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*The Mayor reserves the right to change the order of items to be considered by the Council at their meeting.  No new items will be heard after 11:00 
p.m., unless approved by the Council. 
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Council accepts comments on agenda items during the meeting.  Fill out a form identifying the item you wish to speak on prior to the agenda 
item beginning and turn it into the City Recorder.  (The exception is formal land use hearings, which requires a specific public hearing 
process.) 
 

 

CITY OF NEWBERG 
COUNCIL SPECIAL MEETING AGENDA 

JUNE 28, 2010 
7:00 P.M. MEETING 

PUBLIC SAFETY BUILDING TRAINING ROOM 
401 EAST THIRD STREET 

 
 
I. CALL MEETING TO ORDER* 
 
II. ROLL CALL 
 
III. PLEDGE OF ALLEGIANCE 
 
IV. PUBLIC COMMENTS 

(30 minutes maximum which may be extended at the Mayor’s discretion; an opportunity to speak for no 
more than 5 minutes per speaker allowed) 

 
V. APPOINTMENTS 
 

Consider a motion to appoint the most qualified candidate to fill the City Council District #6 
vacant position created by the resignation of Mr. Bob Larson for a term expiring December 31,  
2010. 

 
VI. ADJOURNMENT 
 
 
 
 
 
 
ACCOMMODATION OF PHYSICAL IMPAIRMENTS: In order to accommodate persons with physical impairments, please notify the City 
Manager’s office of any special physical or language accommodations you may need as far in advance of the meeting as possible and no later than 
48 hours prior to the meeting.  To request these arrangements, please contact Norma Alley, City Recorder, at (503) 537-1283. 
 
Public testimony will be heard on all agenda items at the Council meeting.  Written testimony submitted on the night of the meeting will be brought 
before the Council for consideration and a vote to accept or not accept it into the record.  Copies of all applications received for the position and other 
related documents are considered public record and can be obtained by request. 
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REQUEST FOR COUNCIL ACTION 

DATE ACTION REQUESTED: June 28, 2010 
Order        Ordinance          Resolution              Motion  XX         Information ___ 
No.                   No.                        No. 

Contact Person (Preparer) for this 
Motion:  Daniel Danicic, City Manager SUBJECT:    The City Council District No. 6 

Vacancy Appointment for a term expiring December 
31, 2010. 

 
 
 

Dept.:  Administration 
 
File No.:  
                            (if applicable) 

 
 
RECOMMENDATION:  
 
Consider a motion to appoint the most qualified candidate to fill the City Council District No. 6 vacant 
position created by the resignation of Mr. Bob Larson for a term expiring December 31, 2010. 
 
 
EXECUTIVE SUMMARY:   
 
On April 12, 2010, Councilor Bob Larson submitted his letter of resignation, creating a vacancy on the City 
Council for the District No. 6 position with a term expiring December 31, 2010.   
 
On April 19, 2010, City Council adopted Resolution No. 2010-2895 accepting the resignation, declaring the 
position vacant, and directing staff to advertise for qualified persons for appointment to fill the vacancy. 
 
On April 29, 2010, a letter was drafted by Mayor Bob Andrews and sent to residents within the boundaries 
of District No. 6.  Thirteen applications meeting all the requirements were received to be considered as 
candidates.  Council reviewed the applications and narrowed the candidate pool down to five individuals to 
be interviewed during a special meeting of the Newberg City Council on June 28, 2010, and considered for 
appointment.    
 
 
FISCAL IMPACT:  
 
None. 
 
STRATEGIC ASSESSMENT:  
 
The Council sets policy and direction for the City.  It is critical for the City Council to have a full 
complement of its membership in order to carry on the business of the City.  The selecting the most qualified 
candidate to fulfill the District No. 6 vacant position is important to ensure the citizens within its boundaries 
are fairly represented. 
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(503) 537-1276 
414 East First St. 

City Recorder PO Box 970 
(503) 537-1283 Newberg, OR 97132 
 
 
 
 

 Mayor’s Office:    e-mail:  bob.andrews@newbergoregon.gov    Fax: 537-5013

 
 
 
      April 29, 2010 
 
 
Dear Registered Voter: 
 
 
The City of Newberg currently has an exciting volunteer opportunity on the City Council.  We have an open 
position for District 6, which is the very district you reside in.  As a registered voter and someone that cares 
about the community, we are sending you this letter in hopes that you would consider applying for this position.   
 
Volunteering as a City Councilor is a great way to give back to your community and make a first hand 
difference in Newberg’s future.  Attached is the public notice with more information on the details of the 
position.  Importantly, are three qualification set out by the City of Newberg as: 
 

• Must be a registered voter in the state of Oregon. 
• Must have resided within the City of Newberg for at least one year. 
• Must reside within the boundaries of District #6. 

 
If serving on the Council isn’t quite what you want to do, we also want to let you know of other opportunities to 
serve the city that you may be interested in.  The City currently has vacancies on our Library Board, which we 
are accepting applications for. 
 
If you are interested in serving as a Councilor or on a City committee, I ask you contact the City Recorder’s 
Office at (503) 537-1283 to obtain more information about the function and role of a City Councilor or a 
Committee member. 
 
  Sincerely, 
 

  
Admin: 537-1261  Building: 537-1240  Public Works: 537-1273  Finance: 538-9421  Fire: 537-1230 

Library: 538-7323  Municipal Court: 537-1203  Police: 538-8321  Maintenance: 537-1234  Utilities: 537-1205 
Municipal Court Fax: 538-5393  Public Works Fax: 537-1277  Library Fax: 538-9720 

G:\City Council\Vacancy\2010 District 6\Council Vacancy District 6 Invite Letter 2010-04.doc 
“Working Together For A Better Community-Serious About Service” 

 
      
   
  Bob Andrews 
  Mayor 
 
Cc:  City Council 
Enc: Public Notice 

Application 
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Public Notice 
CITY COUNCIL VACANCY 

 
A City Council position is vacant due to the resignation of a member.  The City Council shall appoint a qualified 
person to fill the position for the remainder of the term.  This person must live in District #6 in order to qualify.  
Applications may be obtained at Newberg City Hall from Norma Alley or by calling (503) 537-1283. 
 

 Position:  City Council Member, District #6. 
 Term:   From time of appointment through December 31, 2010. 
 Qualifications: 

• Must be a registered voter in the state of Oregon. 
• Must have resided within the City of Newberg for at least one year. 
• Must reside within the boundaries of District #6. 

 
 Areas of Council Involvement: 

• Various committees and public meetings. 
• Government finance. 
• Basic parliamentary procedure. 
• Land use planning. 
• Conflict of interest regulations. 
• Oregon ethics laws. 
• Due process procedures. 
• Public contracting laws. 

 
 Duties: 

• Attend two Council meetings per month and periodically other committee meetings as assigned.  
• Participate in intergovernmental relations. 
• Supervise City Manager, City Attorney, and Municipal Judges. 
• Set policy for the entire City. 
• Approve the City budget. 
• Give direction to the City Attorney concerning on-going litigation, claims and other legal matters. 
• Annually evaluate the City Manager, City Attorney, and Municipal Judges. 
• Various other responsibilities of running a municipal corporation. 

 
 District #6 General Boundaries:  District #6 is bound on the North by the railroad (Crestview Drive), 

Douglas Avenue, and Vittoria Way; on the South by Wynooski Road and city limits; on the West by Villa 
Road, Elliott Road, Hwy 219, and city limits; and on the East by Eagle Street and city limits.  Precise 
boundaries will need to be checked with the City Recorder.  

 
 Deadline:  A completed application must be received at City Hall by 5:00 p.m. on Friday, May 21, 2010.  

Applications may be obtained at Newberg City Hall from Norma Alley or by calling (503) 537-1283.  The 
City Council reserves the right to extend the deadline if the Council feels it is advisable or would be in 
the best interest of the city. 

 
 Appointment Date:  The Council may make the appointment at its regular meeting of Monday, June 21, 

2010, beginning at 7:00 p.m.  Applicants are required to attend in order to be considered for the position.  If 
someone is appointment, they will take office on July 6, 2010.  The Council may delay appointment at their 
discretion. 
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APPLICATION FOR CITY COUNCIL 
 
NAME: __________________________________________ HOME PHONE: _______________ 
 
HOME 
ADDRESS: _______________________________________ WORK PHONE: _______________ 
 
WORK 
ADDRESS: _______________________________________ CELL PHONE: ________________ 
 
EMAIL ADDRESS: __________________________________________________________________ 
 
Are you a registered voter?  Yes     No   
 
Do you live within the City limits of Newberg?    Yes     No    How Long? _____________ 
 
How long have you lived at the above address?  ____________________________________________ 
 
Previous Address: ___________________________________________ How long? ______________ 
 
Occupation:                               __________                     Employer: ___________________________ 
 
Why do you want this position? (Continue on back or separate sheet, if necessary) 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
 
 
_________________________________________________ __________________________ 
Signature Date 
 
NOTE: Applicants are required to be present at the Council Meeting at which their 
application is to be considered. 
 

RETURN THIS FORM TO THE OFFICE OF THE CITY RECORDER 
P.O. BOX 970 

NEWBERG, OREGON 97132 
(503) 537-1283 

G:\RECORDER\BOARDS\APPLICATIONS\CITY COUNCIL APPLICATION.DOC 
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