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POSITION DESCRIPTION


Class Title:  	 Senior Wastewater Treatment Operator	Job Code Number:   148
Department:    Public Works	   FLSA Status: 		Non-Exempt
Division:  	   Operations	   Represented: 		AFSCME
Location: 	   Wastewater Treatment Plant	   Date: 		Revised March 2015				


GENERAL PURPOSE
The Senior Wastewater Treatment Operator assists the Wastewater Treatment Superintendent in  planning, organizing, operating and maintaining a 4.0 MGD Class IV wastewater treatment system (WWTS), including wastewater lift stations, an activated sludge type secondary treatment plant, in-vessel composting facility, biosolids management program, wastewater laboratory, industrial pretreatment program, fats oils and grease program (FOG) and recycled water facility. The Senior Wastewater Treatment Operator will act as the backup signatory ‘directly responsible’ for the wastewater treatment system and is jointly responsible for compliance with all regulatory requirements, including the preparation and submission of all required reports.  

SUPERVISION RECEIVED
Receives general guidance and direction from the Wastewater Treatment Superintendent.

SUPERVISION EXERCISED
Supervision is limited to the operations of the Wastewater Treatment System. This position will serve as the lead for the scheduling and assigning of duties for Operators I, II, Laboratory Technicians, Utility staff and Seasonal Labor. 

(Tasks listed are intended to be descriptive and not restrictive. An employee in this classification may perform any of the tasks listed; however, these examples do not include all the tasks which an employee may be expected to perform.)

ESSENTIAL DUTIES AND RESPONSIBILITIES
· Serves as direct lead to personnel and is involved in the operation and maintenance of the wastewater treatment system, including the wastewater treatment plant (WWTP), wastewater lift stations, composting facility, and recycled water facility. 
 
· Responsible to the Superintendent for assisting with training, assigning and reviewing work, making performance recommendations and submitting appropriate records and documentation. 

· Plans and oversees the monitoring, controlling and maintenance coordination of facilities, equipment and system processes.  

· Interprets laboratory test data and makes appropriate adjustments according to established process control parameters. 

· In the absence of the Superintendent will review and approve monthly discharge monitoring reports and annual industrial pretreatment, biosolids management, recycled water and air contaminant discharge reports.  

· Will assist the wastewater treatment team with operations and maintenance to appropriately conduct daily operations.  Makes recommendations to the Superintendent for the capital improvement budgeting of projects for the wastewater treatment system.  Monitors expenditures for compliance with approved budget. 

· Serves as lead for the monitoring, troubleshooting and operations of the WWTS from control stations using the SCADA system. Uses and monitors the use of computer workstations to log, retrieve, manipulate, interpret and generate various types of information in differing formats. Also may assist with programming and software updates related to these systems. 

· Guides and participates as a member of the operations team to assess conditions, establish equipment and process control guidelines, and solve problems, plan, guide and complete projects.

· Exercises appropriate independent judgment and corrective action in response to equipment malfunctions, chemical spills, potential permit violations and other emergencies.

· Abides by the rules and regulatory guidelines established by the City of Newberg, OR-OSHA, EPA, DEQ and the Oregon Drinking Water Program specific to the operation of the WWTS.

· Must be willing to work outside of normal work schedule to correct or repair unforeseen (or emergency) WWTP issues or errors.

· Communicates well both verbally and in writing and works effectively with both internal staff and external contacts including consultants, regulators, and others. 

PERIPHERAL DUTIES
Maintains proficiency by reading materials and attending meetings, seminars, training conferences, and meeting with others in areas of responsibility.

MINIMUM QUALIFICATIONS
High school graduate (or equivalent)
Valid United States driver’s license
Level III Wastewater Treatment Operator certification
Ability to wear hazard appropriate personal protective equipment.

DESIRED QUALIFICATIONS
Oregon CDL 
Level IV Wastewater Treatment Operator certification.
Level II Wastewater Collections Operator certification.
Two years post secondary course work in Water/Wastewater Technology and/or related fields.
First Aid and CPR certifications. Confined Space Entry Certificate and Fork Lift Certification.


Any satisfactory equivalent combination of education and experience which demonstrates the knowledge, skills and abilities to perform with a minimal amount of training, the job duties essential to this position. 

KNOWLEDGE AND ABILITIES
· Broad knowledge of wastewater treatment and lift station systems, equipment operation and maintenance requirements.

· Ability to effectively troubleshoot problems and develop solutions associated with wastewater treatment systems

· Thorough knowledge of current state and federal laws and regulations applicable to the position, including water quality standards and wastewater discharge regulations, industrial pretreatment program requirements, biosolids management requirements, recycled water regulations, labor and employment laws, and safety regulations.  

· Knowledge of laboratory procedures used in water and wastewater analysis;

· Knowledge of the chemical, biological and physical processes involved in wastewater treatment systems; 

· Knowledge of the occupational hazards and safety precautions related to water and wastewater treatment systems;

· Advanced computer skills with proficiency in MS Office products (word, excel, outlook, etc.) and database software; Wonderware programming, SCADA systems, scheduling software.

· Ability to communicate effectively both orally and in writing with the public, members of outside agencies, and employees;

· Ability to establish and maintain cooperative working relationships with other individuals of diverse backgrounds, and with other organizations;

PHYSICAL DEMANDS
This position requires frequent standing, walking, climbing, kneeling, sitting, reaching and manipulating objects, tools or controls. Many duties are physically demanding and may require movement of materials weighing up to 70 pounds. Activity and types of duties performed require manual dexterity, coordination and endurance. This position requires the ability to work in confined space areas and to wear the hazard appropriate personal protective equipment. Must also be able to observe, listen, feel, smell and communicate. Specific vision abilities include: close, distant, color, depth and ability to focus. Reasonable accommodation will be made to qualified individuals with disabilities who have known limitations.

WORK ENVIRONMENT
Work will be performed indoors and out in all possible weather conditions at multiple locations. This will include stairs, concrete, gravel, dirt, office buildings, industrial spaces, and near moving equipment.
This position may encounter exposure to biological, chemical, electrical, mechanical and noise hazards. Entry into confined spaces may be required on an infrequent basis. The use of personal protective equipment appropriate to the hazard will be required. Position will be subject to “on call” rotation and emergency response after normal duty hours. May require working on weekends, and holidays. 

TOOLS AND EQUIPMENT USED
Operation of motor vehicles including trucks, crane truck, vactor truck, forklifts, wheel loaders and utility vehicles is required, as well as operation of small tools, pumps, power equipment, etc. The use of personal protective equipment appropriate to the hazard will be required. The position requires skill in the use of phone, personal computer and virtual desktop infrastructure environment (thin client computing), MS applications, including word processing, spreadsheet, scheduling, and other software, SCADA systems, Wonderware, network-connected copy machine with scanning, and other office equipment. 

The duties listed above are intended only as illustrations of the various types of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.

The position description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change. 

APPROVAL:						APPOINTING AUTHORITY:

                                                                      		                                                                      	
Craig Pack, Wastewater Treatment Supt.		Jacque M. Betz, City Manager
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