No.  No. 2015-3230 

SUBJECT:  Resolution adopting the City 

Classification & Compensation Plan Update and 

authorizing the City Manager Pro Tem to implement 

the results of the update retroactive to July 1, 2015.  

Contact Person (Preparer) for this 

Motion: Nancy McDonald, Interim Human 

Resources Director 

Dept.: Administration 

File No.:  

 

 

Adopt Resolution No. 2015-3230 The City Classification & Compensation Plan Update and authorize the 

City Manager Pro Tem to implement the results of the Update retroactive to July 1, 2015. 

EXECUTIVE SUMMARY: 

To provide the City Council with a comprehensive analysis of the City’s current classification and 

compensation plan for non-represented employees, the Interim Human Resources Director conducted a 

survey of wages and benefits and a comparison of position descriptions on twelve cities identified as 

comparable to Newberg; ten defined by Oregon state statue and an additional two that have been recently 

used during collective bargaining with the Newberg-Dundee Public Safety Association and the Newberg 

Fire Department. The result of this survey indicated that while benefit packages were relatively equal, the 

salary ranges for non-represented employees lagged behind the average of the comparable cities.  

 

FISCAL IMPACT: 

 

Funding for the implementation of the compensation portion of the plan update will be addressed by means of a 

supplemental budget request slated for presentation to the City Council in January, 2016. Said supplemental budget 

request will reflect adjustments indicated on the attached Resolution 2015-3230 which are delineated by fund. 

 

Option A.  Implementing the results in the least cost manner, moving the incumbent employee from their current 

wage step in their current classification range to the closest, but not lower than dollar amount, step of the new range 

associated with their classification will be $195,832.00. With the exception of pending increases based on offers of 

employment to select employees, this option will require suspending the current practice of allowing employees 

hired prior to 06/30/2013 to move two steps (5%) instead of just one step (2.5%) as a result of a satisfactory 

evaluation.  

 

Option B.  Implementing the results in the higher cost manner, moving the incumbent employee from their current 

wage step in their current classification range to the closest, but not lower than dollar amount, step of the new range 

associated with their classification will be $227,987.00. While recognizing pending increases based on offers of 

employment to select employees, this option would continue the current practice of allowing employees hired prior 

to 06/30/2013 to move two steps (5%) as a result of a satisfactory evaluation.  

 

A resolution on one of these options will be presented to the Council during the regular meeting. 

  

  

 
RECOMMENDATION: 
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CITY OF NEWBERG: RESOLUTION NO. 2015-3230 PAGE 2 

 

STRATEGIC ASSESSMENT: 

 

The fiscal climate, budget cuts, frozen merit and zero cost of living increases over the last five fiscal years have 

resulted in pay ranges of employee classifications which are not represented by an employee association or union to 

fall behind the average of public agency market comparables.  

 

The organization has lost valuable employees to other agencies, and those that have stayed have done so out of 

allegiance to the City bolstered by repeated promises of pending salary studies aimed at eliminating the deficits in 

their compensation and the wage compression experienced by supervisors and department heads. 

 

The issue of wage compression caused by zero, or reduced increases to managers and supervisors is 

prevalent through the organization. Salary Schedules have been updated over the years, but lack any 

consistency in classification placement or wage assignment. Represented employees are earning more than 

their management counterparts which results in an inability to promote within the organization as there is 

no monetary benefit, just additional duties and responsibilities.  

 

There have been so many reorganizations and classification changes over the years that position 

descriptions are in dire need of an update both for internal placement and promotional purposes as well as 

bringing them into conformance with mandated language to meet changes in federal and state law.  
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CITY OF NEWBERG: RESOLUTION NO. 2015-3230 

 PAGE 1 

 

 

 

 

RESOLUTION NO. 2015-3230 

 

 

 A RESOLUTION ADOPTING THE CITY CLASSIFICATION & 

 COMPENSATION PLAN UPDATE AND AUTHORIZING THE CITY 

 MANAGER PRO TEM TO IMPLEMENT THE RESULTS OF THE UPDATE 

 RETROACTIVE TO JULY 1, 2015. 

 

 

RECITALS: 

  

  

1. Reason for Action:   The fiscal climate, budget cuts, frozen merit and zero cost of living increases 

over the last five fiscal years have resulted in pay ranges of employee classifications which are not 

represented by an employee association or union to fall behind the average of public agency market 

comparables. 

 
2. Recommendation: Interim Human Resources Director McDonald recommends the adoption of the 

City Classification and Compensation Plan Update for non-represented employees. 

3. Funding: Funding of the changes resulting for the Classification and Compensation Plan Update 
will be addressed by a supplemental budget in January, 2016. The overall cost of this 
implementation will be $ $195,832.00 allocated to the following funds: 

 01 General Fund     $91,863.00    

 02 Street Fund        $5,612.00 

 05 EMS Fund     $10,385.00 

 06 Wastewater Fund    $12,842.00 

 07 Water Fund       $6,752.00 

 08 Building Fund     $14,054.00 

 13 911 Fund       $2,629.00 

 14 Economic Development Fund          $25.00  

 16 Public Safety Fee       $0 

 17 Storm Water Fund      $6,828.00 

 31 Administrative Support Services   $44,842.00 

 

4. Implementation: Changes in employee classification salary range placement will be retroactive to 

July 1, 2015 and with the exception of pending increases based on offers of employment to select 

employees, will suspend the current practice of allowing employees hired prior to 06/30/2013 to 

move two steps (5%) instead of just one step (2.5%) as a result of a satisfactory evaluation.  
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CITY OF NEWBERG: RESOLUTION NO. 2015-3230 PAGE 2 

 

 

THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 

The City Council adopts the City Classification & Compensation Plan Update and authorizes the 

City Manager Pro Tem to implement the results of the update retroactive to July 1, 2015. 

  

 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: November 17, 

2015. 

 

ADOPTED by the City Council of the City of Newberg, Oregon, this 16th day of November, 2015. 

 

 

_______________________________ 

Sue Ryan, City Recorder 

 

 

ATTESTED by Mayor this                day of November, 2015. 

 

 

____________________ 

Bob Andrews, Mayor 
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CITY OF NEWBERG: RESOLUTION NO. 2015-3230 

 PAGE 1 

 

 

 

 

RESOLUTION NO. 2015-3230 

 

 

 A RESOLUTION ADOPTING THE CITY CLASSIFICATION & 

 COMPENSATION PLAN UPDATE AND AUTHORIZING THE CITY 

 MANAGER PRO TEM TO IMPLEMENT THE RESULTS OF THE UPDATE 

 RETROACTIVE TO JULY 1, 2015. 

 

 

RECITALS: 

  

  

1. Reason for Action:   The fiscal climate, budget cuts, frozen merit and zero cost of living increases 

over the last five fiscal years have resulted in pay ranges of employee classifications which are not 

represented by an employee association or union to fall behind the average of public agency market 

comparables. 

 
2. Recommendation: Interim Human Resources Director McDonald recommends the adoption of the 

City Classification and Compensation Plan Update for non-represented employees. 

3. Funding: Funding of the changes resulting for the Classification and Compensation Plan Update 
will be addressed by a supplemental budget in January, 2016. The overall cost of this 
implementation will be $ $227,987.00 allocated to the following funds: 

 01 General Fund    $102,346.00 

 02 Street Fund         $6,772.00 

 05 EMS Fund       $12,228.00 

 06 Wastewater Fund      $15,408.00 

 07 Water Fund       $11,353.00 

 08 Building Fund       $14,054.00 

 13 911 Fund         $3,457.00 

 14 Economic Development Fund            $25.00  

 16 Public Safety Fee                     $0 

 17 Storm Water Fund        $7,987.00  

 31 Administrative Support Services    $54,357.00   

  

4. Implementation: Changes in employee classification salary range placement will be retroactive to 

July 1, 2015 and with the exception of pending increases based on offers of employment to select 

employees, will continue the current practice of allowing employees hired prior to 06/30/2013 to 

move two steps (5%) instead of just one step (2.5%) as a result of a satisfactory evaluation.  
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CITY OF NEWBERG: RESOLUTION NO. 2015-3230 PAGE 2 

 

 

THE CITY OF NEWBERG RESOLVES AS FOLLOWS: 

The City Council adopts the City Classification & Compensation Plan Update and authorizes the 

City Manager Pro Tem to implement the results of the update retroactive to July 1, 2015. 

  

 EFFECTIVE DATE of this resolution is the day after the adoption date, which is: November 17, 

2015. 

 

ADOPTED by the City Council of the City of Newberg, Oregon, this 16th day of November, 2015. 

 

 

_______________________________ 

Sue Ryan, City Recorder 

 

 

ATTESTED by Mayor this                day of November, 2015. 

 

 

____________________ 

Bob Andrews, Mayor 
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CITY OF NEWBERG: PAGE 1 

REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance       Resolution  __   Motion  XX      Information ___ 

No. No.   

SUBJECT:  Recommendation for Approval of an 

Oregon Liquor Control Commission (OLCC) 

Limited On-Premises Sales Permit for Plan-It 

Financial Incorporated, dba Frack Burger 

Contact Person (Preparer) for this 

Motion:  Chris Bolek  

Dept.:      Police 

File No.:  

 

RECOMMENDATION:  

 

Recommend to the Oregon Liqour Control Commission (OLCC) that they approve a Limited On-Premises 

Sales permit for Plan-It Financial Incorporated dba Frack Burger.  

 

 

EXECUTIVE SUMMARY:   

 

Frack Burger is a recently opened local business in the Newberg Community.  However, there are other 

Frack Burger restaurants in Portland, Canby and Boring, Oregon.  

 

The police department has no indications of poor business practices or law violations.   

 

The Limited On-Premises Sales permit of alcohol from OLCC allows only on site sales and consumption of 

beer, wine and ciders.  Frack Burger also sells other hot and cold non-alcoholic beverages, milk shakes and 

foods.  

 

There is no indication that Frack Burger management will not responsibly handle this new feature for their 

customers and insure that their staff maintains all of the necessary requirements and responsibilities 

associated with such a permit.  

 

 

FISCAL IMPACT:  

 

None  

 

 

 

STRATEGIC ASSESSMENT (RELATE TO COUNCIL GOALS): 

 

None 

11/16/15
PAGE 158 



 
 
CITY OF NEWBERG:   PAGE 1 

REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: November 16, 2015 

Order       Ordinance       Resolution  __   Motion  XX Information ___ 

No. No.   

SUBJECT:  Recommendation for Approval of an 

Oregon Liquor Control Commission (OLCC) 

Limited On-Premises Sales Permit for Bondservants 

Incorporated, dba The Coffee Cottage 

Contact Person (Preparer) for this 

Motion:  Chris Bolek  

Dept.:      Police 

File No.:  

 

RECOMMENDATION:  

 

Recommend to the Oregon Liqour Control Commission (OLCC) that they approve a Limited On-Premises 

Sales permit for Bondservants Incorporated dba The Coffee Cottage.  

 

 

EXECUTIVE SUMMARY:   

 

The Coffee Cottage has been a successful local business in the Newberg Community since 1990.   

 

The police department has no indications of poor business practices or law violations.  Rather, The Coffee 

Cottage has proven themselves to be a responsible member of the Newberg community 

 

The Limited On-Premises Sales permit of alcohol from OLCC allows only on site sales and consumption of 

beer, wine and ciders.  The Coffee Cottage also sells other hot and cold non-alcoholic beverages and foods.  

 

There is every indication that The Coffee Cottage management will responsibly handle this new feature for 

their customers and insure that their staff maintains all of the necessary requirements and responsibilities 

associated with such a permit.  

 

 

FISCAL IMPACT:  

 

None 

 

 

 

STRATEGIC ASSESSMENT (RELATE TO COUNCIL GOALS): 

 

None 
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City of Newberg: RCA INFORMATION Page 1 

REQUEST FOR COUNCIL ACTION 

Date of Council Meeting: November 16, 2015 

Order       Ordinance       Resolution        Motion        Information XX 

No. No. No. 

SUBJECT:  Forward Looking Calendar,   

Newberg Affordable Housing Trust Fund loans 

 

Contact Person (Preparer) for this 

Item: Sue Ryan, City Recorder 

Dept.:  

File No.:  

 

 

EXECUTIVE SUMMARY:  These items are informational for the Council and the public. 

 

The Council Forward Looking Calendar is attached. 

 

The city of Newberg is seeking applications from citizens and local high school students to serve on a 

commission or committee. This is an opportunity to serve and be part of the decision-making team 

governing your community. Appointments are planned for December 7. Applications are available on 

the city’s website at  https://www.newbergoregon.gov/citycouncil/  or from the City Recorder’s Office 

at city hall (414 E. 1st Street), cityrecorder@newbergoregon.gov and submitted via mail, email, or in 

person by November 30th. Questions ? Contact the city recorder at the email above or call (503) 537-

1283. Student commissioners must attend Newberg area high schools or homestudy programs.  

Budget Committee - 1 vacancy with 3-year term starting in January 2016. 

The Budget Committee meets from January – June. Their duties are to review, analyze and discuss the 

annual City budget proposed by City staff. Among revenues and expenditures is the proposed budget 

Property Tax distribution. The City of Newberg’s Budget Committee is a forum of City Council 

members and an equal number of non-council citizen members. The Committee has an important impact 

on where City dollars go and which services benefit the community the most. 

Applicant requirements include: Residency within the City limits. 

Traffic Safety Commission - 2 vacancies with 3-year term starting in January 2016; 1 student 

commissioner vacancy for unfilled position from January to June 2016. 

The purpose of the Traffic Safety Commission is to promote traffic safety through investigation, study, 

and analysis of traffic patterns. The Commission makes decisions on the location of parking, crosswalks, 

safety zones, traffic lanes, truck routes, and all manner of traffic control devices within the 

community.  In addition, they conduct and promote traffic safety programs. The student representative is 

a non-voting, student commissioner position. Student members will be active participants. Experience 

may also be used as a senior project or included as volunteer activity on a college application. 

FISCAL IMPACT:  In order to keep the city functioning, we need volunteers to fill roles on our 

committees and commissions.  

 

STRATEGIC ASSESSMENT (RELATE TO COUNCIL GOALS): To keep the citizenry informed. 
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NEWBERG CITY COUNCIL  

2015 FORWARD LOOKING CALENDAR  

 

 

Monday, December 7, 2015 

Department Head Presentations  

Pavement Maintenance Funding Options presentation 

Committee Appointments  

Ordinance 2788 Comprehensive Plan amendment for Population Numbers 

Resolution 3206 Springs Divestiture 

 

Monday, December 21, 2015 - Cancelled 

 

Monday, January 4, 2016  

Presentation on Court Amnesty program 

Resolution on IGA between ODOT & City for Newberg Dundee Bypass 

 

Monday, January 19, 2016 

Waste Water Treatment Plant presentation on remodel work 

Report on Urban Forestry program  

Resolution on College Street Local Improvement District 

Ordinance TSP Amendment Wilsonville Road and Newberg Dundee Bypass Route 
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