
 

 
Z:\Affordable Housing Commission\Meeting 082614\Agenda.doc Page 1 of 1 

 

 

 

 

NEWBERG AFFORDABLE HOUSING COMMISSION AGENDA 

Tuesday, August 26, 2014 1:30 PM, 
Permit Center Conference Room, 414 E. First Street, Newberg OR 

 

 

I. CALL MEETING TO ORDER 
 

II. ROLL CALL 
 

III. APPROVAL OF MINUTES – April 22, 2014 meeting 

 

IV. PUBLIC COMMENTS 

 

VI. TRUST FUND ACTIVITY 

 

A. Rental housing loan program – presentation materials 

B. Next Notice of Funding Availability (NOFA) 

C. Review of application and review process 

D. Growing the trust fund – next actions 

E. Future Commission work 

 

VII. NEXT MEETING – October 28, 2014 

 

VIII. OTHER BUSINESS 

 

IX. ADJOURNMENT 

 

 

ATTACHMENTS 

 

A. April 22, 2014 meeting minutes  Page 2 - 3 

B. NOFA FY 13-14    Page 4 - 10 

C. Application FY 13-14    Page 11 - 14 

D. Application Evaluation Form   Page 15 - 22 

E. Application Scoring Sheet Instructions Page 23  

F. Ordinance No. 2012-2749   Page 24 - 26 

G. Resolution No. 2012-2988   Page 27 - 38 

 

 

 

 

 

 
ACCOMMODATION OF PHYSICAL IMPAIRMENTS: In order to accommodate persons with physical impairments, please notify the City 

Recorder’s Office of any special physical or language accommodations you may need as far in advance of the meeting as possible as and no later 

than 48 business hours prior to the meeting.  To request these arrangements, please contact the City Recorder at (503) 537-1283. For TTY services 

please dial 711. 
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NEWBERG AFFORDABLE HOUSING COMMISSION  
Meeting Minutes 

Tuesday, April 22, 2014 1:30 PM, 
Permit Center Conference Room, 414 E. First Street, Newberg OR 

 
 

I. CALL MEETING TO ORDER – Chairman Brown called the meeting to order at 1:33 p.m. 
 
II. ROLL CALL  Present:  Stuart Brown, Terry Emory, Steve Comfort 
    Staff:  David Beam, Economic Development Planner and meeting recorder 
 
III. APPROVAL OF MINUTES – The commissions approved the January 28, 2014 meeting minutes 

unanimously. 
 
IV. PUBLIC COMMENTS - None 
 
V. GRANT PROJECT UPDATE – Mr. Beam reported that the grant project was completed.  Love, Inc. 

had replaced the water and air heating system at their shelter. Mr. Beam also handed out pictures of the 
improvements at the project site. 

 
VI. TRUST FUND PROGRAM DEVELOPMENT 
 

A. Review grant program process – Overall, the commissioner felt we had a good initial process.  
It was suggested that the application evaluation form be examined further to help the commission 
ensure that the best project is selected, given the most important goals of the NAHTF.  
Specifically, the weighting of the application review criteria may needs to be changed for this to 
be accomplished. Mr. Beam will send out the current evaluation form prior to the next meeting 
so that the commissioners can determined what sort of suggested changes they would 
recommend.  This issue will be discussed further at the next meeting.   
 
Also, the commissioners suggested that we strongly encourage applicants to keep their focus 
their project presentations on how their project fits well the NAHTF’s program criteria instead of 
describing their respective organization.  
 
Finally, the commission thought it may be good to go through a strategic objectives and planning 
process regarding the NAHTF program.  Such a process may reveal other areas that the 
commission may want work on to further the goals of the NAHTF.  Some of the suggested 
changes my require proposing some changes to the ordinance/resolution that established the 
NAHTF for consideration by the city council.  
     

B. Rental housing loan program – The commission ranked actions they may like to take to 
promote this program.  The following is ranking of the actions: 
 
1.  Develop a fact sheet about the program. 
2.  Contact private owners of rentals by mail (estimated at 2,000).   
3. Develop a list of property managers that may be able to utilize the program.  Mike Corey may 
be able to help with such a list.  Also, develop a list of potential users outside of property 
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managers.  Finally, develop a workshop to promote program.  First American Title may be able 
to help sponsor the workshop.   Get workshop certified for CE credits for realtors 
NOTE:  Develop a program hotline of for the program. This action was unranked. 

 
C. Growing the trust fund - The commission ranked actions they may like to take to increase the 

assets of the fund.  The following is ranking of the actions: 
 

1.  Requests lottery funds that Yamhill County receives annually. 
2.  Direct code enforcement fines to the fund. 
3.  Pursue various grants and charitable donations.  Partner with George Fox University.  Attach 
small fee for every accessory dwelling unit constructed.  
4.  Request that real estate agents, companies and/or title companies donate a small portion of 
their commission/fees ($5 to $10?) to the fund. 
5. Use proceeds from “unclaimed properties” (need to define) 
 

 
VII. MEETING SCHEDULE – The commission decided to meeting regularly on a quarterly basis (every 

three months).  The next scheduled meeting would be on July 22nd. 
 
 
VIII. OTHER BUSINESS – Chair Brown suggested that he would try to schedule the first of two planned 

meetings with local realtors and property managers about the programs of the NAHTF, especially the 
rental rehabilitation loan program.  He will work with Jan Winder of First American Title to schedule 
these meetings.  Mr. Beam will work with Chair Stuart to prepare the materials for the presentations.  
Members of the commission will be invited to attend these meetings. 

 
 Also, Mr. Brown will arrange a meeting with the Mayor and representatives of George Fox University 

discuss potential partnerships that would assist with the housing needs of university students, such as the 
encouragement of accessory dwelling units.  

 
IX. ADJOURNMENT – The meeting was adjourned at 3 p.m. 
 
 
 
ACCOMMODATION OF PHYSICAL IMPAIRMENTS: In order to accommodate persons with physical impairments, please notify the City 
Recorder’s Office of any special physical or language accommodations you may need as far in advance of the meeting as possible as and no later 
than 48 business hours prior to the meeting.  To request these arrangements, please contact the City Recorder at (503) 537-1283. For TTY services 
please dial 711. 
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Released: November 19, 2013 

 

Notice of Funding Availability 
Newberg Affordable Housing Trust Fund 

Fiscal Year 2013 - 2014 
 
This Notice of Funding Availability (NOFA) is directed to organizations (non-profit and for-
profit) and individuals that provide affordable housing and/or related services within the City of 
Newberg.  The goal of this NOFA is to inform the intended audience of the availability of funds 
to assist with activities that will assist with the creation/acquisition of new affordable housing or 
the maintenance of existing affordable housing inventory within the community. 

Funding Availability by Program 
 
The following is a description of funding opportunities from the Newberg Affordable Housing 
Trust Fund (NAHTF) for the fiscal year ending June 30, 2014.  NOTE: The City of Newberg 
reserves the right to withhold awards from the NAHTF if it deems that no application to a 
specific NAHTF program sufficiently meets that program’s award criteria established in 
Newberg Resolution No. 2012-2988.   
 
Competitive Grant Program:  Approximately $3,500 is available for this program.  This 
program provides grants for projects that create, acquire, or retain affordable housing in the city.  
A minimum 50% match is required.  Grant applications are due Tuesday, December 31, 2013at 4:30 
p.m. 

 
Competitive Loan Program:  At least $26,250 and up to $56,000 is available for this program.  
This program provides loans for projects that create, acquire, or retain affordable housing in the 
city.  The loan term is up to seven years.  The standard interest rate is fixed at 2% below prime. 
Applicants that receive awards shall pay a loan processing fee equal to 1% of the loan or $100, 
whichever is greater.  Applications are due Tuesday, December 31, 2013 at 4:30 p.m. 
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Rental Rehabilitation Loan Program:   Up to $29,750 is available for this program.  This 
program provides loans to landlords so they can rehabilitate dwellings and make them safe and 
decent for rental to low or very low income families.   Loans are available in amounts ranging 
between $5,000 and $15,000, and may be increased up to $25,000 if justified.  The standard loan 
term is seven years.  The standard interest rate is fixed at 2% below prime.  Applicants that 
receive awards shall pay a loan processing fee equal to 1% of the loan or $100, whichever is 
greater.  Applicants seeking funding assistance must be willing to enter into a contractual 
agreement with the city that will ensure the future affordability of the project units for a specific 
period of time.  Applications will be accepted at any time during the fiscal year.   
 
Time Sensitive Loan Program:  Up to $29,750 is available for this program.  This program 
offers loans for projects that create, acquire, or retain affordable housing in the community that 
have particular needs that are opportunity driven and time sensitive.  The standard loan term is 
two years.  The standard interest rate is fixed at 2% below prime.  Applicants that receive awards 
shall pay a loan processing fee equal to 1% of the loan or $100, whichever is greater.  These 
funds are available on a first come/first served basis, subject to approval.   

What is the Newberg Affordable Housing Trust Fund (NAHTF)?   
 
The NAHTF is a financial resource intended to support the development, preservation, and 
rehabilitation of affordable housing that is affordable to the citizens of Newberg.  The primary 
purpose of the NAHTF is to encourage the development, preservation, and rehabilitation of 
housing for homeownership or rent, at a cost that will enable very low, low and moderate-
income families to afford quality housing while paying no more than thirty percent of gross 
household income on housing. To promote the rehabilitation, preservation and production of 
quality, well-designed rental and ownership housing, the NAHTF will award funds to 
community development partners that are furthering the NAHTF mission.  It is expected that the 
local contributions made through Newberg’s Affordable Housing Trust Fund will maximize the 
leveraging of state and federal funds, as well as encourage private sector investment in 
affordable housing. 
 
The City of Newberg defines affordable housing as residential housing primarily for households 
or persons earning less than 100% of the median area income and where housing and/or rental 
costs do not constitutes more than 30% of a household’s income.  

How was the NAHTF created?   
 
The creation of a NAHTF was a proposal identified in the Newberg Affordable Housing Action 
Plan.  This Plan was created by an ad-hoc committee created by the Newberg City Council, 
which consisted of from a wide range in interests in community interested in the development 
and preservation of affordable housing.  The Plan was adopted by Council via Resolution No. 
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2009-2843.  A subsequent Newberg Affordable Housing Action Committee was appointed by 
the City Council to further develop the action items listed in the Plan, including the creation of 
an affordable housing trust fund.  The Committee created a multiple documents for consideration 
of adoption by the Council.  In 2012, the Council adopted Ordinance No. 2012-2749, 
establishing the NAHTF as well as Resolution No. 2012-2988, establishing the policies and 
procedures for the administration of the NAHTF.     

Who can access funding from the NAHTF?   
 
Eligible recipients of resources from the NAHTF are organizations with interests in developing 
and/or preserving affordable housing in Newberg.  Potential recipients include governmental 
subdivisions, community development corporations, local housing authorities, community action 
agencies, community-based or neighborhood-based non-profit housing organizations, other non-
profit organizations, for-profit entities and private employers, and private landlords. 

What types of projects qualify for funding under the NAHTF? 
 
The Newberg Affordable Housing Trust Funds can be provided as either a grant or a loan 
depending on the project or program receiving funding.  To retain a significant degree of 
flexibility, the eligible uses have a broad application including the following: 
 
Acquisition and construction of new affordable housing.  Eligible acquisition and construction 
costs include reasonable costs associated with building or land purchase, including but not 
limited to: 

 Purchase price 
 Option costs 
 Financing fees 
 Appraisal costs 
 Closing costs 
 Interest 
 Inspection fees 
 Title insurance 
 Relocation costs 
 Architectural/engineering fees 
 Permit fees 
 System development charges 
 Construction costs 

 
Conservation of energy through the use of “green” technologies provided that the benefits of the 
energy savings is passed on in the form of reduced costs to the qualified occupants of the 
affordable housing. 

 
Land banking to include the purchase of land to be dedicated toward the development of 
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affordable housing in the near or long-term. 
 

Predevelopment activities undertaken by a community development organization in support of 
the development of affordable housing including planning, architectural services, engineering 
services, landscape design, legal services, surveys, appraisals, site clearance and demolition, 
environmental clearance, permit application fees and system development charges. Grant 
funding for these types of activities may be required to convert to a loan if the project receives 
full funding. For-profit developers are not eligible to apply for Newberg’s Affordable Housing 
Trust Funds to assist with predevelopment costs.  

 
Bridge loans to assist in development of affordable housing (for rental or owner occupancy). 
Bridge loans are intended to provide funding to permit housing projects to proceed in advance of 
the availability of permanent project funding.  Bridge loan funding is available for acquisition or 
construction activities. 
 
Capacity building for non-profit affordable housing providers in the form of direct grant awards 
to fund administration of an affordable housing project or program. 

 
Rehabilitation and emergency repairs as part of an established program to secure units as 
affordable or to provide direct benefits to existing very low to moderate income households.  
Eligible rehabilitation and emergency repair costs include but are not limited to: 

 
 Architectural/engineering fees 
 Consultations 
 Construction costs 
 Relocation costs 
 Hazardous materials abatement including lead based paint noticing consistent 

with the Federal Lead Safe Housing Regulations HUD requirements at 24 CFR 
§35 

 
Rehabilitation loans to the owners of owner-occupied dwellings are not eligible uses of the 
NAHTF. 
 
Direct benefits to very low to moderate income households through an established program 
including down payment assistance, rental assistance, mortgage foreclosure prevention, 
emergency housing vouchers, homeownership training, renter education, or other programs 
intended to increase housing opportunities for Newberg’s low to moderate income residents. 

 
Transitional and emergency housing for homeless individuals and families through an 
established program to move people toward self-sufficiency. 

 
Educational programs and services for potential home owners and renters. 

 
Other uses as deemed appropriate by the Newberg City Council as supporting the development 
or preservation of affordable housing within the City of Newberg. 
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What are the Competitive Grants or Loans Award Selection Criteria? 

Please refer to “Attachment A” of this document for a description of the award selection 
criteria. 

How does one apply for funding under the NAHTF? 
 
The application form for funding under the NAHTF can be found at 
https://www.newbergoregon.gov/planning/city-announces-affordable-housing-grant-and-loan-
opportunities  or may be picked up at the Newberg City Hall at 414 E. First Street.  NOTE: 
Applications for the Competitive Awards Program are due December 31, 2013 at 4:30 p.m.  
Applications are to be submitted to David Beam, Economic Development Planner by email at 
david.beam@newbergoregon.gov or by postal mail via City of Newberg, PO Box 970, Newberg, 
Oregon, 97132 or by hand delivery to City Hall, 414 E. First Street. 

Who do I contact with questions about the NAHTF? 
 
For questions about the NAHTF, please contact David Beam at 503-537-1213 or at 
david.beam@newbergoregon.gov, P.O. Box 970 Newberg, OR  97132 
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Attachment	A
	

Newberg	Affordable	Housing	Trust	Fund	
FY	2013‐2014	Competitive	Awards	Program	Selection	Criteria

Minimum Threshold Criteria Potential Points 
1.  The project is considered an eligible use or activity under Section 3, and 
benefits households earning less than 100% the area median income (threshold 
verification). NA 

2.  If the project is related to the provision of technical assistance to affordable 
housing providers, the use of Newberg Affordable Housing Trust Funds 
functions to increase the capacity of the organization to specifically address the 
mission of the NAHTF (threshold verification). NA 

3.  The project addresses the unmet housing needs as identified in the Housing 
Element of the Newberg Comprehensive Plan. NA 
4.  The project is ready for implementation. NA 
5.  If the project includes the acquisition of property, the identified property is 
currently available for acquisition and the applicant has secured either a 
purchase option or letter of interest from the seller.  If the applicant is also 
applying for federal funding (i.e. Community Development Block Grants or 
HOME) they should carefully review procurement requirements and limitations 
before obtaining a purchase option. NA 

6.  That relocation of existing residents will be minimized, and when necessary, 
the applicant has included accurate relocation assistance costs as part of the 
project pro forma. NA 

7. The proposal demonstrates that Newberg Affordable Housing Trust Funds 
are the most appropriate funding source, and necessary, for the project. NA 
Scored Application Criteria   

8.  Newberg Affordable Housing Trust Funds shall be limited to the minimum 
amount necessary to complete the project.  The lower the percentage of 
NAHTF funds requested, relative to the full project costs, the higher ranking 
the project shall be given. Up to 25 points 

9.  The lower the income level that is targeted for the benefitting households, 
the higher the ranking the project shall be given. 

5 points - low income                
10 points - Very Low income    

10.  The project provides new affordable housing, or new affordability, through 
retention or rehabilitation of existing housing, within the city.  The greater the 
number of units provided, the higher the ranking the project shall be given. 

5 points per unit retained        
10 points per unit created          
20 points maximum 
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11.  The project retains the affordable housing units as affordable.  The longer 
period of time the units remain affordable, the higher ranking the project shall 
be given. 

1 point per year; 10 maximum   
5 points if unknown, but 
likely at least 5 years.  

12.  The project addresses energy conservation through the integration of green 
building technologies in new construction, or achieves greater energy efficiency 
through rehabilitation of existing housing. Up to 5 points 

13.  The project maximizes partnerships in the community (volunteers, in-kind 
contributions, cash contributions, multiple organization involved, etc.). Up to 10 points 

14.  The project utilizes already existing resources in effective and innovative 
ways.  The project shall not duplicate service provided by another organization. Up to 5 points 

15.  The agency submitting the proposal has the capacity to carry out the project 
and has had demonstrated successes completing projects of similar scope. Up to 10 points 
16.  The budget and timeline are thorough and realistic. Up to 5 points 
Total Potential Points 100

 

Page 10 of 38

Attachment B



Z:\WP5FILES\FILES.G\G 2012\G‐12‐007 AHTF Implementation\2013‐14 Grants\AHTF.FY 13‐14.Application form.final.docx 

 

Newberg Affordable Housing Trust Fund 
Funding Request Application 

FY 2013-2014 Competitive Awards Program 
 
NOTE: Applications are due December 31, 2013 at 4:30 p.m.  Applications are 
to be submitted to David Beam, Economic Development Planner by email at 
david.beam@newbergoregon.gov or by postal mail via City of Newberg, PO 
Box 970, Newberg, Oregon, 97132 or by hand delivery to City Hall, 414 E. 
First Street. 
 
If you would like to request a Word format version of this application please 
contact David Beam at david.beam@newbergoregon.gov  
 
Project name: 
 
Organization name: 
  

Is your organization a for-profit or non-profit? 
 
Contact name/title: 
 
Mailing address: 
 
Telephone: 
 
Email address: 
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Total project cost: 
 

Requested amount of funding:  Please specify amount of grant and/or 
loans you are requesting. 
 
Amount and description of matching resources being contributed to the 
project (NOTE: must be at least 50% of the total project cost): 

 
Project partners and their contributions to the project: 
 
Estimated project beginning and completion date: 
 
Please briefly describe the affordable housing problem you are trying to solve 
and how your project help in solving that challenge: 
 
Please describe how your project will address the Competitive Awards 
Selection Criteria described in “Attachment A” of this form:   
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Newberg	Affordable	Housing	Trust	Fund	
FY	2013‐2014	Competitive	Awards	Program	Selection	Criteria

Draft November 5, 2013   

Minimum Threshold Criteria Potential Points 
1.  The project is considered an eligible use or activity under Section 3, and 
benefits households earning less than 100% the area median income (threshold 
verification). 

NA 

2.  If the project is related to the provision of technical assistance to affordable 
housing providers, the use of Newberg Affordable Housing Trust Funds functions 
to increase the capacity of the organization to specifically address the mission of 
the NAHTF (threshold verification). 

NA 

3.  The project addresses the unmet housing needs as identified in the Housing 
Element of the Newberg Comprehensive Plan. 

NA 

4.  The project is ready for implementation. NA 
5.  If the project includes the acquisition of property, the identified property is 
currently available for acquisition and the applicant has secured either a purchase 
option or letter of interest from the seller.  If the applicant is also applying for 
federal funding (i.e. Community Development Block Grants or HOME) they 
should carefully review procurement requirements and limitations before 
obtaining a purchase option. 

NA 

6.  That relocation of existing residents will be minimized, and when necessary, 
the applicant has included accurate relocation assistance costs as part of the 
project pro forma. 

NA 

7. The proposal demonstrates that Newberg Affordable Housing Trust Funds are 
the most appropriate funding source, and necessary, for the project. 

NA 

Scored Application Criteria 
8.  Newberg Affordable Housing Trust Funds shall be limited to the minimum 
amount necessary to complete the project.  The lower the percentage of NAHTF 
funds requested, relative to the full project costs, the higher ranking the project 
shall be given. 

Up to 25 points 

9.  The lower the income level that is targeted for the benefitting households, the 
higher the ranking the project shall be given. 

5 points - low income                
10 points - Very Low income    

10.  The project provides new affordable housing, or new affordability, through 
retention or rehabilitation of existing housing, within the city.  The greater the 
number of units provided, the higher the ranking the project shall be given. 

5 points per unit retained        
10 points per unit created          
20 points maximum 

11.  The project retains the affordable housing units as affordable.  The longer 
period of time the units remain affordable, the higher ranking the project shall be 
given. 

1 point per year; 10 maximum  
5 points if unknown, but likely 
at least 5 years.  

12.  The project addresses energy conservation through the integration of green 
building technologies in new construction, or achieves greater energy efficiency 
through rehabilitation of existing housing. 

Up to 5 points 

13.  The project maximizes partnerships in the community (volunteers, in-kind 
contributions, cash contributions, multiple organization involved, etc). 

Up to 10 points 
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14.  The project utilizes already existing resources in effective and innovative 
ways.  The project shall not duplicate service provided by another organization. 

Up to 5 points 

15.  The agency submitting the proposal has the capacity to carry out the project 
and has had demonstrated successes completing projects of similar scope. 

Up to 10 points 

16.  The budget and timeline are thorough and realistic. Up to 5 points 
Total Potential Points 100
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Minimum Threshold Criteria Potential Points CYFS Habitat HAYC Love, Inc.

1.  The project is considered an eligible use or activity under Section 3, and benefits 
households earning less than 100% the area median income (threshold verification). NA

2.  If the project is related to the provision of technical assistance to affordable housing 
providers, the use of Newberg Affordable Housing Trust Funds functions to increase 
the capacity of the organization to specifically address the mission of the NAHTF 
(threshold verification). NA NA NA NA NA
3.  The project addresses the unmet housing needs as identified in the Housing Element 
of the Newberg Comprehensive Plan. NA Yes Yes Yes Yes
4.  The project is ready for implementation. NA

5.  If the project includes the acquisition of property, the identified property is 
currently available for acquisition and the applicant has secured either a purchase 
option or letter of interest from the seller.  If the applicant is also applying for federal 
funding (i.e. Community Development Block Grants or HOME) they should carefully 
review procurement requirements and limitations before obtaining a purchase option. NA NA NA NA NA
6.  That relocation of existing residents will be minimized, and when necessary, the 
applicant has included accurate relocation assistance costs as part of the project pro 
forma. NA NA NA NA NA

7. The proposal demonstrates that Newberg Affordable Housing Trust Funds are the 
most appropriate funding source, and necessary, for the project. NA
Scored Application Crtieria Potential Points CYFS Habitat HAYC Love, Inc.

8.  Newberg Affordable Housing Trust Funds shall be limited to the minimum amount 
necessary to complete the project.  The lower the percentage of NAHTF funds 
requested, relative to the full project costs, the higher ranking the project shall be 
given. Up to 25 points
9.  The lower the income level that is targeted for the benefitting households, the higher 
the ranking the project shall be given.

5 points - low income                
10 points - Very Low income    

10.  The project provides new affordable housing, or new affordability, through 
retention or rehabilitation of existing housing, within the city.  The greater the number 
of units provided, the higher the ranking the project shall be given.

5 points per unit retained        
10 pts per unit created                
20 points maximum

11.  The project retains the affordable housing units as affordable.  The longer period 
of time the units remain affordable, the higher ranking the project shall be given.

1 point per year; 10 maximum   
5 points if unknown, but likely 
at least 5 years. 

12.  The project addresses energy conservation through the integration of green 
building technologies in new construction, or achieves greater energy efficiency 
through rehabilitation of existing housing. Up to 5 points
13.  The project maximizes partnerships in the community (volunteers, in-kind 
contributions, cash contributions, multiple organization involved, etc). Up to 10 points

Application Evaluation Form

FY 2013-2014 Competetive Awards Program Selection Criteria
Newberg Affordable Housing Trust Fund
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Scored Application Crtieria Potential Points CYFS Habitat HAYC Love, Inc.
14.  The project utilizes already existing resources in effective and innovative ways.  
The project shall not duplicate service provided by another organization. Up to 5 points
15.  The agency submitting the proposal has the capacity to carry out the project and 
has had demonstrated successes completing projects of similar scope. Up to 10 points
16.  The budget and timeline are thorough and realistic. Up to 5 points
Total Potential Points 100
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Memorandum  

To:  Newberg Affordable Housing Commission 

From:  David Beam, Economic Development Planner 

CC:  Barton Brierley, Planning and Building Director 

Date:  07/15/2014 

Re:  Request for Affordable Housing Trust Fund (AHTF) application scoring  

On January 28, 2014, we will be scoring the applications we received requesting funds from 
the AHTF.  We received 4 applications from Chehalem Youth and Family Services, 
Newberg Habitat for Humanity, Affordable Housing of Yamhill County, and Love, INC.  
Applicants have been invited to attend the January 28th meeting and will be given the 
opportunity to make a short presentation about their projects and answer questions 
commissioners may have about their applications. 
 
Attachment 4 of the meeting packet is an evaluation form.  As you will recall, the 
applications are to be scored by specific criteria.  Criteria 1 through 7 are threshold criteria.  
Barton Brierley and I have reviewed the applications.  We feel criteria 2, 5, and 6 do not 
apply to any of the applications, so we have placed an “NA” (not applicable) on the scoring 
sheet for the applications on these criteria.  Also, we feel criterion 3 have been met by all the 
applicants, so we have placed a “Yes” on the scoring sheet for this criterion.  As for criteria 
1, 4, and 7, staff would like that the commission make the determination as to whether or not 
the applications meet these criteria. In regard to criterion 1, Attachment 5 is provided for 
your reference.  Of course, the commission may change the status of any of these initial staff 
assessments of the applications. 
 
Staff would like to request each commissioner to review the applications in the meeting 
packet and fill out an initial scoring of them on the evaluation form (all criteria 1 through 15).  
After applicant project presentations and commission discussion at our January 28th meeting, 
you will have an opportunity to revise your scoring. 
 
I you have any questions prior to the meeting, please contact me at 503-537-1213 or 
david.beam@newbergoregon.gov  
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.A)~ty~ 
~NeWDergw ORDINANCE No. 2012-2749 

AN ORDINANCE AMENDING THE MUNICIPAL CODE, ADDING A NEW 

SECTION ESTABLISHING A NEWBERG AFFORDABLE HOUSING TRUST 

FUND 

RECITALS: 

1. Chapter II. Section 5 of the Newberg City Charter provides: 

Powers. The city has all powers that the constitutions, statutes, and common law of the United States 
and Oregon expressly or impliedly grant or allow the city, as fully as though this charter specifically 
enumerated each of those powers. 

2. The above referenced grant of power has been interpreted as affording all legislative powers home 
rule constitutional provisions reserved to Oregon Cities. City of Beaverton v International 
Association ofFirefighters, Local1660, Beave1ion Shop 20 OR. App. 293,531 P2d 730, 734 (1975). 

3. The city council of the city ofNewberg has determined that in order to protect the health, safety and 
welfare of existing and future residents of Newberg who are adversely impacted by the lack of 
housing available to all income types, specifically very low, low, and moderate income households, it 
is necessary to establish a fund to support the development, preservation, and rehabilitation, of 
needed housing types within the City. 

4. The Newberg city council recognizes that for a healthy community the provision of a range of 
affordable housing opportunities and funding mechanisms for affordable development is a priority 
for the city ofNewberg. 

5. The Newberg city council is concerned that neither the private market, nor the public sector has yet 
provided the levels of housing affordability necessary to maintain a balanced community, local 
government must take an active lead to ensure an adequate supply of housing for residents and 
working people of all income levels. 

THE CITY OF NEWBERG ORDAINS AS FOLLOWS: 

SECTION 1. A new section under Title 3 Administration is hereby added to the Newberg Municipal Code 
to read as follows: 

Chapter 3.35.010 NEWBERG AFFORDABLE HOUSING TRUST FUND 

3.35.020 PURPOSE 

A. The purpose of the Newberg Affordable Housing Trust Fund (NAHTF) is to suppmi the 
development, preservation, and rehabilitation ofhousing that is affordable to the citizens ofNewberg 
with incomes that do not exceed 100% of the area median income. The NAHTF will have a 
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dedicated source of revenue to provide ongoing funding for housing projects or programs that 
address the housing needs of these Newberg residents.  The primary purpose of the NAHTF is to 
encourage the development, preservation, and rehabilitation of housing for homeownership or rent, 
at the cost that will enable very low, low and moderate-income families to afford quality housing 
while paying no more than 30% of gross household income on housing.  
 

B. NAHTF funds will support activities that create, preserve or acquire affordable housing within the 
Newberg city limits.  NAHTF funds also may be used for permanent or transitional housing for 
homeless families and individuals, and for the modernization, rehabilitation and repair of public 
housing. 

 
C. The NAHTF is not intended to be the sole source of funding for affordable housing, and any activity 

or project eligible for support from the NAHTF is expected to develop additional sources of funds. 
 
D. To achieve the purposes of the NAHTF, it is the goal of the city to operate a fund that is strong and 

effective.   
 

3.35.030  DEFINITIONS 
 
The following words and phrases whenever used in this chapter shall be construed as defined in this section 
unless from the context a different meaning is intended. 
 
A. “Newberg Affordable Housing Trust Fund” (NAHTF) means a separate account created by the city 

finance department established by this ordinance and used exclusively for NAHTF purposes as set 
forth in this ordinance and implementing resolutions of the Council.   

 
B.   “Administrative procedures” mean the procedures for administration of the NAHTF established by 

Resolution of the city council, including but not limited to procedures which outline application, 
evaluation, and all other associated procedures for administration of the NAHTF.   

 
C.   “Affordable housing” means residential housing primarily for households or persons earning less 

than 100% the area median income where housing costs or rent do not constitute more than 30% the 
household income, and as more fully defined per City resolution.   

 
D.   “Eligible uses and activities” mean those uses for the NAHTF which are set forth in an 

implementing resolution of the city council, such uses including but not limited to uses and activities 
which facilitate the production and preservation of affordable housing within Newberg’s city limits. 

 
E.   “Affordable housing priorities” mean priorities established from time to time by the city council by 

Motion, Order or Resolution, to guide the allocation of funds from the NAHTF. 
 
3.35.040  ESTABLISHMENT OF NEWBERG AFFORDABLE HOUSING TRUST FUND/USE OF 

FUNDS 
 
A. There is hereby established and created a Newberg Affordable Housing Trust Fund (NAHTF).  The 

Fund is a separate account established by the city of Newberg finance department for purposes 
consistent with this ordinance.  The fund will provide a discrete account for earmarked affordable 
housing funds and dedicated affordable housing funds. 
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B. The NAHTF allows for dedicated funds to be used in support of affordable housing priorities 
through receipt of donations and dedicated revenue streams, including but not limited to donations, 
grants, sale of surplus city property, or any other revenue sources approved by the Newberg city 
council. 

C. Distribution of funds shall be in accordance with the policies and procedures adopted by resolution 
of the Newberg city council 

3.35.050 ESTABLISHMENT OF POLICIES AND PROCEDURES 

The administrative procedures associated with the NAHTF, including fund administration, determination of 
eligible applicants, eligible uses and activities, award preferences, eligibility criteria, award process, and 
selection criteria are established per city resolution and may be amended from time to time. 

SECTION 2. Severability. The sections, subsections, paragraphs and clauses of this ordinance are 
severable. The invalidity of one section, subsection, paragraph or clause shall not affect the validity of the 
remaining sections, subsections, paragraphs and clauses. 

SECTION 3. Codification. Provisions of this ordinance shall be incorporated in the city code and the word 
"ordinance" may be changed to "code", "article", "section", or another word, and the sections of this 
ordinance may be renumbered, or re-lettered, provided however that any clauses and boilerplate provisions 
(i.e. Chapters 2-3) need not be codified and the city recorder is authorized to correct any cross-references and 
any typographical errors. 

~ EFFECTIVE DATE of this ordinance is 30 days after the adoption date, which is: April4, 2012. 

ADOPTED by the City Council of the city of Newberg, Oregon, this 5th day of March, 2012, by the 

following votes: AYE: 6 NAY: 1 (MCKINNEY) ABSENT: 0 ABSTAIN: 0 

ATTEST by the Mayor this gth day of March, 2012. 

~ 
LEGISLATIVE HISTORY 

By and through the Affordable Housing Action Committee at the 4/4/2011 meeting. 
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